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~ Academic Calendar

Fall 2008 Semester

August 20 Regular Full-Term Instruction Begins

August 23 Instruction Begins — Saturday Classes

August 30 Labor Day Weekend — No Saturday Classes
September 1 Labor Day (no instruction)

September 5 Last Day to ADD/DROP with No-Grade-of-Record in person (A&R)
September 7 Last Day to ADD/DROP via CLASS-web
September 8 CENSUS DAY

September 26 Last Day to Apply for Credit/No Credit

October 7 Faculty Flex Day

October 31 60% Point for Financial Aid

November 7 Last Day to Apply for Graduation

November 7 Last Day to Withdraw with a “W" in person
November 8 Saturday Classes Meet

November 9 Last Day to Withdraw with a “W" via CLASS-web
November 10 Veterans Day (no instruction)

November 26-29*  Thanksgiving Recess (no instruction)

December 13** Last Day of Saturday Classes

December 16 Last Day of Classes

December 17-23 Final Examinations

December 20** Final Examination-Saturday Classes

Spring 2009 Semester

January 19* Holiday — Martin Luther King, Jr.

January 20 Instruction Begins

January 24 Instruction Begins—Saturday Classes

February 6 Last Day to ADD/DROP with No-Grade-of-Record (NGR) in person (A&R)
February 8 Last Day to ADD/DROP via CLASS-web
February 9 CENSUS DAY

February 20 Last Day to Apply for Credit/No Credit

February 13-16* Presidents’ Weekend (no instruction)

April 3 60% Point for Financial Aid

April 4 Saturday classes meet

April 6-11 Spring Break (no instruction)

April 11 Last Day to Apply for Graduation

April 17 Last Day to Withdraw with a “W" in person

April 19 Last Day to Withdraw with a “W" via CLASS-web
May 16** Last Day of Saturday Classes

May 21 Last Day of Instruction

May 22 Final Examinations

May 23** Final Examinations—Saturday Classes

May 25 Memorial Day (no instruction/no final examinations)
May 26-29 Final Examinations

May 29 Commencement

June 4 Grades Due

*

Holiday/All Employees

*%

Saturday Only Classes

Note The deadlines listed above refer to regular, full-term classes only. Alternate courses have
varying deadlines posted in the lobby of the Admissions and Records Office, Building
700. You will also find deadlines on “CLASS-web"” or ask your instructor.
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___| Message from the President

Welcome to Las Positas College—
the college that holds firm to the belief that each of us

makes an astonishing difference! Indeed, astonishing
differences are just what community colleges are about; we
bring richness and value to the communities we serve by
providing access to higher education to a diverse student
body, and Las Positas College is no exception. Deeply
rooted in a commitment to student success, equity, and
life-long learning, Las Positas College is an institution in
which our students thrive because we are intentional and
purposeful in creating a learning environment focused on

their evolution as learners and citizens.

| know that the faculty and staff of Las Positas College work
hard every day to ensure thatevery studenthasameaningful

experience at our college—whether their intent is transfer
education, career education, developmental education, or personal enrichment education.
This institution believes deeply that every student who comes here is entitled to an educational
experience grounded in excellence, and that is what you will find in our classrooms, in our
offices, in our services, in our programs, and in the way we treat our students and community.

“Students First” is not just our motto; it is the creed by which we live and operate.

In order to create a learning environment that nurtures students, you will find an organization
growing to meet the needs of our students. We continue to be grateful to the residents of our
district who supported the Facilities Modernization Program for Las Positas College. As a result
of their belief in and support for this college, during this academic year students and visitors to
the campus will see several construction and remodeling projects taking place. These projects
will end in state-of-the-art facilities for our exceptional academic programs, enhanced spaces
for our athletic and wellness programs, and improved infrastructure initiatives to enrich the way

the campus works for our students and employees.

If you haven't found out already, | believe you will soon find that Las Positas College is one of
the jewels of the Tri-Valley region, and | am honored that you have decided to pursue your
educational goals here. | am convinced that your educational experience—in and out of the
classroom—uwill change the trajectory of your life, and that is exactly what we aspire to do at this
college. We hope to make a difference in your life, and | challenge you to make a difference at

Las Positas College while you are here with us.

DeRionne P. Pollard, Ph.D.



Chabot-Las Positas Board of Trustees

The Chabot-Las Positas Board of Trustees
governs the Chabot-Las Positas Community
College District and is responsible for all policy
decisions. The Board meets twice a month.

Name/Position Area Represented Year First Elected
Arnulfo Cedillo, Ed.D. Area 3 - Union City 1985
Isobel F. Dvorsky, President Area 2 - San Leandro 1985
Donald L. “Dobie” Gelles Area 4 - Castro Valley 1998
Hal G. Gin, Ed.D., Secretary Area 6 - San Lorenzo 2005
Alison S. Lewis, Ph.D. Area 1 - Hayward 1991
Barbara F. Mertes, Ph.D. Area 7 - Livermore 2000
Carlo Vecchiarelli Area 5 - Pleasanton 2004

Trustees Emeriti

E.J. "Jay” Chinn 1961-1985 James S. Martin 1969-1975
Elva Cooper 1987-1996 Edward E. Martins 1961-1967
Fred M. Duman 1967-1991 Barry L. Schrader 1987-2000
Gary R. Craig 1985 - 2005 Fredrick T. Sullivan 1961-1971
Ann H. Duncan 1971-1984 Linda M. Tangren 1989-1998
Dorothy S. Hudgins 1967-1987 William A. Tenney 1961-1967
Lawrence R. Jarvis 1975-1987 L. Arthur Van Etten 1961-1985

Margaret R. Wiedman ~ 1977-1989

Administration

District
Joel L. Kinnamon, Ed.D., Chancellor
Vacant, Vice Chancellor of Educational Services and Planning
Lorenzo Legaspi, Vice Chancellor of Business Services
Jeffrey M. Kingston, Vice Chancellor of Facilities Planning and Management

Las Positas College
DeRionne P. Pollard, Ph.D., President
Laurel Jones, Ed.D., Vice President of Academic Services
Pamela T. Luster, Vice President of Student Services
Robert S. Kratochvil, Vice President of Administrative Services
Neal M. Ely, Ph.D., Dean of Academic Services
Philip Manwell, Ed.D., Dean of Academic Services
Birgitte Ryslinge, Dean of Academic Services
Vacant, Dean of Academic Services
Jeff Baker, Dean of Student Services
Sylvia Rodriguez Wodyka, Dean of Student Services
Ann (Amber) M. Machamer, Ph.D., Director of Research and Planning
Richard D. Butler, Director of Safety and Security
Ted Kaye, Ph.D., Chief Executive Officer, LPC Foundation

Chabot College
Celia Barberena, Ph.D., President

Chabot-Las Positas Board
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Chabot-Las Positas Community College District

The Chabot-Las Positas Community College District has
provided quality education to residents of the Bay Area for
over forty-five years. The voters approved the formation of
a “junior college district” on January 10, 1961 and the first
board of trustees was elected on April 18, 1961.

Las Positas College is one of two separately accredited
colleges In the Chabot-Las Positas Community College
District. Las Positas College principally serves citizens from
the communities of Dublin, Livermore, and Pleasanton, and
several unincorporated areas including Sunol and north
Livermore.

In addition to the traditional and career and technical
curriculum offered at the Colleges, the District conducts
an active outreach program in contract education to help
business, industrial and public organizations develop training
programs tailored to meet their needs.

Governance Structure

The California Community Colleges operate under the
governance of the State Chancellor, the State Board of
Governors appointed by the Governor, and local districts
with their own locally elected governing boards. The
California Community College's System Office and Board of
Governors oversee the distribution of funds apportioned by
the State Legislature for use by the Community Colleges.
California’'s Community Colleges are organized into 72
community college districts. Each college within a district
has a president or chancellor/superintendent, and each
district has its own elected board of trustees who apportions
funds and governs the colleges within its district.

Las Positas College

Las Positas College is located 40 miles southeast of San
Francisco, amid one of California’s fastest growing regions
for business, science, and technology. Gently rolling hills
and picturesque vineyards provide the scenic background
for the college’s 147-acre campus.

Las Positas College currently enrolls approximately 8,800
day and evening students. The College offers curriculum for
students seeking career preparation, transfer to a four-year
college or university, or personal enrichment. The College
provides university transfer classes, retraining classes for
those in need of employment or career advancement, a first-
time educational opportunity for many adults, enrichment
classes for those seeking a broader perspective, and career
and technical training for those entering the technical and
para-professional workforce. Las Positas College excels
in helping students transfer to the University of California
system, the California State University system, and other
four-year colleges.

Students who come to the College can choose any of 24
Occupational Associate Degrees, 16 Transfer Associate
Degrees, and 36 Certificate Programs. In addition, the
College offers community education courses geared toward
personal development and cultural enrichment.

Academic rigor is maintained in a friendly, personal
atmosphere. Las Positas College faculty and staff are
distinguished by their energy, creativity, and commitment to
making a difference in the lives of the students they serve.

Las Positas College is fully-committed to supporting
all Tri-Valley residents in their quest for education and
advancement.

The campus is accessible from BART and Interstate 580.
Students can take buses from the Pleasanton-Dublin BART
station and from many locations in Livermore and Pleasanton.
The College is proud of its exceptional safety record, which
has made it one of the safest colleges in the Bay Area.

Master Plan

Las Positas College began as an extension center of Chabot
College in 1963, offering 24 classes and enrolling 810
students at Livermore High School and two other sites. By
1965, the program had expanded and moved to Granada
High School in Livermore. It subsequently grew to include
Amador and Dublin High Schools as well. The District
purchased the Livermore site that same year, intending to
develop a comprehensive community college. On March 31,
1975, "Valley Campus” opened as the Livermore Education
Center of Chabot College.

Las Positas College has since developed into a fully
accredited comprehensive institution. In 1988, the College
was designated by the Board of Governors to be an
independent college. Las Positas College received full
accreditation on January 7, 1991 from the Accrediting
Commission for Community and Junior Colleges.

The College has developed a comprehensive educational
master plan to address the rapid growth and needs of the
community and student population. The Physical Education
complex, featuring a state-of-the-art gymnasium, opened
its doors to students in Fall 2005. The Multi-Disciplinary
Building, was completed in 2007, providing the College with
more than 36,000-square-feet of classrooms, lecture and
lab space. Currently under construction are the Aquatics
Center, College Center for the Arts and later this year, the
Child Development Center, bringing the College closer to
its build out to a fully comprehensive community college.

Over the next eight years, Las Positas College is predicted
to have 12,000 students. In preparation for this anticipated
growth, the College initiated an intensive review and
planning process to carefully assess its programs, services,
and facilities. The resulting 2003-2010 Educational
Master Plan sets the foundation for future planning and
development. The plan calls for the addition of a new wing
for the Science and Technology Building, playing fields for
Physical Education, a Student Services and Administrative
building, and many classroom renovations.

Mission of the California Community Colleges

By law, the California Community Colleges shall admit any
person who is a high school graduate or equivalent thereof,
or who is eighteen years of age or older, and who can profit
from the instruction offered.

Primary missions of the colleges are to offer academic and
career and technical education at the lower division level.
Another primary mission is to advance California’s economic
growth and global competitiveness through education,
training, and services that contribute to continuous work

About the College
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force improvement. Essential and important functions of the
colleges include: basic skills instruction and in conjunction
with the school districts, instruction in English as a Second
Language, adult noncredit instruction, and support services
which help students succeed at the postsecondary level.
Community Education is designated as an authorized
function.

The Board of Governors shall provide leadership and
direction in the continuing development of the California
Community Colleges as an integral and effective element in
the structure of public higher education in the state.

Mission of Las Positas College

Mission Statement

The Mission of Las Positas College is to foster growth
and success, both in its students and in its community.
The College strives to fulfill this Mission by offering high-
quality, comprehensive educational programs and services.
It augments and strengthens its Mission by partnering with
local businesses and organizations to promote the welfare of
its students and the economic and social health of its service
area.

Las Positas College:

» Enables students to transfer to baccalaureate-granting
institutions;

* Prepares students for career entry and advancement;

« Provides basic skills and English as a Second Language
instruction;

« Delivers quality, substantive student support services;
and

» Fosters student success through committed, exceptional
faculty and staff.

Las Positas College providesastronginstructional foundation
for its students and aims to cultivate in them:

 The ability to think critically;

« An understanding and respect for difference and
diversity;

« The ability to make humane, informed, and ethical
decisions;

 The willingness to adapt to change in the workplace; and,

» The desire to participate in society as responsible
citizens.

Values Statement

Las Positas College thrives as a teaching and learning
community committed to integrity and excellence. To
nourish this environment and the communities served, we:

Promote and celebrate lifelong learning;

Anticipate and meet the needs of the ever-changing
workplace;

Demonstrate social and environmental responsibility;
Promote tolerance and mutual respect in a diverse
community;

Foster a climate of discovery and creativity; and,
Hold firm to the belief that each of us makes an
astonishing difference.




Guiding Principles
Las Positas College is committed to excellence in everything
it does. Therefore, we pledge to provide:

e Instruction and student support that are excellent,
consistent and improved continually;

* Processes within the College that operate smoothly and
purposefully;

« Meetings that are meaningful and effective and get
things done;

« Facilities and equipment that are state-of-the-art, well-
maintained and used effectively;

« An environment that is aesthetically pleasing for learning

and working;

A climate that promotes a positive learning and working

environment for students, staff, faculty and community

members;

A tireless dedication to systemic self-review processes

with prompt implementation of improvement;

A partnership that anticipates and responds to the ever-

changing needs of the communities that we serve; and,

A culture that sincerely acknowledges, recognizes and

appreciates a commitment to excellence.

Las Positas College Philosophy

We, the faculty, staff, and administrators of Las Positas
College, support the basic democratic tenets that all
individuals be afforded opportunity to reach their highest
human potential as responsible members of society and
that all individuals be given an equal opportunity to prepare
themselves to assume the privileges and responsibilities of
self-governance in a world of diverse philosophical values
and political practices.

We believe that the qualities of an educated person include
knowledge, competency, mental and physical well being,
concern for the environment, and respect for the dignity of
diverse peoples and cultures.

We offer students the opportunity to participate actively in
the educational process, to make significant choices, and to
achieve increasing self-direction in an atmosphere in which
the freedom to create and to explore ideas is encouraged
and supported.

We also encourage and support creativity and innovation
among faculty, staff and administrators whose values reflect
those of the community and whose presence and leadership
serve as models for students.

We support an environment that provides educational
programs, learning resources and student services to a
culturally rich and diverse student population. We are
sensitive to students with varying needs, interests, physical
abilities and learning differences or difficulties.

About the College

Statement of the Objectives of the General

Education Program

General education programs are accepted as a significant
part of the program of studies in American colleges and
universities. The term general education refers to a program
of studies that introduces the student to areas of study that
mature the mind, enrich family, and widen social and ethnic
relationships. They develop skills and aptitudes that can aid
the student in furthering personal and social usefulness,
and in living in the environment as thinking and contributing
citizens.

It is a program, furthermore, that activates the imagination,
deepens the perspective of life, and gives life direction and
purpose. The general education program is eminently well-
suited to a democracy where every person is eligible to
enjoy the cultural riches of the world and to become a useful
citizen in dealing with local, national and world economics,
and cultural, social and political problems.

Las Positas College General Education Philosophy

A philosophy of general education addresses both a present
reality and a future hope. The reality encompasses the
practical elements a well-educated student should grasp
early in education. The future hope will serve as a foundation
to achieve insights into ethical problems and engage in
lifelong learning, the hallmarks of educational excellence.

General Education:

« Provides skills and proficiencies needed to succeed in
an academic environment as well as in our continually
changing world.

Exposes students to core knowledge, concepts, and
methodologies of the Arts, Humanities, and the Natural
and Social Sciences.

Develops students’ appreciation for the cultures and
history of the United States and prepares them to
participate in our democracy.

Familiarizes students with a diversity of viewpoints

by exposing them to the history and cultures of other
countries.

Advances students’ critical thinking skills, enabling them
to access, examine, and assess issues and information.
Hones students’ reading, speaking, and writing skills,
enabling them to communicate clearly, effectively, and
creatively.

Promotes the development of students’ quantitative
competencies, to strengthen analytical thinking, and
gain the ability to evaluate and access informational
technology.

Increases students’ understanding of the physical and
biological sciences, the scientific method, and the
reliability and limitations of scientific knowledge.
Deepens students’ awareness of wellness and teaches
the methods for and importance of maintaining physical
and mental health.

Encourages students to cultivate new interests and
develop their abilities to search for answers, recognizing
that an educated person understands how much more
there is to learn.

49417100 dHL LNO9V
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Accreditation

Las Positas College is a public, two-year community
college accredited by the Accrediting Commission for
Community and Junior Colleges of the Western Association
of Schools and Colleges (3402 Mendocino Avenue, Santa
Rosa CA 95304, 707.569.9177), an institutional accrediting
body recognized by the Commission on Recognition of
Postsecondary Accreditation and the U.S. Department
of Education. The University of California, California State
University, and private universities and colleges accept
appropriate courses for transfer.

The College is approved for the training of veterans and for
the education of foreign students.

Statement of Compliance

Las Positas College maintains an atmosphere that is
welcoming to all students and conducive to their academic
and personal success. The College provides an environment
free of all forms of harassment, in which all students and
employees are treated with dignity and respect.

Las Positas College does not discriminate on the basis of
race, color, national origin, gender, physical ability, religious
belief or age in any of its policies, procedures or practices.
Las Positas College is in full compliance with:

Title VI of the Civil Rights Act (1964)
—pertaining to race, color and national origin;
Title VIl of the Civil Rights Act (1964)
—pertaining to religion and gender;

Title IX of the Educational Amendments (1972)
—pertaining to gender;

Sections 503 and 504 of the Rehabilitation Act (1973)
—pertaining to disability;

Age Discrimination in Employment Act (1974)
—pertaining to age; and

Americans with Disabilities Act (1990)
—pertaining to disability.

Limited English skills are not a barrier to programs and
services of the College.

No person shall be subjected to sexual overtures or
conduct—verbal, visual or physical—which is intimidating,
hostile, offensive or unwelcome. Such conduct by employees
or students is unacceptable and will not be tolerated by the
College.

To inquire about the application of Non-Discrimination
Policies contact:

Sylvia Rodriguez

Assistant Dean of Admissions and Records

925.424.1542 or email:srodriguez@laspositascollege.edu

To inquire about the application of Sexual Harassment
policies contact:

Amber Machamer

Director of Research and Planning

925.424.1027 or email:amachamer@Iaspositascollege.edu

To inquire about the application of Disability Issues and
Student Concerns and Grievances contact:

Pamela Luster

Vice President of Student Services

925.424.1405 or email:pluster@laspositascollege.edu

Inquiries may also be addressed to the United States
Department of Education, Office of Civil Rights, San Francisco
Office, Old Federal Building, 50 United Nations Plaza, Room
239, San Francisco CA 94102-4912, call 415.556.4275 or fax
415.437.7783.

Changes in Rules and Policies

Although every effort has been made to assure the accuracy
of the information in this Catalog, students and others who
use this Catalog should note that laws, rules, and policies
change from time to time and that these changes may alter
the information contained in this publication. Changes may
come in the form of statutes enacted by the Legislature,
rules and policies adopted by the Board of Trustees of the
Chabot-Las Positas College District, or by the Chancellor or
designee of the institution.

Internet Access
Access Las Positas College through the Internet at:
www.laspositascollege.edu



http://www.laspositascollege.edu

BUILDING 700 | PHONE 925.424.1500 | WWW.LASPOSITASCOLLEGE.EDU/ADMISSIONS

Admission

Eligibility for Admission

Any person who is a high school graduate or equivalent
thereof, or who is eighteen years of age or older and who
can profit from the instru ction offered, is eligible to apply
for admission to Las Positas College.

Ability to Profit from Instruction

Under the provisions of the California State Education Code
and Governing Board Policy of this District, a student’s ability
to profit from the instruction offered shall be determined by
evidence of the individual’s:

« Ability to meet the demands of college instruction at Las
Positas College;

« Ability to master, and proceed beyond, the minimum
basic skill levels required for success in college education;

« Ability to show substantial progress in cognitive and
affective learning in college courses; and

« Ability to show progress toward independent learning.

By this rule, the College shall determine whether a person
is or is not capable of profiting from college instruction. The
determination of ability to profit is a matter of composite
professional judgment based upon available evidence.
Additional information may be obtained from the Office of
the Dean of Student Services, Building 700.

Admission Procedures Application
An applicant may apply for admission to the College by one
of the following methods:

» Completing an application online at
www.laspositascollege.edu;

 Submitting a completed application at the Office of
Admissions and Records, Building 700;

 Mailing a completed application to Las Positas College,
Office of Admissions and Records,
3000 Campus Hill Drive
Livermore, CA 94551-9797.

It is only necessary to submit one application per academic
year. An academic year is summer through spring.

Official transcripts of previous academic work at other
institutions are required to assist students in reaching their
educational objectives at Las Positas College. Transcripts
are also required for students who are candidates for special
admissions programs and/or services such as financial aid
and scholarships, veteran’s benefits, athletics, concurrent
enrollment, and international student education.

Admission with Advanced Standing

Credits earned at other accredited colleges or universities
may be applied towards an AA or AS degree from Las Positas
College upon receipt of official transcripts. Accreditation
must have been listed in the Accredited Institutions of
Higher Education manual. Credit may also be allowed for
college-level United States Air Force Institute courses
and for formal courses taken at military service schools if
such credit is recommended in the American Council on
Education Guide.

Admissi R |

Concurrent Enrollment

Educational Opportunities for High School Students
Las Positas College provides the opportunity for high
school students to enroll in college-level courses. Students
who desire to participate in concurrent enrollment must
be recommended by their high school principal and have
written parental permission. There are course restrictions
for high school students. Information on the Concurrent
Enrollment Policy is available at the student’s high school,
and the Office of Admission and Records, Building 700, or
the Counseling Center, Building 700.

The latest program information and deadlines for application
and recommendation materials are available online at www.
laspositascollege.edu, at the local high schools, and at Office
of Admissions and Records, Building 700, or the Counseling
Center, Building 700. Students must complete the required
enrollment materials each semester.

International Student Admission

Las Positas College is authorized under Federal Law to
enroll non-immigrant alien students. International students
(F-1 Visa) seeking admission to Las Positas College must first
obtain an international student application packet from the
International Student Program Office, Building 1500, Room
1502. The completed documents may then be mailed or
faxed to the International Student Office. The application
packet contains documents which upon completion:

« Provide evidence of having completed the equivalent of
a United States high school education;

« Demonstrate the ability to read and write English at
the 12th grade level (TOEFL test may be required).
International students will be required to enroll in the
English as a Second Language (ESL) program if the
TOEFL and the College assessment results indicate
limited English proficiency;

+ Show means of adequate financial support and
medical care;

« Provide evidence, (by means of a physical examination)
certifying freedom from active tuberculosis;

¢ Demonstrate support from a local sponsor.

The number of international students admitted is contingent
upon the College's ability to provide services as required.
International students will be accepted for admission to Las
Positas College at both the fall and spring semester of each
academic year. Contact the International Student Program
at 925.424.1540 for more information. For information on
international student fees, refer to Catalog page 18, “Fees
and Refunds,” or consult the current Class Schedule.

SEVIS - Electronic reporting system

SEVIS is a government database program, implemented
on January 31, 2003, by the Bureau of Citizenship and
Immigration Services (BCIS), formerly the Immigration and
Naturalization Service (INS). The SEVIS program is a means
by which the Bureau of Homeland Security can track certain
non-immigrantssuch asF-1 or M-1 studentsbased onthe data
provided by colleges and universities. Las Positas College is
a BCIS certified institution and as such must provide data on
F-1 or M-1 students and report any subsequent changes in
status each semester to ensure the students full compliance
with BCIS and College regulations.

SAJ0Odd ANV SNOISSINAY
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Residency Requirements for Admission
In determining tuition/enrollment fees, students fall under
the following two categories:

I. Residents
Those who have legally resided in California for at
least one year and a day prior to the first day of a new
semester or session. State law requires that students
give evidence of physical presence in California for
one year and their intent to make California theirhome
state for other than a temporary period. Non-citizens
who meet residency requirements must provide
documentation from the Bureau of Citizenship and
Immigration Services (BCIS).

Il. Non-residents (out-of-state and international students)
Those who do not meet the California residency
requirements as previously outlined. Refer to Catalog,
page 18, “Fees and Refunds.”

A California Nonresident Tuition Exemption may be
granted to certain non-resident students who meet
the exemption requirements set forth in Assembly Bill
540. Contact the Office of Admissions and Records
at 925.424.1500 for further information. All questions
concerning residence status should be referred to the
Office of Admissions and Records.

Transcripts from Other Colleges

Students enrolled at Las Positas College who desire
academic credit for courses taken at other accredited
colleges/universities, must submit official transcripts of that
work to the Office of Admissions and Records, Building 700.
It is the student’s responsibility to initiate a request to each
institution asking that an official transcript of his/her work be
sent directly to the Office of Admissions and Records, Las
Positas College.

To be credited by Las Positas College, the course work must
meet the following criteria:

¢ The course(s) must have been taken at an accredited
college/university;

The course(s) must be lower division;

The course(s) must have been completed with a grade
of “D" or higher. All transferred grades (including “F"s)
will be used in the calculation of units attempted, units
completed, and the grade point average;

The content of the course(s) must be determined to

be equivalent to the current Las Positas College course
standards. The initial evaluation of course credit is done
by the Records Evaluator under the supervision of the
Assistant Dean of Admissions and Records, Registrar. The
final responsibility for determining course equivalency is
the discipline faculty.

Advanced Placement Program -

College Entrance Examination Board (C.E.E.B.)

Las Positas College grants credit for successful completion
of the Advanced Placement Program of the College Entrance
Examination Board (C.E.E.B.). Credit will not be posted on
the student’s permanent record until 12 units have been
completed at Las Positas College with a grade point average
of 2.0 or better. For further information regarding Advanced
Placement policies and procedure, see Catalog page 41-42.

Concurrent Enrollment with

University of California, Berkeley

Students who have completed 20 transferable units at Las
Positas College or Chabot College with a 2.4 cumulative GPA
may be eligible to cross-register with University of California,
Berkeley while completing coursework at Las Positas College.
Students must attend full-time and may enroll in one lower-
division course (numbered 1-99 at UC Berkeley). Additional
requirements apply. For further information contact the
Career/Transfer/ Employment Center, Building 900 or the
Counseling Office, Building 700.

Cross Registration with

California State University, East Bay

Students who have completed 20 transferable units at Las
Positas College or Chabot College with a 2.0 cumulative
GPA may be eligible to cross-register with California State
University, East Bay while completing coursework at Las
Positas College. Students who elect to “cross-register” may
enroll in courses at CSU East Bay which are not offered at
any time by Las Positas College (including upper division
courses). Students must be enrolled in a minimum of 6
units at Las Positas College and 12 units between the two
campuses. For further information, contact the Career/
Transfer/ Employment Center, Building 900 or the Counseling
Office, Building 700.

Readmission from Dismissed Status.

Students on dismissed status from Las Positas College must
submit a “Petition for Readmission from Dismissed Status”
form. In order to enroll in classes, the Dean of Student
Services and Dean of Enrollment Services or designee must
approve readmission. Petition forms are available at the
Counseling Center, Building 700.
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Matriculation

Matriculation Process

Matriculation is a partnership between the student and
the Chabot-Las Positas Community College District for the
purpose of aiding students in obtaining their educational
goals. This partnership identifies the responsibilities of both
the College and the student and describes how to reach
those goals through the established programs, policies, and
requirements currently in place.

The Chabot-Las Positas Community College District
agrees to provide "A Plan of Success” to each student
which includes: an admissions process; an orientation to
the College’s instructional programs, support services,
and procedures; an assessment of basic educational skills
and career goals; counseling/advising for course selection
and for developing an individual educational plan; quality
instruction; continuous follow-up on progress with referral
to support services when needed; and institutional research
and evaluation that monitors the effectiveness of all services
provided.

The student agrees to express a broad educational intent
upon admission and to declare a specific objective within
a reasonable period of enrollment; attend classes and
complete assigned work; confer with counselors/advisors to
discuss choices; seek support services as needed to assist in
completing course work; and maintain progress toward an
educational goal according to standards set by the Chabot-
Las Positas Community College District.

Exemptions

Students who enroll in credit courses at the Chabot-
Las Positas Community College District may be exempted
from the matriculation components as listed below:

I.  Orientation

A. Non-matriculated students;

B. Students who have earned a previous college
degree;

C. Students enrolling in only one performance course
(i.e., acting, drawing) or activity course (i.e., physical
education);

D. Returning students who have attended a Las Positas
College orientation session within the last two years.

Il. Assessment

A. Non-matriculated students are exempt with the
exception of those students who plan to register in an
English, mathematics, and/or chemistry course.

B. Matriculated students exempt from the assessment
requirements include:

1. Students who have earned a previous college
degree;

2. Students currently enrolled at a four-year college
or university who are not enrolling in English or
mathematics courses;

3. Students enrolling in only one performance
course (i.e., acting, drawing) or activity course
(i.e., physical education);

4. Returning students who have completed the
Chabot or Las Positas College assessment process
within the last two years.

English, mathematics, and chemistry assessment testing
requirements will be waived for students who have:

» Completed an assessment process at another institution
(within the past two years) and have assessment results/
scores available for review;

» Completed previous college work in mathematics,
English, and/or reading and have provided transcripts or
grade reports;

« Been individually assessed and tested through Disabled
Students Programs and Services.

[ll. Counseling/Program Advisement

A. Non-matriculated students;

B. Students who have earned a previous college
degree;

C. Students enrolling in only one performance course
(i.e., acting, drawing) or activity course (i.e., physical
education);

D. Students who have completed a Student Education
Plan (SEP).

Any student who believes s/he is eligible for exemption
from any of the Matriculation components may obtain an
Exemption Form from the Counseling Center, Building
700. Students who are exempt from one or more of the
Matriculation components are encouraged to participate
in this process to enhance their success while enrolled at
the College. Please Note: Exemptions are not a substitute/
waiver for meeting course prerequisites. Students must
present a transcript to the Counseling Center, Building 700,
indicating prerequisites have been met through prior course
completion.

Any student who believes s/he has been discriminated
againstin the Matriculation process (assessment, orientation,
counseling advisement) may file a grievance with the Dean
of Student Services, Building 700.

Registration

Registration Methods
Students may register for classes using the following
methods:

e Via the Internet using CLASS-web at
www.laspositascollege.edu; or

« In person at the Office of Admissions and Records,
Building 700.

e For detailed information on registration procedures refer
to the current Class Schedule.

Registration Information

I. New Students

Students who have never attended the Chabot-Las Positas
Community College District will need to complete the
following steps for registration:

A. Complete and submit an “Application for Admission”
to the Office of Admissions and Records;

B. Complete the assessment process and obtain an
orientation schedule;

C. Attend an orientation session. Counseling services
will be provided at each orientation session to assist
students with program planning;

D. New studentswill notreceive an individual registration
appointment date. Registration date is based on
the date of application. Allow two business days for
application processing.
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Il. Returning Students

Students who have not attended the Chabot-Las Positas
Community College District during the past academic year
will need to complete the following steps for registration.

A. Complete and submit a new “Application for
Admission” to the Office of Admissions and Records.

B. Returning students on probation or dismissed status
must obtain counselor advisement and approval
before proceeding with registration.

C. Returning students in exempt status may not be
required to obtain counselor approval prior to
registration. Exempt status does not exempt students
from prerequisite requirements; see page 13 for
exemptions.

D. Returning students will not receive an individual
registration appointment date. Registration date is
based on the date of application. Allow two business
days for application processing.

Ill. Continuing Students

Students who have attended the Chabot-Las Positas
Community College District during at least one of the
two most recent Fall/Spring semesters are considered
continuing students. Registration appointment notices will
automatically be mailed to all continuing students prior to
the registration period.

Continuing students at Las Positas College will be assigned
a registration priority number. The registration priority
number is based on the following two factors:

A. The total number of units completed at the Chabot-
Las Positas Community College District followed by a
random digit.

B. The student’s priority within the following groups:
Group 1 Those who have completed a Student

Education Plan (SEP) (see page 13 for
information on SEP), orientation, and the
assessment components of the matriculation
process;

Group 2 Those who have completed or are exempt
from the matriculation process (assessment,
orientation, counseling);

Group 3 Those who have completed 2 of the 3
matriculation components (assessment,
orientation, counseling);

Group 4 Continuing students who do not fall under
the previous three categories.

Payment Methods

Students have the option of paying fees by (1) credit card at
the time of online registration; (2) mail; (3) bringing payment
in person to the Office of Admissions and Records, Building
700. Students who may be eligible for financial aid and/or
an enrollment fee waiver should contact the Financial Aid
Office, Building 1500, prior to registration.

Student Identification Card

All students are required to carry a valid photo identification
card with current validation sticker. This card is essential for
use of library, computer lab, bookstore and other campus
services. Cards may be obtained at the Office of Admissions
and Records, Building 700, and should be carried at all times.
The first card is free. A replacement fee will be charged for
lost or stolen cards.

Class Schedule

Before the beginning of each semester, a Class Schedule is
published indicating courses to be offered—the time, the
instructor, and the room assignment. Important instructions
and information regarding admissions and registration are
included in this publication. The Class Schedule is posted on
the Las Positas College website and is available for purchase
at the College Bookstore, Building 1300.

Admissions Electronic Mail (e-mail)

Students and prospective students can contact Admissions
to receive answers electronically from Admissions
representatives at: LPC-admissions@laspositascollege.edu

Registration Policies

Open Enrollment

In accordance with District policy, all classes are open to
enrollment and participation by any person who meets the
academic prerequisites of the class and who is otherwise
eligible for admission to Las Positas College.

Enrollment Limits

Students are cautioned that some classes and programs
may prove to be so popular or so limited by physical facilities
and/or availability of qualified instructors that all students
who apply cannot be accommodated.
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Prerequisites

Course Prerequisites

Students wanting to enroll in a course with a prerequisite
must satisfactorily complete that prerequisite before they
are allowed to register. A course has a prerequisite to ensure
that a student has the appropriate body of knowledge to
successfully take the course. Courses with a co-requisite
require that a student either has taken the co-requisite
before or is taking it at the same time as the courses.

Usually, a prerequisite is a course from a lower sequence of
courses. For example: You may not enroll in Math 55 without
first passing Math 65 with a “C" grade or better, or the
equivalent. Usually, a co-requisite course is a lab or a course
that provides supplemental instruction.

To see which courses have prerequisites and/or co-requisites
refer to the individual course offerings in this Catalog or the
LPC website at www.laspositascollege.edu.

Request for Course Substitution or

Waiver of Program Requirement

Students who have had substantial prior experience related
to the content of a college-level course, and who can present
adequate evidence of their competence, may petition to
have enrollment in that class waived without college credit
for purposes of satisfying a program requirement. Courses
considered for substitution must have been taken at an
accredited institution. Petitions for course substitution or
waiver of program requirements are available from the
Counseling Center, Building 700. Approval of the request by
the Dean of Student Services is required prior to completing
registration. Approval shall be based on the following
criteria:

1. Adequate evidence of competence as supported
by transcripts, statements of employers, military or
technical school certificates, etc.;

2. Statement from an instructor that the course reflects
the appropriate subject matter and fulfills the
necessary program requirements, and signature of
the Division Dean to validate the course. Students
shall be advised that courses waived receive neither
unit nor grade credit and that other courses may be
needed to satisfy the total number of units required
to complete the program of study.

Classification of Students Based on Unit Load
The following classifications have been established based
on unit load:

Full-time student Registered for 12 or more units

Three-quarter time student Registered for 9.0 to 11.5 units

Half-time student Registered for 6.0 to 8.5 units

Limitation on Unit Load

Eighteen (18) units per semester are considered to be a
maximum load for a student. In order to take more than the
maximum, approval must be obtained from a counselor.

Auditing

Auditing is permitted only for the following specific classes:
Senior Community Choir, Community Choir, and Chamber
Music Ensemble. The fee to audit is $15 per unit.

Course Conflict/Course Overlap
Students may not enroll in two classes that meet during any
part of the same hour.

Adding Classes

Forthe first week of instruction only, the Office of Admissions
and Records, Building 700, will continue to register students
into “open” classes without instructor add cards. Beginning
with the second week of the semester, courses may be
added only with the permission of instructors. If space is
available, the instructor will issue an ADD CARD containing
an individual add authorization number. A student’s add
priority number is the total number of units completed at the
Chabot-Las Positas Community College District followed by
a random digit. Students with the highest priority number
will receive an add authorization first. Refer to the current
Class Schedule for add deadlines and procedures. Effective
Summer/Fall 2005, returning students will have their priority
number activated for the add period only. See the current
Class Schedule for additional information.

Withdrawing from Classes

Students are responsible for officially withdrawing from
classes by the deadline date listed in the current Class
Schedule. There is no automatic withdrawal process. Failure
to follow the proper withdrawal procedures may result in a
grade of “F". Students may drop a course by CLASS-web, or
in person at the Office of Admissions and Records, Building
700.

