
Internal Use 

IE #:2021-02

Total $:_____________ 

 INSTRUCTIONAL EQUIPMENT REQUEST 
 2021-2022 

Requester Name: ________________________Division Name: ________________________ 

SECTION 1:  EQUIPMENT DESCRIPTION______________________________________

Equipment Location Building: ____________________ Room: ______________________________ 

Location Comments: 

2 

The equipment is: ☐ A Replacement     ☐ An Upgrade ☐ New Equipment/Technology

Describe the specific equipment requested and how it will be used to replace, upgrade or provide new 
technology to LPC from what is currently in place: 

LPC ADMINISTRATIVE SERVICES -  REQUISTION INFORMATION PAGE 8308.29

http://laspositascollege.edu/adminservices/requisitions.php#PPO
Instructor

Instructor



LPC MISSION STATEMENT: 

/DV PRVLWDV CROOHJH pURYLGHV DQ 
LQFOuVLYH� OHDUQLQJ�FHQWHUHG� HTuLW\�
IRFuVHG HQYLURQPHQW WKDW RIIHUV 
HGuFDWLRQDO RppRUWuQLWLHV DQG VuppRUW 
IRU FRPpOHWLRQ RI VWuGHQWV¶ WUDQVIHU� 
GHJUHH� DQG FDUHHU�WHFKQLFDO JRDOV ZKLOH 
pURPRWLQJ OLIH�ORQJ OHDUQLQJ�

LPC PLANNING PRIORITIES: 

� IPpOHPHQW WKH LQWHJUDWLRQ RI DOO $CC-C VWDQGDUGV WKURuJKRuW FDPpuV
VWUuFWuUH DQG pURFHVVHV�

� EVWDEOLVK D NQRZOHGJH EDVH DQG DQ DppUHFLDWLRQ IRU HTuLW\� FUHDWH D VHQVH RI
uUJHQF\ DERuW PRYLQJ WRZDUG HTuLW\� LQVWLWuWLRQDOL]H HTuLW\ LQ GHFLVLRQ�
PDNLQJ� DVVHVVPHQW� DQG DFFRuQWDELOLW\� DQG EuLOG FDpDFLW\ WR UHVROYH
LQHTuLWLHV�

� IQFUHDVH VWuGHQW VuFFHVV DQG FRPpOHWLRQ WKURuJK FKDQJH LQ FROOHJH pUDFWLFHV
DQG pURFHVVHV� FRRUGLQDWLQJ QHHGHG DFDGHPLF VuppRUW� UHPRYLQJ EDUULHUV�
DQG VuppRUWLQJ IRFuVHG pURIHVVLRQDO GHYHORpPHQW DFURVV WKH FDPpuV�

SECTION 2:  LPC MISSION STATEMENT AND LPC PLANNING PRIORITIES______ 

Specify how the equipment supports LPC’s Mission Statement and Planning Priorities: 

3 

SECTION 1� EQUIPMENT DESCRIPTION �FRQWLQuHG�
II DppOLFDEOH� GHVFULEH WKH OHJDO UHTuLUHPHQW� PDQGDWH� RU VDIHW\ FRQFHUQ IRU puUFKDVH RI WKLV HTuLpPHQW� PDNLQJ 
VpHFLILF UHIHUHQFH WR WKH OHJDO UHTuLUHPHQW RU UHJuODWLRQ� 



SECTION �:  EDUCATIONAL ITEMS – PROGRAM REVIEW______________________ 

Specify the educational programs this equipment supports: 

Will this equipment be a part of your upcoming Program Review RU ZDV LW LQFOuGHG ODVW 
\HDU?  Please explain using WKH exact words IURP \RuU PURJUDP RHYLHZ. If not, explain why.

