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Accommodations for exams allow students with
disabilities to fairly represent their knowledge and
skills while mitigating the impact of disability-related

Impairments.

There are several different types of accommodations

that DSPS Academic Counselors suggest based on

the academic environment, the course objectives,
and the abilities of the student.




Examples of Testing Accommodations

« Extended test time
« Reduced distraction environment

« Scribe/reader services (Kurzweil, Read Out

Loud.)

 Breaks
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My Portal to Access Accommodate

This is the online system we use here in DSPS. You access it
through MyPortal.

If you have issues getting on MyPortal: Faculty & Staff.

Help Desk / Service-Now*:
Email: clpccd@service-now.com
Phone: (925) 424-1715

Online: https://clpccd.service-now.com/

*Standard service hours are Monday-Friday
8:00 am - 5:00 pm

MyPortal

If you have activated your MyPortal
account.

If you have not activated your account. Check your email,
with subject MyPortal Login - Activation

If yvou have not received a MyPortal activation email,
reach out to the help desk or click here for instructions.
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Test Request Instructions

When a student requests a time to take their Test using their approved accommodations the first
thing as a professor/instructor you will receive is an email letting you know that the testing room
has been requested and we have approved that the date and time work on our end.

Example of Email:

Testing Room: Available

This email is a notification from DSPS to you the Instructor that your student has requested and
scheduled a time to take their test as a part of their academic accommodations here at DSPS.

However, the request needs your final approval. Please follow the link, https://shibboleth -
laspositascollege-accommodate.symplicity.com/sso/faculty or log into Accommodate though
MyPortal. Here you have the option to approve or deny the test.
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Step 3

Out of the choice list you will pick

courses.
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Step 4

You will choose the course that
the student requesting the test

IS in.
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Step 5

Students who have requested to
take a test at DSPS will be

located under the Alternative

Test Room Bookings. You will

click on the students’ name that

you are wanting to review.
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Step 6

When you have opened up the student you
will see the full request. From this

point you can approve or deny the request.
If you choose No there is a dialog box that
will open up where you can list the reason

then submit.

If you choose yes, scroll to the bottom of

the page and select Complete Exam Form.

This is the equivalent to the green sheet (if

you remember those from past years).

Alternative Testing Room Booking

Student *

eting s field w ause the page to reload. All fields will retain the

Testing Room *

Testing Room

Requested Date *

September 18, 2024

Requested Time

1:00 pm

Do you approve of the requested day/time? *

® Yes O No
Length
In Minutes
203
Course
Completing this field will cause the page to reload. All fields will retain their va
Exam
[select] v

or Complete Exam Form

Clear




Step 7

When you choose to “complete
exam form” this is your
opportunity to have clear
directions. You can update the
time of the test if it less time than
the full class. Choose what
materials they are allowed to have
for the test. Add additional
instructions in a text box. This is
also where you are approving the
test which we need in order to

administer the exam.

Complete Exam Form

Title *

Amount of regular class time allotted for exam *

Open Book *

Voo
Yes

Open Notes *

Other materials: *




Step 8

Finally if you want to upload your

exam you will click on Exam.

you can use this on a test by test
basis or like a bank to keep your
tests with the instructions for the

semester.

Course Details Enrolled Students Alternative Test Room Bookings

Keywords

Apply Search
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