Requests to withdraw from a class that are received by the
"NGR"” (No-Grade-of-Record) deadline will not appear on a
student’s academic transcript. If a student withdraws from a
course after the “NGR” deadline but on or before the “W"
(withdrawal) deadline, a "W" will appear on their transcript.
A "W" notation will not affect the student’s grade point
average; however, excessive “W" notations may affect (1)
progress status, (2) status as a full-time student, (3) eligibility
for financial aid and other benefits, or (4) athletic eligibility.
Refer to the Class Schedule for important deadline dates.

Extenuating Circumstance Withdrawal

Class withdrawal after the twelfth week of instruction is
permitted only on the grounds of verified extenuating
circumstances (accident, illness, or other matters beyond
the control of the student). A “"W" will be granted only if
the petition is approved and the class instructor verifies that
the student is maintaining a passing grade of “D" or better
(grade “CR" in CR/NC courses). Those students whose
request for withdrawal is denied may choose to continue
current class enrollment. Extenuating Circumstance Petition
forms are available at the Office of Admissions and Records,
Building 700.

Military Withdrawal
If a student is called to active military duty after the No-
Grade-of-Record (NGR) period, s/he is entitled to military
withdrawal (MW). Servicemen and women should provide
copies of their military orders to the Dean of Enrollment
Services, Building 700.

Withdrawing from the College
Students who intend to withdraw from the College must
initiate withdrawal procedures for each class in which they
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are enrolled. Students are held accountable for clearing all
obligations with the College including fees, library books,
equipment, and lockers. The deadline for withdrawal from
classes with a guaranteed symbol “W" is Friday of the
twelfth instructional week. Refer to the Class Schedule for
deadlines.

Instructors’ Withdrawal Option

The instructor may drop students who miss the first meeting
of a course. In addition, an instructor may initiate a drop if
the student is absent for a total of four (4) consecutive or six
(6) cumulative instructional hours and/or two (2) consecutive
weeks of instruction.

Repeating a Course

The College recognizes that the most recent completion of a
course should most accurately reflect a student’s academic
progress. Therefore, students may repeat for credit those
courses taken for which grades of D, F, or NC were received.
The most recent grade (A, B, C, D, F, C/NC) received must
be calculated into the GPA regardless of whether this grade
is lower or higher than the original grade.

A student, by state law, is limited to ONE ATTEMPT to repeat
a course for the purpose of raising a substandard grade (D,
F, or NC) except as provided in this Catalog for specific
courses or in cases of extenuating circumstances.

Certain courses designated by the Office of Academic
Services may be repeated up to a maximum of three times.
Students should consult the College Catalog.

When a student has repeated a course and earned a passing
grade of A, B, C, D, or CR, s/he may petition the Dean of
Enrollment Services to count, for grade point calculation
only, the most recently earned grade. The “Petition For Use
Of Most Recent Grade in a Repeated Class” is available at
the office of Admissions and Records, building 700. Physical
Education activity courses may not be repeated for a higher
grade.

Students are advised that both the original and subsequent
grade will remain on their transcript and that in transferring
to another institution, they may be held responsible for all
units attempted.

Course Repetition: Special Circumstances
Students may not repeat a course in which they received
a passing grade of A, B, or C. However, under specific
conditions, the Dean of Student Services or designee may
permit the repetition of courses for which a grade of “C" or
better has been received. These conditions are:

» When the student’s previous grade is, at least in part,
the result of extenuating circumstances. Extenuating
circumstances are verified cases of accident, illness or
other circumstances beyond the control of the student;

* When a student should repeat a course because there
has been a significant lapse of time since the student
previously took the course;

» When it is necessary to meet a legally mandated training
requirement as a condition of continued paid or volunteer
employment.

California Education Code (Title V, Section 55763) states that
grades awarded for courses repeated under these specific
conditions shall not be counted in calculating a student’s
grade point average.

College Transcripts

Students who desire transcripts of their academic record
must submit a written request to the Office of Admissions
and Records, Building 700, indicating the student’s name
used while attending, SSN or W identification number, and
the number of transcripts requested and name and address
of the designated recipient. Transcripts are provided only
in response to a written request from the student. Official
transcripts will be mailed directly to the designated
recipient.

Copies of transcripts received from other colleges and
universities cannot be forwarded to a third party. Students
desiring such transcripts must request them directly from
the issuing institution.




Fees are Subject to Change

Enrollment fees are regulated by the State budget. The col-
lege reserves the right to collect enrollment fee increases
approved by the State Legislature from all students includ-
ing those who have paid fees prior to the implementation of
new rates.

California Residents - Enrollment Fee

California residents, except those exempt by law, will be
charged an enrollment fee of $20 per unit for classes at Las
Positas College. Updates to fee information will be made
available at www.laspositascollege.edu or by contacting the
Office of Admissions and Records, Building 700.

Nonresident Tuition

Nonresidents of California are required to pay a tuition fee
of $180 per unit in addition to the enrollment fee and other
college fees. A California Nonresident Tuition Exemption
may be granted to certain non-resident students who meet
the exemption requirements set forth in Assembly Bill 540.
Contact the Office of Admissions and Records for further
information.

International Student Tuition

The tuition fee for international students, non-immigrant
aliens and students on other types of visas is $180 per unit
in addition to the enrollment fee and other College fees.
International students (F-1 Visa) are required to enroll and
maintain a minimum of 12 units per semester.

Payment of Fees

Enrollment each term is conditional upon full payment of
fees/tuition. If fees are not paid, classes will be dropped ac-
cording to the “ non-payment” deadline dates listed in the
Class Schedule and College web site.

Failure to Pay

College financial obligations may result in the withholding of
grades, transcripts, diplomas or registration privileges from
any student who has been provided with written notice that
he or she has failed to pay a proper financial obligation due
to the College. Any item withheld shall be released when the
student pays the financial obligation.

Mailing Fee

An optional fee of $3.00 will be assessed each semester
to cover the cost of various mailings that students receive
throughout the term (registration mailer, grade report, etc.).

Health Services Fee

Las Positas College provides heath services for students
through a Student Health Center. In accordance with state
community college regulations, all enrolled students will be
charged a mandatory Health Service Fee of $13 per semes-
ter (except Summer Session). The only exceptions for this fee
are as follows:

Students taking classes held only on Saturday, at an off-cam-
pus site, or exclusively online;

Students who rely only on prayer for healing in accordance
with the teachings of a bona fide religious sect, denomina-
tion, or organization may see exemption from the fee and
services. To apply for a waiver, students must provide a
statement of such reliance from an official of the sect, de-
nomination or organization.

Information on exemptions is available in the Office of
Admissions and Records, Building 700.

Associated Students Activities Fee

An optional fee of $5.00 will be charged each semester.
College clubs, scholarships, the Student Center, and other
student-related services are supported in part by this fee.

Student Representation Fee

A fee of $1.00 will be assessed of all students each semester.
This fee is used for any purpose related to representing stu-
dents’ views with governmental bodies.

Parking

Parking at Las Positas College is by permit only. Parking
regulations are enforced from the first day of class. A daily
permit can be purchased from dispensers located in the
parking lots. A full-term permit may be purchased online via
Class Web. The fees are as follows:

Car ...

Motorcycle....... $15.00

i $30.00

Daily permits...... $2.00

Parking fees for summer are different. Refer to the schedule
of classes.

A reduced term parking fee of $20.00 is available for stu-
dents who receive a Board of Governors Waiver (enrollment
fee waiver through Financial Aid).

Print Fee Card

Use of a College computer lab requires the purchase of
a Print Fee Card obtained from the Las Positas College
Bookstore or vending machines. Discounted print cards can
be purchased in the Bookstore.

Fees and Refunds |
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Refunds

Enrollment Fee Refund

Students who officially withdraw from classes during the
NGR (No-Grade of Record) period (see Class Schedule for
deadlines) shall be entitled to a full refund less a $10 pro-
cessing fee. Students must initiate a request for refund of
enrollment fees for classes cancelled by the College. For
cancelled classes, the $10 processing fee is not charged.
The refund policy complies with, and is based on, California
law and the Education Code.

A refund will not be issued to students who withdraw from
classes after the NGR deadline.

Non-Resident Tuition Refunds

Refund of tuition by reason of program reductions or with-
drawal from the College will be made in accordance with the
schedule indicated below.

Withdrawal prior to the first day of instruction in a regular
semester, term or session: 90% Refund

Withdrawal during the first two weeks of instruction for a
regular semester, term or session: 75% Refund

Withdrawal after second week of instruction for a regular
semester, term or session: No Refund

For further information concerning tuition charges and re-
funds, consult the current Class Schedule.

Tax Information
HOPE Scholarship and Lifetime Learning Credits

Students will receive from the Chabot-Las Positas Community
College District a 1098T form noting all fees billed and schol-
arships awarded. The U.S. Department of Education’s Office
of Post Secondary Education oversees the HOPE Scholarship
and Lifetime Learning tax credits. The Taxpayer Relief Act of
1997 allows eligible taxpayers to claim a tax credit against
their federal income tax for qualified education and related
expenses.

Information about this tax program is available through
www.irs.gov, Publication 970 or www.ed.gov. Interested par-
ties with questions are directed to contact the IRS Office at
1.800.829.1040.
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Financial Aid

Financial aid is a means of assisting students in receiving a
college education who would otherwise be unable to afford
this opportunity. Selection of students to receive financial aid
is based strictly on an analysis of family financial need, and
is made without regard to age, sex, race, religion, national
origin, or physical ability.

The Financial Aid Office, Building 1500, 925.424.1580, e-mail:
Ipcfinaid@laspositascollege.edu, administers financial aid in
accordance with federal and state regulations and policies.
A full range of financial aid programs is offered including
registration fee waivers, federal Pell Grants, Supplemental
Educational Opportunity Grants (SEOG), and Academic
Competitiveness Grants (ACG); state Cal Grants B and C,
federal Stafford subsidized and unsubsidized student loans,
federal WorkStudy job positions, an on-campus scholarship
program and referrals to outside scholarship resources.

Eligibility

To be eligible for most sources of financial aid, a student
must be a U.S. citizen, permanent resident, or other eligible
non-citizen; maintain satisfactory academic progress;
register with Selective Service if required; demonstrate
need; be working toward a declared approved major; have
a high school diploma or GED or pass an independently
administered examination approved by the Department of
Education; and must not be in default on any student loan
nor owe a refund on any grant.

How to Apply

To apply for all federal and state sources of financial aid,
students should complete the Free Application for Federal
Student Aid (FAFSA). Students must apply online at www.
fafsa.ed.gov. Las Positas College Title IV Code is 030357. A
new FAFSA must be completed each school year. Students
should apply as early as possible, preferably between January
1 and March 2 of the previous school year, for maximum aid
consideration. Processing time from application to payment
requires several weeks.

The federal government will e-mail or mail the student a
‘Student Aid Report,” which indicates the application results.
Once the College receives the student’s FAFSA results
electronically, students who qualify for a Pell Grant will be
mailed a Missing Documentation letter, explaining what the
student must do to complete their financial aid file in order to
qualify for aid. Once a student has completed their file, they
will be mailed an ‘Award Letter’ which indicates the amount
of aid offered and expected disbursement dates. Students
who have not received notification from the Financial Aid
Office are encouraged to follow up to determine the status
of their aid application and an explanation of the results.
The Financial Aid Handbook is posted online at www.
laspositascollege.edu/financialaid.

How Financial Need is Determined

The FAFSA allows the government to determine the
Expected Family Contribution (EFC) for each student.
The EFC is based on an impartial analysis of the student’s
total available resources. Financial need is determined by
comparing the College’s cost of attendance, available from
the Financial Aid Office, with the student’s Expected Family
Contribution. Funds are distributed to students who indicate
financial need through this process.

Registration Fee Waivers

California’s Board of Governors Waiver (BOGW) Program
waives enrollment fees for qualified residents of California for
the entire school year. Students may receive a waiver for any
number of units, with no minimum. All students with some
financial need qualify in addition to those who receive Aid to
Families with Dependent Children or Temporary Assistance
to Needy Families (AFDC/TANF), Supplemental Security
Income or General Assistance. Students must submit a
FAFSA for processing in order to establish eligibility, or
current documentation of receipt of TANF/CalWORKs, SSI
or General Assistance.

How Grants are Determined

Grants are “gift aid” from the federal or state government
that do not require repayment. Eligibility is determined from
the results of the FAFSA in accordance with federal and state
guidelines.

Federal Pell, SEOG and ACG Grants

Federal Pell Grant award amounts vary depending on the
Expected Family Contribution and the student’s enrollment
status. Currently awards range from $400 to $4731/year.
Priority for Federal SEOG grants ($500/year) are given to
full-time students with 0000 Expected Family Contribution
who complete their files prior to July 1.

Students who are Pell-eligible and who document that they
completed a rigorous academic program in high school are
eligible to receive an ACG Grant.

Cal Grants

Students should file their FAFSA prior to March 2nd in order
to qualify for a Cal Grant. Community college students who
missed the March 2nd deadline may still apply by filing a
FAFSA prior to September 2nd, and will be able to compete
for remaining grants for community college students. In
addition, each students must ensure that a verification of
grade point average be sent to the California Student Aid
Commission. All students who have completed 16 units
(not including ESL or basic skills courses) as of the end of
the previous semester at Las Positas College will have their
GPA automatically sent electronically. All other students
should contact the Financial Aid Office, Building 1500,
for assistance in determining which school or college is
required to complete GPA verification for that individual.
Students will be notified directly by the California Student
Aid Commission if they have been awarded a Cal Grant or
can monitor their status at https:/mygrantinfo.csac.ca.gov/.
Students who receive a California Aid Report (CAR) form
should submit it to the Financial Aid Office.

Federal Workstudy

Students with unmet financial need who are enrolled in at
least 6 units may receive a grant to work on campus, or off
campus in a community service position, as part of their
financial aid package under the federal Workstudy program.
Students should inquire about available positions at the
Career/Transfer/Employment Center, Building 900.
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Stafford Student Loans
Subsidized and Unsubsidized

Once financial need has been established, students enrolled
at least half-time may apply for student loans. Students
must maintain half-time enrollment in order to remain
eligible for loans. Those with unmet financial need may
receive subsidized loans (government pays interest while
in school); those without need may receive unsubsidized
loans (student pays interest while in school). Loan limits are
federally established and may never exceed a student’s
cost of attendance. Student loans do not need to be repaid
until beginning six months after graduating or dropping
below half-time. An entrance and exit counseling session
or orientation is required for all loan students so that terms
of the promissory note, avoidance and consequences of
default, and student notification and responsibilities are
very clearly understood. Contact the Financial Aid Office for
further information.

Satisfactory Academic Progress Policy

In order to remain eligible for continued federal and state
grants and loans a recipient is required to maintain certain
standards of progress known as a Financial Aid Satisfactory
Academic Progress Policy. This policy addresses a minimum
semester and cumulative grade point average (GPA)
requirement, maximum time frame allowed to receive aid,
percent of academic progress which must be made each
semester relative to units attempted, consequences of
not meeting the minimum requirements, reinstatement of
financial aid eligibility, and appeal procedures.

The full policy is mailed to each student along with his or her
financial aid award letter. It is each recipient’s responsibility
to read this policy and be responsible to understand it and
ask for further clarification, if needed. All students must
have a minimum 2.0 cumulative GPA after four (4) terms of
attendance to be eligible to receive financial aid.

Complete Withdrawal From Classes
After Receiving Aid

Federal law requires students to repay a portion of the
funds received if they completely withdraw before the 60%
point of the term, as measured in calendar days, not school
days. NOTE: IF A STUDENT WITHDRAWS AFTER S/HE HAS
EARNED 60% OF HIS/HER GRANT, THE STUDENT DOES
NOT OWE ANY REPAYMENT. The Financial Aid Office will
be able to indicate when exactly that 60% day of the term is.
Students who complete ‘0’ units in a term with a ‘0’ GPA are
subject to the same repayment regulations.

Students who are considering withdrawing from the College
are highly encouraged to visit the Financial Aid Office,
Building 1500, prior to withdrawal to discuss the situation
and to receive advice about their potential repayment.

Once the College notifies the withdrawn student of the
Return to Title IV amount due, the student will have
45 calendar days to repay any Federal amount due to
the College, which then will be returned to the federal
government. If not repaid within 45 days, a national "'HOLD'
will be placed on the student’s federal financial aid record.
The student will lose eligibility for all federal aid nation-wide,
until satisfactory repayment arrangements are made with
the federal government or until the debt is repaid in full.
At the end of the school year, the account is referred to the
Federal Government for collection.

Additionally, the College must pay the government directly
some of the unearned portion of financial aid funds received
by the student based on the amount of the registration
fees which would have been assessed (even if the student
received a waiver). The amount of institutional funds the
College pays the federal government on the student’s behalf
will be posted immediately on the student’s account and a
College hold will be placed. The hold will be lifted only upon
full repayment, or upon contracting a repayment agreement
with the Financial Aid Office. The hold will be reinstated if
the repayment terms of the contract are not upheld. Any
portion of the institutional portion of repayment due directly
to the College which is unpaid at the end of the school year
may be referred to the state COTOP collection program,
which repays the debt (in addition to a 25% collection fee) by
retaining funds from the student’s state income tax refund.

Financial Aid Handbook

A Financial Aid Handbook is posted on the Financial Aid
webpage at www.laspositascollege.edu/financialaid. The
handbook is a reference that states general and specific
financial aid program information, and Financial Aid Office
policies and procedures. ltalso includes Las Positas College’s
Satisfactory Academic Progress Requirements for students
receiving financial aid. All financial aid recipients are highly
encouraged to read the handbook carefully and become
familiar with its contents.

Other Sources of Funds

Scholarships are funds generally made available by sources
other than the government (such as private businesses,
organizations, clubs, colleges, etc.) for students to help
with the costs of their education. Generally, students must
compete for scholarships. Awards have many different
criteria.

The Las Positas Scholarship Program

The Las Positas College Scholarship Program is advertised
during the first week in February each year. Students may
begin to apply for a variety of awards available only to
College students. Applications must be downloaded from
the College’s Financial Aid website, www.laspositascollege.
edu/financialaid. The Scholarship Program Deadline is mid-
March. Scholarship recipients are invited to attend the
College’s Annual Student Recognition Ceremony held in
May.

Outside Scholarship List

A list of current “outside scholarships” is posted in the
Financial Aid area and on the Financial Aid Website,
www.laspositascollege.edu/financialaid, and is updated
frequently. These are scholarships often from local, statewide
and national organizations or foundations, which are not
specifically for Las Positas students, but which may be of
particular interest to LPC students. Deadlines vary greatly,
so students should check the list frequently for updated
information.

Other Scholarship Opportunities

Thousands of scholarship opportunities are available. The
best source of scholarship information is through the World
Wide Web. Students can search huge databases to seek
scholarships for which they meet the qualifications, or take
advantage of several FREE on-line scholarship searches,
which do the searching for the student based on an
application the student completes.
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Las Positas College Financial Aid

Building 1500

Phone 925.424.1580
Email:lpcfinaid@laspositascollege.edu
Website:www.laspositascollege.edu/financialaid

Directory of Resources for Financial Aid
FEDERAL STUDENT INFORMATION CENTER

For questions about Federal student financial aid:
8 A.M. - 8 P.M. Eastern Time

800.4.FEDAID (800.433.3243)

U.S. DEPARTMENT OF EDUCATION HOME PAGE
Federal financial aid information:
www.ed.gov/finaid.html

www.studentaid.ed.gov

FAFSA ON THE WEB

To file a financial aid application online, or to review your
FAFSA information or make changes:

www.fafsa.ed.gov

CALIFORNIA STUDENT AID COMMISSION (CSAC)

For questions and information about California financial aid
opportunities, including Cal Grant A, B, and C

P.O. Box 419026, Rancho Cordova, CA 95741-9045
916.445.0880

WWW.CSac.ca.gov

ED FUND—A SERVICE OF THE CALIFORNIA STUDENT
AID COMMISSION

For loan questions/ problem resolution:

Ed Fund

P.O. Box 419045

Rancho Cordova, CA 95741-9045

www.edfund.org

DEFAULT PREVENTION HOTLINE: 800.298.9490

Post Default/Borrower Disputes/Closed School/False
Certification Line: 800.367.1590

Paid-in-Full Letters for Defaulted Borrowers: 800.367.1589

FINANCIAL AID INFORMATION PAGE

A free, comprehensive, objective, and independent guide
to student financial aid resources, including scholarships,
is sponsored by NASFAA (National Association of Student
Financial Aid Administrators). It includes access to
FASTWEB, an online searchable database of more than
180,000 private sector scholarships, fellowships, grants
and loans.

www.finaid.org

FASTWEB
A free online scholarship research service
www.fastweb.com

SCHOLARSHIP SCAMS

Identify common financial aid and scholarship rip-offs and
scams

www.finaid.org/scholarships/scams

SELECTIVE SERVICE REGISTRATION INFORMATION
Check your registration status or register directly online
www.sss.gov/regist

US CITIZENSHIP AND IMMIGRATION SERVICES (USCIS)
Appraiser’s Building., Room 300

630 Sansome Street

San Francisco, CA 94111

415.705.441

WWW.UCSCis.gov

INTERNAL REVENUE SERVICE

For copies of tax forms or for free copy of "Tax Summary’
800.829.1040

Blank tax forms can be downloaded from the following site
www.irs.ustreas.gov/prod/forms_pubs/forms

VETERANS EDUCATIONAL BENEFITS
Toll free: 888.442.4551
www.gibill.va.gov
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Veterans Educational Benefits

Las Positas College is approved to offer instruction to
service persons, reservists, and other eligible persons under
Title 38, U.S. Code and Department of Veterans Affairs (V.
A.) regulations. Eligibility for benefits under any of these
programs is determined by the appropriate federal or state
agency, and not by the College. In addition, we provide other
resources and contacts, such as career planning, financial
aid, and other student services. We encourage veterans
attending LPC to contact our office in person, by phone,
or by e-mail with any questions you may have pertaining to
their education, or any of their VA Educational Benefits

Dependents of Veterans

A student who is a dependent of a veteran with a service-
connected disability or who died of a service-connected
cause may be eligible to receive a waiver of tuition and
registration fees through the California Dependents
of Veterans College Fee Waiver Program. Application
forms and additional information may be obtained by
contacting the local county veterans service officer, listed
in the telephone directory under county government, or by
calling 916.653.2573. Approved authorization forms may
be submitted directly to the Financial Aid Office for a fee
waiver.

Certification Process

New students should first enroll in the College and register
into courses, following the regular matriculation process for
all students. Once enrolled, students may apply for V.A.
benefits by completing a V.A. Application for Educational
Benefits, which is available from the Veterans Office,
Building 1500, and an Enrollment Certification Request
form and must submit a DD214 if the veteran served on
active duty. Students must request enrollment certification
each semester. Students must notify the V.A. Office if their
enrollment, major, or address changes. The V.A. Office will
make necessary certifications of enrollment, changes in
enrollment, and progress.

Advance Pay Option

Certification/processing is through the V.A. Regional Center
in Muskogee, Oklahoma, and generally takes up to two
months. New students or students who did not attend the
previous term (including summer) may request certification
with “Advance Pay”, but must do so at least 35 days prior
to the first day of the term. V.A. will subsequently forward
a benefit check available when the term begins, which
advances pay for the first two calendar months of the term.

Evaluation of Prior Education and Training

During the first semester, all students receiving veterans
educational benefits are required to 1) have submitted to
the Veterans Office or the Office of Admissions and Records,
official academic transcripts from each school previously
attended, 2) have submitted a DD214 if they were on active
duty, and 3) complete a “Veterans Evaluation” with a College
counselor, which establishes a personalized education plan
based on prior education and training and the student’s
current academic objective. The institution will conduct an
evaluation of all previous education and training and will
grant appropriate credit, shorten the veteran’s or eligible
person’s duration of the intended course proportionately,

and will notify the V.A. Regional Center and the student
accordingly, in compliance with Title 38 regulations.

Course Restrictions for Certification

Courses will NOT be certified for benefits after the first
semester until the Veterans Evaluation is complete. Only
courses that meet requirements or their prerequisites for the
major and degree objective as indicated on the evaluation
will be certified for payment. If the academic objective is
changed, the student must complete a new evaluation
accordingly. The College can only certify for Certificate, AA,
or AS majors listed in the Las Positas College Catalog, or
for transfer majors for which official articulation has been
completed between Las Positas College and the intended
transfer college and program.

Veterans will be permitted to enroll into work experience
courses but must do so under the Parallel Plan as practical
training for their major.

There are individual academic programs and courses
listed in the Catalog that may not meet V.A. approval for
educational benefits. Contact the College Veterans Office,
Building 1500, to determine if your intended program is
approved for benefits. Note: Programs previously approved
are subject to change as determined by the Department of
Veterans Affairs.

Las Positas College Veterans Office
Phone 925.424.1582

Email: Ipcfinaid@laspositascollege.edu
Website: www.laspositascollege/veterans

California Department of Veteran Services
1227 O Street/Sacramento, CA 95814

1 (800) 952-5626

1 (800) 324-5966 (TDD)

1 (800) 221-8998 (Outside California)
www.cdva.ca.gov/

Additional Resources
Gl BILL
www.gibill.va.gov/

COMBAT VETERANS INFORMATION
www.va.gov/Environagents/page.cfm?pg=16

TRANSITION ASSISTANCE PROGRAM
www.va.gov/opa/fact/tranasst.asp

PTSD AND COMBAT VETERANS
www.ncptsd.org/topics/war.html

SURVIVORS BENEFITS
www.vba.va.gov/survivors/index.htm

WOMEN VETERANS INFORMATION
www.vba.va.gov/bIn/21/Topics/Women/

EDUCATIONAL BENEFIT INQUIRIES
1-888-442-4551
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AUTOMATED MONTHLY VERIFICATION
1-887-823-2378

DIRECT DEPOSIT AND ADDRESS CHANGES
1-877-838-2778

DEBT MANAGEMENT CENTER
1-800-827-0648

COMPENSATION AND PENSION
1-800-827-1000

VOCATIONAL REHABILITATION AND EMPLOYMENT
1-800-827-1000 (Press 1, then 0)

GULF WAR VETS HELP LINE
1-800-749-8387

LOAN GUARANTEE
1-888-232-2571

VETERANS HEALTH CARE
1-877-222-8387

VNO
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Library (Learning Resources Center, LRC)

The Library at Las Positas College is located in Building
2000. The mission of the Library is to provide the informa-
tion services and resources required to meet the needs of
the educational programs of the College. It exists to facili-
tate and improve learning by supporting and expanding the
instructional capabilities of the College and providing stu-
dents with the opportunity to develop information compe-
tency skills for lifelong learning. The Library offers reference
and instructional services to meet the needs of students,
faculty, and staff. The Library encompasses all types of print,
non-print, and online resources including a wide variety of
books, audiovisual materials, magazines and newspapers,
and full-text periodical databases. The Library maintains an
extensive website that provides access to the Chabot-Las
Positas College Libraries online catalog, online databases,
and research and instructional guides. The Library facilities
include computer labs, study carrels, group and soundproof
study rooms, and listening and viewing stations. Currently
registered students, faculty, and staff may check out books
and materials from both the Las Positas College and Chabot
College Libraries. A current College ID is required.

Integrated Learning Center (ILC)

The Integrated Learning Center in Building 1200 houses the
Open Math Lab, English as a Second Language, English 1A
Lab, and the Open Writing Center.

Open Math Lab
The Lab offers a variety of free services to math students,
including:

e drop-in math help
« study groups
 workshops

Students enrolled in a math course with a TBA lab hour sat-
isfy their lab requirement in the Open Math Lab. The Open
Math Lab is staffed by full- and part-time mathematics in-
structors at LPC.

Open Writing Center

Students can visit the open writing center to work one-on-
one with a writing on any writing assignment for any
class.

English as a Second Language

ESL students can take advantage of the following services:

» Computer-assisted learning opportunities, including
grammar and vocabulary activities

» Complete their 1 hour lab assignment for each course

» Work with study groups and instructors

Computer Laboratories

Las Positas College has computer laboratories on campus
for student use. PC and Macintosh computers are loaded
with a variety of software programs to assist students in
completing course assignments and projects. In addition to
the computers available in the LRC, the Computer Center,
Building 800, and the English Laboratory, Building 400, have
computers open to students on a first-come, first-served ba-
sis at various times during the day. Consult the lab staff for
available hours.

_| Student Programs and Services

Use of a College computer lab requires the purchase of a
Print Fee Card obtained from the Bookstore or vending ma-
chines. Discounted print cards are available, and can be pur-
chased in the Bookstore.

Distance Education

Distance Education classes are designed to accommo-
date the busy lifestyles and various learning styles of
students. Las Positas College typically offers Distance
Education classes in two formats: online, which are con-
ducted over the Internet, and video-conference, which
are two-way interactive courses between a classroom at
Las Positas College and at least one other off-campus
site. To take classes online, you must have experience us-
ing a web browser (Internet Explorer preferred), access
to a computer with an Internet connection, and an e-mail
address.

Las Positas College continues to expand its offerings of
Distance Education. Current offerings can be found in the
Class Schedule, on the CLASS-web website, and on the
Las Positas College Online Learning website. Links for the
above websites can be found on the College’s home page
at www.laspositascollege.edu. For further information, call
925.424.1142.

Special Academic Programs

Honors Transfer Program

The Honors Transfer Program began in Spring Semester
2000, and has transfer agreements with several colleges and
universities throughout California. Members of the Honors
Transfer Program (HTP) have the option to participate in hon-
ors academic activities (honors courses, honors contracts,
and honors colloquia) designed specifically to encourage
independent and creative learning. Honors academic activi-
ties are designated with an “H"” (for Honors) on the student’s
transcript. At graduation, honors students receive special
recognition and an honors seal affixed to their diploma.

Eligibility requirements for applying for membership in the
Honors Transfer Program are:

¢ Cumulative GPA of 3.5;

« 12 units at Las Positas College;

« Eligibility for English 1A.

For additional information, contact the Honors Program
Coordinator at 925.424.1266 or www.laspositascollege.edu/
honors

Independent Study

Independent study courses are open to all students and
may be offered under any subject area contained within
the Catalog using the number 29. Independent study must
be contracted through an instructor for research, field ex-
perience or skill development. Check with the Counseling
Center, Building 700, concerning transferability of these
courses to four-year institutions.
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LaPTechS-Business, Electronics/CIS

Las Positas Technical Support (LaPTechS) is an innovative
entrepreneurial venture offering technical support servic-
es to the campus community. Within a work-based learn-
ing model, students get hands-on training in a workplace
environment. Students practice hardware and software in-
stallations, computer repair, assessment, maintenance and
troubleshooting techniques. Business applications include
data and information collections, storage and retrieval,
document preparation, customer service, verbal and non-
verbal communications, and job skills preparation. LaPTechS
creates opportunities to learn all aspects of business oper-
ations, technical support, and the development of interper-
sonal skills. For additional information call 925.424.1236.

Speech and Debate Program

The Speech and Debate Programs, otherwise known as
“Forensics” or “The Talk Hawks"” provides students with an
intensive focus on enhancing research, writing and perfor-
mance skills. Forensics students compete on an inter-colle-
giate basis at tournaments in the areas of Public Speaking,
Oral Interpretation, and Debate. Besides traveling to com-
petitions, students in the nationally-reknowned program
also host two on-campus tournaments a year and a Speech
Performance night. With this opportunity, students experi-
ence accelerated growth in their communication skills and
self-esteem. For more information see page 203.

Internships

Internship opportunities are available at the College.
Interested students who meet qualifications are placed in
carefully structured work environments with local employ-
ers. Internships provide opportunities to apply knowledge
gained in the classroom in a real world setting and can
be an important part of career development for students.
Students must concurrently enroll in the Internship Seminar
course. Placements are contingent upon the availability of
an appropriate internship site, employer criterion and stu-
dent qualifications, and are at the discretion of the employ-
er. Students and employers should contact the Work-Based
Learning Coordinator at 925.424.1255.

Occupational Work Experience Education

The Occupational Work Experience Program incorporates
participants from business, industry, and all levels of gov-
ernmental agencies. The program enables students to apply
their classroom instruction to related career employment for
training and experience. The program increases the practi-
cality of students’ class-work by giving them the opportunity
to examine and utilize the latest techniques, procedures, and
equipment in a business setting. Close coordination and su-
pervision by the College ensures that the Work Experience
Program becomes a real learning opportunity related to the
student’s area of study.

Las Positas College offers two Occupational Work Experience
Programs. The Parallel Plan allows students to concurrently
enroll in College courses while working. The Alternate Plan
permits students to study full-time one semester and work
full-time the following semester. Refer to Catalog page 225
for course descriptions.

Student Programs and Services

may enroll in the Occupational Work Experience Program.
education programs may be found on Catalog page 225.

Community Education

Community Education class, telephone 925.424.1467.

Continuing Education

925.485.5212.

Contract Education

925.485.5212.

QUEST (Expanding Education for Mature Adults)

munity centers throughout the valley.

925.424.1115.

Work Experience education is a requirement for gradua-
tion in many of the occupational programs at the College.
Students majoring in programs requiring Work Experience
should enroll in that program’s Work Experience course.
Other students seeking elective or transferable credit also

Regulations governing the operation of Work Experience

Community Education classes are designed to provide per-
sonal development, cultural enrichment, and job training to
people of all ages. These classes are fee-based and not for
credit. At present, Community Education offers classes in
fitness and health, human development, home and garden,
computers, business, arts and letters, financing, and college
preparatory skills. For information regarding Community
Education classes at Las Positas College or to suggest a

Continuing education classes are designed to provide in-
service education for persons who must maintain a profes-
sional license by periodic training and upgrading of their
skills. Typically, such classes are required in the nursing,
dental hygiene, real estate, and accounting professions.
Organizations or individuals who desire information regard-
ing continuing education opportunities, or who wish to sug-
gest a needed continuing education class, should telephone

Las Positas College contract education classes are offered
through the District Office through contracts for educational
services with public or private agencies, corporations, as-
sociations, or individuals. An active outreach program in
contract education is conducted by the District to help busi-
ness, industrial and public organizations develop training
programs tailored to meet their needs. Examples include
Business Communications, Supervision, CPR and First Aid,
English as a Second Language, Commercial Law, Word
Processing and Computer Skills, Pre-Retirement Planning,
Radiation Technology, Technical Writing, and certificate
or degree programs in technical and general education.
Courses can be offered “on-site” (at the employer facility)
or on campus. Organizations or persons desiring informa-
tion on how the District can provide educational training
programs to meet specific training needs should telephone

College age lasts a lifetime, especially for those who are ea-
ger to learn. The QUEST program is designed to meet the
educational needs of adults, 55 years and older. Classes are
offered in a variety of disciplines such as art, English (writ-
ing), and physical fitness. Classes are held in senior and com-

QUEST students earn College credit and pay regular College
fees. For further information, contact the QUEST Office
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Tech Prep (Technical Preparation Programs)

Tech Prep establishes a balance between academic
instruction, technical/vocational training, and career
development for students. The Tri-Valley Educational
Collaborative (TEC) is comprised of representatives from
the Tri-Valley Regional Occupational Program (ROP), Las
Positas College, local school districts, CSU-East Bay, lo-
cal business and community partners. Faculty, adminis-
trators, and business representatives work together to
build seamless career pathways designed to prepare
students for careers from high school through college.
For further information, contact the Dean of Academic
Services, 925.424.1324.

High School Articulation

Las Positas College recognizes the value of coursework pre-
viously completed at the secondary level through local high
schools or ROP’s (Regional Occupational Programs). On an
ongoing basis, articulation agreements between Las Positas
College and these secondary schools are established when
deemed appropriate by the College faculty in the discipline.
These agreements provide high school (or ROP) students the
ability to apply prior work towards Las Positas College re-
quirements. There are two levels of articulation agreements:
Noncredit Articulated Courses, and Credit-by-Examination
Articulated Courses. In both instances, in order for the stu-
dent to receive recognition of their work once they reach
the College, the articulation agreement between the high
school and the College must have been in place at the time
the student completed the work at the high school.

The College home page, www.laspositascollege.edu, pro-
vides a detailed discussion of High School Articulation,
along with directions and application forms for students,
high schools/ROP’s and College staff. This website also lists
current Articulation Agreements between the College and
high schools and ROP’s. Forms, directions and a listing of
current articulation agreements are available online:
www.laspositascollege.edu>select: Classes and Programs>
select: High School ROP Articulation.

Noncredit Articulated High School Courses

High schools and ROP’s may request noncredit articulation*
status for a course offered at the secondary level. The course
will be accepted for articulation status if the College faculty
determine that the course offered at the secondary level is
comparable to a specific community college course. (Course
agreements which had previously been identified as “2+2”,
fall into this definition.)

Noncredit articulated high school courses can be applied
to Las Positas College requirements, but cannot be granted
College credit, unless the student or course has also quali-
fied under the Credit-by-Examination process (see discussion
below). There are several advantages to pursuing articulated
courses at the high school level. Students moving from high
school to LPC will be much better prepared if the expecta-
tions of the College faculty are met through the preparation
provided by high school teachers. Articulated courses can
also meet certificate and major requirements for some de-
grees (primarily occupational) at LPC. This enables students
to go directly into the more advanced courses when they
reach the College. (Students still need to meet full unit re-
quirements for these certificates and degrees.)