ϰ 



SECTION �:  TEACHING AND LEARNING______________________________________ 
IQ GHWDLO GHVFULEH HYLGHQFH DQG GDWD WKDW HTuLpPHQW pURYLGHV PuFK QHHGHG EHQHILW DQG 
HQKDQFHPHQW WR WHDFKLQJ EH\RQG FuUUHQW FDpDELOLWLHV� 

Describe in detail the impact this equipment will have on learning: 

Each academic year, this equipment will impact:    ____ # of classes/sections     ____ # of students 

ϱ 



SECTION �:  OUTCOMES (SLOs)_______________________________________________ 

Using your documented SLOs, specify how the equipment will enable student learning outcomes to be 
achieved EH\RQG FuUUHQW FDpDELOLW\�

ϲ 



SECTION �:  TOTAL COST OF OWNERSHIP (FINANCIAL & SUSTAINABILITY)___ 

What is the potential life span of the requested equipment?  

If new storage is needed what are the storage requirements, location requirements, and costs associated 

with the new equipment:  (NOTE:  Specific storage costs should be detailed in the “Part A: Initial Start-up 

Costs” section below.) 

If this equipment replaces old equipment but the old equipment will not be retired, are there on-going 
storage requirements, location requirements, and costs associated with the old equipment?  If so, provide 
details. 

ϳ 



What will be required to maintain the equipment, such as regular servicing or upkeep?  (Specific on-going 
costs should be detailed in the “Part B: On-Going Annual Operating Costs” sections below as applicable.) 

Explain how this equipment meets or exceeds basic sustainability efforts and/or provides renewable 
resources to the college: 

ϴ 



Part A: Initial Start-up Costs 

Item Cost Comments 
Equipment or Materials 
Taxes (9.5%) 
Shipping or Delivery Charge 
Installation Costs * 
Miscellaneous Costs: 

 Facilities Modifications 
 Operator Training 
 Maintenance & Repair Training 
 Storage 
 Other: ______________________

Vendor Discount 

Part B: On-Going Annual Operating Costs 

Item Cost Comments 
Annual Service or Maintenance 
Estimated Parts Replacement Per Year 
Outside Standardization or Calibration 
Costs 
Storage Costs 
New Supply Costs 
 Maintenance & Repair Labor 

 Other: ______________________ 
$nnual 2perating &osts� 

ϵ 

Licensing or Software

*rand 7otal�



Indicate the source of funding for on-going annual operating costs:   

Part C:  Incremental Labor Costs 

OPERATOR: 

Indicate the key operator:  ___________________________________________________________________ 

Is this in their current scope of duties? _________________________________________________________ 

Indicate cost to train key operator (include in Initial Start-up Costs above):  _________________________ 

Indicate amount of time per month key operator will use equipment: _______________________________ 

MAINTENANCE & REPAIRS: 

Indicate the person performing maintenance and repairs:  ________________________________________ 

Is this in their current scope of duties?  ________________________________________________________ 

Indicate cost to train for maintenance and repairs: ______________________________________________ 

Indicate amount of time per month maintenance will be required: _________________________________ 

6I*1$785E APPROVALS_BBBBBBBBBBBB_______________________________________ 
Funded requesters will be expected to respond to a brief RAC feedback survey by a requested deadline.  

v Requests for computer-related equipment and printers will be reviewed by the LPC IT Department.

1Ϭ 

5E48E6725 'I9I6I21 'E$1�0$1$*E5 $'0I1 6E59I&E6, 9P

I7 0$1$*E5 0	2 'I5E&725

Date Date Date

Date Date

$GPLQ SHUYLFHV ZLOO URuWH DV QHHGHG
____________________________________________________________________________________________________



Office of Administrative Services 

Requisition Request Form          R____-_____ 

OFFICE OF ADMINISTRATIVE SERVICES USE ONLY 

Reviewed: Verified: Approved: 
Administrative Services Administrative Services Officer VP, Administrative Services 

PO Number: Budget Transfer #: Entered: 
TR 4/6/20 

Fiscal Year Vendor ID # Vendor Name Date Required

Deliver To Room # Return Copy of Requisition To

Seq Item # Description Qty Unit Price Extended Cost 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

Comments Subtotal 
Tax 

Shipping 

Total Cost 
FOAP to be Charged % Amount 

- - - 
FUND ORG ACCOUNT PROGRAM 

- - - 
FUND ORG ACCOUNT PROGRAM 

Requestor (print name) Date Dean (signature) Date 

Coordinator/Manager (signature) Date Vice President (signature) Date 

(Wait 5-10s)