*Noncredit Articulation of High School (Secondary) coursework is
offered under the provisions of the California Administrative Code,
Title 5 and the process is included in the CLPCCD Administrative
Rules and Procedures. (High School (Secondary) Articulation).

Credit-by-Examination Articulated High School

Courses

This second level of high school course articulation** at Las
Positas College can also provide students with college cred-
it for certain courses completed at the High School or ROP.
In addition to agreeing that the course content is compa-
rable, the College faculty also must design or approve the
final exam given for the course by the high school or ROP, or
in some instances may require that the final be taken at the
College. The College faculty members who normally teach
the College course must determine the nature and content
of the exam. Such credit may be granted only to a student
who is registered at the College and in good standing, and
only for a course listed in the Catalog. Student’s transcript
will be noted to show that credit was earned by examination.
The amount of credit to be granted cannot be greater than
that listed for the course in the Catalog. Units will not count
toward the 12-credit residency requirement of the College.

**Credit-by-Examination is offered under the provisions of the
California Administrative Code, Title 5 and the process is included
in the Administrative Rules and Procedures. (Course-wide Credit-
by-Examination)

In order for students to receive credit for a course with a
Credit-by-Examination Articulation agreement, they need
only to provide proof of completion at the high school level,
after they begin a course of study at the College. Refer to
the Las Positas College website for forms and directions.
Individual students may also petition College instructors for
Credit-by-Examination for College courses for which there
are no Articulation Agreements. See Credit-by-Examination
(Individual Student Application), Catalog page 40.
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Counseling Services

Counseling services, located in Building 700, are central
to student success at Las Positas College. Counselors pro-
vide academic, career and personal counseling services.
They orient new students and teach psychology-counseling
courses in career or human services selection, orientation to
the College experience, study skills, peer support training,
re-entry support and interpersonal relationships. Each stu-
dent meets with a counselor to select courses based upon
the student’s skills and interests and develops a Student
Education Plan (SEP) to meet career, and/or college or uni-
versity transfer requirements. Assessment scores are inter-
preted for the student by the counselor and articulation
agreements with four-year colleges and universities are used
to construct accurate student plans for transfer. Counselors
remain available to students throughout their college career
to discuss concerns that may be affecting their academic
progress. The Counseling program is organized under the
major services explained below.

Academic Counseling

Counselors assist students with selection of courses in which
they can succeed and that lead them toward their goals.
Courses considered are based upon the student’s assessed
skills, their selected career and/or the institution to which
they plan to transfer.

Career Counseling

Counselors are available to assist students in self-assess-
ment and career selection processes. Students will be en-
couraged to examine their skills, interests and aspirations
and to research career possibilities that offer opportunities
for utilizing their unique skills and personal qualities.

Personal Counseling

Counselors hold graduate degrees in counseling psychol-
ogy and are fully qualified to provide individual and group
personal counseling. Short-term confidential personal coun-
seling is available to help students discuss ways to remove
personal barriers to their academic progress. Referral to
community resources is available for those requiring long-
term personal counseling.

Career/Transfer/Employment Center

It is the mission of the Center to meet the academic needs of
our students by providing accurate educational and career
information that matches their future goals through coordi-
nated resources, activities and services.

Transfer Services

Transfer services include: individual appointments with LPC
Counselors and meetings with four-year university repre-
sentatives, referrals to appropriate faculty and services, as-
sistance with technology in the articulation of coursework
(ASSIST) and college applications, workshops, a college fair,
and a resource library. Las Positas has guaranteed admits
with UC, CSU, and private universities and concurrent/cross
registration with UC Berkeley and CSU East Bay.

Career and Employment Services

Career planning is an integral part of the educational pro-
cess. The Center staff assists students in researching ma-
jors and occupations through books, technology (EUREKA
— computer software program), workshops and referrals to
experiential opportunities such as internships and job shad-
owing. Psychology-Counseling 10, Career and Educational
Planning, provides career assessments, in-depth career ex-
ploration, and guidance in educational planning for trans-
fer. The College also partners with the Tri-Valley One Stop
Career Center that provides career and employment servic-
es to our community members.

Employment Services

Employment services are available for students who qualify
for Federal Work Study on campus employment opportu-
nities. Resume and interview assistance is available for stu-
dents looking for both full time and part time off campus
employment. An annual Employment Fair is held in spring.

Assessment

The assessment process is a vital part of the College’s coun-
seling service. New students, unless exempt, are assessed
in English, English as a Second Language (ESL), mathemat-
ics, and chemistry skills. Counselors utilize this information,
along with other measures, in helping students to select
courses in which they will succeed. The Assessment Center,
Building 1000, also provides both career interest and apti-
tude assessments that will help students to make informed
career selection decisions. Counselors assign these assess-
ments and interpret results to students in the career coun-
seling process.
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Student Programs and Services

Multiple Measures Philosophy Statement

The mission of the Chabot-Las Positas Community College
District is to provide quality educational opportunities to all
students who seek to increase their knowledge and to im-
prove their skills by enrolling in general education, career
and transfer education, continuing education and basic skills
courses. While it is recognized that the final responsibility
for the selection of proper courses rests with the student,
the College offers a variety of programs and services prior
to enrollment to help advise students about how to match
their individual educational needs with specific college re-
sources. Past practice and legal mandates both indicate that
any single assessment instrument will be inadequate for suc-
cessfully advising students as to appropriate course enroll-
ment. Multiple measures assessment must, therefore, be the
process for all recommended course enrollments, including
advice given by counselors, instructors, administrators and
classified staff.

Multiple measures assessment is broad in scope. No list
of factors that may be included in a multiple measures as-
sessment is exhaustive; however, some general categories
and examples can be outlined. Student factors may include
cogpnitive skills, which may be inferred from test scores, GPA
and transcripts; emotional well-being, motivational level and
educational goals which may be elicited in an interview or
self-reported; social factors, such as life experience, fam-
ily responsibilities and social support for educational ef-
fort; economic factors, such as job demands and financial
resources; and physical factors. Factors associated with the
instructor, the institution and the community can often inter-
act with student factors to further indicate the potential for
success in a given course.

New Student Orientation

Program Planning Session

Students new to Las Positas College and who are without
previous college experience are required to attend a sched-
uled orientation session prior to registering for classes. The
session, which includes counselor interpretation of the re-
sults of the student’s English, English as a Second Language
(ESL), mathematics, and chemistry assessments, is sched-
uled AFTER the assessment session. In this orientation
session, counselors give new students vital information for
making informed decisions about their college career, and
help them select their first semester courses.

EXPO—Orientation Program

In addition, new students are encouraged to attend an EXPO
LPC course scheduled for the week prior to the beginning of
the Fall term. This student orientation program provides im-
portant College information as well as opportunities to meet
other new students, student leaders, faculty, counselors and
administrators.

Counseling Electronic Mail (e-mail)

Students and prospective students can contact the
Counseling area to receive answers electronically from
Counseling representatives at counseling@laspositascol-
lege.edu.

Tutoring Program

The Tutoring Program, located in the Reading Room in the
Multidisciplinary Building, 2400, Room 2401, is dedicated
to providing the support and assistance students need to
be successful in their course work. Free individual and small
group tutoring is provided in specific content areas as well
as study skills assistance. Student tutors are recommend-
ed by faculty members for their positions and can receive
course credit for tutoring as well as classes in tutor training.
Positions as paid tutors are also available. Students are in-
vited to request tutoring or to seek positions as tutors.

Disabled Students Programs and Services (DSPS)
Disabled Students Programs and Services, is committed
to excellence and accessibility for all students. DSPS offers
support services for students with physical, communication,
learning and psychological disabilities. Support services in-
clude priority registration, academic, career and disability-
related counseling, new student orientation, interpreters,
tutors, note takers, test-taking facilitation and community
referrals. Students with verifiable disabilities are eligible for
accommodations related to those disabilities. Credentialed,
certified or licensed professionals must verify the disability.
DSPS is located in Building 1500. Students may make ap-
pointments by calling 925.424.1510; the DSPS Coordinator
can be reached at 925.424.1528.

High Tech Center

DSPS has a dedicated technology center in Building 1500
for students with disabilities. PC computers are available
along with other adaptive hardware and software to assist
students in the areas of reading, writing, spelling and com-
putation skills.

Learning Skills Program

The Learning Skills Program is designed specifically to as-
sist the learning disabled student who has the potential to
succeed in a community college environment. The program




BUILDING 700 | PHONE 925.424.1400 | EMAIL: COUNSELING@LASPOSITASCOLLEGE.EDU | WWW.LASPOSITASCOLLEGE.EDU/COUNSELING

Student Programs and Services

includes an initial diagnostic assessment and evaluation to
determine eligibility for learning skills lab classes, individu-
alized instruction, academic advising, and open access to
the High Tech Center instructional lab. The Learning Skills
Program is located in Building 1500; the Learning Skills
Specialist can be reached at 925.424.1524.

Web Accessibility

Las Positas College is committed to providing web pages
that meet Section 508 guidelines for web accessibility.
Toward that end, each of the top-level pages on the website
and all other pages managed by the College’s Webmaster
have been or are being modified to meet accessibility guide-
lines. In addition, DSPS and the Web team are educating
faculty and staff on accessibility concerns including informa-
tion about Section 508 compliance for web page content.
Students who experience difficulties accessing a web page
should contact DSPS at 925.424.1524.

Extended Opportunity Programs and Services
Extended Opportunity Programs and Services (EOPS)
provides financial assistance and support services for low-
income students with unique and special needs created
by language, social, and economic situations. A variety of
programs, services, and activities have been directed to the
identification, recruitment, retention, and transition of EOPS
students to the four-year college/university and/or career
placement. Included services are: financial grants and book
certificates; academic, career, and personal counseling; new
student orientation and readiness programs; special assis-
tance in tutoring and peer advising; transfer counseling;
field trips and cultural enrichment activities; and information
and referral services.

Program eligibility is based on a history of low income and
demonstrated financial need. All candidates must be full-
time students and complete required application forms.
Information and assistance may be obtained at the EOPS
Office, Building 1500, or call 925.424.1590.

Cooperative Agencies Resources for Education
(CARE)

The CARE Program provides a variety of services and activi-
ties to assist single parent students in achieving educational
goals. They receive special counseling, support groups,
child care, stipends, book certificates, transportation ex-
pense reimbursements, automotive repair and maintenance
service, job search assistance, tutoring and peer advising.
To be eligible for CARE, students must be attending college
full-time, receiving Temporary Assistance to Needy Families
(TANF), have a child who is under fourteen years of age, and
be determined eligible for Extended Opportunity Programs
and Services (EOPS). The CARE office is located in Building
1500. For additional information call 925.424.1593.

CalWORKS Program

The Tri-Valley CalWORKs (California Work Opportunities
and Responsibility to Kids) Program serves parents who are
attending school as part of their Welfare-to-Work plan with
the county. The program offers career counseling, academic
advising, coordination with county welfare offices, transi-
tional child-care funding, and on-campus and off-campus
job placement. In addition, eligible students may apply for
the Tri-Valley Housing Scholarship through the CalWORKs
Program. For more information contact the CalWORKs
Coordinator, Building 900, or call 925.424.1432.

Student Employment Services

Center, Building 900.

Housing

Center, Building 1700.

Public Transportation

formation contact WHEELS at 925.455.7500 or

www.wheelsbus.com.

Bookstore, Textbooks and Supplies

College web site, www.laspositascollege.edu

Student Health Center

service fee, refer to Catalog page 17,"Fees and Refunds.”

each term.

Student Health and Accident Insurance

obtained from the Student Health Center, Building 1700.
First Aid

Center, Building 1700.

Employment services are available for students who qualify
for Federal Work Study on campus employment opportuni-
ties. A listing of current part- and full-time job opportunities
is posted in the Student Center Building, 1700. An annual
Employment Fair is held in spring. Resume and interview
assistance is available in the Career/Transfer/Employment

Las Positas College does not provide dormitories or other
types of College-sponsored housing. Listings of rentals in
the area are posted on the bulletin board in the Student

Transportation to and from the College is an individual
responsibility. WHEELS is a service of the Livermore-
Amador Valley Transit Authority (LAVTA) and provides
public transportation to and from the College. Route
schedules are available in Building 1700. For more in-

All students are required to furnish their own textbooks and
supplies that are available at the Bookstore or online via
www.efollett.com. Typical costs for books and supplies av-
erage $400.00 to $600.00 per semester for students pur-
suing a full-time program. Students financially unable to
buy their own books and supplies should consult the Office
of Financial Aid. Bookstore hours are posted outside the
Bookstore, Building 1300. Bookstore information is on the

The Student Health Center is staffed by a registered nurse
practitioner and is located in the Student Center, Building
1700. Services include evaluation, treatment for minor ill-
nesses and injuries, prescriptions, health education infor-
mation and materials, birth control information, and health
care referrals. Also available are mental health services and
referrals. For more information, contact the Health Center
at 925.424.1830. For information on the mandatory health

Students who have a health condition that may require sud-
den emergency care are asked to advise and alert each
of their instructors as well as the Nurse Practitioner in the
Student Health Center to this condition at the beginning of

Students are responsible for providing their own health and
accident insurance. For those students who do not have
such coverage, health, accident, and dental policies may be

First aid stations are located in the Security Office, Building
1600, and the Student Health Center located in the Student
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Medical Emergencies on Campus

For emergency assistance, dial *16 from campus pay phones
or 1699 from campus office phones. All cases of personal
injury or medical emergency should be reported to the
Security Office, Building 1600. The Student Health Center,
located in the Student Center, Building 1700, can accommo-
date students with minor injuries and illnesses.

Security Services

Safety and Security Services are located in Building 1600.
Security officers are responsible for providing the following
services: information, assistance, escort service, security of
personnel, security of facilities, emergency assistance, su-
pervision of the College parking lots, investigation of crime
on campus, and lost and found. Requests for service and
reports of hazards and other problems should be directed
to the Security Office, Building 1600, or call 925.424.1690.

Lost and Found

Lost and Found is located in the Security Office, Building
1600. Articles deposited with Lost and Found are held for six
months. After this period, unclaimed items are disposed.

Escort Service

The College provides an escort service for students each
evening from 6:00 p.m. to 11:00 p.m. Escort service can be
obtained by contacting the Security Office, Building 1600 or
call 925.424.1690.

Parking

Parking on campus is a privilege extended by the Board of
Trustees to College faculty, staff, students and guests. To en-
sure safety and the efficient use of available parking space,
rules and regulations for vehicle registration and parking are
established. Drivers of vehicles using College parking lots
shall comply with the Board approved rules and regulations.
Drivers who do not comply may be cited and their vehicles
may be towed away and impounded at the owner’s expense.
Repeated violations of the College rules and regulations may
also cause a student to be subject to disciplinary action and
may lead to the removal of the parking privilege.

Parking Permits

Parking at Las Positas College is by permit only. Student
Parking Permits for each instructional term can be pur-
chased online or at Admission & Records, Building 700. Daily
Parking Permits can be purchased from dispensers located
in the parking lots. Parking Permits do not guarantee a park-
ing space. They do authorize parking in available spaces.
Refer to this catalog, page 17, for parking fee information.
Students who have a DMV disabled placard may park in the
handicapped designated areas of student lots. Disabled
students must have, in addition to their disabled placard, a
Las Positas College Parking Permit. NOTE: There is no grace
period for permits. You must display a Parking Permit each
day you are parked on campus.

Visitor Parking

A 30-minute visitor parking zone is provided at the entrance
to the College. Long-term visitor parking is available in each
student lot when a daily Parking Permit is purchased from
a ticket dispenser and displayed on the dashboard on the
driver's side. Visitors with a DMV disabled placard may park
in the Visitor parking lot without purchasing a daily Parking
Permit from the ticket dispensers in the lot, pursuant to the
Vehicle Code.




Philosophy

Las Positas College is committed to providing programs and
services that foster student participation in government,
activities, organizations and cultural events. The College
recognizes the important role of students as active and
meaningful participants in the shared governance decision-
making process of the institution. Comprehensive leader-
ship development and orientation programs for students
to strengthen their knowledge, expand their understanding
of governance issues, increase their preparedness, and en-
hance their credibility in the community are important and
essential responsibilities of the College.

Associated Students of Las Positas College (ASLPC)
The Associated Students of Las Positas College is the campus
student government, providing opportunities for students
to participate in the governance of the College on both local
and statewide levels. Elections of ASLPC officers and sena-
tors are held each spring. ASLPC representatives have the
opportunity to serve on numerous College committees.

The ASLPC is organized in two bodies: the Executive Council
(composed of the elected officers) and the Student Senate
(composed of members who have obtained a specific num-
ber of student signatures). All ASLPC officers and senators
must be registered in at least 6.0 units at the College and
are required to maintain a minimum 2.0 GPA.

Through ASLPC, special services are provided for students.
These include social and cultural events, information on
clubs and community services, and many other services that
vary as opportunities develop.

The ASLPC office is located in Building 1700 and may be
contacted at 925.424.1490. For more information go to
www.laspositascollege.edu/aslpc/index.php.

Student Clubs and Inter-Club Council (ICC)

Students also have the opportunity to form clubs relating to
common social, recreational, or other interests. Each club
must have a College faculty advisor recruited and nominat-
ed by the club members.

The Inter-Club Council is the representative body that coor-
dinates interclub activities and funds, promotes communica-
tion and cooperation among clubs on campus. The ICC is
composed of a voting representative from each club, rep-
resenting cultural, educational, honorary, philanthropic, and
social interests. For Student Clubs and ICC information, go
to www.laspositascollege.edu/studentclubs/index.php.

Alpha Gamma Sigma

Alpha Gamma Sigma (AGS) is the official Las Positas College
Honor Society. AGS membership will be noted on students’
transcripts when they graduate or transfer from Las Positas
College. Membership eligibility and other information are
available from the club officers, the Office of Associated
Students, Building 1700, or the Office of the Vice President
of Student Services, Building 700. For more information on
AGS, refer to www.lpcags.com.

Social Activities

Numerous social activities are offered at Las Positas College
each semester through ASLPC. Students interested in work-
ing on social activities and entertainment should contact the
Office of the Associated Students, Building 1700.

The Express Newspaper

The Express College newspaper is produced by mass com-
munications students and published twice monthly. Students
learn various aspects of newspaper production, including
research, interviewing, reporting, writing, editing, proof-
reading, meeting deadlines, electronic typesetting, graphic
design, advertising design, and page production using
Adobe InDesign and Photoshop. To join the team, come
to Room 305, Building 300, call 925.424.1240, or e-mail
LPCExpress@laspositascollege.edu.

Radio LPC

Radio LPC provides an opportunity for students to learn
about radio production, managing station operations, pre-
paring commercial radio programming, selling ads, creating
and maintaining audio streams, podcasts and direct feeds.
Check out www.radiolaspositas.com to isten to the radio, or
check out the Mass Communications classes on page 170.

Naked Magazine

Las Positas College launched their first mass communica-
tions magazine in Fall 2008 via the Magazine and Feature
Writing course. This course enables a student to engage
in feature writing, freelance journalism, photojournalism,
graphic arts and more.
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Performing Arts

A wide range of opportunities is available to Las Positas
College students in performing arts. The theater program
presents a fall semester play, spring semester musical, and
summer outdoor Shakespeare production, plus touring
children’s theater show and student directed one acts. The
Music Department’s program includes choirs, vocal jazz en-
sembles, and an instrumental jazz ensemble, plus opportu-
nities to perform at recitals held each semester. The Dance
Production class presents two dance programs a year,
featuring dances choreographed by students and faculty.
Forensics Team events include reader’s theater, oral inter-
pretation and debate.

Intercollegiate Athletics

Opportunities to participate in intercollegiate athletics are
available to all students of Las Positas College who meet
eligibility requirements. Check out their college website at
www.laspositascollege.edu/Athletics/.

Las Positas College is a member of the Coast Conference.
Men and women's athletic teams engage in intercollegiate
competition with other Northern California teams in cross-
country, soccer, and basketball.

Students who participate in intercollegiate athletics must
meet the requirements of the Athletic Code of the California
Community Colleges Commission on Athletics and the
Coast Conference that relates to legal residence, academic
standing and previous seasons of college competition. The
nature of these requirements is very exacting, and athletes
are advised to become thoroughly familiar with them in or-
der to avoid loss of eligibility. Information on these require-
ments should be obtained by interested students from the
appropriate coach of the athletic team at the beginning of
the school year.

Sports Activities

At Las Positas College a variety of intramural activities are of-
fered. Students are also encouraged to become involved in
intercollegiate club sports programs which include bowling,
fencing, handball, taekwondo, and ultimate frisbee. Contact
the Physical Education/Athletic Office at Las Positas College
for more information, 925.424.1290.
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Student Grievance Policy

The Chabot-Las Positas Community College District en-
courages all students to pursue academic studies and other
College-sponsored activities. In pursuit of these goals, the
student should be free of unfair or improper action from
any member of the academic community. The Chabot-Las
Positas Community College District accords every stu-
dent the right of protection. Students, however, must also
be aware that they are responsible for complying with all
College regulations and for meeting the appropriate College
requirements.

Student Grievance procedures have been developed by
Las Positas College to provide students with a prompt and
equitable means of seeking an appropriate remedy for any
alleged violation of rights and to insure that each student
is fully accorded due process. Both the Student Grievance
Procedures and the Student Conduct and Due Process
Procedures outline the process for seeking resolution, and
develop the procedure for filing and processing complaints,
including time lines and decision-making authority.

The general provisions and specific procedures related to
this policy are available from the Office of the Vice President
of Student Services, or the Dean of Student Service Offices
Building 700, and the Office of the Associated Students,
Building 1700. You may also find this information online at
www.laspositascollege.edu.

Student Conduct and Due Process

In joining the academic community, the student enjoys the
right of freedom to learn and shares the responsibility in ex-
ercising that freedom with other members of the academic
community. It is the policy of the District not to impose stu-
dent discipline for acts occurring away from the College and
not connected with College activities unless the student’s
conduct affects the functions of the College. Procedures
within this section are based upon Title 5, California
Administrative Code (sec. 41301 through 41304), and the
California Education Code (sec. 76030-37).

When a student is charged with misconduct, such as: cheat-
ing, plagiarism, forgery, disruption, physical abuse or theft,
the charge shall be processed in accordance with the poli-
cy and procedures in order to protect the student’s rights
and the College’s interest. A student may be expelled, sus-
pended, placed on probation or given a lesser sanction, as
deemed appropriate, for one or more of the causes occur-
ring on College/District premises.

The general provisions and specific procedures related to
this policy are available from the Office of the Vice President
of Student Services, or the Dean of Student Services Offices,
and the Office of the Associated Students.
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Academic Honesty

Academic honesty is a fundamental and guiding principle for
Las Positas College. The College will not tolerate academic
cheating, plagiarism, and duplicate use of written work. Any
violation will be processed in accordance with the College
policy on student misconduct. Actions can be taken to sus-
pend, expel or impose other sanctions as appropriate. The
actions will also be noted in the student'’s file in the case of
repeated, flagrant or serious incidents. Information regard-
ing this Policy is available in the Vice President of Student
Services Office, Building 700.

Academic Honesty Definitions

Cheating

Cheating is defined as the act of obtaining or attempting
to obtain credit for academic work through the use of any
dishonest, deceptive, or fraudulent means including forgery.
It also includes giving or attempting to give aid that is not
authorized by the instructor.

Plagiarism

Plagiarism is defined as taking the words or substance of
another and either copying or paraphrasing the work with-
out giving credit to the source (through footnotes, quotation
marks, or reference citations) and submitting it to fulfill aca-
demic requirements.

Duplicate Use of Written Work

This form of academic dishonesty includes: multiple stu-
dents submitting identical or substantially similar work for
academic credit or a student submitting identical or sub-
stantially similar work to multiple courses without the per-
mission of the instructors.

Faculty members will report suspected instances of aca-
demic dishonesty to the Dean of Student Services.

Harassment/Sexual Harassment

In accordance with Title VII and Title IX of the Education
Amendments of 1972, the Chabot-Las Positas Community
College District provides a school and working environment
free from all forms of harassment, including sexual harass-
ment. The District also maintains an environment in which
all students and employees model this behavior and are
treated with dignity and respect.

No person shall be subjected to sexual overtures or conduct
either verbal, visual or physical, which are intimidating, hos-
tile, offensive, or unwelcome. Such conduct by employees or
students is deemed unacceptable behavior and will not be
tolerated by the District.

The Board of Trustees considers harassment a serious of-
fense. Violation of this Policy will constitute cause for disci-
plinary action. Specific disciplinary action shall be related
to the severity of the incident, and/or the degree to which
repeated incidents have occurred. Such disciplinary actions
for employees may include, but are not limited to, verbal
warnings, letters of reprimand, suspension with or without
pay and dismissal. Such disciplinary actions for students may
range from counseling to suspension and/or expulsion.
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Las Positas College has designated a responsible officer,
outlined procedures for seeking resolution, and developed
procedures for filing and processing complaints, including
timelines and decision-making authority. Las Positas College
has established procedures that provide a person accused
of harassment the opportunity to respond to allegations.
These procedures ensure adequate communication of the
Policy to all students and employees.

Sexual harassment may include, but is not limited to:

I Sending suggestive or obscene letters, notes, invita-
tions; making derogatory comments, slurs, jokes,
epithets, assaults; touching, impeding or blocking
movement; leering, gesturing, displaying sexually sug-
gestive objects, pictures or cartoons;

Il. Continuing to express sexual interest after being
informed that the interest is unwelcome;

Il. Implying or withholding support for an appointment,
promotion, or change of assignment; suggesting a
poor performance report will be prepared; or sug-
gesting probation will be failed; within the educational
environment, implying or actually withholding grades
earned or deserved; suggesting a poor performance
evaluation will be prepared; or suggesting a recom-
mendation or college application will be denied;

IV. Engaging in coercive sexual behavior to control, influ-
ence, or affect the career, salary, and/or work environ-
ment of another employee; within the educational
environment, engaging in coercive sexual behavior to
control, influence, or affect the educational opportuni-
ties, grades and/or learning environment of a student;

V. Engaging in offering favors of educational or employ-
ment benefits, such as grades or promotions, favor-
able performance evaluations, favorable assignments,
favorable duties or shifts, recommendations, reclassifi-
cation etc., in exchange for sexual favors.

For general provisions, specific procedures, and inquiries

regarding the application of Sexual Harassment Policies

contact:

Dr. Amber Machamer
Director of Research and Planning
925.424-1027

Americans with Disabilities Act

In accordance with the 1990 Americans with Disabilities Act
(ADA), the Chabot-Las Positas Community College District
prohibits discrimination against students and employees
with physical or mental disabilities that substantially limit
activities such as working, walking, talking, seeing, hearing,
or caring for themselves. People who have a record of such
impairment, and those regarded as having an impairment,
are also protected.

The District ensures that students and employees with dis-
abilities will not be unlawfully subjected to discrimination
or excluded from participating in or benefitting from pro-
grams, services or activities. Students and employees are
accorded due process as outlined in the specific complaint
procedures developed by the Colleges. Las Positas College
has designated the responsible officer, outlined the process
for seeking resolution, and developed the procedures for
filing and processing complaints, including timelines for de-
cision-making authority.

Las Positas College has on file, as required by ADA, a Self-
Evaluation to ascertain information pertaining to access and

accommodations of the instructional programs, services
and activities, including plans or alternatives to correct any
noted deficiencies.

Las Positas College also has on file a Transition Plan which
evaluates accessibility of facilities and delineates timelines
for the removal of physical and structural barriers that exist
in facilities, programs, and services.

The general provisions and specific procedures related to this
policy are available from the Office of the Vice President of
Student Services, the Office of Disabled Students Programs
and Services a

Section 508 of the Rehabilitation Act

Las Positas College is committed to providing access to its
programs and services to all qualified individuals as mandat-
ed by Section 508 of the Rehabilitation Act. Students who
have disabilities will have access to and use of technology
information and services that is comparable to the access
and use available to non-disabled students according to
Section 508.

For more information, contact the Disability Resource Center
at 925-424-1524 or 925-4241510

Alcohol, Narcotics and Dangerous Drugs

Persons possessing or being under the influence of alcohol,
narcotics or dangerous drugs on campus are in violation of
state law and College regulations.

Smoking Policy

In an effort to prevent the serious health risks associated with
exposure to smoking and environmental tobacco smoke,
faculty, staff, students and visitors at Las Positas College,
who choose to use tobacco products, may do so in parking
lots and designated areas only. Smoking is not permitted in
any College-owned vehicle.

Drug-Free Workplace

Chabot-Las Positas Community College District is com-
mitted to maintaining a drug-free work/learning place in
accordance with the requirements of the U.S. Drug-Free
Workplace Act of 1988. The District certifies that it will pro-
vide a drug-free work/learning place by taking the actions
required by the Drug-Free Workplace Act.

It is the intent of the District to make a good faith effort
to continue to maintain a drug-free work/learning place
through implementation of this policy. For further informa-
tion, see the Vice President of Student Services.

Visitors

Visitors to Las Positas College must register with the recep-
tionist in the Administration Building, Building 100. Visits to
the classrooms are by permit only. Non-students, including
children, must have a permit issued from the Office of the
Vice President of Student Services, Building 700. Prior per-
mission from the instructor is required. Permission to enter
upon the property of the District, either stated or implied in
other policies or practices, is subject to the District policy of
time, place and manner.




Pets

No animals and/or pets of any kind or description are al-
lowed within the boundaries of the College. This restriction
also applies to animals and/or pets confined in any vehicle
parked within the College boundaries.

This policy does not apply to the use of a guide dog, signal
dog, or service dog specially trained for assisting a totally or
partially blind person, deaf person, hearing-impaired per-
son, or person with physical disabilities.

Non-Discrimination Policy

Age

Las Positas College complies with the Age Discrimination in
Employment Act of 1974 which prohibits discrimination in
employment on the basis of age.

Disability

Las Positas College does not discriminate on the basis of
disability in admission or access to, or treatment or employ-
ment in, its programs and activities. Sections 503 and 504 of
the Rehabilitation Act of 1973, as amended, and the regula-
tion adopted thereunder prohibit such discrimination.

Race, Color or National Origin

Las Positas College complies with the requirements of Title
VI of the Civil Rights Act of 1964 and the regulations ad-
opted thereunder. No person shall on the grounds of race,
color, or national origin be excluded from participation in,
be denied the benefits of, or otherwise be subjected to dis-
crimination under any program of the College. Las Positas
College complies with Title VIl of the Act, which includes
nondiscrimination on the basis of religion and sex. Limited
language skills are not a barrier to occupational programs
and services of the College.

Gender

Las Positas College does not discriminate on the basis of
gender in the educational programs or activities it conducts.
Title IX of the Educational Amendments of 1972, as amend-
ed, and the administrative regulations adopted thereunder
prohibit discrimination on the basis of gender in educa-
tion programs and activities operated by the College. Such
programs and activities include admission of students and
employment.

Declaracién De No Discriminacién

Las Positas College, de acuerdo con las leyes civiles, declara
que no discrimina hacia ninguna persona a base de su raza,
color, nacionalidad, ascendencia, religion, creencia, sexo,
edad o incapacidad, en sus programas y politicas de empleo
y educacion. El conocimiento limitado del idioma no limita
acceso a programas y servicios ocupacionales. Cualquier
pregunta sobre la aplicacién de esta declaracién puede
dirigirse a Sylvia Rodriguez, Assistant Dean of Admissions
and Records, teléfono 925.424-1524; / 925-424-1510 o al
Regional Director of the Office of Civil Rights, Old Federal
Building, 50 United Nations Plaza, Room 239, San Francisco,
CA 94102, teléfono 415.437.7700.

Privacy Rights of Students

Each student and alumnus of Las Positas College has a right
to (1) review the official educational records, files, docu-
ments, and other materials that contain information directly
related to him or her; and (2) challenge such records that are
inaccurate, misleading, or otherwise inappropriate.

It is also the policy of the College that, unless excluded by
state or federal law, no record, files, documents, materials,
or personally identifiable information contained therein shall
be released to any individual, agency, or organization with-
out the express written consent of the student.

Any student desiring to review his or her official educational
records should contact the Office of the Assistant Dean of
Admissions and Records, Building 700, to determine proce-
dures for such review.

Any student desiring to challenge the content of his or her
official educational records should contact the Office of the
Vice President of Student Services, Building 700.

While the College does not provide general directory ser-
vices, it may (by law under special circumstances) release the
following information about a student: name, address, tele-
phone number, date and place of birth, major field of studly,
class schedule, participation in officially recognized activi-
ties and sports, weight and height of members of athletic
teams, dates of attendance, degree and awards received,
and the most recent previous public or private school of at-
tendance. Any student who does not wish such information
to be released about his/her participation or status should
notify the Admissions and Records Office in writing at the
beginning of each semester or session of attendance.

For further details, refer to the brochure titled “Student’s
Rights, Duties and Responsibilities,” that is available in
Building 700.

Posting of Materials
The Vice President of Student Services or Division Deans
must approve posting of fliers and posters.

Only posters related to activities, events or classes spon-
sored by Las Positas College or Chabot College will be ap-
proved for general display. Other announcements will be
considered for approval for posting in the Student Center,
Building 1700, only.

Hazing

Section 32050 of the Education Code makes participation
in any kind of hazing a misdemeanor. Hazing is defined as
“any method of initiation into a student organization or any
pastime or amusement engaged in with respect to such an
organization which degrades or disgraces or which causes
bodily harm . . . to any student . . . attending any college or
school . . . in California.”

Secret Organizations

Membership in secret fraternities, sororities, and organi-
zations, as described by the California Education Code
(Section 76035), is prohibited. Las Positas College students
who participate in such groups shall be subject to the penal-
ties outlined in the Education Code.
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Free Speech

Procedures regarding time, place and manner shall govern
the exercise of free speech and related activities on the
campus. The responsibility for maintaining conduct within
the bounds of the law and compliance with the policies of
the Board of Trustees shall be assumed by individuals, or-
ganizations, and the sponsoring organization’s officers and
student organizations, advisors and all organizational mem-
bers. Restrictions on speech content shall extend no further
than to restrain speech that is obscene, libelous, or presents
a clear and present danger.

Student Rights

Inquiries regarding application of Nondiscrimination
Policies, Sexual Harassment, Disability Issues, and, Student
Concerns and Grievances may be referred to the following
individuals:

For inquiries regarding the application of non-discrimination
policies contact:

Sylvia Rodriguez
Dean of Enroliment Services
925.424.1492 or email srodriguez@laspositascollege.edu

Forinquiries regarding the application of Sexual Harassment
policies contact:

Dr. Amber Machamer
Director of Research and Planning
925.424.1027 or email amachamer@laspositascollege.edu

For inquiries regarding the application of Disability Issues
and Student Concerns and Grievances contact:

Pamela Luster
Vice President of Student Services
925.424.1405 or email pluster@laspositascollege.edu

Inquiries may also be addressed to the United States
Department of Education, Office of Civil Rights, Old Federal
Building, 50 United Nations Plaza, Room 239, San Francisco,
CA 94102. 415.437.7700




Academic Standards

It is the policy of the Las Positas College Academic Senate
that all academic courses be taught at a post-secondary
level, particularly courses for which Las Positas College has
articulation agreements with four-year institutions. When
a course is articulated, it assures that students completing
the course have attained certain levels of academic skill and
knowledge comparable with the equivalent course at a four-
year institution.

It is understood that students enter Las Positas College with
varying levels of scholarship and achievement. Because of
this, some students will need to take extra measures (tutoring,
basic skills work, etc.) to master their college coursework.
It is the student’s responsibility to take appropriate action
to ensure his/her success; faculty are not expected to alter
course content below the college-level so that students
enrolled in the class will pass. Course content and objectives
are reflected in the course outline on file with the Office of
Academic Services, Building 100, and are based on the
academic foundation students are expected to have upon
entering the course.

Faculty Office Hours

All members of the full-time faculty schedule office hours
each week. This schedule is posted outside each instructor's
office. Students are encouraged to take advantage of this
opportunity, the benefits of which include:

e Assistance in understanding and achieving specific
course expectations;

 Development of concepts and understanding beyond
the course expectations;

* Insight into career opportunities within the instructor’s
area of expertise;

« Encouragement, assistance, and direction in meeting
both educational and personal needs; and

« Continuing association with a member of the academic
community.

Attendance Requirements

Itis assumed that each student will consider class attendance
an absolute requirement. It is the student’s responsibility to
attend every class the scheduled length of time. Excessive
absences, tardiness, and leaving class early may be taken
into consideration by instructors in assigning grades.

Excessive Absence

A student absent for a total of four consecutive, or six
cumulative, instructional hours and/or two consecutive
weeks of instruction may be dropped from that class by
the instructor. This action constitutes an official termination
of class enrollment and will be recorded as specified on
Catalog, page 16.

Reporting Absence

Absences should be cleared personally with instructors.
Messages may be left directly on the instructor’s voice-
mail.

Examinations and Evaluations

Students will be expected to take examinations and to
complete and submit reports and/or projects. The instructor
will determine the scheduling of exams and due dates of
reports and projects. Unless the student and instructor

__Academic Regulations

have made prior arrangements, the instructor is under
no obligation to reschedule missed exams or to extend
deadlines for reports and/or projects.

Removal of Disruptive Students

Instructors may remove disruptive students from the
classroom for the duration of a class period (Governing Board
Policy No. 5512), but may not terminate their enroliment for
disciplinary reasons. The Vice President of Student Services
or designee may recommend suspension of a student for
due cause. Only the Board of Trustees can expel a student
from the College.

Use of Tape Recorders

Students are not permitted to make tape recordings in
class or in any campus meetings without the approval of the
instructors involved. Exceptions shall be made for students
with disabilities who have permission from Disabled Student
Programs and Services.

Grades
Grades are a means of communicating student achievement
within courses of instruction. College grades are defined as
follows:

Grade Meaning Grade Value
A Excellent 4 grade points per unit
B Above Average 3 grade points per unit
C Average 2 grade points per unit
D Barely Passing 1 grade point per unit
0 grade points/units
. attempted with no units
F Failure :
earned. May negatively
affect progress, see page 40.
. 0 grade points/units earned
CR Credit with no units attempted.
0 grade points/no units
. earned and no units
NC No Credit attempted. May negatively
affect progress, see page 40.
0 grade points/no units
| earned and no units
ncomplete

attempted. May negatively
affect progress, see page 40.
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Credit/No Credit Grades

(Unit limitations may exist at transfer institutions)

In accordance with the California Education Code and the
Chabot-Las Positas Community College District Board
Policy, Las Positas College has established a grading policy
that adds the “CR"” (credit) and “NC” (no credit) grades to
the standard letter grades (A,B,C,D,F) used in colleges and
universities. Courses in which a “CR" (credit) grade is earned
will apply toward the 60 units required for graduation, but
will not affect the student’s grade point average. A maximum
of 12 units of “CR" (credit) may be attempted and applied
toward the Associate in Arts Degree or Associate in Science
Degree. Additional units may be applied provided the
student secures prior approval through petition to the Office
of Admissions and Records. A course in which a “NC” (no
credit) grade is earned will not apply toward graduation and
will not affect the student’s grade point average. An excess
number of “NC” grades will affect the student’s progress.

Las Positas College offers:

» Some courses solely for a credit/no credit (CR or NC)
grade;

» Some courses solely for a standard letter grade;

» Some courses the student may choose to complete for
either a credit/no credit grade or for a standard letter
grade.

Courses offered on a credit/no credit (CR or NC) basis are
annotated in the Catalog and in the Class Schedule. On or
before the last day of the fifth week of the semester, the
student shall inform the Office of Admissions and Records,
Building 700, by petition, of his or her intention to complete
a course for a credit/no credit grade and the instructor shall
report to the Assistant Dean of Admissions and Records a
final grade of “CR” or "NC” for students who so petition.
The student’s decision to opt for credit/no credit grade may
not be reversed by either the student or the instructor at a
later date.

The "CR" grade will be given to indicate completion of a
course with “C" or better work.

A student may repeat a course in which a grade of “D”, “F"
or "NC" is earned.

Administrative Symbols “IP”, “RD" and “I"”

Administrative Symbol “IP” In Progress

The administrative symbol “IP” is established to indicate
coursework “in progress.” The symbol “IP" is not a grade;
therefore, it has no value in calculating unit credit or grade
point average. The required coursework to remove the “IP”
must be completed by the end of the term following the
date the “IP” was granted. If a student is assigned an “IP" at
the end of a term and does not complete that course during
the subsequent term, the appropriate faculty member will
assign an evaluative symbol (grade) to be recorded on the
student’s permanent record.

Administrative Symbol “RD"”, Report Delayed

Only the Assistant Dean of Admissions and Records can
assign the administrative symbol “RD". It is to be used when
there is a delay in reporting a grade due to extenuating
circumstances. It is a temporary notation to be replaced by
a permanent grade/symbol, as soon as possible. “RD" shall
not be used in calculating grade point averages.

Administrative Symbol “1”, Incomplete

Incomplete academic work for unforeseeable emergency
and justifiable reasons at the end of the term may resultin an
“I" symbol being entered by the instructor on the student’s
permanent record. The student may complete the course
work by the end of the following term or semester and
receive an appropriate letter grade. If the student does not
complete the course work before this deadline, the right of
the student to make up the work is forfeited. The student may
petition to extend the deadline date because of extenuating
circumstances, but this will require the approval of the
Assistant Dean of Admissions and Records of Las Positas
College, or designee, and the instructor of record. The “I”
will be replaced with the alternate letter grade assigned by
the instructor at the time the incomplete was assigned.

A “grade change card” will contain the following
documentation and shall be maintained by the Assistant
Dean of Admissions and Records.

The condition(s) stated by the instructor for removal of
the "I";

The letter grade to be assigned if the work has not been
completed within the designated time limit;

The letter grade assigned when the stipulated work has
been completed; and

The signature of the student.

The “I"” symbol shall not be used in calculating units at-
tempted or for grade points.

Academic Grade Point Average
The Academic Grade Point Average (GPA) is an index of the
quality of a student’s work.

To enable the calculation of the GPA, eligibility for honors
and recognition, and other scholastic status, letter grades
are converted to numerical form using the grade value as
previously defined.

Grades earned in non-degree applicable courses (nhumbered
100-299) will not be used when calculating a student’s
degree applicable grade point average. Courses below the
English 1A requirement are not degree applicable.

The GPA is calculated by dividing total grade points by total
units attempted. Points are determined as follows:

Grade Points
A =4 points per unit

B =3 points per unit
C =2 points per unit
D =1 points per unit
F =0 points per unit




Example
History 1 3 units x 3 grade points (B) = 09 grade points
Math 1 5 units x 2 grade points (C) = 10 grade points
P.E. 1 .5 unit x 4 grade points (A) = 02 grade points
TOTAL 8.5 units = 21 grade points

21 divided by 8.5 =2.47 or C

Scholastic Honors

Students who complete at least 6 units of work each semester
with grades yielding a semester GPA of 3.25 or better are
recognized for academic distinction by placement on the
Academic Honors List and by a notation on the semester
grade report and transcript.

Students who graduate with “Highest Honors” (GPA of 3.50
or better) and those who graduate with “Honors” (GPA of
3.25 or better) are recognized at graduation.

The Sigma Theta Chapter of Alpha Gamma Sigma (AGS) is
a California Community College Honor Scholarship Society
that recognizes academic achievement. Membership
eligibility and other information are available in Building 700
or through the AGS advisor.

Grade Change Deadline Period

Awarding grades to students is the responsibility of the
instructor of the course in which the student is registered.
The determination of the student’s grade by the instructor
shall be final in the absence of mistake, fraud, bad faith, or
incompetence.

When a student believes that an error has been made in the
assignment of a grade, he or she should discuss the problem
with the instructor. To correct an erroneous grade, a special
"Request for Grade Change” form must be completed and
presented to the Office of Admissions and Records by the
instructor. The Office of Admissions and Records will forward
the form to the Vice President of Academic Services.

Requests for a grade change must be made during the
semester immediately following the semester/session for
which the grade was assigned. Responsibility for monitoring
personal academic records rests with the student.

Grade changes will not be made after the established
deadline except in cases with extenuating circumstances.
These are acute medical, family or other personal problems
that cause the student to be unable to meet the deadline.
Requests for a grade change under this exception shall be
made to the Vice President of Student Services (or designee)
who may, upon verification of the circumstance(s), authorize
the initiation of a grade change to “NGR” or “W". The student
must present evidence of the extenuating circumstance(s).

Original copies of the instructor grade reports will be retired
to microfilm after a five-year retention period. Grade changes
shall not be made after that time.

Academic Regulations

Academic Renewal

Academic Renewal, in accordance with the California
Education Code Sections 55764 and 55765, is a process that
permits the alleviation of substandard (D’s, F's) academic
coursework not reflective of the student’s current scholastic
ability. Grades alleviated by this process will be disregarded
in computing the student’s grade point average. Only
courses taken at the Chabot-Las Positas Community College
District will apply. Work completed at other institutions may
be considered for graduation eligibility only.

For students to be eligible for academic renewal they must
be currently enrolled at Chabot and/or Las Positas College,
and a period of at least two (2) years must have elapsed
since completion of the coursework to be disregarded. The
student may petition the Assistant Dean of Admissions and
Records at Las Positas College, Building 700, or the Director
of Admissions and Records at Chabot College for academic
renewal upon completion of the following:

« a minimum of 12 units taken consecutively at
Las Positas and/or Chabot with a grade point average of
2.5 or better; or

 a minimum of 20 units with at least a 2.0 grade point
average.

Upon approval, the student’s permanent record shall be
annotated in such a manner that all courses disregarded
shall remain legible on the transcript, indicating a true and
accurate history of the student’s record.

Students may petition for academic renewal only once.
Once the academic renewal process has been completed,
it cannot be reversed. A maximum of 24 units of work may
be renewed.

Academic renewal at Chabot and Las Positas College does
not guarantee that other colleges will accept this action.
Acceptance of academic renewal is at the discretion of the
receiving institution.

Catalog Requirements and Continuous Attendance
A student in continuous attendance in regular semesters
may, for the purpose of meeting degree or certificate
requirements, elect to meet the requirements in effect at
any time during their period of continuous attendance at the
Chabot-Las Positas Community College District.

Graduation requirements are listed in the Catalog. If a break
in attendance occurs before graduation requirements have
been met, the graduation requirements that apply to the
student are those listed in the Catalog in force at the time
continuous studies are resumed.

Continuous attendance is defined as enrollment in at least
one semester during the academic year excluding summer
session. Any academic record symbol (A-F, C/NC, |, IP, RD,
W) shall constitute enrollment. A student who drops out for
one academic year or more is considered to be a returning
student.

The Las Positas College Catalog Requirements and
Continuous Attendance Policy do not necessarily apply
to requirements in effect at transfer institutions. Courses
applicable toward majorand general education requirements
may change. Students who are planning to transfer are
advised to consult the catalog of the university to which they
will transfer.
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Academic Regulations

Notice of Unsatisfactory Work (Early Alert)
Instructors may notify students of unsatisfactory work at
any time during the semester. Such notices are given to the
student in person or mailed to the student at his/her home
address. Excessive absences, academic deficiency, and
failure to submit assignments constitute reasons for notices
of unsatisfactory work. A student who receives such notices,
or any student who experiences difficulty with academic
achievement, is encouraged to consult with his/herinstructor
and counselor for assistance.

Scholastic Standards

The Academic Standards Policy of Las Positas College
is established to assist students in making appropriate
educational plans. There are two indices to academic
standards: Academic Status and Academic Progress.

Academic Probation and Dismissal

A student who has attempted at least 12 semester units of
college courses and has a cumulative grade point average of
less than 2.0 will be placed on Academic Probation I.

A student on Academic Probation | who does not raise his/
her cumulative grade point average to 2.0 or higher in the
following semester will be placed on Academic Probation Il.

Veterans lose certification for Veterans Benefits after two
semesters of academic probation; refer to the Office of
Veterans Affairs, Building 1500.

A student on Academic Probation Il who does not raise
his/her cumulative grade point average to a 2.0 or higher
in the following semester of attendance will be dismissed.
The first time a student is dismissed, he or she may apply
for readmission after one semester, summer session not
included, of non-attendance. In the case of a second
dismissal, the student may apply for readmission after 5 years
of non-attendance or upon appeal to the Vice President
of Student Services. Summer session does not count as a
semester in determining academic status.

Removal of Poor Academic Status

Once a student on academic probation raises his or her
overall (cumulative) grade point average to a 2.0 (“C") or
higher, s/he will be taken off Academic Probation status and
will become a “student in good standing.”

Progress Probation and Dismissal

Progress Probation is determined by the percentage of
cumulative units with grades of W, NC, or | (Poor Progress
Grades). A student who has attempted 12 cumulative
semester units of College course work will be placed on
Progress Probation | if 50% or more of the cumulative units
attempted resulted in Poor Progress grades.

A student on Progress Probation | who does not reduce his/
her percentage of cumulative poor progress units to below
50% will be placed on Progress Probation II.

If a student on Progress Probation Il continues to have
50% or more of his/her cumulative units made up of Poor
Progress grades in the following semester, s/he will be
dismissed. The first time a student is dismissed he or she may
apply for readmission after one semester (summer session
not included) of non-attendance. In the case of a second
dismissal, the student may apply for readmission after 5 years
of non-attendance or upon appeal to the Vice President of

Student Services, Building 700. Summer session does not
count as a semester in determining progress status.

Removal of Poor Progress Status

In order to reverse poor progress status and become
a student in good standing, a student must reduce the
cumulative units of W, NC or | grades to less than 50% of his/
her total units attempted. Summer session does not count as
a semester in determining progress status.

Appeal Process

Under extenuating circumstances beyond the student’s
control or ability to foresee, exceptions to these policies
are granted by the Vice President of Student Services or
designee. Students should see a counselor to discuss their
progress or academic status and for details associated with
the academic standards policy.

Credit-by-Examination (Individual Student
Application)

Chabot-Las Positas Community College District supports
the general proposition that the full value of classroom
learning experience cannot be measured by any
examination. Students who have achieved elsewhere an
equivalent knowledge, understanding and experience to
that required by regular college courses may receive units of
credit based on successful completion of a comprehensive
and searching course examination approved by the College
discipline faculty. Students may apply individually for Credit-
by-Examination for any course offered in the Catalog. In
addition, the Credit-by-Examination process may also be
used to provide credit for completion of certain coursework
at the high school level, where deemed appropriate by
the majority of faculty in the discipline. (See High School
Articulation, Catalog page 26.)

I.  Eligibility

Any student applying for Credit-by-Examination will be
expected to have had extensive experiences which have
prepared the person in the subject matter and for which
the individual can provide acceptable evidence of those
experiences at the time of application. The student must
be registered at the College and in good academic
standing.

Il.  Application and Administration

A student may apply for Credit-by-Examination through
the petition process for courses listed in the Catalog. The
petition must be approved by the appropriate discipline
faculty and by the Division Dean. Applicable fees/and
or tuition must be paid at the Office of Admissions and
Records, Building 700. Arrangements for completing the
examination and the actual administration will be made
between the student and the instructor after the petition
is approved. The examination itself may take a variety
of forms, including written, oral, demonstration or a
combination of methods.

Il.  Awarding of Credit

Upon completion of the examination, the administering
instructor will verify the course and number of units to be
received and will assign an appropriate grade. Students
shall be offered a credit/no-credit option if that option




is normally available for the course. The student must
achieve a grade of “C" or better to be awarded credit
under CBE policy.

V. Limitations

Credit-by-Examination coursework may not be counted
as part of the 12-unit residency requirement necessary
for graduation from the College. The amount of credit
which may be earned and counted toward graduation
at the College is normally limited to 10 semester units.
Under certain circumstances, advanced placement
credit may be awarded to a diploma graduate in nursing
which may include up to 30 semester units (one year) of
academic credit.

Advanced Placement for College Students
(C.E.E.B))

Las Positas College grants credit for successful completion
of examinations of the Advanced Placement (AP) Program of
the College Entrance Examination Board (CEEB). Students
who want to receive credit for AP examinations must petition
the Assistant Dean of Admissions and Records and provide
official verification of scores. Students who submit a petition
for Advanced Placement credit will be required to meet with
a counselor for advisement. See counseling, Building 700,
for appropriate form. Exams and courses for which credit
is granted will be posted on the student’s transcript after
completion of 12 units of course work at Las Positas College
with a grade point average of 2.0 or better.

Credit granted on the basis of Advanced Placement scores
does not necessarily transfer for either elective or specific
course credit to other colleges or universities. Students
planning to use Advanced Placement credit toward transfer
requirements are advised to consult with appropriate
representatives of the transfer institution for information
regarding its policies and procedures.

Credit will be allowed at Las Positas College as follows:

I. Course credit granted for Advanced Placement
Examinations can be used to meet the requirements for
a Las Positas College AA/AS degree. See page 45-46.

ll.  Advanced Placement test scores may be applied to the
Intersegmental General Education Transfer Curriculum
(IGETC) as indicated on the chart on page 51.

lll. Advanced Placement test scores may be applied to the
CSU General Education Breath pattern as indicated on
the chart on page 52-53.

Currently, AP credit is granted according to the following
chart. All other tests must be submitted to the Division Dean
by petition for consideration of credit. Students should see
their counselor to initiate the petition process.

Academic Regulations
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Credit for Advanced Placement (AP) Examinations

Art: Studio

Art: History

Biology

Chemistry

Chinese Language & Culture
Economics: Macroeconomics

Economics: Microeconomics

English: Language & Composition

English: Literature & Composition

Environmental Science
French: Language

French: Literature

German: Language

Govt. & Politics: U.S.

Govt. & Politics: Comparative
History: European

History: U.S.

History: World

Human Geography

Italian Language & Culture
Japanese Language & Culture
Latin Literature

Latin: Vergil

Math: Calc AB

Math: Calc BC

Music: Listening & Literature
Music: Theory

Physics B

Physics C: Mechanics
Physics C: Elect/Magnetism
Psychology

Spanish: Language

Spanish: Literature

Statistics

See Note*
3,4,0or5
3,4,0or5
3,4,0or5
3,4,0r5
3,4,0or5
3,4,0r5
3,4,0or5
3,4,0or5
3,4,0or5
3,4,0or5
3,4,0or5
3,4,0r5
3,4,0or5
3,4,0or5
3,4,0or5
3,4,0or5
3,4,0or5
3,4,0or5
3,4,0or5
3,4,0or5
3,4,0or5
3,4,0r5
3,4,0or5
3,4,0or5
3,4,0or5
3,4,or5
3,4,0or5
3,4,0r5
3,4,0or5
3,4,0or5
3,4,0or5
3,4,0or5
3,4,0r5

*Department consent and portfolio review

Art 2A, 10, or 11
Art4and 5
Biology 31
Chemistry 1A
None

None

None

English 1A
English 1A and 3
None

French 1A and 1B
None

None

Political Science 7
None

History 2

History 7 and 8
None

None

None

None

None

None

Math 1

Math 1 and 2
Music 1

None

Physics 2A
Physics 8A
Physics 8B

None

Spanish 1A and 1B

None

Math 42A

3-6 units
6 units
4 units
5 units
None
None
None
3 units
6 units
None
10 units
None
None
4 units
None
3 units
6 units
None
None
None
None
None
None
5 units
10 units
3 units
None
4 units
5 units
5 units
None
10 units
None

3 units

None

3 units, Area C1

3 units, Area B2

6 units, Area B1 and B3 (lab)
None

3 units, Area D2

3 units, Area D2

3 units, Area A2

6 units, Area A2 and C2
None

6 units, Area C2

6 units, Area C2

6 units, Area C2

3 units, Area D8

3 units, Area D8

3 units, Area D6

3 units, Area D6

None

None

None

None

3 units, Area C2

3 units, Area C2

3 units, Area B4

3 units, Area B4

None

3 units Area C1

6 units, Area B1 and B3 (lab)
3 units, Area B1 and B3 (lab)
3 units, Area B1 and B3 (lab)
3 units, Area D9

6 units, Area C2

6 units, Area C2

3 units, Area B4

AP AA/AS
EXAMAMINATION TITLE SCORE LPC EQUIVALENT CREDIT CSU GE CREDIT IGETC CREDIT

None

3 units, Area 3, Arts or Humanities

4 units, Area 5, Bio Sci with lab

4 units, Area 5, Phys Sci with lab

3 units, Area 3, Humanities and Area 6
3 units, Area 4

3 units, Area 4

3 units, Area 1A

3 units, Area 1A or C, Humanities

3 units, Area 5, Phys Sci with lab

3 units, Area 3, Humanities and Area 6
3 units, Area 3, Humanities and Area 6
3 units, Area 3, Humanities and Area 6
3 units, Area 4

3 units, Area 4

3 units, Area 3, Humanities or Area 4
3 units, Area 3, Humanities or Area 4
3 units, Area 3, Humanities or Area 4
3 units, Area 4

3 units, Area 3, Humanities and Area 6
3 units, Area 3, Humanities and Area 6
3 units, Area 3, Humanities and Area 6
3 units, Area 3, Humanities and Area 6
3 units, Area 2

3 units, Area 2

None

None

4 units, Area 5, Phys Sci with lab

3 units, Area 5, Phys Sci with lab

3 units, Area 5, Phys Sci with lab

3 units, Area 4

3 units, Area 3, Humanities and Area 6
3 units, Area 3, Humanities and Area 6

3 units, Area 2



Las Positas College is authorized by the Board of Governors
of the California Community Colleges to confer the Associate
in Arts Degree, Associate in Science Degree, and Certificate
of Achievement upon students who complete the necessary
requirements.

Associate in Arts Degree

Associate in Science Degree

The Associate in Arts (AA) and Associate in Science (AS)
Degrees offered by Las Positas College include Transfer
Programs and Occupational Programs. Within each AA
and AS Degree, there is a required general education
component (see General Education Requirements, pages
45 -46). General Education courses are grouped into several
broad areas and are designed to cultivate intellect and
imagination and to broaden awareness of the relationship
and interdependence of ideas and disciplines.

Associate in Arts Degree

The Associate in Arts Degree is conferred upon those
students who complete the minimum of 60 semester units
with a grade-point average of 2.0 or better and meet the
graduation requirements as set forth on page 45.

Associate in Science Degree

The Associate in Science Degree is conferred upon those
students who complete the minimum of 60 semester units
with a grade-point average of 2.0 or better and meet the
graduation requirements as set forth on page 46.

Transfer with an Associate Degree

Las Positas College provides the freshman and sophomore
years of a four-year college or university program.
Students intending to transfer to four-year colleges and
universities may complete lower division general education
requirements and major field preparatory courses at
Las Positas College. Students may also earn an associate
degree while preparing for transfer. Meet with a counselor
to develop an individualized plan.

AA/AS Occupational Programs

The courses of study within these programs prepare for
direct job entry, and can normally be completed in a two-
year period by a full-time student (carrying at least 15 units
per semester). For a list of AA/AS Programs see pages 56-58.
Students may also develop an Individual Occupational Major
with a counselor which must be approved by the Dean of
Student Services.

Degrees and Certificates |

Degree Requirements

Associate in Arts and Associate in Science

A student is eligible for graduation with the Associate in
Arts Degree and the Associate in Science Degree after
satisfactorily completing:

e The minimum of 60 degree applicable, semester
units (12 of which must be completed in residence at
Las Positas College) with a grade-point average of 2.0 or
higher;

« All requirements for the major plus electives to total 60
semester units (of these at least 18 must be in the major
per Title V CCR.T5 558006);

The General Education Requirements for the Associate
in Arts Degree, see page 45, or the General Education
Requirements for the Associate in Science Degree, see
Catalog, page 46.

Official transcripts from other colleges must be submitted
to the Office of Admissions and Records, Building 700,
For coursework to be considered in meeting graduation
requirements at Las Positas College. Forgraduation purposes
only, total attempted and completed units transferred from
other colleges will be included in determining a student’s
overall cumulative grade- point average (GPA).

Certificate of Achievement

The courses of study within these programs prepare for direct
job entry. Many certificate programs can be completed in
one year in daytime classes, while others are designed to be
completed over a longer period in evening classes. Students
are advised to consult a counselor for more information
about time frames for completion of certificate programs.
For a list of Certificate Programs see pages 56-58. Students
may also develop an Individual Occupational Major with a
counselor, for approval by the Dean ot Student Services.

The Certificate of Achievement is awarded upon successful
completion of a minimum of 20 semester units for the major
with a grade-point average of 2.0 or higher.

Career Certificate

These certificates are not transcripted. This group of
courses provides industry-based professional development.
Individual courses will appear on transcript. For a list of
Career Programs see pages 56-58 See a counselor for
further information.
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Certificate of Achievement

A student is eligible for graduation with Certificate of
Achievement after satisfactorily completing:

» The minimum of 20 degree applicable, semester

units for the major with a grade point average of
2.0 or higher*

Petition to Graduate

« At least one semester before the scheduled graduation
ceremony, students should schedule an appointment
with a counselor to check their progress in fulfilling the
graduation requirements and arrange to complete the
appropriate application for graduation.

« All transcripts from other colleges must be submitted to
the Office of Admissions and Records before a graduation
evaluation can be made.

Students may receive degrees or certificates at the end of
any semester or the end of summer session. Students should
petition no later than the tenth instructional week of the
semester in which they plan to complete the requirements.
Deadline dates are listed in the College Calendar (printed
in the Class Schedule).”Petition to Graduate” forms are
available at the Office of Admissions and Records, Building
700.

Commencement Exercises are held in late May or early
June. All students receiving degrees and/or certificates are
cordially invited to participate.




Las Positas College General Education Pattern for Associate in Arts Degree

2008 - 2009 (Effective Fall 2008)

USE THE BOXES ON THE RIGHT TO RECORD YOUR PROGRESS: N= NEED IP=IN PROGRESS C=COMPLETED N IP C

LANGUAGE AND RATIONALITY

ENGLISH COMPOSITION Complete 1 course from below 3 UNITS
English 1A, 3

WRITING AND CRITICAL THINKING Complete 1 course from below 3 UNITS
English 4,7

COMMUNICATION AND ANALYTICAL THINKING Complete 1 course from below 3 UNITS
American Sign Language 1A, 1B Electronics Technology 50 Mathematics 1, 2, 10, 20, 33, 34,
Business 52, 55 Foreign Language 1A, 1B 38, 41, 42A, 44, 45, 55, 55A, 558,
CIS 50, 80 Industrial Technology 74 57, 65, 65B, 71

Computer Science 1 Mass Communications 1, 32 Speech 1, 2B, 10, 46

Theater Arts 3, 25
MATHEMATICS Proficiency in Mathematics may be met in one of the ways specified below

1. Demonstrate eligibility for intermediate algebra using multiple measures such as the LPC Placement
Examination and previous course work; or

2. Submit documentation that a course equivalent to one of the mathematics courses listed below has been
completed (with a grade of “C” or higher or “CR") at another college/university; or

3. Complete one of the following courses (with a grade of “C"” or higher or “CR"):
Mathematics 1, 2, 10, 20, 33, 34, 38, 41, 42A, 44, 45, 55, 55A, 55B, 57, 65, 65B, 71, Business 55,
Electronics Technology 50 or Industrial Technology 74

—
;'%
rm
>
NATURAL SCIENCES Complete 1 course from below 3 UNITS _I
* Meets either the Natural Sciences or Social and Behavioral Sciences requirement _I
Anatomy 1 Chemistry 1A, 30A, 31 Physics 2A, 8A, 10, 10L M
Anthropology 1L, 13* Ecology 10 Physiology 1
Astronomy 1, 10, 20, 30 Geography 1*, 1L, 8, 15* Psychology 20* ;U
Biology 1, 5, 10, 20, 31, 50 Geology 1, 1L, 3, 3L, 12, 12L Zoology 1 Z
Botany 1 Microbiology 1

HUMANITIES Complete 1 course from below * Meets Humanities and/or American Cultures requirement 3 UNITS 11
American Sign Language 2A History 1, 2 Photography 67 O
Art 1, 2A, 3A, 4,5, 10 Humanities 1, 3, 7, 10, 28, 35, 40, 44 Religious Studies 1, 2, 3, 11 ;U
Creative Arts 10 Music 1, 2, 4%, 5%, 12, 14, 43, 44, Spanish 2A
English 11,12, 13, 20, 32, 44*, 45 45, 46A, 46B Speech 2A, 5, 11* >
French 2A Philosophy 1, 2, 3,4, 5,7, 25 Theater Arts 1A, 1B, 4*, 10, 12, 47, 48 >

Welding Technology 71

SOCIAL AND BEHAVIORAL SCIENCES Complete 1 course from below 3 UNITS O

* Meets Social & Behavioral Sciences and/or American Cultures requirement rm

** Meets either Natural Sciences or Social & Behavioral Sciences requirement

Anthropology 1, 2, 3, 5*%, 12, 13** Economics 1, 2, 5, 10 Political Science 20, 25, 30 O
Business 30 Geography 1**, 2, 5, 12, 15** Psychology 1, 2, 3, 4, 15, 20** ;U
Early Childhood Development 15, History 25, 28*, 32* Psychology-Counseling 8*, 13* Ml
51, 62, 79* Mass Communications 5, 31 Sociology 1, 3*, 4,5, 11 Ml
WELLNESS Complete 3 units from AREAS OF HEALTH and 1 unit from PHYSICAL EDUCATION 4 UNITS

*Exemption is allowed for illness or physical disability by filing a physician’s statement at the Admissions & Records Office.
Students who hold an AA/AS Degree or higher are exempt.

Physical Education*: 4, 12, 31-48, Dance 1 and any
Physical Education activity course listed in this Catalog.

AMERICAN INSTITUTIONS (Al) Complete 1 course from below; partially satisfies CSU Al requirement 3 UNITS
History 7, 8, 25, 32 Political Science 7
AMERICAN CULTURES Complete 1 course from below with a grade of ‘C’ or higher or ‘CR’

Where appropriate, the course can simultaneously satisfy 1 other graduation or subject requirement

Areas of Health: Health 1, 55 (2 units)

Anthropology 5 History 14, 28, 32 Sociology 3
English 44 Music 4, 5 Speech 11
Early Childhood Development 79 Psychology-Counseling 8, 13 Theater Arts 4

LAS POSITAS COLLEGE ASSOCIATE IN ARTS DEGREE GRADUATION REQUIREMENTS
1. Minimum of 60 units with a grade point average of 2.0 or better (12 units must be completed at Las Positas College).
2. All requirements for the Major (minimum of 18 units) plus electives to total 60 units.

3 General Education Requirements for the Associate in Arts Degree listed above.




Las Positas College General Education Pattern for Associate in Science Degree

2008 - 2009 (Effective Fall 2008)

USE THE BOXES ON THE RIGHT TO RECORD YOUR PROGRESS: N= NEED IP=IN PROGRESS C=COMPLETED N IP C

LANGUAGE AND RATIONALITY

ENGLISH COMPOSITION Complete 1 course from below 3 UNITS
English 1A, English as a Second Language 25

COMMUNICATION AND ANALYTICAL THINKING Complete 1 course from below 3 UNITS
American Sign Language 1A, 1B Electronics Technology 50 Mathematics 1, 2, 10, 20, 33, 34, 38,
Business 52, 55 Foreign Language 1A, 1B 41, 42A, 44, 45, 55, 55A, 55B, 57,
CIS 50, 80 Industrial Technology 74 65, 65B, 71

Computer Science 1 Mass Communications 1, 32 Speech 1, 2B, 10, 46

Theater Arts 3, 25
MATHEMATICS Proficiency in Mathematics may be met in one of the ways specified below

1. Demonstrate eligibility for intermediate algebra using multiple measures such as the LPC Placement Examina-

° tion and previous course work; or
° 2. Submit documentation that a course equivalent to one of the mathematics courses listed below has been com-
~ pleted (with a grade of “C" or higher or “CR") at another college/university; or
) 3. Complete one of the following courses (with a grade of “C” or higher or “CR"):
© Mathematics 1, 2, 10, 20, 33, 34, 38, 41, 42A, 44, 45, 55, 55A, 55B, 57, 65, 65B, 71, Business 55, Electronics
° Technology 50 or Industrial Technology 74
° NATURAL SCIENCES Complete 1 course from below 3 UNITS
~ * Meets either the Natural Sciences or Social and Behavioral Sciences requirement
o Anatomy 1 Chemistry 1A, 30A, 31 Physics 2A, 8A, 10, 10L
o Anthropology 1L, 13* Ecology 10 Physiology 1
- Astronomy 1, 10, 20, 30 Geography 1*, 1L, 8, 15* Psychology 20*
< Biology 1, 5, 10, 20, 31, 50 Geology 1, 1L, 3, 3L, 12, 12L Zoology 1
- Botany 1 Microbiology 1
<
0 HUMANITIES Complete 1 course from below 3 UNITS
* Meets Humanities and/or American Cultures requirement
i American Sign Language 2A History 1, 2 Religious Studies 1, 2, 3, 11
" Art 1, 2A, 3A, 4,5, 10 Humanities 1, 3, 7, 10, 28, 35, 40, 44 Speech 2A, 5, 11*
. Creative Arts 10 Music 1, 2, 4%, 5%, 12, 14, 43, 44, 45, Spanish 2A
. English 11, 12, 13, 20, 32, 44*, 45 46A, 46B Theater Arts 1A, 1B, 4*,10, 12, 47, 48
° French 2A Philosophy 1, 2, 3,4, 5,7, 25 Welding Technology 71
o Photography 67
SOCIAL AND BEHAVIORAL SCIENCES Complete 1 course from below 3 UNITS
2 * Meets Social & Behavioral Sciences and/or American Cultures requirement
.<-( ** Meets either Natural Sciences or Social & Behavioral Sciences requirement
- Anthropology 1, 2, 3, 5%, 12, 13** Economics 1, 2, 5, 10 Political Science 7, 20, 25, 30
v Business 30 Geography 1**, 2, 5, 12, 15** Psychology 1, 2, 3, 4, 15, 20**
© Early Childhood Development 15, History 25, 28*, 32* Psychology-Counseling 8*, 13*
o 51, 62, 79* Mass Communications 5, 31 Sociology 1, 3*, 4,5, 11
» PHYSICAL EDUCATION Complete 1 unit from below* 1 UNIT
<

L

Physical Education 4, 12, 31-48, Dance 1 and any Physical Education activity course listed in this Catalog.
*Exemption is allowed for illness or physical disability by filing a physician’s statement at the Admissions & Records Office.
Students who hold an AA/AS Degree or higher are exempt.

PROGRAM-BASED GENERAL EDUCATION REQUIREMENT 3 UNITS

The required course is specific to each individual A.S. Degree Major.

Refer to the major in this Catalog or check the Counseling Office, Building 700.
AMERICAN CULTURES Complete 1 course from below with a grade of ‘'C’ or higher or ‘CR’

Where appropriate, the course can simultaneously satisfy 1 other graduation or subject requirement

Anthropology 5 History 14, 28, 32 Sociology 3
English 44 Music 4, 5 Speech 11
Early Childhood Education 79 Psychology-Counseling 8, 13 Theater Arts 4

LAS POSITAS COLLEGE ASSOCIATE IN SCIENCE DEGREE GRADUATION REQUIREMENTS

1. Minimum of 60 units with a grade point average of 2.0 or better (12 units must be completed at Las Positas College).
2. All requirements for the Major (minimum of 18 units) plus electives to total 60 units.

3 General Education Requirements for the Associate in Science Degree listed above.
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Transfer to a Four-Year College or University

Las Positas College provides the freshman and sophomore
years of a four-year college or university program. Students
intending to transfer to four-year colleges and universities
may complete their lower division general education
requirements and major field preparatory courses at Las
Positas College. The Counseling Office, Building 700, and
the Career/Transfer/Employment Center, Building 900,
provide the most current transfer information in addition to
individual counseling appointments.

Students are advised to meet early and regularly with a
counselor to ensure a smooth transition to the transfer
institution. Counselors work with students to develop
Student Educational Plans (SEPs) that map out the courses
needed for successful transfer.

Transfer Preparation
The main components of a typical transfer plan are listed
below:

I. General Education Requirements

To earn a bachelor's degree from the University of
California (UC) or the California State University (CSU),
students must complete a program of general education.
The pattern for the CSU system is called CSU General
Education Breadth Requirements, see pages 52-53. The
Intersegmental General Education Transfer Curriculum
(IGETC) is a pattern valid for both the UC and CSU
systems, see page 51. Some high-unit majors and certain
UC campuses may have different requirements - consult
a counselor for details.

Il. Lower-Division Major Requirements

Students should take specific lower-division courses
required for their chosen majors (also called major
preparatory courses). Impacted majors (those that are
competitive for admission) may require all or most major
preparatory courses to be complete before transfer.
ASSIST* (www.assist.org) liststhe articulation agreements
of these major preparatory courses for the UC and
CSU campuses. The lower-division major requirements
may differ depending on the institution; therefore, it
is important for students to review the agreements for
each university considered.

*See ASSIST information that follows.

Il. Electives

Electives are additional transferable courses completed
in order to meet the total number of units required to
transfer.

COUNSELING OFFICE | BUILDING 700 | PHONE 925.424.1400

. L]

Transferability of Courses

Students may transfer a maximum of 70 community college
semester units to most California public four-year colleges
or universities. Courses in excess of 70 units may still be
used to meet transfer requirements. Many baccalaureate
level courses offered at Las Positas College have been
articulated with the University of California (UC), California
State University (CSU), and a number of private institutions.
CurrentUC and CSU transferflyers are available in the Career/
Transfer Center and Counseling Office. ASSIST.org also
provides the most up-to-date lists of transferable courses.
Students should review these transfer flyers at the beginning
of each academic year to obtain updated information.

ASSIST

ASSIST (www.assist.org)isthe official repository ofarticulation
information for California public postsecondary educational
institutions. ASSIST includes reports of how course credits
earned at a California Community College may be applied
when transferring to a public California university. Students
are advised to meet with a counselor to learn how to use the
information posted on ASSIST.
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TRANSFER CENTER | BUILDING 900 | PHONE 925.424.1423 |

California State University (CSU)

Admission Requirements for Transfer to CSU

To be minimally eligible for junior-level transfer to a CSU

campus, students must:

» Complete 60 CSU transferable units;

« Earn a college grade point average of 2.0 or better in all
transferable courses;

» Be in good standing at the last college or university
attended;

« Complete at least 30 semester units of general education
requirements, see pages 52-53 with grades of “C” or
better. The 30 units must include all of the general
education requirements in communication in the English
language (English composition, oral communication,
and critical thinking) and at least one course of at least 3
semester units in transferable mathematics.