9/22/21



      B&H Photo - Video, Inc.             Page: 1
        New York, NY 10001
         420 Ninth Avenue
Tel. No. (212) 444-6600
Fax. No. (212) 239-7770

  
0                                                      Quote No.: 888933992   
                                          
                                                            Date: 09/13/21
Sold To: 
         Deanna Horvath                           
         5460 Concord Blvd                        
         Apt A8                                   
         Attn: Deanna Horvath                     
         CONCORD, CA 94521                        
                                                  

           Bill Phone: (925)301-0686              
                                         
                                         
                                                                            
                                            ******************************  
Cust Code: 87604816     Terms:               Ship-Via: EXPEDITED DELIVERY         
P.O. No.:                  Slsman: 4VK      ******************************  

--------------------------------------------------------------------------------
 Qty  Brand            Item Description                         Price      Total
                     SKU#/Catalog#
================================================================================
  10 CANON EOS DIG REBEL SL3 w/18-55 STM LNS (BLK/REG          699.99   6,999.90
                    #CAEDRSL3BK                  #3453C002            
  10 CASE SLR CAMERA HOLSTER (BLACK)/REG                        15.99     159.90
                    #CADCB306                    #DCB306              
  10 TIFFEN/ 58mm UV PROTECTOR FILTER/REG                        8.02      80.20
                    #TIUVP58                     #58UVP               
                  Free Standard Shipping in the Contiguous (lower-48) USA.    
  10 SANDISK EXTREME PRO SDXC 128GB CARD/170MBS/V30/REG         33.02     330.20
                    #SAEPSD128GB                 #SDSDXXY128GA        
                  Free Standard Shipping in the Contiguous (lower-48) USA.    
             Price After  $30.00 Instant Rebate  Exp. 09/25/21
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                                  B&H Photo - Video, Inc.             Page: 2
                                  New York, NY 10001
                                   420 Ninth Avenue
                            Tel. No. (212) 444-6600
                            Fax. No. (212) 239-7770
  
                                                       Quote No.: 888933992
                                                                            
                                            ******************************  
Cust Code: 87604816     Terms:               Ship-Via: EXPEDITED DELIVERY         
P.O. No.:                           Slsman: 4VK  ******************************  
--------------------------------------------------------------------------------
 Qty  Brand            Item Description                         Price      Total
                     SKU#/Catalog#

@PLEASE NOTE: -------------------------------------------------------------------
@   Certain items may be required by the vendor to sell at the                
@   vendor-imposed price posted at the time of order.                         
@   Inventory can only be reserved at the time of order completion            
@   This quote expires in 1 week.                                             
@   ***********UPCOMING SCHEDULE CHANGE ************                          
@   ************************************************                          
@   We will be closed on Wednesday September 15th                             
@   We will remain closed through Thursday September 16th                     
@   We will reopen on Friday September 17th at 10am                           
@   ************************************************                          
@   We will close on Monday September 20th at 1pm                             
@   We will remain closed through Wednesday September 29th                    
@   We will reopen on Thursday September 30th at 10am                         
@   ************************************************                          

================================================================================
Payment Type                                -  Amount    Sub-Total:     7,570.20
UNPAID                                               
                                                          Shipping:       0.00 
                                
                                                               Tax:     738.09
                                
                                
                                                          * Total:     8,308.29  
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	21-22_IER_Form.pdf
	PHOTO_Requisition Form.pdf
	BH_888933992.pdf

	Requester Name: Deanna Horvath
	Division Name: A&H
	Equip Descri: 

I’m requesting 10 Canon Eos Rebel Sl3 digital cameras for the students to use to complete coursework and build skills. These cameras would be an upgrade to our aging digital cameras. The SL3 camera has new technology that has improved exposure, autofocus and video capabilities. The cameras are also much lighter, so it will be easier for students to operate.
	Location Comments: The cameras would be stored in existing locking cabinets in the Photo Check-out room.
	Text1: Building #700
	Text3: #703-Checkout room cabine
	Section 1- Equp Descp: 
	Text2: Having the Canon Eos SL3 cameras will help support LPC's Mission Statement  by giving students opportunity to use  equipment they might not be able to afford to complete coursework, practice skills and train/prepare for careers. Access to this equipment provides equity, opportunities and support for the students degree and training goals.

Having these cameras  will help support LPC’s Mission Statement and Planning Priorities by giving students opportunity to use equipment they might not be able to afford to complete coursework, practice skills, and train/prepare for careers. Access to this equipment provides equity, opportunitie and support for the students’ degree, training and transfer goals.
	Program Review: The Canon Eos Rebel SL3 camera (and accessories) will support the Photography Program, and also students taking PHTO/JAMS 72 Photojournalism, a possibly students from the Film Studies program taking video production classes. We also have many Graphic Design and Digital Media students and they may use the equipment as well.
	Program Review Wording: 
Yes, this equipment will be part of the upcoming Program Review.

In our previous Program Review we did mention increasing professional level equipment for student access.
	Teaching: 
	Learning: The Canon Eos SL3 will help give more students access to photograph assignments, build skills and confidence while using  current equipment. The students will be excited to use these new cameras and will encourage the student’s creativity and learning.
	of classessections: 12+
	of students: 248
	Outcomes: The cameras will help students complete the CSLO’s listed below by having access to upgraded equipment to practice, learn to operate.

PHTO50 - Introduction to Photography 
• Demonstrate the three basic elements of photography awareness (framing, lighting, background) while shooting a single subject (i.e. person, bike, tree) from a variety of angles, formats (vertical, horizontal) and approaches (long, medium, close shot). 
PHTO51A - Individual Projects A • Produce a portfolio of photographic prints demonstrating proficiency with film-based darkroom or digital, computer-based equipment. 
PHTO56 - Intro to Digital Photography • Demonstrate the effective use of techniques used to control and enhance a given captured digital image, i.e. levels, contrast, hue/saturation. 
PHTO57 - Intermediate Digital Photo • Create a printed hard-copy portfolio of class assignments. 
• Create an online portfolio of photographic images from class assignments. 
PHTO58 - Introduction to Videography • Successfully use an industry-standard digital video editing program to produce completed video projects combining video, sound, and titles. 
PHTO60 - Intermediate Black&White Photo 
• Demonstrate visual skills of black and white photography including composition and black and white aesthetics, and provide evidence of these skills in a portfolio of student work. 
• Upon completion of PHTO 60, students will be able to prepare prints for public exhibition, including printing, mounting, framing, display/install in galleries or other spaces. 
PHTO64A - Artificial Light Photography • Produce portraits using various poses, light patterns and light ratios.
PHTO68 - Color Field Photography • Upon completion of PHTO 68, student will be able to use photographic filters to solve exposure issues. 
• Upon completion of PHTO 68, students will be able to use cameras on-location to capture images of various subject matter. • Upon completion of PHTO 68, students will use natural and artificial lighting in th