Note: Some competitive campuses and/or majors have additional
requirements. Consult a counselor for details.

Some CSU campuses may consider students who have
completed fewer than 60 units if they meet the following
requirements:

« Earn a grade point average of 2.0 or better in all
transferable college units completed;

« Are in good standing at the last college or university
attended;

» Meet the admission requirements for a first-time
freshman or have successfully completed necessary
courses to make up high school deficiencies;

» Meet the eligibility index required of a freshman.

CSU General Education Requirements

Las Positas College offers two general education patterns
which enable students to meet all of the lower-division
general education requirements.

Students may complete one of the following patterns:

« Intersegmental General Education Transfer Curriculum
(IGETC), page 51,

» CSU General Education Breadth Requirements, pages
52-53.

Priority Application Filing Dates for CSU

Feb. 1 - 28 of that year

Oct. 1-Nov. 30 of previous year
June 1 - 30 of previous year
Aug. 1 - 31 of previous year

Summer Term

Fall Semester or Quarter
Winter Quarter

Spring Semester or Quarter

NOTE: Not all campuses admit students every semester/quarter

COUNSELING OFFICE | BUILDING 700 | PHONE 925.424.1400

Transf Four Year Coll Univers

CSU Resources

CSU Mentor—www.csumentor.edu—provides information
regarding admission requirements, application deadlines,
and specific CSU campuses.

California Articulation Number (CAN) System and

Lower Division Transfer Patterns (LDTP)

Las Positas College participated in the CAN system, which
identified transferable courses common to many community
colleges by using CAN numbers (i.e. CAN ART 2 for Las
Positas College's ART 4 course). CAN designated courses
on one participating campus were accepted “in lieu of” the
comparable CAN designated courses on another campus.
The CAN program has been discontinued, but the numbers
are still being used to identify courses during the transition
phase of a new California State University (CSU) program
called Lower Division Transfer Patterns (LDTP). This program
will assign new numbers with a "TCSU" designation and will
eventually replace the CAN numbers. During this period,
the catalog will display CAN numbers.

LDTP will identify course patterns for particular majors to
increase student academic preparation, facilitate transfer,
and decrease time to graduation once at the CSU. Patterns
are posted on www.csumentor.edu. Check with the Transfer
Center or a counselor for more details.



 www.building 900 | phone 925.424.1423 | email: xxxxxxx@laspositascollege.edu | laspositascollege.edu/transfercenter/index.php
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University of California (UC)

Admission Requirements for Transfer to UC

To be minimally eligible for junior-level transfer to a UC
campus, students must:

« Complete 60 UC transferable units with a GPA of at

least 2.4; no more than 14 units may be taken Credit/No
Credit.

Complete the following seven-course pattern, earning a
grade of C or better in each class:

English Composition—two transferable college courses
(3 semester units each);

Mathematical Concepts and Quantitative Reasoning—
one transferable college course (3 semester units);

Arts and Humanities, Social and Behavioral Sciences, and/
or Physical and Biological Sciences—four transferable
college courses (3 semester units each) chosen from at
least two of these subject areas.

Note: Completion of IGETC will satisfy the above seven-course
pattern for UC admission, but not the 60 unit requirement. Some
competitive campuses and/or majors have additional requirements.
Consult a counselor for details.

UC General Education Requirements
Students may complete one of the following:

o Intersegmental General Education Transfer Curriculum
(IGETC)*, page 51.

 General education requirements of the receiving UC
campus

*UC San Diego's Eleanor Roosevelt and Revelle Colleges and UC
Berkeley Haas School of Business will NOT accept IGETC.

*IGETC is not advisable for some high unit majors. Consult a
counselor to determine the best option.

Priority Application Filing Dates for UC

Feb. 1 - 28 of that year

Nov. 1 - 30 of previous year
June 1 - 30 of previous year
Aug. 1 - 31 of previous year

Summer Term

Fall Semester or Quarter
Winter Quarter

Spring Semester or Quarter

*Not all campuses admit students every semester/quarter

UC Resources

The web site www.universityofcalifornia.edu/admissions
provides up-to-date UC transfer admissions and application
information.

Certification of General Education for

Transfer to UC and CSU

IGETC and CSU GE Breadth certification is the process by
which the community college verifies that a student has
completed all the required coursework for the IGETC or
CSU GE Breadth pattern. Students who transfer without
certification may have to meet the general education
requirements of the destination campus. Certification is not
automatic and must be requested after acceptance to the
university. This request should be made in the Counseling
Office, Building 700. The certification will be sent after final
grades are posted.

COUNSELING OFFICE | BUILDING 700 | PHONE 925.424.1400

Private/Independent and Out-of-State

Colleges and Universities

Transfer requirements for private and out-of-state colleges
and universities vary. Students should consult the transfer
institution’s catalog or website. Las Positas College
counselors can also advise students on independent college
and university requirements and preparation.

Transfer Services

Career/Transfer/Employment Center (Building 900)
The Transfer Center, 925.424.1423, provides educational
and career information through coordinated resources and
activities. Transfer services include:

e Individual appointments with college and university
representatives;

« Access to library of college and university catalogs, both
in print and online;

« Coordination of Transfer Admission Guarantee programs
(see below);

« Transfer events, including Transfer Day and the
President's Transfer Reception;

» Workshops that assist with transfer planning, the
application process, and the personal statement.

Counseling Office (Building 700)

The Counseling Office, 925.424-1400, provides educational
plansforstudents intending to transfer, assistance with career
and major selection, and other transfer-related services. For
more information, see page 27.

Transfer Admission Guarantees

A Transfer Admission Guarantee (TAG) is a written contract
that guarantees admission to the participating university.
This contract includes all courses a student must complete,
as well as required GPA, in order to guarantee transfer
admission. Students must also apply for admission to the
university during the appropriate filing period. The following
four-year institutions participate in a TAG program with Las
Positas College: CSU East Bay, CSU Monterey Bay, San Jose
State University, UC Davis, UC Merced, UC Santa Cruz, UC
Riverside, UC Irvine, UC Santa Barbara, UC San Diego, Saint
Mary's College, and University of the Pacific. To begin the
process, students must consult with a counselor at least one
year prior to transfer.
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Certificate of Achievement?

University Transfer—
CSU General Education Breadth

About the Program

Students transferring to the California State University have the
opportunity to complete their lower division general education
requirements at Las Positas College. This pattern of general
education requires a minimum of 39 semester units to be
completed. The Certificate of Achievement in University Transfer

- CSU General Education Breadth will officially acknowledge a
significant educational achievement the student has completed at
Las Positas College. The list of approved courses may be found on
pages 52-53. Counselor assistance is advised.

CSU - General Education Areas ............ Semester Units (minimum)

Area A
Communication in the English Language and Critical Thinking
[ e U1 2T=1) IR 9

Area B
Physical and Life Sciences and Mathematics
[ e U1 2T=1) IR 9

Area C
Arts, Literature, Philosophy and Foreign Language
[ e U1 2T=1) IR 9

Area D
Social, Political and Economic Institutions and Behavior
[ e U1 2T=1) IR 9

Area E
Lifelong Understanding and Self Development
(A ol YU £=1=1) ISR 3

CSU Graduation Requirement
US History, Constitution and American Ideals..........cccceoenennine 0-7
(0-2 courses)*

*Courses may also be applied to Area D
Total Units (MiNimMumM) .....ooeeeiieeee e 39

iApprova/ by State Chancellor’s Office is pending

Earning this Certificate of Achievement WILL NOT replace
the “CSU GE Certification” document. The “Certification of
CSU General Education Breadth” is a SEPARATE PROCESS.
The student must request CSU GE Certification in the
Counseling Office after admission to the transfer institution.

Certificate of Achievement?
University Transfer—IGETC
(Intersegmental General Education Transfer)

About the Program

Students transferring to University of California or California

State University have the opportunity to complete their lower
division general education requirements at Las Positas College.
This pattern of general education requires a minimum of 34
semester units to be completed. The Certificate of Achievement in
University Transfer - IGETC will officially acknowledge a significant
educational achievement the student has completed at Las Positas
College. The list of approved courses may be found on page 57.
Counselor assistance is advised.

IGETC Areas .....ccoecveeeeeeeeeeceieeeee e Semester Units (minimum)
Area 1
English Communication (2-3 courses).........cccc.c..... 6 (UC) or 9 (CSU)
Area 2

Mathematical Concepts and Quantitative Reasoning (1 course)... 3

Area 3
Arts and Humanities (3 COUrses).......uuuuiiiiiiiiiiiiiieeieiiieeeeeeeeeies 9
Area 4
Social and Behavioral Sciences (3 courses)......cooevevvuveeeciueeeecneeen. 9
Area 5
Physical Science and Biological Science (2 courses) ..............c....... 7
Area 6
Language Other Than English (UC only) 0-1 course)................... 0-5

CSU Graduation Requirement
U.S. History, Constitution and American Ideals (0-2 courses)*..0-7

*Courses may be also applied to Area 4
Total Units (Minimum) .......ooeciieeiiieeeeieeeeceee e e e eeee e eee s 34

iApproval by State Chancellor’s Office is pending

Earning this Certificate of Achievement WILL NOT replace
the “IGETC Certification” document. The “Certification of
IGETC" is a SEPARATE PROCESS. The student must request
IGETC Certification in the Counseling Office after admission
to the transfer institution.




Intersegmental General Education Transfer Curriculum (IGETC)

2008 - 2009 (Effective Fall 2008)

May be used for General Education Certification for the University of California and/or the California State University

USE THE BOXES ON THE RIGHT TO RECORD YOUR PROGRESS: N= NEED  IP=IN PROGRESS C=COMPLETED N |P

AREA 1: ENGLISH COMMUNICATION
CSU: Select 3 courses, total 9 units required, select 1 from EACH group below
UC: Select 2 courses, total 6 units required, select 1 from Group 1A and 1 from Group 1B

GROUP 1A: English Composition (3 units) English 1A
GROUP 1B: Critical Thinking/English Composition (3units)  English 4 or 7
GROUP 1C: Oral Communication - CSU only (3 units) Speech 1 or 46

AREA 2: MATHEMATICAL CONCEPTS AND QUANTITATIVE REASONING

Select 1 course from below; minimum 3 units required
Mathematics 1, 2, 3, 5, 7, 10, 20, 33, 34, 42A, 42B, 44, 45
AREA 3: ARTS AND HUMANITIES

Select 3 courses from below, minimum 9 units; at least 1 course from ARTS, 1 course from HUMANITIES

ARTS: Select at least 1 course from below HUMANITIES: Select at least 1 course from below
Art1,4,5 American Sign Language 2A, 2B

Creative Arts 10 English 3, 20, 32, 44, 45

Music 1, 4, 5, 8A, 8B French 2A, 2B

Photography 67 Humanities 1, 3, 10, 28, 35, 44

Theater Arts 4, 10, 11, 12, 14* Music 2

*Minimum of 3 units required to clear requirement Phi|050phy 1,2,3,4,5,25

Religious Studies 1, 2, 11
Spanish 2A, 2B

AREA 4: SOCIAL AND BEHAVIORAL SCIENCES
Select 3 courses, minimum 9 units from at least 2 subjects below
*Indicates courses may be listed in more than one area but will NOT be certified more than once

Anthropology 1%, 2, 3, 5, 12 History 1, 2,7, 8, 14, 25, Psychology 1, 2, 3, 4*, 6, 12, 20
Early Childhood Development 51 28, 32 Psychology-Counseling 13
Economics 1, 2, 5, 10 Mass Communications 5 Sociology 1, 3,4, 6, 11
Geography 2, 5, 12 Political Science 7, 20, 25,

30

AREA 5: PHYSICAL SCIENCE AND BIOLOGICAL SCIENCE

Select 1 Physical Science course and 1 Biological Science course from below; minimum 7 units;
1 course must include a laboratory indicated with an underline

*Courses may be listed in more than one area but will NOT be certified more than once

PHYSICAL SCIENCE BIOLOGICAL SCIENCE

Astronomy 1, 10, 20, 30 Anatomy 1 Microbiology 1
Chemistry 1A, 1B, 12A, 12B, 30A, 30B, 31 Anthropology 1*, 1L Physiology 1
Geography 1, 1L, 8 Biology 1, 5, 10, 20, 31, 50 Psychology 4*
Geology 1, 1L, 3, 3L 12, 12L Botany 1 Zoology 1
Physics 2A, 2B, 8A, 8B, 8C, 8D, 10, 10L Ecology 10

AREA 6: LANGUAGE OTHER THAN ENGLISH - UC REQUIREMENT ONLY

Proficiency in a language other than English may be met in one of the ways listed below

1. Complete 1 of the following courses or a higher level: ASL 1A, French 1A, Italian 1A, Spanish 1A.
2. Complete 2 years of high school study in the same language, completed with a grade of ‘C’ or higher.
3. Demonstrating equivalent proficiency prior to transfer may also satisfy this requirement.

See counselor for details.

AMERICAN INSTITUTIONS REQUIREMENT - CSU GRADUATION REQUIREMENT ONLY
Complete 1 of the combinations below. These courses may also be applied to Area 4.

Group 1: History 7 and History 8
Group 2: Political Science 7 and one of the following: History 7, 8, 25, 32

PLEASE NOTE THIS IMPORTANT INFORMATION
. For a course to meet an IGETC requirement the course must be on the IGETC list during the academic year it is taken.
. All courses must be completed with a grade of ‘C’ or better.
. Not all majors should follow IGETC; see a counselor.
. The UC System may limit transfer credit on specific courses or course sequences; see a counselor.

. Certification is not automatic. Students must request certification from the Las Positas College Counseling Office at
the end of the last semester of attandance. The final transcript should be ordered at this time. Failure to complete full
certification will cause courses to be reviewed differently at the receiving campus.
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California State University General Education (GE) Breadth Requirements

2008 - 2009 (Effective Fall 2008)

USE THE BOXES ON THE RIGHT TO RECORD YOUR PROGRESS: N= NEED

IP=IN PROGRESS C=COMPLETED

AREA A: COMMUNICATION in the ENGLISH LANGUAGE and CRITICAL THINKING
Select at least 1 course from each Group below, total 9 units required; must be completed with a grade of C or better.

A1: Oral Communication
A2: Written Communication

A3: Critical Thinking

English 1A

Speech 1,46

English 4, 7 or Speech 46

AREA B: PHYSICAL AND LIFE SCIENCES AND MATHEMATICS
Select at least 1 course from each Group listed below, minimum 9 units required

B1: Physical Science
Astronomy 1, 10, 20, 30
Geographﬁ 18
Geology 1, 1L, 3, 3,12, 12L

B3: Physical or Life Science Laboratory

One of the courses selected from Group B1 or B2 must include
a laboratory. Underlined courses are lab courses. Lab must be

associated with the lecture course.

B2: Life Science Ecology 10
Anatomy 1 Microbiology 1
Anthropology 1%, 1L Physiology 1
Biology 1, 5, 10, 20, 31, 40,50  Psychology 4*
Botany 1 Zoology 1

*Also listed in Area D but can
only be used in one area.

B4: Mathematics
Select 1 course; must be completed with a grade of C or better.
Mathematics 1, 7, 10, 20, 33, 34, 38, 41, 42A, 42B, 44, 45

AREA C: ARTS, LITERATURE, PHILOSOPHY AND FOREIGN LANGUAGE
Select 3 courses from below, minimum 9 units; at least 1 course from ARTS, 1 course from HUMANITIES

C1: Arts Select at least 1 course from below
Art 1, 2A, 3A,4,5,10, 1

Creative Arts 10

Music 1,2, 4, 5, 6, 8A, 8B, 12, 44, 45
Photography 67

Theater Arts 1A, 4, 5, 10, 11, 12, 14, 25, 40
Welding Technology 71

C2: Humanities Select at least 1 course from below
American Sign Language 2A, 2B

English 3, 11, 12, 13, 20, 32, 44*, 45

French 2A, 2B

History 1*, 2*

Humanities 1, 3, 10, 28, 35, 40, 44

Philosophy 1, 2, 3,4, 5,7, 25

Religious Studies 1, 2, 3, 11

Spanish 2A, 2B

Speech 2A, 5

*Also listed in Area D but can only be used in one area.

AREA D: SOCIAL, POLITICAL AND ECONOMIC INSTITUTIONS AND BEHAVIOR
Select 3 courses from below, minimum 9 units from at least 2 different subjects from groups D1 through DO

D1: Anthropology and Archeology
Anthropology 1%, 2, 3, 5, 12

*Also listed in Area B but can only be used in one area.

D2: Economics
Economics 1, 2, 5, 10

D3: Ethnic Studies
Anthropology 5

English 23, 44*

History 14, 15, 16, 22, 25, 28
Psychology-Counseling 13
Sociology 3

*Also listed in Area C but can only be used in one area.

D4: Gender Studies
History 32
Sociology 11

D5: Geography
Geography 2, 5, 12, 15

52

Dé6 - History
History 1%, 2%, 7, 8, 14, 25, 28, 32

*Also listed in Area C but can only be used in one area

D7: Interdisciplinary Social or Behavioral Science
Business 30

Early Childhood Development 51, 62

Marketing 50

Mass Communications 5, 31

Psychology-Counseling 13

Sociology 5

D8: Political Science, Government & Legal Institutions
Political Science 7, 12, 20, 25, 30

D9: Psychology

Early Childhood Development 15***

Psychology 1, 2, 3, 4%, 6, 12**, 15*** 20

* Also listed in Area B but can only but used in 1 area
** Also listed in Area E but can only but used in 1 area
*** ECD 15 + Psych 15, maximum credit 3 units

DO: Sociology and Criminology
Sociology 1, 3,4, 6,11

N
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California State University General Education (GE) Breadth Requirements (ont)

2008 - 2009 (Effective Fall 2008)

USE THE BOXES ON THE RIGHT TO RECORD YOUR PROGRESS: N= NEED IP=IN PROGRESS C=COMPLETED N IP

AREA E: LIFELONG UNDERSTANDING AND SELF DEVELOPMENT
Select 3 units from below

Health 1, 2, 55 Sociology 7

Nutrition 1 Speech 10

Physical Education 24** and any Physical Education activity =~ *Also listed in Area D but can only be used in one area.
course listed in this Catalog**** ** Psych 24 + PE 24,' 3 units maximum credit. '
Psychology 10, 12*, 24** *** For Area E credit, course must be taken once for 3 units.

*EX*E | imit 2 units

Psychology-Counseling 7***, 10, 11, 14

AMERICAN INSTITUTIONS REQUIREMENT: Complete 1 of the groups below

Completion of the United States History, Constitution, and American Ideals Requirement is required for graduation from
any CSU Campus. All CSUs will allow up to 6 of the units taken to meet this requirement to be credited toward satisfying the
General Education Breadth Requirements in Area D.

GROUP 1 - History 7 + History 8
GROUP 2 - Political Science 7 + History 7, 8, 25, or 32

PLEASE NOTE THIS IMPORTANT INFORMATION

1. For a course to meet a CSU GE requirement the course must be on the CSU GE list during the academic year it is taken.

2. To earn a bachelor's degree from the California State University, students must complete a 48 unit program of general
education. Las Positas College students can complete 39 of these units by completing the requirements listed in this chart.
Completion of these requirements will permit a student to transfer from Las Positas College to the CSU without the need after
transfer to take additional lower-division general education courses. Las Positas College will certify completion of 39 units of

general education courses. The remaining 9 units of the required 48 must be completed after reaching upper-division status
(completion of 60 semester units) and after transfer to the CSU.
Certification is not automatic. Students must request certification from the Las Positas College Counseling Office at the end
of the last semester of attendance. The final transcript should be ordered at this time. Failure to complete full certification will
cause courses to be reviewed differently at the receiving campus.

4. Students are strongly encouraged to meet with a counselor for help with selection of appropriate courses.
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Administration of JUSTICE.....coooiiiiriiiiieeee 62
American Sign Language .......ccocviviviieic 66
ANGLOMY .ot 79
ANthropology .oeiieeiccee e 67
Apprenticeship ..o, 69
Art (see also, Photography, Visual Communications).............. 70
ASTIONOMY . 73
Automotive Technology .....cccocciieiiiiiiicee, 74
Biological SCIences ....ooveiiiviciccee e 78
BIOIOGY trreieieiiieee e 78
Botany. ..o, 80
Business StUAIEs ..o 81
BUSINESS .o 83
Marketing ...cvoeiieieeeeeee e 91
REtaIliNG. .. o 92
ChEMISTIY oo 93
ColloqUia..c it 95
Community Interest Studies .......cocoooveviiiiiiiiee, 95
Computing StUdIes .....ooveiieiiciee 96
Computer Information Systems.......c.ccocoovveiieriiennn 98
Computer Networking Technology ......cccccovvvinnne. 103
Computer SCIENCE.......coiiiiiiiiiiiciecceee 12
Contemporary StUAIEs ..o 96
Continuing Education........ccoocooeviiiiiiiiicee 117
DaNCE i 118
Drama (see Theater Arts). ... e 207
Early Childhood Development .........cccccevvvnicinininee 19
ECOIOGY ittt 80
EConomICSs. ... 126
Electronics Technology ......ccoovevieiiiiiiiiicie 127
ENgiNEering ..o 130
ENGlISh e 132
English as a Second Language .......cccovvvevinirnenee. 135
Fire Service Technology ......ccccovviiiiniinciieee, 137
Foreign Languages .......cccoccviviiiiiiiniiiiiciiecn 141
French (see Foreign Languages)............cccoceveecvecceeeciennn, 141
General StUAIES ..o 143
GEOGraphy e 144
GEOIOGY ittt 146
Graphics (see Visual Communications) .........cccceeueeueiunanne.. 213
Health and Wellness .......ccoiiviiniiniiiicce 150
Health — Public Safety and EMT .......c.ccoooiiieiinnn. 148
HISTOIY o 151

Horticulture (see also, Viticulture and Winery Technology).. 153
Human Growth and Development

(see Early Childhood Development) ............ccccccoviiiiiiiiinnnnn. 19
Humanities ... 157
Health and Human Services

(see also, Psychology-Counseling)........cccuuuueuiueueeeeieeeieieieneenn. 198

Independent Study ..o 158
Industrial Technology ..o 158
Interior Design ......cccvvviiiiic e 159
International Studies ..o 162
Intemship (see Business Studi€s).........cccuvieiiiiiiiiiiininiiinins 161
[talian (see Foreign Languages) .........ccoceveeeeeeeeeeceeeeeeene, 141
Journalism (see Mass Communications) ........c.c.ceeveveueennn.. 169
Learning SKills ...oooviiiiic 163
Liberal Arts and Sciences (GENERAL) .....eeevuvveveeeenann... 165
Library StUAies ..o 168
Marketing (see Business Studies)............ccveveeieieerenennnnn. 91
Mass CommuniCations .......ccccceeevveecieeeciieeceeeen. 169
Mathematics ......cccooveeiiiieceeeeeeeee e, 172
Microbiology ..o 80
IMIUSIC v 176
NULIEION o 180
Occupational Safety and Health..............cocooooe 181
PhiloSOpNY ...cvoiiiicc 183
Photography (see also, Art, Visual Communications)............. 184
Physical EUcation .........ccccooiiiiiniiiice 186
PRYSICS 1t 192
PRYSIOIOGY cvveiieiiicice e 80
Political Science.........oooooviiic e 194
Psychology oo 195
Psychology — Counseling.......ccococeviiniiniinccie 197

Radiation Safety (see also, Occupational Safety and Health). 199
Recreation and Leisure Services

(see also, Physical EAucation) ..........cceceuieiiuineiiiiiiiiiineeinnnes 199
Religious StUAIEs ....covviiiiiiicc 199
Retailing (see Business Studies) ..........coevevveieieieieeninnne, 92
Science Technology . ..o 200
Social SCIENCE ...c.voviiciciceceeee e 201
SOCIOIOGY vt 202
Spanish (see Foreign Languages) ............covvvvuviiiiniiinninn, 141
Special StUdIes ..o 202
SPEECN ..ot 203
Supervision (see Business StuUdies) ......ccveueieeiieieiiiiainaann, 81
Surgical Technology ..ot 205
Theater ArtS...c.oooiciieeceeeeee e 206
Transfer Certificate (see University Transfer Certificate).... 210
TULOTING e 209
University Transfer Certificate.........c.ccocooeivieiiiennnnnn 210
Vacuum Technology ....ccoeeeeriiiieiiceee 212
Visual Communications (see also, Art, Photography) ...... 213
Viticulture and Winery Technology

(see also, HortiCUItUIe) «....o..iue i 217
Welding Technology .......cccoeiriiiiciniiiiiie, 222
Work EXperience ..ot 225
ZOOIOGY vttt 80
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List of Programs

DEGREES CERTIFICATES
Program Name Transfer* Page
AA | AS | Achievement | Career***
85

Accounting Technician** \
Administration of Justice** \ 62
Administrative Assistant** \ V 85
Art (EMPHASIS IN PAINTING) \ 70
Automotive: California Smog Program*** v 75
Automotive Electronics Technology** v 74
Automotive Service Technician** N 74
Automotive Technician** \ 75
Biology Vv 78
Business** \ 83
Business Administration \ 84
Business Entrepreneurship** \ N 84
Business Retail Management** V 87
Business Workforce Proficiency** * V 86
Chemistry N 93
Cisco Network Associate** \ 104
Cisco Network Professional** N 105
Computer Applications Software J 98

(MICROCOMPUTERS)
Computer Desktop OS Security* v 105
Computer Forensics Examiner v 105
Computer Information Systems** vV 98
Computer Network Administration

(MICROSOFT)** * v 104
Computer Network Technician** * \ 104
Computer Programming v V 112
Computer Programming for the Web v V 113
Computer Science v 112
ECD Associate Teacher Certificate** # \ 121
ECD Basic Teacher Certificate** N 121
ECD Early Childhood Development** \ 120
ECD Early Intervention Assistant* \ \V 121
ECD Family Childcare** V 122
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List of Programs

DEGREES CERTIFICATES
Program Name Transfer* Page
AS | Achievement | Career***

Electronics Telecommunications Systems** 127
Emerging Technologies* \/ 105
Engineering (TRANSFER PREPARATION)* v 130
English v 132
Fire Service Technology** \V \ 137
Health and Human Services*** \ 150
Horticulture** N \ 153
Humanities (GENERAL) \ 157
Interior Design** \ \ 159
International Studies v 161
Liberal Arts and Sciences (GENERAL)* \ 164
Marketing \ \ 91
Mass Communications: Journalism** \ 169
Music \ 176
Music Teaching Beginning Piano** v 177
Music Teaching Intermediate Piano** \ 177
Network Security and Administration** v 103
Network and Wireless Security? v 105
Occupational Safety and Health** \ \ 181
Photography** *** v 184
Physical Education (TRANSFER PREPARATION) v 186
Physical Education, Coaching*** N 187
Physical Education, Sports Medicine*** \ 187
Physics v 192
Psychology (TRANSFER PREPARATION) v 195
Psychology/Counseling — See Health and v

Human Services* 197
Retailing v 92
Science Technology** v 200
Social Science (GENERAL) \ 201
Speech \ 203
Supervisory Management** v 87
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List of Programs

DEGREES CERTIFICATES
Page

Program Name Transfer*
AA | AS | Achievement | Career***

TCP/IP Network Analysis* \ 106
Theater Arts \ 207
Transfer to CSU — CSU GE Breadth* \J 211
Transfer to CSU or UC — IGETC# \V 210
Visual Communications** \ \ 213
Viticulture and Enology (TRANSFER PREPARATION)* v 219
Viticulture and Winery Technology -

Enology** v v 218
Viticulture and Winery Technology-

Viticulture** v v 217
Welding Technology v v 225

*  Transfer Preparation Programs designed for transfer, and do not confer a degree.

**  Occupational Programs designed for direct job entry; however, many courses in these programs
are transferable to many 4-year institutions. Students should consult a counselor for information.

*** These certificates are not transcripted. This group of courses provides industry-based professional
development. Individual courses will appear on transcript. See a counselor for further information.

* Approval by State Chancellor’s Office is pending.

58



University of California Unit Limitations on Transferable Courses

PE Activity Courses, PE 31, PE 36, PE 38, PE 41, PE 46, PE 48 — Any or all of these courses combined, maximum credit, 4 units.

COURSE COURSE NAME UNITS LIMITATIONS
ANAT 1 General Human Anatomy 4 ANAT 1 combined with BIOL 50 & PHSI 1: max credit, 2 courses
ASTR 10 Introduction to Astronomy: The Solar System 3 No credit for ASTR 10 or 20 if taken after ASTR 1
ASTR 20 Intro to Astronomy: Stars and the Universe 3 No credit for ASTR 10 or 20 if taken after ASTR 1
BIOL 10 Introduction to the Science of Biology 4 BIOL 10 and 31 combined, max credit, one course; no credit for BIOL 10 or 31 if taken after BIOL 1
BIOL 31 Introduction to College Biology 4 BIOL 10 and 31 combined, max credit, one course; no credit for BIOL 10 or 31 if taken after BIOL 1 O
BIOL 50 Anatomy and Physiology 4 BIOL 50 combined with ANAT 1 & PHSI 1: max credit, 2 courses
CHEM 1A General College Chemistry 5 CHEM 1A and 30A combined, max credit, one course C
CHEM 1B General College Chemistry 5 CHEM 1B and 30B combined, max credit, one course Z
CHEM 30A  Introductory and Applied Chemistry 4 CHEM 1A and 30A combined, max credit, one course :I
CHEM 30B Introductory and Applied Chemistry 4 CHEM 1B and 30B combined, max credit, one course
CHEM 31 Introduction to College Chemistry 4 No credit for CHEM 31 if taken after CHEM 1A or 30A :
ECOL 10 Humans and the Environment 3 ECOL 10 and 11 combined, max credit, 4 units Z
ECON 10 General Economics 3 No credit for ECON 10 if taken after ECON 1 or 2 —
ENGR 10 Introduction to Engineering 2 ENGR 10 and 15 combined: max credit, one course _I
ENGR 15 Intro to Optical Science and Engineering 4 ENGR 10 and 15 combined: max credit, one course EI
ESL 24 Advanced Reading and Composition 5 ESL 24, 25: Any or all of these courses combined, max credit, 8 units —
ESL 25 Advanced Reading and Composition 5 ESL 24, 25: Any or all of these courses combined, max credit, 8 units O
HLTH 1 Introduction to Health 3 HLTH 1 and 2 combined, max credit, one course Z
HLTH 2 Health Issues 2 HLTH 1 and 2 combined, max credit, one course m
LIBR 4 Introduction to Library Research 5 LIBR 4, 5, and 7 combined, max credit, one course
LIBR5 Introduction to General Research Databases 5 LIBR 4, 5, and 7 combined, max credit, one course O
LIBR 7 Introduction to Internet Research 5 LIBR 4, 5, and 7 combined, max credit, one course Z
MATH 1 Analytic Geometry and Calculus | 5 MATH 1 & 2 and MATH 33 & 34 combined, max credit, one series
MATH 2 Analytic Geometry and Calculus |l 5 MATH 1 & 2 and MATH 33 & 34 combined, max credit, one series 5'
MATH 20 Precalculus Mathematics 5 MATH 20 and 45 combined, max credit, one course >
MATH 33 Finite Mathematics 4 MATH 1 & 2 and MATH 33 & 34 combined, max credit, one series
MATH 34 Calculus for Business and Social Sciences 5 MATH 1 & 2 and MATH 33 & 34 combined, max credit, one series Z
MATH 41 Statistics for Business Majors 5 Credit granted for one of the following: MATH 41, MATH 42A and MATH 42B, or MATH 44 m
MATH 42A Introduction to Probability and Statistics 3 Credit granted for one of the following: MATH 41, MATH 42A and MATH 42B, or MATH 44 m
MATH 42B Statistical Analysis 3 Credit granted for one of the following: MATH 41, MATH 42A and MATH 42B, or MATH 44 m
MATH 44 Statistical Analysis 5 Credit granted for one of the following: MATH 41, MATH 42A and MATH 42B, or MATH 44 >
MATH 45 College Algebra 3 MATH 20 and MATH 45 combined, max credit, one course w
PE 21 Theory of Soccer 2 PE 21, 23, 27: Any or all of these courses combined, max credit, 8 units —
PE 23 Sports Officiating 2 PE 21, 23, 27: Any or all of these courses combined, max credit, 8 units I-I-I
PE 27 Principles of Coaching Interscholastic Sports 2 PE 21, 23, 27: Any or all of these courses combined, max credit, 8 units O
O
C
A
)
rm
wn

PHYS 2A Introduction to Physics | 4 PHYS 2AB combined with PHYS 8ABCD, max credit, one series. Deduct credit for duplication of topics.
PHYS 2B Introduction to Physics Il 4 PHYS 2AB combined with PHYS 8ABCD, max credit, one series. Deduct credit for duplication of topics.
PHYS 8A General Physics | 5 PHYS 2AB combined with PHYS 8ABCD, max credit, one series. Deduct credit for duplication of topics.
PHYS 8B General Physics Il 5 PHYS 2AB combined with PHYS 8ABCD, max credit, one series. Deduct credit for duplication of topics.
PHYS 8C General Physics Il 5 PHYS 2AB combined with PHYS 8ABCD, max credit, one series. Deduct credit for duplication of topics.
PHYS 8D General Physics IV 5 2AB combined with 8ABCD, max credit, one series. Deduct credit for duplication of topics.

PHYS 10 Descriptive Physics 3 No credit for PHYS 10/10L if taken after PHYS 2A or 8A

PHYS 10L Descriptive Physics Lab 1 No credit for PHYS 10/10L if taken after PHYS 2A or 8A

PHSI 1 Human Physiology 5 PHSI 1 combined with BIOL 50 & ANAT 1: max credit, 2 courses

POLI 45 Selected Topics in Political Science 2-3  Credit given only after review of course by the enrolling UC, usually after transfer

Kk k

Colloquium*, Contemporary Studies** and Independent Study***—Credit given only after review of course by the enrolling UC, usually after transfer.

* *% xx* These courses may be offered under any subject area contained in the Catalog. * uses the number 9 ** uses the number 49 *** uses the number 29.
NOTE: This information is subject to change. Refer to WWW.ASSIST.ORG for the most current limitations on UC transfer credit.
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Key to Course Information

Course Scheduling

Information regarding the days, hours, instructors, and
rooms in which classes will be held in each semester and
summer session is contained in the Class Schedule, available
in the Bookstore prior to the start of each semester and
summer session, and on CLASS-web, accessible at www.
laspositascollege.edu.

Registration

To receive credit, students must register in a course within
the officially designated time. Auditing of specific classes is
allowed (see page 15).

Semester Units
All courses in this Catalog are described in semester units.

Prerequisites

Many courses offered by the College require the completion
of prerequisite courses. Students are advised to consult the
course descriptions found in this Catalog for the identification
of the prerequisites for a course. Courses with prerequisites
are also designated in the current Class Schedule. See page
15 for prerequisite definitions and additional information.

Numbering System

Courses numbered 1-99 are generally transferable. Courses
numbered 100-149 are basic skills courses and are not
for AA Degree, AS Degree or transfer credit. Courses
numbered 150-199 (Continuing Education) may be applied
for graduation credit (limit 6 units).

9 .....Colloquia
29 .....Independent Study (Transfer)
49 .....Contemporary Studies
99 .....Special Studies
100-149 ..... Basic Skills*
150-199 .....Continuing Education Studies
200-299 .....Community Interest Studies (Non-Credit)

S

A

L

*Students may not receive more than 30 semester
units for pre-collegiate basic skills courses. English
as a Second Language and learning disabled
students are exempt.
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_|_Key to Course Information

Course Notation

The courses in this Catalog have been annotated with
the abbreviations used on the College transcript, e.g.,
Administration of Justice (AJ).

Course Description Annotations
The courses in this Catalog have been annotated with codes
to identify:

» Grading Option
« Transfer status to baccalaureate-degree institutions;
« California Articulation Number (CAN) qualified courses.

The following information explains how to interpret these
codes.

The grading option for a course is indicated as follows

OP May be taken for a letter grade or credit/no credit
GR Must be taken for a letter grade only
C/N Must be taken for credit/no credit only

Transfer credit is indicated as follows

uc University of California
ucC* Special Credit Limitations, see page 59
Csu California State University

California Articulation Number (CAN)

CAN The California Articulation Number is listed paren-
thetically in the course description for each CAN
identified course.

The California Articulation Number system identifies some
of the transferable, lower-division preparatory courses
commonly taught within each academic discipline on college
campuses. Although the system has been discontinued and
the numbers will be removed within the next few years, the
numbering may still be used to identify comparable courses
at other participating colleges. For example, CAN ECON 2
on one campus is comparable to CAN ECON 2 on another
campus. Each campus retains its own numbering system.


http://www.laspositascollege.edu
http://www.laspositascollege.edu

THE GRADING OPTION FOR EACH COURSE IS LISTED BELOW
THE COURSE DESCRIPTION IN THE FOLLOWING PAGES

OoP

GR

C/N

uc

ucC*

Csu

May be taken for a letter grade or credit/no credit
Must be taken for a letter grade only
Must be taken for credit/no credit only
TRANSFER CREDIT IS INDICATED AS FOLLOWS
University of California
Special Credit Limitations, see page 59

California State University

Key to Course Information |
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| Administration of Justice

+ DEGREE \/ CERTIFICATE

Degree
AA — Administration of Justice

About the Program

Las Positas College offers courses that lead to an Associate in
Arts degree in Administration of Justice, including a Basic Peace
Officer Academy for students seeking full-time employment in
law enforcement. A Reserve Peace Officer course and several
advanced officer courses are also offered in the program. The
degree program prepares students for transfer to a four-year
college or university while the Basic Peace Officer Academy and
Reserve Peace Officer programs prepare students for direct job
entry with a California law enforcement agency. While units in this
program are transferable to many institutions, students should

consult a counselor for transfer information.