	TOC 1: Approximately 5 years
	TOC 2: No new storage needed.
	TOC 3: No we have enough room.
	TOC 4: 
	TOC 5: These are digital cameras with rechargable batteries.
	CostEquipment or Materials: 7570.20
	CommentsEquipment or Materials: 10 Canon EOS SL3 Cameras, bag, filter, sd card
	CostTaxes 95: 738.09
	CommentsTaxes 95: 
	CostShipping or Delivery Charge: Free
	CommentsShipping or Delivery Charge: 
	CostInstallation Costs: 0
	CommentsInstallation Costs: 
	CostMiscellaneous Costs: 
	CommentsMiscellaneous Costs: 
	CostFacilities Modifications: 0
	CommentsFacilities Modifications: 
	CostOperator Training: 0
	CommentsOperator Training: 
	CostMaintenance  Repair Training: 0
	CommentsMaintenance  Repair Training: 
	CostStorage: 0
	CommentsStorage: 
	CostOther: 0
	CommentsOther: 
	CostVendor Discount: 
	CommentsVendor Discount: 
	Grand Total: 8308.29
	CostAnnual Service or Maintenance: 0
	CommentsAnnual Service or Maintenance: 
	CostEstimated Parts Replacement Per Year: 0
	CommentsEstimated Parts Replacement Per Year: 
	CostOutside Standardization or Calibration Costs: 0
	CommentsOutside Standardization or Calibration Costs: 
	CostStorage Costs: 0
	CommentsStorage Costs: 
	CostNew Supply Costs: 0
	CommentsNew Supply Costs: 
	CostMiscellaneous Costs_2: 0
	CommentsMiscellaneous Costs_2: 
	CostMaintenance  Repair Labor: 0
	CommentsMaintenance  Repair Labor: 
	Other_2: 
	CostOther_2: 0
	CommentsOther_2: 
	Other: 
	TOC 6: 
	Is this in their current scope of duties: Lab Tech Lucciana Caselli and Photo Instructors
	Indicate cost to train key operator include in Initial Startup Costs above: yes
	Train Key Operator: 0
	Indicate amount of time per month key operator will use equipment: Checking-out to students 1-2 hours
	Indicate the person performing maintenance and repairs: Lab Tech Lucciana Caselli
	Indicate cost to train for maintenance and repairs: yes
	Indicate amount of time per month maintenance will be required: 0
	Monthly Maintenance: 1 hour
	Date13_af_date:      9/8/2021         
	Date15_af_date: 9/14/21
	Date17_af_date: 
	Date19_af_date: 
	Date21_af_date: 
	Vendor ID Row1: 
	Return Copy of Requisition ToRow1: Ralitsa Ivanova-Olsen
	Extended Cost1: 6999.00
	Item 2: cadcb306
	Description2: Case logic DCB-306 SLR camera case
	Qty2: 1015.99
	Unit Price2: 15.99
	Extended Cost2: 159.90
	Item 3: Tiuvp58
	Description3: Tiffen 58mm UV Protector Filter
	Qty3: 108
	Unit Price3: 8.02
	Extended Cost3: 80.20
	Item 4: saepsd128gb
	Description4: saepsd128GB Extreme pro SD Card
	Qty4: 10
	Unit Price4: 33.02
	Extended Cost4: 330.20
	Item 5: 
	Description5: 
	Qty5: 
	Unit Price5: 
	Extended Cost5: 0
	Item 6: 
	Description6: 
	Qty6: 
	Unit Price6: 
	Extended Cost6: 0
	Item 7: 
	Description7: 
	Qty7: 
	Unit Price7: 
	Extended Cost7: 0
	Item 8: 
	Description8: 
	Qty8: 
	Unit Price8: 
	Extended Cost8: 0
	Item 9: 
	Description9: 
	Qty9: 
	Unit Price9: 
	Extended Cost9: 0
	Item 10: 
	Description10: 
	Qty10: 
	Unit Price10: 
	Extended Cost10: 0
	Item 11: 
	Description11: 
	Qty11: 
	Unit Price11: 
	Extended Cost11: 0
	Item 12: 
	Description12: 
	Qty12: 
	Unit Price12: 
	Extended Cost12: 0
	Item 13: 
	Description13: 
	Qty13: 
	Unit Price13: 
	Extended Cost13: 0
	Item 14: 
	Description14: 
	Qty14: 
	Unit Price14: 
	Extended Cost14: 0
	Item 15: 
	Description15: 
	Qty15: 
	Unit Price15: 
	Extended Cost15: 0
	Subtotal: 7570.20
	Tax Rate: .1025
	Shipping: 0
	Total Cost: 8308.29
	CommentsRow1: 
	Fund1: 
	Org1: 
	Account1: 
	Program1: 
	Fund2: 
	Org2: 
	Account2: 
	Program2: 
	fill_100: 
	Amount2: 
	Requestor Print Name: Deanna Horvath  9/8/21
	Date: 
	Date_2: 9/14/21
	Date_3: 
	Date_4: 
	PO Number: 
	Budget Transfer: 
	Entered: 
	Reset: 
	Submit: 
	R: 
	undefined: 
	Fiscal YearRow1: 2021
	Vendor NameRow1: B&H , 420 9th St., New York, NY 100001
	Date RequiredRow1: ASAP
	Deliver ToRow1: Deanna Horvath
	Room Row1: #703
	Item 1: caedrsl3bk
	Description1: Canon Eos Rebel SL3, w 18-55 lens (black)
	Qty1: 10
	Unit Price1: 699.99
	fill_94: 100
	Amount: 
	Tax: 738.09