AA — Administration of Justice

Freshman Year
Administration of Justice 50 (Introduction to Administration of
JUSTICE) .ttt

Administration of Justice 54 (Investigative Reporting)
Administration of Justice 60 (Criminal Law)..........ccccooiieiiiiieennn. 3

Administration of Justice 61 (Evidence)

ElECTIVES™ ..ot
General Education Courses

Sophomore Year

Administration of Justice 62 (The Justice System) ........c.ccceeveennene 3
Administration of Justice 63 (Criminal Investigations).................... 3
Administration of Justice 70 (Community Relations)
Health 61 (First Responder) ..........ccccooiiiiiiiiiiiiiicccce
ElECTIVES™ .ot

General Education Courses
Total units requUIred.......cccoceeeeireecereerereeereeeeeee e 60

*Electives

Select from the following for a minimum of 6 units:

Administration of Justice 51 (Introduction to Security)

Administration of Justice 52 (Retail Security)

Administration of Justice 53 (Industrial Security)

Administration of Justice 55 (Introduction to Correctional Science)

Administration of Justice 56 (Fundamentals of Crime and
Delinquency)

Administration of Justice 57 (Community Agencies and Treatment)

Administration of Justice 58 (Delinquency Prevention — A Family
Approach)

Administration of Justice 59 (Child Abuse in the Community)

Administration of Justice 64 (Patrol Procedures)

Administration of Justice 66 (Juvenile Procedures)

(

(

(
Administration of Justice 67 (Defensive Tactics)
Administration of Justice 69 (Sex Crime Investigation)
Administration of Justice 71 (Narcotics and Drug Enforcement)
Administration of Justice 72 (Crisis Intervention)
Administration of Justice 74 (Gangs and Drugs)
Administration of Justice 79 (Homicide Investigation)
Administration of Justice 81 (Interpersonal Behavior)
Administration of Justice 82 (Current Legal Decisions)
Administration of Justice 84 (Interviewing—Interrogation)
Administration of Justice 86 (Police Computer Networks)
Administration of Justice 89 (Family Violence)
Anthropology 13 (Introduction to Forensic Anthropology)
Computer Network Technology 68 (Introduction to Computer

Forensics)

Computer Network Technology 70 (Computer Forensics Il)




Administration of Justice

Administration of Justice (AJ)

AJ 50 INTRODUCTION TO ADMINISTRATION OF JUSTICE 3 UNITS

(Included in CORE curriculum of baccalaureate degree-granting
institutions.)

History and philosophy of administration of justice in America;
recapitulation of the system; identifying the various subsystems,
role expectations, and their interrelationships; theories of crime,
punishment, and rehabilitation; ethics, education and training for
professionalism in the system. 3 hours lecture. (CAN AJ 2) Transfer:

CSu, ucC
Degree Applicable, Credit Grading Option: OP

AJ 51 INTRODUCTION TO SECURITY 2 UNITS
Security systems and their uses within our society. Constitutional
aspects, as well as federal, state and related laws as they apply to
the different agencies responsible for carrying out the systems of
security. Various types of devices and locks used in security and/or

protection. 2 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

AJ 52 RETAIL SECURITY 2 UNITS
Retail security in relation to inventory shortages and their
investigation. Organization and responsibilities of those involved in

retail security. 2 hours lecture.
Degree Applicable, Credit Grading Option: GR

AJ 53 INDUSTRIAL SECURITY 2 UNITS
All phases of industrial security, including history, legal aspects,
agencies, controls, problems, responsibilities and security devices.
2 hours lecture.

Degree Applicable, Credit Grading Option: GR

AJ 54 INVESTIGATIVE REPORTING 3 UNITS
Investigative reports with emphasis upon accuracy and details
necessary. Includes arrest reports, incident reports, and
miscellaneous field reports. Techniques and methods used to cover
information; how to analyze and present information in a clear and

concise report. 3 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

AJ 55 INTRODUCTION TO CORRECTIONAL SCIENCE 3 UNITS
Aspects of modern correctional process as utilized in rehabilitation
of adult and juvenile offenders. Emphasis on custody, rehabilitation
and treatment programs as recognized by modern penology.
Exploration of career opportunities. 3 hours lecture. Transfer:

CsuU
Degree Applicable, Credit Grading Option: OP

AJ 56 FUNDAMENTALS OF CRIME AND DELINQUENCY 2 UNITS
Survey of the sociological and psychological theories pertaining
to the causation of crime and delinquency. Includes ethnic
considerations and their relationships. 2 hours lecture. Transfer:

CSu, uc
Degree Applicable, Credit Grading Option: OP

AJ 57 COMMUNITY AGENCIES AND TREATMENT 2 UNITS
Correctional agencies and programs at local, state and federal
levels, includes aspects of organization and administration. Control
and treatment of juveniles and adults in modern society in the

correctional setting. 2 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

AJ 58 DELINQUENCY PREVENTION--A FAMILY APPROACH 2 UNITS
Family’s role in creating and perpetuating delinquency (criminality).
Responsibility and reasons for supporting anti-social behavior.
Development of a practical model for preventing continuing

delinquency. 2 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

AJ 59 CHILD ABUSE IN THE COMMUNITY 2 UNITS
Dynamics of the battered child syndrome. Focus on the abusive
caretaker, patterns of abuse, and means necessary for effective
intervention and treatment including effective legal and social
action to control child abuse in the community. 2 hours lecture.

Transfer: CSU
Degree Applicable, Credit Grading Option: OP

AJ 60 CRIMINAL LAW 3 UNITS

(Included in CORE curriculum of baccalaureate degree-granting
institutions)

Historical development, philosophy of law and constitutional
provisions; definitions, classification of crime, and their application
to the system of administration of justice; frequently used Penal
Code and other code sections; case law, methodology, and
concepts of law as a social force. 3 hours lecture. (CAN AJ 4)

Transfer: CSU, UC
Degree Applicable, Credit Grading Option: GR

AJ 61 EVIDENCE 3 UNITS

(Included in CORE curriculum of baccalaureate degree-granting
institutions)

Origin, development, philosophy and constitutional basis of
evidence; constitutional and procedural considerations affecting
arrest, search and seizure; kinds and degrees of evidence and rules
governing admissibility; judicial decisions interpreting individual
rights and case studies. 3 hours lecture. (CAN AJ 6) Transfer: CSU
Degree Applicable, Credit Grading Option: GR

AJ 62 THE JUSTICE SYSTEM 3 UNITS

(Included in CORE curriculum of baccalaureate degree-granting
institutions)

Roles and responsibilities of each segment within the Administration
of Justice System: law enforcement, judicial, corrections. Past,
present and future exposure to each sub-system; procedures from
initial entry to final disposition and the relationship each segment

maintains with its system members. 3 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

AJ 63 CRIMINAL INVESTIGATION 3 UNITS
Fundamentals of investigation; crime scene search and recording;
collection and preservation of physical evidence; scientific
aids; modus operandi; sources of information; interviews and
interrogation; follow—up and case preparation of specific crimes. 3

hours lecture. CAN AJ 8) Transfer: CSU
Degree Applicable, Credit Grading Option: GR

AJ 64 PATROL PROCEDURES 3 UNITS
Responsibilities, techniques of observation, community relations
and methods of police patrol. Emphasis on legal and practical

aspects. 3 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

JOILSAF 30 NOILVELSININAY
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AJ 65 TRAFFIC RULES AND INVESTIGATION 3 UNITS
Traffic law enforcement, regulation and control; fundamentals of
traffic accident investigation; California Vehicle Code. Prerequisite:
Administration of Justice 61 (completed with a grade of “C" or

higher). 3 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

AJ 66 JUVENILE PROCEDURES 2 UNITS
Organization, functions and jurisdiction of juvenile agencies;
processing and detention of juveniles; juvenile case disposition;

juvenile statutes and court procedures. 2 hours lecture. Transfer:

Csu
Degree Applicable, Credit Grading Option: OP

AJ 67 DEFENSIVE TACTICS 2 UNITS
Protection against persons armed with dangerous and deadly
weapons; demonstration and drill in a limited number of holds
and come-alongs; restraint of prisoners and the mentally ill;
fundamental use of the baton safety procedures. 1 hour lecture, 3

hours laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

AJ 69 SEX CRIME INVESTIGATION 3 UNITS
Sexual assault investigations; human behavior in relation to sexual
attitudes and behavior; sexual assault laws and investigations;
interview and interrogation techniques; court preparation and trial

phase; sex crime prevention. 3 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

AJ 70 COMMUNITY RELATIONS 3 UNITS
Roles of the Administration of Justice practitioners and their
agencies. Interrelationships and role expectations among various
agencies and the public. Emphasis on the professional image of
the system of Justice Administration and development of positive
relationships between members of the system and the public. 3

hours lecture. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: GR

AJ 71 NARCOTICS AND DRUG ENFORCEMENT 3 UNITS
Local, state, and federal narcotics problems and laws; application
of investigative procedures and the work and method of special
narcotics units; method of locating and apprehending violators;
the use of informants and undercover persons. 3 hours lecture.

Transfer: CSU
Degree Applicable, Credit Grading Option: OP

AJ 72 CRISIS INTERVENTION 2 UNITS
Domestic relations problems as seen by agency personnel in the
justice field; causes of marital disputes and tools for diagnosis
of their severity and potential danger; effective intervention

techniques, both legal and social. 2 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: C/N

AJ73 OFFICER SURVIVAL TUNIT
Techniques for defensive officer survival; assaults against police
and related incidents; training in techniques of survival. 1 hour.

Transfer: CSU
Degree Applicable, Credit Grading Option: C/N

AJ 74 GANGS AND DRUGS 3 UNITS
Definition of a gang and gang activity. Historical, cultural and
ethnic/racial aspects. Interrelationships among local, national,
and international gangs, including prison gangs. Gang activity in

relation to drug trafficking. 3 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

AJ 75 SECURITY FIREARMS QUALIFICATION 0.5 UNIT
Moral, legal aspects, civil and criminal liability of firearm use on
the job. Emphasis on effective use of the firearm includes minimal
qualification of actual firing on the range. 14 total hours. Transfer:

Csu
Degree Applicable, Credit Grading Option: C/N

AJ76 BATON TRAINING FOR SECURITY GUARDS 0.5 UNIT
Legal uses of the baton, emphasis on appropriate and legal use
of the baton. Exercising self-discipline in the use of the baton.
Includes training and demonstration of techniques. 12 total hours.

Transfer: CSU
Degree Applicable, Credit Grading Option: C/N

AJ 77 POWERS TO ARREST 0.5 UNIT
Legal authority in powers to arrest; differences between detention
and arrest. Designed for Security Guards to meet the California

State law requirements. 9 total hours. Transfer: CSU
Degree Applicable, Credit Grading Option: C/N

AJ 79 HOMICIDE INVESTIGATION 3 UNITS
Process of analysis of all aspects of the death case in order to arrive
at the true cause and manner of the death, whether it is murder,
suicide, accidental or natural. Emphasis on importance of the death
scene related to investigation of cause. 3 hours lecture. Transfer:

Csu
Degree Applicable, Credit Grading Option: OP

AJ 81 INTERPERSONAL BEHAVIOR 2 UNITS
Interpersonal processes combined with self awareness; concepts of
individual and group behavior; defense mechanism; role interaction;
self analysis; and experiences in situational group interactions.

2 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: C/N

AJ 82 CURRENT LEGAL DECISIONS TUNIT
Legal decisions which are being rendered concerning appellate
courts of both the state and federal judiciary system, and relation
to current problems. 1 hour lecture. Transfer: CSU.  (May be taken 4

times)
Degree Applicable, Credit Grading Option: C/N

AJ 84 INTERVIEWING--INTERROGATION TUNIT
Techniques involved in interviewing victims and witnesses of crimes
and the interrogation of persons suspected of crimes. Methods
involved and various approaches utilized in these techniques. 1

hour lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

AJ 86 POLICE COMPUTER NETWORKS 2 UNITS
Processing methods, systems, and equipment used in data
processing with emphasis on the Police Computer Networks
consisting of input, retrieval, updating and deletion of items. 2

hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

AJ 89 FAMILY VIOLENCE 2 UNITS
Origins of violence in the family from the administration of justice
perspective. Specific types of violent interactions and abuse among
family members. Emphasis on techniques for use by peace officers

to intervene effectively. 2 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: GR




Administration of Justice

AJ 90 RESERVE MODULE A: ARREST AND CONTROL 4 UNITS
Ethical considerations concerning arrest; laws of arrest; search
and seizure; methods of arrest; investigation and communications;
law enforcement ethics. Designed to satisfy the 1993 revised

requirements of Penal Code 832. 4 hours lecture.
Degree Applicable, Credit Grading Option: C/N

AJ 91 RESERVE MODULE A: FIREARMS 2 UNITS
Ethical considerations concerning the use of firearms. Firearms
safety. Techniques of shooting and range qualification. Prerequisite:
Administration of Justice 90 (completed with a grade of “C” or

higher). 2 hours lecture.
Degree Applicable, Credit Grading Option: C/N

AJ 92 RESERVE MODULE B, PART I

ROLE OF THE BACKUP OFFICER 3 UNITS
Elements involved in backing up another officer; professional
orientation; communications; criminal law; traffic stops; custody
issues; patrol. Designed to meet part of Module B for the Level
Il Reserve Peace Officer. Certified by the California Commission
on Peace Officer Standards and Training. 2 hours lecture, 3 hours

laboratory.
Degree Applicable, Credit Grading Option: GR

AJ 93 RESERVE MODULE B, PART lI:

ROLE OF THE BACKUP OFFICER 4 UNITS
Elements involved in backing up another officer; vehicle operations;
First Aid/CPR; force and weaponry and remediation of skills.
Designed to meet part of Module B for the Level Il Reserve Peace
Officer. Certified by the California Commission on Peace Officer

Standards and Training. 2 hours lecture, 6 hours laboratory.
Degree Applicable, Credit Grading Option: GR

AJ 94 RESERVE MODULE C 5 UNITS
Professional orientation; police community relations; patrol
procedures; domestic violence; laws of evidence; traffic issues;
criminal investigation. Designed to meet the legal requirements
for Module C for Level | Reserve Peace Officer. Certified by the
California Commission on Peace Office Standards and Training.
Prerequisite: Administration of Justice 93 completed with a grade

of “C" or higher). 5 hours lecture.
Degree Applicable, Credit Grading Option: GR

AJ 99.97 LAW ENFORCEMENT ACADEMY 19.25 UNITS
Basic concepts of law enforcement, covering investigation,
procedures, records, laws, tactics, firearms, and public human
relations. The Law Enforcement Academy is certified by the
Commission of Peace Officer Standards and Training (POST).
Prerequisites: Administration of Justice 50, 60, 61, 62 and 70 (all
completed with a grade of "C" or higher) or employment as a peace

officer. 1056 total hours. Transfer: CSU
Degree Applicable, Credit Grading Option: GR
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American Sign Language

About the Program

The American Sign Language (ASL) program provides an
introduction to the language of the Deaf, the Deaf Community,
and Deaf Culture. The program consists of four classes: ASL-1A
and ASL-1B are offered on a semester basis; ASL-2A and ASL-

2B are offered on a yearly basis. The ASL classes emphasize
conversational skills in functional situations and provide students
an opportunity to explore, in a relaxed atmosphere, the language

and culture of deafness.

American Sign Language (AsL)

ASL 1A AMERICAN SIGN LANGUAGE | 3 UNITS
Introduction to American Sign Language (ASL), including expressive
and receptive skills, the manual alphabet, facial expression, and
body gestures. Emphasis on conversational skills in functional
situations, knowledge of Deaf culture and the Deaf community. 3

hours lecture. AA/AS GE. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: GR

ASL 1B AMERICAN SIGN LANGUAGE I 3 UNITS
Continued development of American Sign Language (ASL)
receptive/expressive skills and knowledge learned in American
Sign Language 1A. Emphasis on conversational skills in functional
situations, continued vocabulary and sentence structure expansion,
and knowledge of Deaf culture and the Deaf community.
Prerequisite: American Sign Language 1A (completed with a grade

of “C" or higher). 3 hours lecture. AA/AS GE. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: GR

ASL 2A AMERICAN SIGN LANGUAGE Il 3 UNITS
Further development of American Sign Language (ASL) receptive/
expressive skillsand knowledge learned in American Sign Language
1B. Emphasis on conversational skills in functional situations,
continued vocabulary expansion and knowledge of Deaf culture
and the Deaf community. Prerequisite: American Sign Language 1B
(completed with a grade of “C” or higher). 3 hours lecture. AA/AS

GE. Transfer: CSU, UC; CSU GE: C2; IGETC: Area 3B
Degree Applicable, Credit Grading Option: GR

ASL 2B AMERICAN SIGN LANGUAGE IV 3 UNITS
Further development of American Sign Language (ASL) receptive/
expressive skills and knowledge learned in American Sign Language
2A. Emphasis on conversational skills in functional situations,
continued expansion of vocabulary and knowledge of Deaf culture
and the Deaf community. Prerequisite: American Sign Language
2A (completed with a grade of “C" or higher). 3 hours lecture.

Transfer: CSU, UC; CSU GE: C2; IGETC: Area 3B
Degree Applicable, Credit Grading Option: GR

Anatomy (ANAT)
sze: Biological Sciences




Anthropology
About the Program

Anthropologists study human beings from a holistic and cross-
cultural point of view. Encompassing every aspect of human
existence, the subject matter of anthropology is traditionally
divided into four fields: physical or biological anthropology,

social or cultural anthropology, linguistics, and archaeology. A
comparative science, its concerns include human genetic, cultural,
and linguistic variation.

As modern technology and business practices dissolve borders
across the globe, anthropologists grow ever more important.
Companies that do business in multiple countries are well
advised to seek out anthropological understandings of their
target markets, while anthropologists at home are instrumental
advocates of multiculturalism. Applied anthropology, meanwhile,
asserts itself as a force for positive change around the world.

Las Positas College offers anthropology classes in three of the four
sub-fields to prepare students for transfer to a four-year institution.
All courses transfer as lower-division requirements. Some variation
in requirements may exist at a particular four-year college or
university; therefore, it is essential that the student also refer to
the catalog of the prospective transfer institution and consult a

counselor.

Anthropology

Anthropology (ANTH)

ANTH 1 PHYSICAL ANTHROPOLOGY 3 UNITS
Humans as a biological species through an examination of the fossil
evidence for human evolution, behavior of nonhuman primates, and
human evolutionary biology and genetics. Emphasis on uniquely
human biological and behavioral characteristics, as well as those
shareda with other animals. Current anthropological issues such as
the biological meaning of race, genetic diseases, and the influence
of evolution on human behavior. 3 hours lecture. (CAN ANTH 2)

AA/AS GE. Transfer: CSU, UC; CSU GE: B2, D1; IGETC Area 4, 5B
Degree Applicable, Credit Grading Option: OP

ANTH 1L PHYSICAL ANTHROPOLOGY LAB TUNIT
Laboratory exercises developed as an adjunct to Anthropology 1
(Introduction to Physical Anthropology) including the identification
of fossils through examination of fossil casts, the study of human
artifacts, observation of primate behavior and structure, and
problem solving in case studies of human genetics. Prerequisite:
Anthropology 1 (May be taken concurrently). 3 hours laboratory. AA/

AS GE. Transfer: CSU, UC; CSU GE: B2; IGETC: Area 5B Lab
Degree Applicable, Credit Grading Option: OP

ANTH 2 INTRODUCTION TO ARCHAEOLOGY: PREHISTORY AND

CULTURE GROWTH 3 UNITS
Prehistoric development of human culture through studies of
stone tools and other remains of the earliest human lifeways up to
the growth of technologically advanced civilizations. Emphasis on
modern archaeological theories and techniques for understanding
cultural adaptation to different ecological conditions in the past.
Review of important archaeological case studies. 3 hours. (CAN

ANTH 6) AA/AS GE. Transfer: CSU, UC; CSU GE: D1; IGETC: Area 4
Degree Applicable, Credit Grading Option: OP

ANTH 3 SOCIAL AND CULTURAL ANTHROPOLOGY 3 UNITS
How human beings in different cultures meet basic biological,
social and cultural needs, including kinship and marriage practices,
political and social organization, economic institutions, religious
and childrearing practices, social change, as well as other aspects
of cultural behavior. Emphasis on understanding other cultures on
their own terms. Includes the many subcultures making up North
American populations. 3 hours lecture. (CAN ANTH 4) AA/AS GE.

Transfer: CSU, UC; CSU GE: D1; IGETC: Area 4
Degree Applicable, Credit Grading Option: OP

ANTH 5 CULTURES OF THE U.S.: ANTHROPOLOGICAL PERSPECTIVES

ON RACE, CLASS, GENDER AND ETHNICITY 3 UNITS
Issues relevant to understanding race, class, gender and ethnicity
within the American setting. Historical, as well as contemporary
situation of the following groups: 1) African Americans; 2) Native
Americans; 3) Hispanic Americans; 4) European Americans; and, 5)
Asian Americans, among other groups. Emphasis on analyzing the
way that public understandings of culture and biology are translated
into social policy. Contemporary social issues such as race relations,
multiculturalism, affirmative action, bilingual education, and the
use and abuse of I.Q. testing. 3 hours lecture. AA/AS GE. Transfer:

CSU, UC; CSU GE: D1; IGETC: Area 4
Degree Applicable, Credit Grading Option: OP

ANTH 12 MAGIC, RELIGION, WITCHCRAFT, AND HEALING 3 UNITS
Cross-cultural perspectives on spirituality, religious practice, myth,
ancestor beliefs, witchcraft and the variety of religious rituals and
practitioners found in the cultures of the world. Examination of
the cosmologies of different cultures through the anthropological
perspective. Emphasis is placed on how knowledge of the religious
practices and beliefs of others can help us to understand the
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multicultural world in which we live. Comparison of the ways
in which diverse cultures confront the large and fundamental
questions of existence: those dealing with the meaning of life, birth
and death, and with the relationship of humans to each other and to
their universe. 3 hours lecture. AA/AS GE. Transfer: CSU, UC; CSU

GE: D1; IGETC: Area 4
Degree Applicable, Credit Grading Option: OP

ANTH 13 INTRODUCTION TO FORENSIC ANTHROPOLOGY 3 UNITS
An introductory course in the application of physical anthropology
to the medico-legal process with an emphasis on the identification
of human skeletal remains. Includes basic human osteoology and
odontology, assessment of age at time of death, sex, ancestry,
trauma analysis, pathology, and general physical characteristics
including height and weight based upon minimal skeletal remains.
Estimation of time since death, crime scene analysis, animal
scavenging, and identification procedures. 3 hours lecture. AA/AS

GE. Transfer: CSU, UC.
Degree Applicable, Credit Grading Option: OP




Apprenticeship

Apprenticeship (APAU)
About the Program

Las Positas College Apprenticeship Program provides students
related classroom instruction for those who are interested in

trade apprenticeship. This partnership between the college and
employers provides applied job skills and job training while taking
quality courses. Some apprenticeship programs are also designed
to assist students who desire to earn a certificate or degree
(Associate in Arts or Associate in Science).

Current apprenticeships include:
Automotive (APAU)
Carpentry (APCA)
Millwrights (APMW)

Pile Drivers (APPD)

For information, contact Dean of Academic Services, Business,
Computing, and Applied Technology, 925.424.1324
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__Art EMPHASIS IN PAINTING

+ DEGREE

Degree
AA - Art - Emphasis in Painting

About the Program

Students who elect to major in the field of art have a variety of
opportunities open to them. Choices include careers in teaching,
art criticism, or work as practicing artists in graphic design,
painting, drawing, and photography.

The Art (Painting) major offered by Las Positas College provides a
secure foundation for the student. Courses in the Art department
are designed to fulfill the needs of Art majors, as well as those
whose interest is avocational or recreational. This program

fulfills typical lower-division requirements at four-year transfer
institutions. Some variation in requirements may exist at a
particular four-year college or university; therefore, it is essential
that the student also refer to the catalog of the prospective
transfer institution and consult a counselor.

sz=aso. Photography, Visual Communications

AA - Art - Emphasis in Painting

Freshman Year

Art 2A (Introduction to Drawing) «.....ccoeevereriiniiienieieceeeeeiene
Art 2B (Drawing, Color and Composition)
Art 12A (Oil/Acrylic Painting- Beginning )
Art 12B (QOil/Acrylic Painting- Beginning ) .........cccccooniiiiininnn. 3
Art 3A (Figure and Composition )
Art 1 (Introduction 10 Art)....ccueeeieeiieeeee e
General Education Courses

Sophomore Year

Art 4 (Art History: Ancient)......ccocieiiiiiiiniiiicieeecec e 3
Art 5 (Art History: Renaissance to Modern)... .3
Art 12C (Oil/Acrylic Painting- Advanced ).......ccccooceiiiiniicncnns 3
Art 12D (Qil/Acrylic Painting- Advanced I).......ccccoviiiniiencnnnn. 3

Art 3B (Figure and Composition Il) .
Art 10 (Design and Materials) .........ccceviiiinininiiececeee
Art 7A (Introduction to Watercolor Painting) ........cccoceveveniieencnnene 3
General Education Courses

Total units required ..o 60




Art

Art (ART)

ART 1 INTRODUCTION TO ART 3 UNITS
Architecture, sculpture, painting, photography and design in
relation to human inventiveness in providing for material and
aesthetic needs; orientation to contemporary and historic art forms
and principles. 3 hours lecture. AA/AS GE. Transfer: CSU, UC; CSU

GE: C1; IGETC: Area 3A
Degree Applicable, Credit Grading Option: OP

ART 2A INTRODUCTION TO DRAWING 3 UNITS
Skills development in light and shade composition, perspective,
and other basics. The use of pencil, charcoal, and/or ink. 2 hours
lecture, 4 hours studio. (CAN ART 8) AA/AS GE. Transfer: CSU,

UC; CSU GE: C1
Degree Applicable, Credit Grading Option: OP

ART 2B DRAWING AND COMPOSITION 3 UNITS
Development of knowledge and skills introduced in Art 2A,
emphasizing media and composition and introducing the use
of color. Prerequisite: Art 2A (completed with a grade of “C" or

higher). 2 hours lecture, 4 hours studio. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

ART 3A FIGURE AND COMPOSITION | 3 UNITS
Skill development drawing the figure with charcoal, conte or
pastel, pencil, and ink with emphasis on composition. Strongly
recommended: Art 2A. 2 hours lecture, 4 hours studio. AA/AS GE.

Transfer: CSU, UC; CSU GE: C1
Degree Applicable, Credit Grading Option: OP

ART 3B FIGURE AND COMPOSITION I 3 UNITS
Development ofknowledge andskillsintroduced in Art 3A, emphasis
on composition and color. Prerequisite: Art 3A (completed with a
grade of “C" or higher). 2 hours lecture, 4 hours studio. Transfer:

CSu, ucC
Degree Applicable, Credit Grading Option: OP

ART 3C FIGURE AND COMPOSITION IlI 3 UNITS
Development ofknowledge and skillsintroduced in Art 3B, emphasis
on composition and color. Prerequisite: Art 3B (completed with a
grade of “C" or higher). 2 hours lecture, 4 hours studio. Transfer:

CSu, uc
Degree Applicable, Credit Grading Option: OP

ART 3D FIGURE AND COMPOSITION IV 3 UNITS
Development of knowledge and skills introduced in Art 3C.
Drawing the figure with charcoal, conte, graphite, ink, watercolor,
pastels, tempera and oils with emphasis on composition and color.
Prerequisite: Art 3C (completed with a grade of “C"” or higher). 2

hours lecture, 4 hours studio. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

ART 4 ART HISTORY: ANCIENT 3 UNITS
History of Western art from prehistoric times through Egyptian,
Mesopotamian, Aegean, Greek, Etruscan, Roman, Early Christian,
Byzantine, Medieval, Romanesque, and Gothic civilizations. 3 hours.
(CAN ART 2; Art4 + 5 = CAN ART SEQ A) AA/AS GE. Transfer:

CSU, UC; CSU GE: C1; IGETC: Area 3A
Degree Applicable, Credit Grading Option: OP

ART 5 ART HISTORY: RENAISSANCE TO MODERN 3 UNITS
History of Western art from Early Renaissance, High Renaissance,
Mannerism, Baroque, Neoclassicism, Romanticism, Realism,
Impressionism, Post-Impressionism, 20th Century developments of

American art. 3 hours. (CAN ART 4; Art4 +5 = CAN ART SEQ A)

AA/AS GE. Transfer: CSU, UC; CSU GE: C1; IGETC: Area 3A
Degree Applicable, Credit Grading Option: OP

ART 7A INTRODUCTION TO WATERCOLOR PAINTING 3 UNITS
Materials, methods, and techniques of transparent watercolor
painting, including its effects and possibilities. Strongly
Recommended: Art 2A and Art 2B. 2 hours lecture, 4 hours studio.

Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

ART 7B WATERCOLOR PAINTING 3 UNITS
Development of knowledge and skills introduced in Art 7A.
Emphasis on experimenting with the watercolor medium leading
to development of individual methods of expression. Prerequisite:
Art 7A (completed with a grade of “C” or higher). 2 hours lecture, 4

hours studio. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

ART 7C ADVANCED WATERCOLOR: PAINTING | 3 UNITS
Development of knowledge and skills introduced in Art 7B directed
toward individualized needs. Prerequisite: Art 7B (completed with
a grade of “C" or higher). 2 hours lecture, 4 hours studio. Transfer:

CSuy, ucC
Degree Applicable, Credit Grading Option: OP

ART 7D ADVANCED WATERCOLOR PAINTING Il 3 UNITS
Development of knowledge and skills introduced in Art 7C directed
toward individualized needs. Prerequisite: Art 7C (completed with a

grade of “C” or higher). 2 hours lecture, 4 hours studio.  Transfer:
Csu, uc

Degree Applicable, Credit Grading Option: OP

ART 10 DESIGN AND MATERIALS 3 UNITS

Introduction to the basic elements of design: line, texture, value,
shape, color, light, and spatial concepts. Experimentation with
paper, cardboard, cloth, etc. Emphasis on two-dimensional design.
2 hours lecture, 4 hours studio. (CAN ART 14) AA/AS GE. Transfer:

CSU, UC; CSU GE: C1
Degree Applicable, Credit Grading Option: OP

ART 11 DESIGN, MATERIALS, AND COLOR 3 UNITS
Color theory as it applies to two and three dimensional design. 2

hours lecture, 4 hours studio. Transfer: CSU, UC; CSU GE: C1
Degree Applicable, Credit Grading Option: OP

ART 12A OIL/ACRYLIC PAINTING: BEGINNING | 3 UNITS
Beginning projects in oil painting with an emphasis on fundamental
painting techniques and approaches. Strongly Recommended: Art
2A or equivalent. 2 hours lecture, 4 hours studio. Transfer: CSU,

uc
Degree Applicable, Credit Grading Option: OP

ART 12B  OIL/ACRYLIC PAINTING: BEGINNING Il 3 UNITS
Projects in oil or acrylic painting with an emphasis on fundamental
painting techniques and approaches. Prerequisite: Art 12A
(completed with a grade of “C" or higher) or equivalent. 2 hours

lecture, 4 hours studio. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

ART 12C  OIL/ACRYLIC PAINTING: ADVANCED | 3 UNITS
Advanced projects in oil or acrylic painting with emphasis on
individual creative work and development of personal ideas and
style. Prerequisite: Art 12B (completed with a grade of “C” or higher)

or equivalent. 2 hours lecture, 4 hours studio. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

1V
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ART 12D  OIL/ACRYLIC PAINTING: ADVANCED Il 3 UNITS
Advanced projects in oil or acrylic painting with emphasis on
individual creative work and development of personal ideas and
style. Prerequisite: Art 12C (completed with a grade of “C" or
higher) or equivalent. 2 hours lecture, 4 hours studio. Transfer: CSU,

uc
Degree Applicable, Credit Grading Option: OP

ART 13A ACRYLIC PAINTING: BEGINNING | 3 UNITS
Projects in acrylic painting with an emphasis on fundamental
painting techniques. Strongly Recommended: Art 2A or equivalent.

2 hours lecture, 4 hours studio. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

ART 13B ACRYLIC PAINTING: BEGINNING I 3 UNITS

Projects in acrylic painting with an emphasis on fundamental
painting techniques. Prerequisite: Art 13A or equivalent (completed
with a grade of “C” or higher). 2 hours lecture, 4 hours studio.

Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

ART 13C  ACRYLIC PAINTING: ADVANCED | 3 UNITS
Advanced projects in acrylic painting with emphasis on individual
creative work and development of personal ideas and style.
Prerequisite: Art 13B or equivalent (completed with a grade of “C”

or higher). 2 hours lecture, 4 hours studio. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

ART 13D ACRYLIC PAINTING: ADVANCED I 3 UNITS
Advanced projects in acrylic painting with emphasis on individual
creative work and development of personal ideas and style.
Prerequisite: Art 13C or equivalent (completed with a grade of “C"

or higher). 2 hours lecture, 4 hours studio. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP




Astronomy

About the Program

The Astronomy program offers introductory courses for students
who wish to satisfy the Natural Sciences requirement for an
Associate degree. These courses cover subjects as diverse as
celestial astronomy and constellations, history of Astronomy,
evolution of the Solar System, comparative planetology, extrasolar
systems, the Sun, Stars and normal Galaxies, Active Galaxies,
Quasars, and Cosmology.

For students intending to transfer to a four-year university that has
a laboratory science requirement, 1-unit laboratory courses are
offered that may be taken concurrently with or after completion of
a lecture course. General Education courses should be selected
carefully to meet the requirements of the intended transfer
institution. Some variation in requirements may exist at a particular
four-year college or university; therefore, it is essential that the
students also refer to the catalog of the prospective transfer

institution and consult a counselor.

Astronomy

Astronomy (ASTR)

ASTR1 PRINCIPLES OF ASTRONOMY AND ASTROPHYSICS 3 UNITS
Includes planets, their motions, the sun and stars, stellar
structure and evolution, black holes, galaxies, and cosmology. A
companion science laboratory, Astronomy 30 is available. Strongly
Recommended: Mathematics 36 or Mathematics 38 and Physics
2A, 8A or 10. 3 hours lecture. AA/AS GE. Transfer: CSU, UC; CSU

GE: B1; IGETC: Area 5A
Degree Applicable, Credit Grading Option: OP

ASTR10  INTRODUCTION TO ASTRONOMY: THE SOLAR SYSTEM

3 UNITS

Introduction to history and physical principles of astronomy,
focusing on our Solar System. Includes view of heavens, historical
development of scientific models of the sky, telescopes, formation
and evolution of the solar system, and the possibilities for life in
space. Designed for non-majors in mathematics or physical science.
A companion science laboratory, Astronomy 30, is also available. 3
hours lecture. AA/AS GE. Transfer: CSU, UC*; CSU GE: B1; IGETC:

Area 5A. *Transfer unit limitations, see page 59
Degree Applicable, Credit Grading Option: OP

ASTR20 INTRODUCTION TO ASTRONOMY: STARS AND THE
UNIVERSE 3 UNITS
Introduction to the study of stars, galaxies, and cosmology. Includes
the nature of light, telescopes, spectroscopy, stellar formation and
evolution, galaxies, quasars, and cosmology. Designed for non-
majors in mathematics or a physical science. A companion science
laboratory, Astronomy 30, is also available. 3 hours lecture. AA/AS
GE. Transfer: CSU, UC*; CSU GE: B1; IGETC: Area 5A *Transfer unit
limitations, see page 59

Degree Applicable, Credit Grading Option: OP

ASTR30 INTRODUCTION TO ASTRONOMY LABORATORY TUNIT
Introduction to laboratory principles and techniques in astronomy.
Includes telescope operation and measuring stellar magnitudes,
spectral lines, motions of the sun, moon and planets. Prerequisite:
Astronomy 1, 10, or 20 (May be taken concurrently). 2-3 hours
laboratory. AA/AS GE. Transfer: CSU, UC; CSU GE: B3; IGETC:

Area 5A & Lab
Degree Applicable, Credit Grading Option: OP

ASTR40  OBSERVATIONAL ASTRONOMY T UNIT
Fundamentals of observing the sky with and without telescopes;
constellations, major and minor planets, meteors and comets,

moon and sun. 1 hour lecture, 1 hour laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: C/N
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\/ DEGREE \/ CERTIFICATE

Degree
AS - Automotive Electronics Technology

Certificate
Automotive Service Technician

Automotive Technician
California Smog Program’

About the Program

Automotive technicians are in high demand in California and
throughout the U.S. but there is a lack of trained professionals

to meet this demand. This shortage of well-trained technicians
has been caused by advances in computerized engine controls,
evolving emissions regulations, and development of alternative
technologies driven by the ever-escalating cost of fuel. The Las
Positas College Automotive Technology program can provide the
skills necessary to qualify as trained entry-level technicians, as well
as for career advancement. Students work side by side and hands-
on with industry professionals in a fully equipped and up-to-date
facility.

Las Positas College offers both the Associate degree and
Certificate programs designed for direct job entry, which will give
the student a thorough and complete knowledge of the basics of
the modern automobile. These programs are for technical career
majors. While units in this program are transferable to many
institutions, students should consult a counselor for information.
Students desiring to complete the Associate in Science degree in
Automotive Technology within a two-year time-frame should plan
ahead because not all classes are offered every semester.

The Las Positas College Automotive program also provides

training and services in a variety of programs in addition to regular

classes:

¢ industry-standard training for General Motors and other
manufacturers;

® Automotive Apprenticeship; Smog Certification;

® State of California Bureau of Automotive Repair Smog
Inspection.

These additional programs provide our students with numerous
opportunities for industry exposure.

This certificate is not transcripted. This group of courses provides
industry-based professional development. Individual courses will
appear on transcript. See a counselor for further information.

_|_Automotive Technology

AS - Automotive Electronics Technology

Freshman Year
Automotive Technology 55 (Automotive Service).........c.ccccueeee 3.5
Automotive Technology 61A (Fuel Induction, Emission and
Computer Control Systems I)..........ccccooiiiiiiiiiiiiii 4
Automotive Technology 61B (Fuel Induction, Emission and
Computer Control Systems I)...........cccocoiiiiiiiiiiii i, 4
Automotive Technology 60A (Automotive Electrics/Electronics I) 4
Automotive Technology 60B (Automotive Electrics/Electronics 11)4
Automotive Technology 62 (Automotive Air Conditioning, Cooling
and Heating Systems) .........cccoiiiiiiiiiiiiicicieec e 3
General Education Courses

Sophomore Year
Automotive Technology 67A (Advanced Diagnosis and

Troubleshooting of Automotive Systems) ..........cccceeeniicinccnnne 4
Automotive Technology 67B (Advanced Diagnosis and

Troubleshooting of Automotive Systems) ..........cccceeeriiiinccnne 3
Automotive Technology 65 (Automotive Brake and Safety) .......... 3

Automotive Technology 66 (Automotive Steering and Suspension
SYSTEMS). .o 3

General Education Courses

Total units requIred.......cccoceevirereerenreneeeee e 60

SProgram-based General Education 3 unit requirement.
See a counselor.

Recommended Courses
Welding Technology 70
Computer Information Systems 43
Business 43

Speech 10 (meets a General Education requirement)

Certificate of Achievement
Automotive Service Technician

Automotive Technology 55 (Automotive Service) ..........cc.c......
Automotive Technology 60A (Automotive Electrics/Electronics I) 4
Automotive Technology 60B (Automotive Electrics/Electronics Il) 4
Automotive Technology 61A (Fuel Induction, Emission and
Computer Control Systems I).........cccooiiiiiiiiiii e, 4
Automotive Technology 61B (Fuel Induction, Emission and
Computer Control Systems I)...........cccoooiiiiiiiiiii i, 4
Automotive Technology 73(Reading Automotive Service Manuals).. 3
Total units required ......c..coceeeeverieneneeeceeecceeee e 22.5




Certificate of Achievement
Automotive Technician

Automotive Technology 55 (Automotive Service) ........ccocceceeeee 3
Automotive Technology 60A** (Automotive Electrics/

EleCtroniCs 1) e 4
Automotive Technology 60B** (Automotive Electrics/

Electronics 1) .o e 4
Automotive Technology 61A (Fuel Induction, Emission and

Computer Control Systems I)..........ccooiiiiiiiiiiiiiiii e 4
Automotive Technology 61B (Fuel Induction, Emission and

Computer Control Systems [1).........cccocoiiiiiiiiiiiiiie 4
Automotive Technology 62**** (Automotive Air Conditioning,

Cooling and Heating Systems) ..........ccccceiiiiiiiiinciiiiiiicee 3
Automotive Technology 65*** (Automotive Brake and Safety

INSPECTION)...ooviii 3
Automotive Technology 68* (California B.A.R. Clean Air Course) ... 5
Automotive Technology 69 (Automotive Testing and Diagnosis).. 4
Automotive Technology 73 (Reading Automotive Service Manuals) ..3
Total units requIred......cc.cooeeeeierieierircereeeeee e 37.5

This program is recommended for students preparing to take the
State of California tests for Smog Check License, Lamp Adjuster’s
License, Brake Adjuster’s License, and Air Conditioning Refrigerant
Recovery and Recycling Certification.

These courses are recommended as preparation for the following
California State and EPA tests for:

*Smog Check Mechanic’s License
**Lamp Adjuster’s License
***Brake Adjuster’s License

****Ajr Conditioning Refrigerant Recovery and Recycling
Certification

Career Certificate’
California Smog Program

Automotive Technology 70A (Basic Clean Air Course)....... 3.5 units
Automotive Technology 70B (Enhanced Clean Air

Car COUISE) .ot e et 1.5 units
Automotive Technology 71A (Automotive Electrical

and Electronic Systems) .........ccoceviiiiiiiiiiiicieiicce 1.5 units
Automotive Technology 71B (Engine Performance

SYSTEMS) .o 1.5 units
Automotive Technology 71C (Advanced Engine

Performance Systems).........cccoveriiiiniiiiiiiiec e 1.5 units

Automotive Technology 99.70 (Current Smog

...................................................................... 5 units
10 units

This certificate is not transcripted. This group of courses provides
industry-based professional development. Individual courses will
appear on transcript. See a counselor for further information.
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Automotive Technology (AuTO)

AUTO 55 AUTOMOTIVE SERVICE 3.5 UNITS
Bumperto Bumper Automotive Knowledge. Starting with hazardous
waste handling, tool identification, maintenance and lubrication,
moving into engine mechanical, emissions controls, suspension
systems, air conditioning, airbags and safety, transmissions, axles,
and finishing off with the future of the automotive industry. This
is an introductory class for people who want to know more about
their vehicle or who are planning an automotive career. 2.5 hours

lecture, 3 hours laboratory. Transfer CSU (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

AUTO 60A AUTOMOTIVE ELECTRICS/ELECTRONICS | 4 UNITS
Automotiveelectrical/electronicsystems,includingelectricalcircuits,
ohms law, battery, starting, charging, ignition, fuel, accessories,
and wiring systems. Empbhasis on diagnosis of electrical troubles,
assembly, and repair of components and diagnostic equipment
usage. Students are encouraged to enroll in Automotive Lab
concurrently. Prerequisite: Automotive Technology 55 (May be
taken concurrently). 3 hours lecture, 3 hours laboratory. Transfer:

CSU (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

AUTO 60B AUTOMOTIVE ELECTRONICS 4 UNITS
Continuation of Automotive Technology 60A with emphasis on
diagnosis and repair of electrical/electronic components including
computer controlled circuits/systems using schematics, diagnostic
procedures, and equipment; and repair. Students are encouraged
to enroll in Automotive Lab concurrently. Prerequisite: Automotive
Technology 60A (completed with a grade of “C" or higher). 3 hours

lecture, 3 hours laboratory. Transfer: CSU (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

AUTO 61A AUTOMOTIVE FUEL INDUCTION, EMISSION COMPUTER
CONTROL SYSTEMS | 4 UNITS
Principles of automotive fuel induction, ignition and emission
control systems, including inspection, diagnosis and repair of fuel
and emission control systems/components governed by federal
and state laws and standards. Students are encouraged to enroll in
Automotive Lab concurrently. Prerequisite: Automotive Technology
55 (May be taken concurrently). 3 hours lecture, 3 hours laboratory.

Transfer: CSU (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

AUTO 61B AUTOMOTIVE FUEL INDUCTION, EMISSION COMPUTER
CONTROL SYSTEMS Il 4 UNITS
Continuation of Automotive Technology 61A with emphasis on
emission control, fuel injection and computer control systems.
Includes software/hardware concepts and applications, sensors and
control circuits, diagnosis and repair of systems and components.
Strong 5 gas analysis will be studied. Students are encouraged to
enroll in Automotive Lab concurrently. Prerequisite: Automotive
Technology 61A (completed with a grade of “C” or higher). 3 hours

lecture, 3 hours laboratory. Transfer: CSU (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

AUTO 62 AUTOMOTIVE AIR CONDITIONING, COOLING AND HEAT
SYSTEMS HVAC 3 UNITS
Diagnosing, evaluation, testing, adjustment, and repair of heating,
ventilation and air conditioning (HVAC). Includes heat and energy,
psychometrics, air flow, refrigerant recycling, equipment and
controls. Student will be prepared to pass a nationally recognized
HAVC certificate program, required by all California HVAC repair
shops. Students are encouraged to enroll in Automotive Lab
concurrently. Prerequisite: Automotive Technology 55 (May be

_|_Automotive Technology

taken concurrently). 2 hours lecture, 3 hours laboratory. Transfer:

CSU (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

AUTO 64 ALTERNATIVE FUEL SYSTEMS 4 UNITS
A study in the history, current and future of alternative fuels in
the automotive industry. ~ Emphasis in shop safety, hazardous
waste handling, high voltage electrical precautions, basic engine
construction of hybrids, battery storage systems, fuel storage
systems, compressed natural gas, liquid propane gas, bio-diesel
and hydrogen cell technology. A term paper will be required for
completion of the class. Students are strongly recommended to
enroll in Automotive Lab concurrently. Prerequisite: Automotive
Technology 55 (May be taken concurrently). 3 hours lecture, 3

hours laboratory. Transfer: CSU (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

AUTO 65 AUTOMOTIVE BRAKE AND SAFETY INSPECTION 3 UNITS
Diagnosis, evaluation, inspection, adjustment, and repair of safety
equipment, braking and antilock braking systems and related
devices. Class will involve California State law regarding brake and
safety inspections. Includes the material on the California Brake
Adjuster’s Licensing Examination. Students are encouraged to
enroll in Automotive Lab concurrently. Prerequisite: Automotive
Technology 55 (May be taken concurrently). 2 hours lecture, 3

hours laboratory. Transfer: CSU (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

AUTO 66 AUTOMOTIVE STEERING AND SUSPENSION 3 UNITS
Diagnosis, evaluation, testing, adjustment, and repair of steering
and suspension systems. Including all common automotive steering
and suspension systems both car and truck. Future systems will also
be covered. Students are encouraged to enroll in Automotive Lab
concurrently. Prerequisite: Automotive Technology 55 (May be
taken concurrently). 2 hours lecture, 3 hours laboratory. Transfer:

CSU (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

AUTO 67A ADVANCED DIAGNOSIS AND TROUBLESHOOTING OF
AUTOMOTIVE SYSTEMS 4 UNITS
Continuation of Automotive Technology 60B and 61B with an
emphasis on diagnosis of electronic problems including computer
controlled circuits/systems using schematics, diagnostic procedures
and equipment. Students are encouraged to enroll in Automotive
Lab concurrently. Prerequisites: Automotive Technology 60B and
Automotive Technology 61B (both completed with a grade of “C”
or higher). 3 hours lecture, 3 hours laboratory. Transfer: CSU (May

be taken 4 times)
Degree Applicable, Credit Grading Option: OP

AUTO 67B SPECIAL ADVANCED DIAGNOSIS AND TROUBLESHOOTING
OF AUTOMOTIVE SYSTEMS 4 UNITS
Continuation of Automotive Technology 67A and 61B with
an emphasis on diagnosis of complex electronic problems in
computer controlled systems. Students are encouraged to enroll in
Automotive Lab concurrently. Prerequisite: Automotive Technology
67A. 3 hours lecture, 3 hours laboratory. Transfer: CSU  (May be

taken 4 times)
Degree Applicable, Credit Grading Option: OP

AUTO 69 AUTOMOTIVE TESTING AND DIAGNOSIS 4 UNITS
Inspection, diagnosis and repair of connected and related
components, and malfunctioning parts; replacing and adjusting
components for maximum efficiency and emission standards.
Students are strongly recommended to enroll in Automotive Lab
concurrently. Prerequisites: Automotive 60B and 61B (completed




with a grade of “C" or higher). 3 hours lecture, 3 hours laboratory.

Transfer: CSU (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

AUTO 70A BASIC CLEAN AIR CAR COURSE 3.5 UNITS
This course covers the basic understanding of vehicle emissions
systems including their computers and how to identify and diagnose
them effectively. This course will also cover advanced diagnostic
and repair procedures on 2nd Generation On Board Diagnostic
(OBD I vehicles using the latest electronic interface diagnostic
equipment as well as rules and regulations in the revision of the
Smog Check Manual. This course is a combination of the previous
Basic Clean Air Car Course, the 2003 Update Course, and the OBD
Il Update Course. Industry Advisory: In order to be eligible to take
the State Licensing Exam at completion of the course/program,
students must also have one-year trade experience in engine
performance/ emissions, or 9 semester units (13 quarter units) in
Automotive Technology, or 180 hours at an accredited automotive
school. 2.5 hours lecture, 3 hours laboratory. Transfer: CSU (May

be taken 4 times)
Degree Applicable, Credit Grading Option: OP

AUTO 70B ENHANCED CLEAN AIR CAR COURSE 1.5 UNITS
This course covers the operating procedures of the BAR-97
dynamometer smog testing equipment and procedures as well as
advanced diagnostic and repair procedures to repair vehicles that
fail the loaded mode emission test. Industry Advisory: Successful
completion of the Basic Clean Air Car Course is required to enroll in
this class. In order to be eligible to take the State Licensing Exam
at completion of the course/program, students must also have
one-year trade experience in engine performance/emissions, or 9
semester units (13 quarter units) in Automotive Technology, or 180
hours at an accredited automotive school. 1 hour lecture, 1.5 hours

laboratory. Transfer: CSU (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

AUTO 71A AUTOMOTIVE ELECTRICAL AND ELECTRONIC SYSTEMS
1.5 UNITS

This is a Bureau of Automotive Repair approved alternative to the
ASE A-6 certification required for obtaining and maintaining smog
technician licenses. This course focuses on diagnosis and repair
of automotive electrical and electronic systems. The course is
designed to help the student understand how electricity works in
today’s modern automobile. Industry Advisory: Students entering
the course are expected to have a firm background in automotive
engine theory and operation. In order to be eligible to take the
State Licensing Exam at completion of the course/program, they
must also have one year trade experience in engine performance/
emissions, or 9 semester units (13 quarter units) in Automotive
Technology, or 180 hours at an accredited automotive school. 1
hours lecture, 1.5 hours laboratory. Transfer: CSU (May be taken 4

times)
Degree Applicable, Credit Grading Option: OP

AUTO 71B ENGINE PERFORMANCE SYSTEMS 1.5 UNITS
This is a Bureau of Automotive Repair approved alternative to the
ASE A-8 certification required for obtaining and maintaining smog
technician licenses. This course focuses on basic engine theory
and testing, smog cause and effect, fuel systems, emission control
systems, computerized engine control systems, ignition systems,
and diagnostics. Industry Advisory: Students entering the course
are expected to have a firm backgroundin automotive engine theory
and operation. In order to be eligible to take the State Licensing
Exam at completion of the course/program, they must also have
one year trade experience in engine performance/emissions, or
9 semester units (13 quarter units) in Automotive Technology, or

Automotive Technology

180 hours at an accredited automotive school. 1 hours lecture, 1.5

hours laboratory. Transfer: CSU (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

AUTO 71C ADVANCED ENGINE PERFORMANCE SYSTEMS 1.5 UNITS
This is a Bureau of Automotive Repair approved alternative to the
ASE L-1 certification required for obtaining and maintaining smog
technician licenses. This course focuses on systematic diagnosis
and repair of drivability and emissions problems. Students will
gain an in-depth understanding of compression, ignition, fuel, air,
and vacuum as well as a good working knowledge of diagnostic
procedures involved in diagnosing and repairing computer
controlled engines. Industry Advisory: Successful completion of
the Basic Clean Air Car Course is required to enroll in this class. In
order to be eligible to take the State Licensing Exam at completion
of the course/program, students must also have one-year trade
experience in engine performance/emissions, or 9 semester
units (13 quarter units) in Automotive Technology, or 180 hours
at an accredited automotive school. 1.5 hours lecture, 1.5 hours

laboratory. Transfer: CSU (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

AUTO 99 SELECTED TOPICS IN AUTOMOTIVE TECHNOLOGY

0.3-3 UNITS

Designed to explore special interest subjects drawn from the field
of Automotive Technology. Emphasis will be on topics of practical
use to automotive technicians as well as for persons employed in
the automotive industry. Prerequisite may vary for specific topics.

3-9 hours. Transfer: CSU
Degree Applicable, Credit Grading Option: C/N
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About the Program

The Biology Department at Las Positas College serves three
areas: transfer; courses to meet general education requirements;
and a series of courses for Allied Health students. Students may
take courses for transfer, fulfill requirements for an A.A. degree
in Biology, or complete a sequence preparing for Allied Health

careers.

Degree
AA - Biology

Biologists study the origin and evolution, development,
anatomy and physiology, biochemistry and molecular biology,
genetics, ecology, behavior, and other basic principles of
plants, animals, and other living organisms. Various areas

of specialization are available to biologists in academic and
industrial research, manufacturing, teaching, health care, natural
resource management, public policy, consulting, administration,
and organizations such as zoos, aquaria, museums, and parks.
Biologists are usually classified according to speciality, e.g.,
microbiologists, ecologists, physiologists, molecular biologists,
biochemists, naturalists, and geneticists. Preparation for some
entry-level jobs in these and other areas generally requires a
bachelor’s degree in biology.

This program is designed to prepare students for transfer;
however, completion of this AA degree also provides entry-level
opportunities for laboratory technicians in industry and the
academic environment. This program fulfills typical lower-division
requirements at four-year transfer institutions. Some variation

in requirements may exist at a particular four-year college or
university; therefore, it is essential that the student also refer to
the catalog of the prospective transfer institution and consult a
counselor.

AA - Biology

Freshman Year

Botany 1* (General Botany) ..........cccciouiiiiiiiiiiicicieiecccece

Zoology 1 (General Zoology)........ccccccvueviciiiiiiiiiiiciiiiiee e

Chemistry 1A (General College Chemistry)........ccccoviiiinincnnnn.

Chemistry 1B (General College Chemistry)........cccccceeiiinincnnnn.

General Education Courses

Sophomore Year

Biology 1** (Introduction to Cell Biology) ......ccccoeiciriiiiiiiins

Physics 2A* (Introduction to Physics 1) ...

Physics 2B** (Introduction to Physics I1).........ccocooiiiiiiiiiis
General Education Courses

Total units required

*Fall only
**Spring only




Biological Sciences

Pre-Nursing and Pre-Dental Hygiene
Typical Sequence—Biology

About the Sequence

In today’s workplace most health care professionals are expected
to have a solid science foundation in basic chemistry, human
structure and function, and the microbial world. With a strong
science background, students develop a basic understanding

of the physical and physiological interrelationships which exist
between organs, tissues, and cells and how microorganisms can be
beneficial and sometimes harmful to humans. We prepare students
for entry into allied health careers, such as nursing, dental hygiene,
and surgical technician programs.

Typical sequence
Pre-Nursing and Pre-Dental Hygiene

Biology 31 (Introduction to College Biology)

Anatomy 1 (General Human Anatomy) .........cccccoccniiiiiiniiiicnns
Physiology 1 (Human Physiology).......cccuieririeniniiiiiecncecee 5
(Chem 30A required; Chem 30B recommended)

Microbiology 1 (Microbiology).......c.ceviriiriiieiiiieceecc e 5
(Chem 30A or Chem 1A required)

Biological Sciences

Anatomy (ANAT)

ANAT 1 GENERAL HUMAN ANATOMY 5 UNITS
Structure and function of the human body with emphasis on
microscopic, gross, and developmental anatomy. Microscopic
examination of normal and pathological tissues, and dissection,
supplemented by use of charts, models, and computer-assisted
instruction. Prerequisites: Biology 31 (completed with a grade of
“C" or higher) and Eligibility for English 1A or 52A. 3 hours lecture,
6 hours laboratory. (CAN BIOL 10) AA/AS GE. Transfer: CSU, UC*

*Transfer unit limitations, see page 59.
Degree Applicable, Credit Grading Option: GR

Biology (BIOL)

BIOL 1 INTRODUCTION TO CELL BIOLOGY 5 UNITS
Basic principles of biology with emphasis on the experimental
approach to solving modern problems in biology. Includes cell
physiology, biochemistry, molecular genetics, DNA, and evolution.
Prerequisite: Zoology 1 or Botany 1 (ompleted with a grade of “C”
or higher). Strongly recommended: Chemistry 1B or concurrent
enrollment; Physics 2A or concurrent enrollment, and eligibility for
English 1A or 52A. 3 hours lecture, 6 hours laboratory. (CAN BIOL
2; CAN BIOL SEQ A = BIOL 1 + ZOOL 1 + BOTN 1) AA/AS GE.

Transfer: CSU, UC; CSU GE: B2, B3; IGETC: Area 5B & Lab
Degree Applicable, Credit Grading Option: GR

BIOL 5 MARINE BIOLOGY 4 UNITS
Ocean as a habitat, the organisms that inhabit marine waters, their
ecology, adaptations and evolution, and the role of the ocean in the
ecology of the biosphere. 3 hours lecture, 3 hours laboratory. AA/

AS GE. Transfer: CSU, UC; CSU GE: B2, B3; IGETC: Area 5B & Lab
Degree Applicable, Credit Grading Option: OP

BIOL 10 INTRODUCTION TO THE SCIENCE OF BIOLOGY 4 UNITS
Basic principles of biology dealing with the nature of living things,
and the nature of scientific investigation and its bioethical impact
in our modern world. Designed for non-majors in biology or the
biomedical sciences. 3 hours lecture, 3 hours laboratory. AA/AS
GE. Transfer: CSU, UC*; CSU GE: B2, B3; IGETC: Area 5B & Lab

*Transfer unit limitations, see page 59
Degree Applicable, Credit Grading Option: OP

BIOL20  CONTEMPORARY HUMAN BIOLOGY 3 UNITS
A study of the Human organism, beginning at the cellular level,
emphasizing organ systems, and also including topics of genetics
and biotechnology. 3 hours lecture. AA/AS GE. Transfer: CSU, UC;

CSU GE: B2; IGETC 5B
Degree Applicable, Credit Grading Option: OP

BIOL 31 INTRODUCTION TO COLLEGE BIOLOGY 4 UNITS
Basic principles of biology. Cell structure and function, cell
division, cell metabolism, reproduction, genetics, taxonomy, origin
of life, and evolution. Laboratory emphasis on developing various
laboratory skills, using the metric system, collecting data, graphing,
interpreting data, and preparing for and taking laboratory exams.
Designed to prepare the necessary concepts and laboratory skills
and experience that are needed to succeed in more advanced
courses in biology. Strongly recommended: Math 65 or 65B or
65Y and eligibility for English 1A or 52A. 3 hours lecture, 3 hours
laboratory. AA/AS GE. Transfer: CSU, UC*; CSU GE: B2, B3; IGETC:

Area 5B & Lab *Transfer unit limitations, see page 59
Degree Applicable, Credit Grading Option: GR
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BIOL 40 FIELD BIOLOGY 3 UNITS
California ecosystems and living vertebrates, their behavior,
evolution and ecology, and their interactions with humans. 2 hours

lecture, 3 hours laboratory. Transfer: CSU; CSU GE: B2, B3
Degree Applicable, Credit Grading Option: OP

BIOL50  ANATOMY AND PHYSIOLOGY 4 UNITS
Structure and function of the human body is studied. Emphasis
on human anatomy and physiological principles at the cellular and
systemic level. Designed primarily for majors in paramedic and
medical assisting programs and pre-medical students who wish to
explore the realm of anatomy and physiology. 3 hours lecture, 3
hours laboratory. AA/AS GE. Transfer: CSU, UC*; CSU GE: B2, B3;

IGETC: Area 5B & Lab *Transfer unit limitations, see page 59
Degree Applicable, Credit Grading Option: GR

Botany (BOTN)

BOTN 1 GENERAL BOTANY 5 UNITS
Plant structure and function, with emphasis on anatomy,
morphology, and physiology of higher (flowering) plants. Includes
evolutionary sequence of plant forms and basic principles of
ecology. Prerequisite: Math 55 or 55B or 55Y or an appropriate
skill level demonstrated through the mathematics assessment
process. Strongly recommended: Biology 31. 3 hours lecture, é
hours laboratory. (CAN BIOL é; CAN BIOL SEQ A =BIOL 1 + ZOOL1
+ BOTN1) AA/AS GE. Transfer: CSU, UC; CSU GE: B2, B3; IGETC:

Area 5B & Lab
Degree Applicable, Credit Grading Option: GR

Ecology (EcOL)

ECOL10 HUMANS AND THE ENVIRONMENT 3 UNITS
Identification of problems created by humans’ modification of their
environment by focusing on ecological interactions involving the
human species; investigating the life processes of organisms as
they relate to specific environments. 3 hours lecture. AA/AS GE.
Transfer: CSU, UC*; CSU GE: B2; IGETC: Area 5B *Transfer unit

limitations, see page 59
Degree Applicable, Credit Grading Option: OP

Microbiology (MICR)

MICR 1 MICROBIOLOGY 5 UNITS
Bacteria, fungi, protozoans, parasites, and viruses with an emphasis
on their relationship to humans. Cultivation, control, metabolism,
body’s defense against disease, microbial genetics, laboratory tests,
and contemporary diseases are discussed. Methods used in the
laboratory include staining, investigation, cultivation, identification
of unknowns, and sensitivity testing. Prerequisite: Biology 31 and
Chemistry 30A or Chemistry 1A (both completed with a grade of
“C" or higher). Strongly Recommended: Anatomy 1, and eligibility
for English 1A or 52A. 3 hours lecture, 6 hours laboratory. (CAN
BIOL 14). AA/AS GE. Transfer: CSU, UC; CSU GE: B2, B3; IGETC:

Area 5B & Lab
Degree Applicable, Credit Grading Option: GR

Physiology (PHSI)

PHSI 1 HUMAN PHYSIOLOGY 5 UNITS
Cellular and systemic body functions. Emphasis placed on physico-
and electro-chemical and clinical methods, collection and analysis
of data, extrapolations and conclusions. Working models, including
human responses, computer simulations are studied. Prerequisite:
Chemistry 30A and Anatomy 1 (both completed with a grade of “C”
or higher). Strongly Recommended: Chemistry 30B, and eligibility
for English 1A or 52A. 3 hours lecture, 6 hours laboratory. (CAN
BIOL 12) AA/AS GE. Transfer: CSU, UC*; CSU GE: B2, B3; IGETC:

Area 5B & Lab *Transfer unit limitations, see page 59
Degree Applicable, Credit Grading Option: GR

Zoology (zoov)

ZOO0L 1 GENERAL ZOOLOGY 5 UNITS
Major groups of organisms from Protista and Animalia kingdoms
with emphasis on the evolution of form and function and their
relationship to behavior and ecology. Laboratory dissection and
observation of anatomy with correlative studies in animal behavior
in the laboratory and field. Designed for majors in biology, zoology,
wildlife management and related fields. Prerequisite: Math 55 or
55B or 55Y or an appropriate skill level demonstrated through the
mathematics assessment process. Strongly recommended: Biology
31. 3 hours lecture, 6 hours laboratory. (CAN BIOL 4; BIOL 1 +
ZOOL 1 + BOTN 1 = CAN BIOL SEQ A.) AA/AS GE. Transfer: CSU,

UC; CSU GE: B2, B3; IGETC: Area 5B & Lab
Degree Applicable, Credit Grading Option: OP




Las Positas College offers three areas of study under the
broad heading, Business Studies.

These areas are:
Business (GENERAL)
Marketing
Supervision

In the pages that follow you will find program, certificate and
course information about:

Business (GENERAL)

Degrees
AA — Administrative Assistant

AS — Business
AA — Business Administration (TRANSFER PREPARATION)
AA — Business Entrepreneurship

Certificates
Accounting Technician

Administrative Assistant
Business Entrepreneurship
Business Workforce Proficiency
Retail Management
Supervisory Management

Marketing

Degree
AA- Marketing

Certificates
Marketing

Retailing

LaPTechS - Business/Electronics

Las Positas Technical Support (LaPTechS) is an innovative
entrepreneurial venture offering technical support services to

the campus community. Within a work-based learning model,
students get hands-on training in a workplace environment.
Students practice hardware and software installations, computer
repair, assessment, maintenance and troubleshooting techniques.
LaPTechS creates opportunities to learn all aspects of business
operations, technical support, and the development of
interpersonal skills.

Internships

Internship opportunities are available through Las Positas College.
Interested students who meet qualifications are placed in carefully
structured work environments with local employers. Internships
provide opportunities to apply knowledge gained in the classroom
in a real-world setting and can be an important part of career
development for students. Students must be concurrently enrolled
in the Internship Seminar course. Placements are contingent

upon the availability of an appropriate internship site, employer
criteria and student qualifications, and are at the discretion of the

employer. Students and employers should contact the Work-Based
Learning Coordinator at 925.424.5856.
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| Business (GENERAL)

7

\/ DEGREE M) CERTIFICATE

Degree
AA — Administrative Assistant

AS — Business

AA — Business Administration (Transfer
Preparation)

AA - Business Entrepreneurship

Certificate
Accounting Technician

Administrative Assistant
Business Entrepreneurship
Business Workforce Proficiency*
Retail Management
Supervisory Management?*

About the Business Program

The Business area of study is designed to prepare students for

a wide range of careers in the world of business. The areas of
specialization available at Las Positas College reflect the current
and projected needs of the business environment. Within this
area students may pursue programs that prepare them for work
or transfer. It is critical that students work closely with business
faculty and counselors to determine what degrees or certificates
are most consistent with career and/or transfer goals.

AS - Business

This degree is designed as a non-transfer curriculum to provide
individuals with the basic business knowledge, economic
awareness, and skills needed to succeed in private and public
organizations as supervisory managers, support employees, and/
or owners. The degree is intended to prepare people to plan,
organize, and manage human, financial, and material resources

to achieve the objectives of a business. Graduates may find
employment in entry-level positions where specific or advanced
skills in business are not needed, such as trainee jobs in insurance,
banking, the hospitality industry, marketing, purchasing or other
related business fields. Students interested primarily in transferring
as business majors to four-year colleges or universities should
consider the AA Degree in Business Administration, page 84.

AA - Business Administration

This degree prepares students working toward transfer to four-
year institutions for continued study in business administration.
This program fulfills typical lower-division requirements at four-
year transfer institutions. Some variation in requirements may
exist at a particular four-year college or university; therefore,

it is essential that the student also refer to the catalog of the
prospective transfer institution and consult a counselor.

AA and Certificate - Business Entrepreneurship

These programs are designed to provide the necessary business
foundation to enable potential or present entrepreneurs to learn
and apply management principles to the selection, establishment
and operation of a small business. The curriculum focuses on the
problems encountered by small businesses. While units in this
program are transferable to many institutions, students should
consult a counselor for transfer information.

Certificate - Accounting Technician

This certificate program offers students opportunity to enter the
employment field as accounting technicians. The curriculum is
supported by related business and computer courses. While units
in this program are transferable to many institutions, students
should consult a counselor for specific transfer information.

Certificate - Business Workforce Proficiency*

This program is designed to provide the basic and necessary
foundation of skills for entry-level office workers. The curriculum
focuses on basic computer skills (keyboarding, records and data
management). Courses in basic office procedural skills, and
orientation and preparation for the workplace are also available.
While some units in this program are transferable to other
institutions, students should consult a counselor for transfer
information.

iApproval by State Chancellor’s Office is pending

Certificate - Retail Management

This program* prepares students for management in the Retail
Sector. It is designed to provide students with a retail management
foundation that will enable them, as current or prospective
employees, to deal with the challenges of the retail environment.
The curriculum includes courses in foundational skills (math and
communication, oral and written) as well as courses focusing on
marketing, accounting, supervision, human relations and retail
management. While many units in this program are transferable to
other institutions, students should consult a counselor for transfer
information.

*Meets requirements of the Western Association of Food Chains
(WAFC) Retail Management Certificate program.

Certificate — Supervisory Management*

All organizations have first-line supervisors. This certificate

is designed to address challenges faced by all employees,
including, for example, to provide organizational promotions of
such employees as technicians, retail associates, food servers,
warehouse personnel, teachers, and administrative assistants in
first-level management.

iApproval by State Chancellor’s Office is pending




Business Studies

AA - Administrative Assistant

Freshman Year
Computer Information Systems 50 (Introduction to Computing
and Information Technology......ccociviieieiieiiiieeccee 3
Computer Information Systems 73A (Ten-Key Skill Development) 1
Computer Information Systems 75 (Office Technology/
COMMUNICATIONS) .oiiiiiieiiiiiiie e 1
Computer Information Systems 88A (Introduction to Microsoft
Word for WINAOWS) .....ooioeie e 1.5
Computer Information Systems 88B (Advanced Microsoft Word for
WINAOWS) e
Business 74 (Office Procedures)

Computer Information Systems 43 (Professional Communications)
or Business 43 (Professional Communications)

Business 40 (Introduction to Business).........cccceoevvevvvieeiieiiciiineen.
Business 51A (General Accounting |) or Business 1A (Principles of
Accounting |)

EleCHIVES™ .o

General Education Courses

Sophomore Year

Computer Information Systems 72A (Data Management) ............. 1
Computer Information Systems 55 (Integrating Office
ApPlIcations) ... 4
Business 48 (Human Relations in the Workplace) .......................... 3
Computer Information Systems 54 (Excel Introduction to
Spreadsheets).........coooiiiiiiiiiiiiii 4
Computer Information Systems 89A (Desktop Presentation)......... 1

Business 95 (Business Work Experience) or Business 92
(Workforce Laboratory).......coceoeieiiiiiicieccceeeee 1-3
Business 96 (Business Work Experience Seminar)
or Business 91 (Workforce Seminar)

EleCHIVES™ .o
General Education Courses
Total units requIred......c..coeeeerierieninieeceeeeeeee e 60

*Electives

Select from the following for a minimum of é units:

Business 60 (Consumer Finance)

Business 91 (Workforce Development Seminar) and
Business 92 (Workforce Development Laboratory)

Computer Information Systems 57 (ACCESS: Introduction to
Databases)

Computer Information Systems 59A (Web Development: HTML/
XHTML)

Computer Information Systems 66 (Networking Fundamentals)

Computer Information Systems 69 (Web Development: Web
Development: Web Design Technologies and Tools)

Computer Information Systems 89B (Desktop Publishing)

Computer Information Systems 72B (Spreadsheet Integration with
Word Processing)

Marketing 50 (Introduction to Marketing)

Business 56 (Introduction to Management)

+/ DEGREE

AS — Business

Freshman Year
Business 48 (Human Relations in the Workplace) or

Business 52 (Business Communications) .........ccc.cceeeevvvieeeeeennnn. 3
Business 40 (Introduction to Business)
Business 55** (Business Mathematics)
Business 51A (General Accounting |) or

Business 1A (Principles of Accounting I)........ccccccceieiiiiiiinnnnne 3-4
Computer Information Systems 50 (Introduction to Computing
and Information Technology)......ccoccvereieiiiiiieeeee e 3
Economics 10*** (General Economics) or
Economics 1%** (Micro@ConOmMICS) ........covvvvveeeeeeeeeeeeeeeeieeieeveeenns 3
EleCHIVES™ oo 1-4
§

General Education Courses

Sophomore Year
Marketing 50 (Introduction to Marketing).......cccccoceeveneiiinciicncs 3
Business 30*** (Business, Society and Ethics or
Business 20 (International BUSINESS) .......ccovveuvvveeiiiiiiiiiiieeeeee, 3
Computer Information Systems 88A (Introduction to Microsoft
Word for Windows) and
Computer Information Systems 88B (Advanced Microsoft
Word for WINAOWS) .....oooieie oot 3
Computer Information Systems 55 (Integrating Office
Applications)

Business 18 (Business Law)...

Business 53 (Business Correspondence) or

Business 43 (Professional Communications) ..........c.cccccceue... 3-4
Business 95 (Business Work Experience) ............. 1-3
Business 96 (Business Work Experience Seminar) .............c.c........ 1
EleCtIVES™ oo s 1-4
General Education Courses®
Total units requIred......c..coeeeeieeirnienereereeeee e 60

§ Program-based General Education 3 unit requirement. See a
counselor.

*Electives

Select from the following for a minimum of 1 unit:

Business 60 (Consumer Finance and Ownership)

Computer Information Systems 54 (Excel: Introduction to
Spreadsheets)

Computer Information Systems 71 (Computer Typing)

Computer Information Systems 72A (Data Management)

Computer Information Systems 72B (Spreadsheet Integration with
Word Processing)

Computer Information Systems 75 (Office Technology/
Communications)

Business 56 (Introduction to Management)

Any Marketing Course (except Marketing 50)

** Meets Math; Communications/Analytical Thinking Requirements
***Meets Social and Behavioral Sciences requirement
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+/ DEGREE M) CERTIFICATE

AA - Business Administration
Transfer Preparation)

This degree prepares students interested in transferring to four-
year institutions for continued study in business administration.
The program outlined below fulfills typical lower-division
requirements at four-year transfer institutions. Some variation
in requirements may exist at a particular four-year college or
university; therefore, it is essential that the student also refers to
the catalog of the prospective transfer institution and consults a
counselor.

Freshman Year
Business 40 (Introduction to BUsiness).......ccccuvveeiiiieiiiieeeeieiciiieenn 3

Business 18 (Business Law)
Computer Information Systems 50 (Introduction to Computing
and Information Technology)..........ccccoviriniininiiic e, 3

Economics 2 (Macroeconomics)....
Mathematics 33 (Finite Mathematics) or
Mathematics 34 (Calculus for Business and Social Sciences) ..3-5
Select from the following for a minimum of 1 unit: ...
Computer Information Systems 71ABCDE (Computer Typing) or
Library Studies 4, 5, 6, 7 (Library SKills) ......c.cccceviniininiiiine, 1
General Education Courses

Sophomore Year
Business 1A (Principles of Accounting )

Economics 1 (MiCro€CONOMICS)......uuvviiiieeieiiiiieeeeeeciiiiee e e
Mathematics 44 (Probability and Statistics) or

Mathematics 41 (Statistics for Business Majors) or

Mathematics 42A (Introduction to Probability and Statistics) . 3-5
Business 1B (Principles of Accounting )........ccccooiviiiiiiiciincnnnne 4
General Education Courses
Total units required........cccccciiiiiniiinie 60

AA - Business Entrepreneurship

Freshman Year
Business 48 (Human Relations in the Workplace).......................... 3
Business 40 (Introduction to Business)

Business 55** (Business Mathematics)..
Business 43 (Professional Communications) or

Business 53 (Business Correspondence)...........cccccoceiviiieinnne 3-4
Business 51A (General Accounting ) or

Business 1A (Principles of Accounting I)......cccccooveviiiiciiinine 3-4
Marketing 50 (Introduction to Marketing)........c.ccoovviiveniicencnnns 3

Economics 10*** (General Economics) or

Economics 1%** (MiCro@CONOMICS) ....vvvveevreerieeieeerieeiieieeeennanns 3
Recommended Electives*
General Education Courses

Sophomore Year

Business 18 (BUSINESS LaW) .......cooviuuviiiiiiiiiiiiieeeceeeee e 4
Computer Information Systems 50 (Introduction to Computing

and Information Technology)..........ccccoieiniiiiiiniiecce, 3
Business 58 (Small Business Management) or

Marketing 60 (Retail Store Management)........ccccevvevenieiencnne. 3
Business 56 (Introduction to Management).........ccccocveveniicencnnens 3
Business 95 (Business Work Experience) ....... 1-3
Business 96 (Business Work Experience Seminar)............c.cc.c........ 1

Recommended Electives*
General Education Courses
Total units required........cccceiiiiiniiiniie 60

*Recommended Electives

Business 20 (International Business)

Business 30 (Business Ethics and Society)

Business 52 (Business Communications)

Business 60 (Consumer Finance and Ownership)

Business 81 (Introduction to Investments)

Computer Information Systems 54 (Excel: Introduction to
Spreadsheets)

Computer Information Systems 71 (Computer Typing)

**Meets Math; Communications/Analytical Thinking Requirements
***Meets Social and Behavioral Sciences requirement




Business Studies

Certificate of Achievement
Accounting Technician

Business 40 (Introduction to Business).........ccccecovvvvveeeeiieiiciiinee. 3
Business 51A (General Accounting |) or
Business 1A (Principles of Accounting )
Business 51B (General Accounting 1) .......cooeiieiiniiiiniiicce
Business 53 (Business Correspondence)............ccccoceoviiiiiininnnnnn 3
Business 55 (Business Mathematics)
Computer Information Systems 50 (Introduction to Computing
and Information Technology).........cccceeviriiniininiinc e 3
Computer Information Systems 54 (Excel: Introduction to
Spreadsheets).......coooiiiiiiii 4
Computer Information Systems 73A (Ten-Key Skill Development) 1

Total units required

*Option

Select 1 set from the following:

Computer Information Systems 88A (Introduction to Microsoft
Word for Windows) and
Computer Information Systems 88B (Advanced Microsoft Word
for Windows) or

Computer Information Systems 89A (Desktop Presentation) and
Computer Information Systems 89B (Desktop Publishing)

.
+/ DEGREE N CERTIFICATE IR

Certificate of Achievement
Administrative Assistant

Computer Information Systems 73A (Ten-Key Skill Development) 1
Computer Information Systems 72A (Records and Data

Management) ..o 1
Computer Information Systems 72B (Spreadsheet Integration with

Word Processing) ........ccocoueiriiiiiiiiiiciciic e 1
Computer Information Systems 75 (Office Technology/

COMMUNICATIONS) .eiiiiiieiiiiiie et e e 1
Business 74 (Office Procedures) ........ccooceeoeiicieeieeeeeeeeeeeeee 3

Computer Information Systems 43 (Professional Communications)
or Business 43 (Professional Communications)..........cccccccoeuu..... 4
Computer Information Systems 50 (Introduction to Computing
and Information Technology).........ccccceeeiiiiniiniiiiiiiecee 3
Computer Information Systems 88A (Introduction to Microsoft
Word for Windows) and
Computer Information Systems 88B (Advanced Microsoft Word
FOr WINAOWS) ... 3
Computer Information Systems 89A (Desktop Presentation)......... 1

Business 51A (General Accounting)

Computer Information Systems 55 (Integrating Office
Applications for Personal Computers) or
Computer Information Systems 54 (Excel: Intro to

Spreadsheets).........cooiiiiiiiiiiii 4
Business 40 (Introduction to BUSINESS).......ccccuvvvviiiieiiiiieeeeeeeeeiens 3
Business 48 (Human Relations in the Workplace) ... .3
Total units required........ccocoviviiiiiiniiie 30-32

NOTE Keyboarding Competency for:
Certificate of Achievement - Administrative Assistant and
Certificate of Achievement - Business Workforce
Proficiency
Students must demonstrate keyboarding speed of 40 net words
per minutes. Competency can be met by completing Computer
Information Systems 71C, Computer Information Systems 71D,
or Computer Information Systems 71E with a “C" or better or by
presenting a Las Positas College Verification of Proficiency certifying
40 net words per minutes in a five (5) minute timing.
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Certificate of Achievement
Business Entrepreneurship

Computer Information Systems 50 (Introduction to Computing

and Information Technology).........cccceiieiiiiiiiiiiiiiicee 3
Business 53 (Business Correspondence) ... .3
Business 55 (Business Mathematics) ........c.cccoceveiieiiiiiciiicciieeees 3

Marketing 50 (Introduction to Marketing)..........cccccocoiiinincncnnne 3
Business 18 (Business Law) .........cccccvvveeeen.

Business 40 (Introduction to Business)
Business 51A (General Accounting ) or

Business 1A (Principles of Accounting I).......cccccovviiiiiiinnnne 3-4
Business 58 (Small Business Management) or

Marketing 60 (Retail Store Management) ........cccceevevinieicnnenne. 3
Business 56 (Introductions to Management) or

Business 48 (Human Relations in the Workplace) ....................... 3
Total units required........cccoviviiiiiiiiniie 28-29

Certificate of Achievement?
Business Workforce Proficiency
Business 82.2 (Success Strategies) or

Psychology/Counseling 15 (College Study Skills) .......c.ccceeneee. 2
.3
Computer Information Systems 43 (Professional Communications)

Business 48 (Human Relations in the Workplace)

or
Business 43 (Professional Communications)

Business 74 (Office Procedures) ..........cooovvoiueecieecieeeeeeee e

Business 40 (Introduction to BUsiness).......cccceeeeeiviiiiiiieeeiieeiccenen. 3
Business 91 (Workforce Development Seminar)... 2
Business 92 (Workforce Development Laboratory).............cccc....... 1
One Elective Unit* ..o 1

Total units required:

*Electives

Select from the following for a total of 1 unit:

Computer Information Systems 72A (Data Management)

Computer Information Systems 72B (Spreadsheet Integration with
Word Processing)

Computer Information Systems 73A (Ten-Key Skill Development)

Computer Information Systems 75 (Office Technology/
Communications)

Computer Information Systems 84 (Windows)

Computer Information Systems 89A (Desktop Presentation)

iApproval by State Chancellor’s Office is pending

NOTE Keyboarding Competency for:
Certificate of Achievement - Administrative Assistant and
Certificate of Achievement - Business Workforce
Proficiency
Students must demonstrate keyboarding speed of 40 net words
per minutes. Competency can be met by completing Computer
Information Systems 71C, Computer Information Systems 71D,
or Computer Information Systems 71E with a “C" or better or by
presenting a Las Positas College Verification of Proficiency certifying
40 net words per minutes in a five (5) minute timing.




Business Studies

Business (GENERAL)

Certificate of Achievement
Retail Management
Business 55 (Business Mathematics) .......cccovvveiiiiiiiiiiieeieeeeceee 3
Business 52 (Business Communications) or
Speech 10 (Interpersonal Communication)...........cccccoeiiiiiiiinne 3
Computer Information Systems 50 (Introduction to Computing
and Information Technology) or
Three (3) units of Computer Application courses such as

Word, EXCel, @1C i 3
Business 53 (Business Correspondence) or
English 1A (Critical Reading and Composition) .............cc.cccoo.... 3

Business 56 (Introduction to Management)
Business 51A (General Accounting I) or Business 1A (Principles

Of ACCOUNTING 1) 11ttt 3-4
Marketing 50 (Introduction to Marketing).......cccccoceevenieiincicncs 3
Marketing 60 (Retail Store Management) ...........ccoccociiiiniiiicnnns
Business 48 (Human Relations in the Workplace)

Business 88 (Human Resources Management) .........cccceecueenicnnene
Total

Certificate of Achievement®
Supervisory Management

Business 48 (Human Relations in the Workplace).......................... 3

(
Business 56 (Introduction to Management)........cccceoeveeienceienncae
Business 88 (Human Resources Management)

(

Business 30 (Business Ethics and Society) ..........cccoccociiiiiiiiiinas
Business Work Experience 95 and

Business Work Experience 96 (Seminar)..........cccccooeiiiiiiiinnn. 1
EleCtiVESI™ .o 3
Total units requIred.........ccoeevereeieninieereeeeeeee e 17

*Electives (Emphasis in Law or Accounting)
Select from the following for a minimum of 3 units:
Business 1A (Introduction to Accounting) or
Business 51A (General Accounting)

Business 18 (Business Law)

Business 40 (Introduction to Business)

Business 43 (Professional Communications)
Business 58 (Small Business Management)
Business 60 (Consumer Finance and Ownership)

iApproval by State Chancellor’s Office is pending

Business (BUSN)

BUSN 1A PRINCIPLES OF ACCOUNTING | 4 UNITS
Basic theory and structure of accounting; accounting cycles and
preparation of accounting statements for service and merchandising
operations; receivables, inventory. Plant assets, current liabilities,
payroll, accounting principles, concepts, and partnerships. 4 hours
lecture, 1 hour laboratory. (CAN BUS 2; BUSN 1A + BUSN 1B = CAN

BUS SEQ A) Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

BUSN 1B PRINCIPLES OF ACCOUNTING II 4 UNITS
Emphasis on analysis and use of accounting within the business
organization. Focus on corporations; stockholders’ equity, long-
term liabilities, investments, funds and cash flows, financial
statement analysis, managerial accounting, job order and process
cost accounting, cost-volume profit analysis, break-even analysis,
budgeting, standard costs, activity-based costing, other cost
management tools and capital budgets. Prerequisite: Business 1A.
4 hours lecture, 1 hour laboratory. (CAN BUS 4; BUSN 1A + BUSN

1B = CAN BUS SE2A) Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

BUSN 18  BUSINESS LAW 4 UNITS
A study of the legal environment of business. Covering laws and
regulation affecting business decisions including legal concepts and
cases in areas of employment, contracts, consumer transactions,
competition, agency, business torts and crimes, and business
organizations. Strongly Recommended: Eligibility for English 1A. 4

hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

BUSN 20 INTERNATIONAL BUSINESS 3 UNITS
Exploration of major factors involved in developing international
trade. A managerial overview of international law, monetary
environment, foreign market analysis, physical distribution,
documentation and international ethics. Emphasis on current

events in international business. 3 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

BUSN 30 BUSINESS ETHICS AND SOCIETY 3 UNITS
A survey of the past and current behavior of business in America
society. Examines the ethical, political and social issues confronting
organizations and the organizations’ responsibilities and obligations
in responding to them. Discusses the responsibility of business
toward customers, employees, stockholders, competitors, suppliers,
government and the community at large. 3 hours lecture. AA/AS

GE. Transfer: CSU; CSU GE: D7
Degree Applicable, Credit Grading Option: OP

BUSN 40 INTRODUCTION TO BUSINESS 3 UNITS
Concepts of economic systems, competition, and business
enterprises in the international marketplace. Business ethics
and laws, accounting and computer data and systems by which
businesses are controlled, banking and securities. Types of business
ownership for small and large enterprises, organizational structures
and management function. Fundamentals of insurance, production,
marketing, human resources, and employee motivation. 3 hours
lecture. Transfer: CSU, UC

Degree Applicable, Credit Grading Option: OP

BUSN 43 PROFESSIONAL COMMUNICATIONS 4 UNITS
This course is designed to help students develop and refine the
written and oral communication skills necessary to communicate
effectively in a business environment. This will be accomplished
through the planning, composing, and evaluating of written
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Business (GENERAL)

communication; report writing; and oral presentations. Additional
focus will be placed on developing interpersonal skills, team
participation skills, and professionalism. Students who have
completed or are enrolled in Computer Information Systems 43,
ComputerNetworking Technology 43, ComputerScience 43, English
43, or Speech 43 may not receive credit. Strongly recommended:

Eligibility for English 1A. 4 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

BUSN 48 HUMAN RELATIONS IN THE WORKPLACE 3 UNITS
Individual, group, and organizational behavior as they impact
interactions, performance, and productivity within the workplace are
studied. Strategies and techniques that influence communications,
employee leadership and interactions among people—including
cultural diversity and its impact—are explored. Students who have
completed Supervision 81 may not receive credit. 3 hours lecture.

Transfer: CSU
Degree Applicable, Credit Grading Option: OP

BUSN 51A  GENERAL ACCOUNTING 3 UNITS
Bookkeeping practice; debit and credit practice; books of original
entry; ledgers, working papers, adjusting and closing entries;
income statement, balance sheet, and statement of owners equity,
cash, payroll, special journals, merchandising firms. 3 hours lecture,

1 hour laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

BUSN 51B° GENERAL ACCOUNTING Il 3 UNITS
Inventories, plant and equipment, corporations, cash flows,
manufacturing firms. Integration of accounting procedures into the
operation of a microcomputer-based accounting system. Emphasis
on general ledger, accounts receivable, accounts payable, payroll,
inventory, and financial statement analysis. Prerequisite: Business
1A or Business 51A (completed with a grade of “C" or higher).
Strongly recommended: Computer Information Systems 71A. 2

hours lecture, 3 hours laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

BUSN 52  BUSINESS COMMUNICATIONS 3 UNITS
Process of transferring oral and non-verbal meanings and the
techniquesthathelp remove barriers. Delegating work assignments,
planning, problem solving, conferences, employee counseling and
making oral presentations. Strongly Recommended: Eligibility for

English 1A or 52A. 3 hours lecture. AA/AS GE. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

BUSN 53  BUSINESS CORRESPONDENCE 3 UNITS
Development of skills in organizing and writing business letters,
memoranda, e-mail, reports, resumes, and letters of application
with an emphasis on rules for punctuation, spelling, and grammar
which meet the needs of modern business. Strongly recommended:
Eligibility for English 1A. 3 hours lecture, 1 hour laboratory. Transfer:

Csu
Degree Applicable, Credit Grading Option: OP

BUSN 55 BUSINESS MATHEMATICS 3 UNITS
Mathematics to solve typical business problems including simple
interest, compound interest, installment sales, trade and cash
discounts, mark on percents, pricing, discounting notes and drafts,
depreciation, taxes, insurance, statistics, stocks and bonds, and
distribution of ownership and profits. Strongly recommended:

Business 105B. 3 hours lecture. AA/AS GE. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

BUSN 56 INTRODUCTION TO MANAGEMENT 3 UNITS
Principles, concepts and theories of the functions and
responsibilities of management focus on the planning, organizing,
coordinating and controlling aspects within an organization; focus
on the current trends and developments in management; including
social responsibility and ethics in business, decision making,
communications and budgetary control. 3 hours lecture. Transfer:

Csu
Degree Applicable Credit

Grading Option: OP

BUSN 58 SMALL BUSINESS MANAGEMENT 3 UNITS
Fundamentals of starting and operating a business. Emphasis
on achieving optimum benefits from limited resources. Focus on
management functions, financing options, e-commerce, marketing,
and regulatory issues encountered by start-up businesses. Strongly
recommended: Business 51 or Business 1A. 3 hours lecture.

Transfer: CSU
Degree Applicable, Credit Grading Option: OP

BUSN 59  LEADERSHIP ACTIVITY TUNIT
Performance in marketing and management competitive events
plus field trips, workshops, market research studies and projects
designed to develop vocational competence and leadership

abilities. 1 hour lecture. (May be taken 4 times)
Degree Applicable Credit  Grading Option: OP

BUSN 60 CONSUMER FINANCE AND OWNERSHIP 3 UNITS
Principles and practices of renting or owning real estate, vehicles,
and other investments. Financial management of banking, options,
credit, insurance, taxes, estate planning in relationship to business
cycles and government relations. Strongly recommended: Eligibility

for English 1A and Math 65. 3 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

BUSN 74  OFFICE PROCEDURES 3 UNITS
Office principles and procedures to include telephone skills, office
equipment, reconciling bank statements, principles of pricing and
discounts, payroll, taxes, expense reports, petty cash, record-
keeping, postal services, utilizing the Internet for on-line financial
services and resources, the usage of various business reference
books, handbooks, manuals, periodicals, newspapers, and
governmentpublications. Theimportance of ethicsinthe application
of professional business behavior. Strongly recommended: CIS 86

and CIS 71C. 2 hours lecture, 3 hours laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

BUSN 75.1 PREVENTING SEXUAL HARASSMENT: GUIDELINES FOR
CREATING A HARASSMENT FREE WORKPLACE TUNIT
This program is designed to provide the critical element of
understanding of sexual harassment in the workplace and comply
with California’s AB 1825 requirements. The program includes an
introduction of the causes and effects of harassment, the legal
definition of harassing behavior and steps that can be taken to
resolve problem situations. The differences between the state
and federal laws and the information that all supervisory personnel
need to know in order to maintain a harassment free environment
are covered. This program will provide guidance on harassment
investigative processes including interviewing the complainant,
alleged harasser and witnesses. The program also covers the
emotional aspects of harassment and the importance of having
a safe work environment where employees can report sexual
harassment violations without the fear of shame or retaliation.
Strongly recommended: Eligibility for English 1A. 1 hour lecture.

Transfer: CSU
Degree Applicable, Credit Grading Option: OP




Business Studies

BUSN 75.2 LEAVES OF ABSENCE: AVOIDING ABSENCE AND
ATTENDANCE PITFALLS TUNIT
This course is a comprehensive overview of the major federal and
state leaves of absence and their impact on attendance policies
and processes. The course focuses on compliance with the Family
and Medical Leave Act and is designed to meet the needs of
the owner and manager. The program will include an overview
of federal legislation including the Family and Medical Leave
Act, the Americans with Disabilities, the Veterans Employment
and Reemployment Rights Act and the companion pieces of
state legislation. The course will provide an understanding of
the legislation and assist attendees in developing appropriate
processes as well as ways of handling these complex attendance
and absence issues. Strongly recommended: Eligibility for English

1A. 1 hour lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

BUSN 75.3 RECRUITING, INTERVIEWING AND SELECTING EMPLOYEES
TUNIT

This course is a concentrated review of the basic elements involved
in the recruitment, interviewing and selection of employees. The
course is designed to meet the needs of the owner and manager in
finding and matching the best applicant with current job openings.
Basic policies and practices, effective procedures, and current
legislation affecting recruitment, interviewing and selection are
included. This course will walk attendees through the basics of
the process from planning and effective interview, using behavioral
interviewing, complying with employment law, assessing each
candidate’s job performance and predicting future success within
the organization. Strongly recommended: Eligibility for English 1A.

1 hour lecture. Transfer: CSU
Degree Applicable Credit Grading Option: OP

BUSN 75.4 TEAM BUILDING 5 UNITS
Provides the student with an understanding of how to motivate,
inspire and guide work groups, the dynamics of group interactions,
trust building strategies, effective feedback tools and techniques
to build more cohesive and motivated groups. The measurements
and tracking tools for energizing and managing a team to success
will be discussed. Introduce the essential skills to facilitate an

effective meeting. 9 total hours lecture. Transfer: CSU
Degree Applicable Credit  Grading Option: OP

BUSN 75.5 DEALING WITH DIFFICULT PEOPLE S UNITS
The course provides the student with an analysis of attitudes and
behaviors that cause conflict and provides ways to communicate
to prevent conflict. The course will provide techniques to reinforce
positive behavior in others, focus on problem solving while
maintaining effective work relationships and identify behaviors that

may cause conflict. 9 total hours lecture. Transfer: CSU
Degree Applicable Credit  Grading Option: OP

BUSN 75.6 SUCCESSFUL PERFORMANCE APPRAISALS .5 UNITS
Develop essential skills and techniques to maximize performance
and value in your employees and learn how to create clear and
effective work objectives and establish consistent performance
standards. The course will provide communication skills managers
and supervisors can use to foster a commitment to succeed in
employees. Strategies for goal-setting, performance feedback,
and monitoring, tracking employee performance will be presented.

9 total hours lecture. Transfer: CSU
Degree Applicable Credit Grading Option: OP

Business (GENERAL)

BUSN 76  FINANCIAL AND INSURANCE PROCEDURES FOR MEDICAL

OFFICES 3 UNITS
A comprehensive study of medical documentation, insurance
claims, coding, billing and collection strategies. Procedures and
paperwork involving various insurance providers including Tricare,
Medicare, Medi-claim, Workman's Compensation, Disability
Insurance, and private insurance carriers in inpatient and outpatient
care. Privacy rules and regulations governed by HIPPA involving

patient confidential information. 3 hours lecture. Transfer: CSU
Degree Applicable Credit Grading Option: OP

BUSN 81  INTRODUCTION TO INVESTMENTS 3 UNITS
Application of investment principles, including the various types of
securities, the problems of securing capital for business ownership
and the decisions involvedin anindividual or a corporate investment

program. 3 hours lecture. Transfer: CSU
Degree Applicable Credit  Grading Option: OP

BUSN 82.1 WORKFORCE ORIENTATION 0.3-0.6 UNITS
Orientation to Workforce Development opportunities, support,
and responsibilities. Computer usage and connections to Internet;
East Bay Works and other information resources. 13.5 - 27 hours

laboratory.
Degree Applicable, Credit Grading Option: OP

BUSN 82.2 SUCCESS STRATEGIES 2 UNITS
Study of professional and personal growth, college success skills,
and career development. Emphasis is on enhancing one’s self-image
and self-knowledge and improving study skills. Students work on
developing time management, writing, reading, test taking, note
taking, memory, study, and relationship skills. Includes modeling,

practice, and evaluation of study techniques. 2 hours lecture.
Degree Applicable, Credit Grading Option: OP

BUSN 84 WORKPLACE SAFETY, SECURITY AND HEALTH 3 UNITS
Management'’s responsibilities in workplace safety, security, health
and accident prevention. Focus on managers’ and supervisors' role;
Cal-OSHA, California SB 198 and the American Disabilities Act in
relation to a secure, safe and healthy work environment; identifying
and containing different types of safety and security hazards;
safety and security analysis; and incident investigation; health and
safety training aids, stress reduction and management; ergonomics
and future challenges in safety and security issues. Strongly

recommended: Business 56. 3 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

BUSN 85 INTRODUCTION TO LABOR MANAGEMENT RELATIONS
3 UNITS
History, organization, concepts, and legislation of labor/

management relations; collective bargaining contract content, legal
base, economics, and contract negotiation; contract administration;
dispute resolution grievances arbitration, and mediation; public
sector labor/management relations, unfair labor practices and
remedies; global implications and emerging trends, issues and
future challenges. Strongly Recommended: Business 56. 3 hours

lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: OP
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Business (GENERAL)

BUSN 88 HUMAN RESOURCES MANAGEMENT 3 UNITS
Introduction to the management of human resources with an
emphasis on understanding the impact and accountability to the
organization in terms of human resource decisions and activities.
Focus on best strategies and practices in recruitment and selection,
performance management, compensation and benefits, employee
relations, and workplace health, safety and security. Strongly

recommended: Business 56. 3 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

BUSN 91 WORK FORCE DEVELOPMENT SEMINAR TUNIT
LaPTechs (Las Positas Technical Support) is an on-campus business
that provides on-the-job training in technical and business
applications. Assessment of job-related skills, goal setting, time
planning and prioritizing, improvement of listening and nonverbal
communication strategies, development of critical thinking abilities
in working with data, materials and people. Assessment, analysis
and improvement of characteristics, values, attitudes and guide

transition into the workplace. Corequisite: Business 92. 1 hour
lecture. (May be taken 3 times)

Degree Applicable, Credit Grading Option: OP

BUSN 92 WORK FORCE DEVELOPMENT LABORATORY 1-2 UNITS

LaPTechS (Las Positas Technical Support), an on-campus, on-
the-job training laboratory simulating a workplace environment
wherein students perform typical workplace functions in either
business or technical applications. Technical applications include:
hardware and operating system support, job shadowing LPC
tech support team, job skills preparation. Business applications
include: data and information collections, storage and retrieval,
document preparation, customer service, verbal and nonverbal
communication, job skills preparation. Corequisite: Business 91. 4

or 8 hours laboratory/week/unit. (May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

BUSN 95  BUSINESS WORK EXPERIENCE 1-3 UNITS
College supervised on-the-job training for work in a business
related occupation. Through the cooperation of the work
supervisor, contract to accomplish new learning objectives
or broaden experiences in work field. Corequisite: Business
96. 5-15 hours of employment per week. Transfer: CSU

See page 218 for Work Experience requirements. (May be taken 4

times)
Degree Applicable, Credit Grading Option: GR

BUSN 96  BUSINESS WORK EXPERIENCE SEMINAR 1TUNIT
Focal point for the coordination of curriculum with college
supervised part-time or full-time employment in major field. Case
studies, job-related problems, student cases and presentations, and
material related to employment, organizations and management
discussed; emphasis on building strong working relationships with
supervisors, subordinates, and co-workers. Corequisite: Business
Work Experience 95. 1 hour lecture. Transfer: CSU. See page 218

for Work Experience requirements.
Degree Applicable, Credit Grading Option: GR

BUSN 105A BUSINESS ARITHMETIC 2 UNITS
Self-paced, individualized, mastery learning course covering
decimals and fractions. Application of these arithmetic skills to
common business problems such as: bank statement reconciliation,
payrolls, insurance, measurement. 3 hours laboratory/lecture

combination. (May be taken 2 times)
Nondegree Applicable, Credit  Grading Option: GR

BUSN 105B BUSINESS ARITHMETIC 2 UNITS
Self-paced, individualized, mastery learning course covering
percents, proportions, equations. Application of these arithmetic
skills to common business problems such as: discounts, interest,
prorating, solving for unknowns, linear equations. Prerequisite:
Business 105A (completed with a grade of “C"” or higher). 3 hours

laboratory/lecture combination. (May be taken 2 times)
Nondegree A pplicable, Credit  Grading Option: GR

BUSN 107 BUSINESS ARITHMETIC APPLICATIONS 3 UNITS
Application of decimals, fractions, percents, ratios, proportions
and equations to common business problems including, but not
limited to, bank statement reconciliation, payrolls, purchase orders,

invoices, sales. 2 hours lecture, 3 hours laboratory.
Nondegree Applicable, Credit  Grading Option: OP
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Degree
AA - Marketing

Certificate
Retailing

About the Program

Academic preparation in Marketing can lead to work in product
development, sales, advertising, retailing, research and more. The
course offerings provide a solid foundation and preparation for
entry-level marketing positions.

AA - Marketing

In addition to advertising and promotion, the field of marketing
involves everything from researching whether a new product is
needed, to labeling, packaging, transportation, warehousing,
merchandising and sales. The ability of every organization to
survive is directly affected by marketing. Entry-level jobs exist in
manufacturing, service firms, wholesalers, retailers, advertising
agencies, consulting firms and private and public non-profit
organizations. While units in the program are transferable to
many institutions, this program is designed to prepare students
to enter the work force. Students should consult a counselor for
information.

Certificate - Retailing

This program provides a detailed focus on marketing and retailing,
and then allows the student to choose from a variety of business
related options, depending on the student area of interest. While
many units in this program are transferable to other institutions,
students should consult a counselor for transfer information.

v CERTIFIC

AA — Marketing

Freshman Year
Business 48 (Human Relations in the Workplace) or

Business 52 (Business Communications) or

Business 53 (Business Correspondence) or
Business 55** (Business Mathematics) .......cccccoeeiviiiiiiieiiiiiiciees 3
Business 40 (Business Concepts) ........ccocooiviiiiiiiiiiiiicc 3
Business 51A (General Accounting |) or

Business 1A (Principles of Accounting 1) .......ccccccceiiiiiiiinnnne 3-4
Marketing 50 (Introduction to Marketing) .....ccccoceevevenincicncs 3
Economics 10*** (General Economics) or

Economics 2*** (Macro€CONOMICS) ........ccevvveeeeeeeeeeeeeeeeeeeeeeeeaennnns 3
Recommended Electives*

General Education Courses

Sophomore Year
Marketing 61 (Professional Selling)
Business 18 (Business Law) ........ccoooeveeiiiiiiiiiii L
Computer Information Systems 50 (Introduction to Computing
and Information Technology) .....ccoccviieieiriiiieeceeee 3
Marketing 64 (Introduction to Advertising) or
Marketing 56 (Retail Strategies).........ccoccoeiiiiiiiiiiiiiiicic 3
Business 95 (Work Experience)
Business 96 (Work Experience Seminar) or
Business 56 (Concepts of Management) .........cccccccovvvivicnnne 1-3
Recommended Electives*
General Education Courses
Total units requIred......cc.ooeeeeieeieieereeeeeee e 60

*Recommended Electives

Business 30 (Business, Society, and Ethics)

Business 56 (Concepts of Management)

Marketing 60 (Retail Store Management)

** Meets Math; Communications/Analytical Thinking Requirements

***Meets Social and Behavioral Sciences requirement
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\/ CERTIFICATE

Certificate of Achievement
Retailing

Business 55 (Business Mathematics) .........ccooovviiiiiiiiiiiiiiiiieeeee 3
Marketing 50 (Introduction to Marketing)

Marketing 56 (Retail Strategies) .............. .3
Marketing 60 (Retail Store Management) 3
Marketing 61 (Professional Selling) .........cccooiiiniiniiiiniiie 3
Work Experience 95 (Work Experience) .........c..ccoeiiiiiiinn. 1-3
Work Experience 96 (Work Experience Seminar)............cccccccoeeeee 1
Electives* 15

Total units required....

*Electives

Select from the following for a minimum of 15 units:

Business 18 (Business Law)

Business 40 (Introduction to Business)

Business 51A (General Accounting ) or

Business 1A (Principles of Accounting)

Business 52 (Business Communications) or

Business 43 (Professional Communications)

Business 53 (Business Correspondence)

Business 58 (Small Business Management)

Computer Information Systems 50 (Introduction to Computing and
Information Technology)

Marketing 64 (Introduction to Advertising)

Business 48 (Human Relations in the Workplace)

Business 56 (Introduction to Management)

BUSN 43 (Professional Communications) may be used instead
of BUSN 52 (Business Communications) or BUSN 53 (Business
Correspondence) where they are required.

Marketing (MKTG)

MKTG 50 INTRODUCTION TO MARKETING 3 UNITS
Introduction to marketing principles, concepts and methods as
an evolving process that creates and delivers value. Focus on the
evolution of the marketing system; market research; research on
the demographic and behavioral dimensions of markets; internal
and external variables in designing a marketing program; analysis
of marketing strategies and the impact of the external business
environments on marketing mix decisions. 3 hours lecture. Transfer:

CSuU
Degree Applicable, Credit Grading Option: OP

MKTG 52 MARKETING STRATEGY 2 UNITS
Use of marketing principles to decide on the proper strategies for
beating the competition and achieving company goals. Emphasis
on decision making in a simulated dynamic marketing environment.
Strongly recommended: Marketing 50. 1 hour lecture, 3 hours

laboratory.
Degree Applicable, Credit Grading Option: OP

MKTG 56 RETAIL STRATEGIES 3 UNITS
An overview of marketing in the retail industry. Developing business
strategies appropriate to consumer behavior. Applying the
principles of persuasion in image development, Internet retailing
and visual merchandising. Developing a successful media plan,
including advertising, promotions and public relations. Strongly

recommended: Marketing 50 or Business 53. 3 hours.
Degree Applicable, Credit Grading Option: OP

MKTG 60 RETAIL STORE MANAGEMENT 3 UNITS
Profitablystartingandmanagingaretailbusiness. Practicalinformation
such as finding a site and managing personnel, merchandising,
buying, pricing, financialmanagement, store securityandinformation
systems. Strongly recommended: Marketing 56 or Business 53.

3 hours. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

MKTG 61 PROFESSIONAL SELLING 3 UNITS
Principles and techniques involved in selling products or services
to consumers in stores and on a direct basis to manufacturers,
distributors and institutions. Includes buying motives, sales call
planning, ethics, customer service and territory management. 3

hours. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

MKTG 63 SALES FORCE MANAGEMENT 3 UNITS
Principles and techniques involved in recruiting, selecting, training,
directing and controlling an outside sales force. Includes tasks of
sales forecasting, budgeting, designing territories and analyzing

sales results. Strongly recommended: Marketing 61. 3 hours.
Transfer: CSU

Degree Applicable, Credit Grading Option: OP

MKTG 64 INTRODUCTION TO ADVERTISING 3 UNITS

This course examines the major components of modern advertising
and promotion including a survey of the major groups of advertising
media. Key areas explored include the social and economic role
of advertising, controls over advertising, planning of the media
campaign, and the role of research, media planning, advertising
strategy and integration with other elements of the marketing mix.

Strongly recommended: Marketing 50. 3 hours. Transfer: CSU
Degree Applicable, Credit Grading Option: OP




Degree
AS — Chemistry (TRANSFER PREPARATION)

About the Program

The Chemistry degree prepares students for transfer to four-year
institutions for continued study in the field of chemistry or for
pre-professional studies for medical and dental programs. This
program fulfills the lower-division requirements recommended
by the American Chemical Society for Chemistry and is typical of
requirements at four-year transfer institutions. The program also
satisfies lower-division requirements in chemistry for engineering
and biology transfer majors. General Education courses should
be selected carefully to meet the requirements of the intended

transfer institution.

Some transfer institutions require more general education units
than are required by the AS degree. Students should consult the
catalog of the transfer institution for requirements and should

consult a counselor for more information.

 DEGRE

AS — Chemistry (TRANSFER PREPARATION)

Freshman Year
Chemistry 1A** (General College Chemistry).........cccociiinincnnnn. 5
Chemistry 1B (General College Chemistry)......

Math 1 (Analytical Geometry and Calculus 1)
Math 2 (Analytical Geometry and Calculus ) .ccoooeeieniiiincinene 5
Physics 8A (General Physics I).......cccccviiiiiinae

Physics 8B (General Physics II)
Recommended Electives*

General Education Courses

Sophomore Year
Chemistry 12A (Organic Chemistry)
Chemistry 12B (Organic Chemistry)

Math 3 (Multivariable Calculus) ..........cccoooviiiiiieel 5
Physics 8C (General Physics lI) .. .5
Physics 8D (General Physics [V).....ccccooiiiiiiiiiiiiiciiccee 3
Recommended Electives*

General Education Courses

Total units required........ccocooiiiiiiininiiiie 60

*Recommended Electives:

Mathematics 5 (Differential Equations with Computer Applications)

Mathematics 7 (Elementary Linear Algebra with Computer
Applications)

Computer Science 1 (Computing Fundamentals 1)

** Fulfills the Natural Science requirement for the AS degree.

To remain in a chemistry class a student must demonstrate
competency in chemistry lab safety procedures by receiving a
satisfactory score on the safety quiz administered during the
NGR period.
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Chemistry (CHEMm)

CHEM 1A GENERAL COLLEGE CHEMISTRY 5 UNITS
Introduction to atomic structure, bonding, stoichiometry,
thermochemistry, gases, matter and energy, oxidation-reduction,
chemicalequations, liquidsandsolids, solutions, chemical energetics
and equilibrium concepts. Laboratory includes both quantitative
and qualitative experiments. Prerequisites: Mathematics 55 or 55B
or 55Y and Chemistry 31 (completed with a grade of “C" or higher).
3 hours lecture, 6 hours laboratory. (CAN CHEM 2 and CHEM 1A
+ CHEM 1B = CAN CHEM SEQ A) AA/AS GE. Transfer: CSU, UC¥,
CSU GE: B1, B3; IGETC: Area 5A & Lab *Transfer unit limitations,
see page 59

Degree Applicable, Credit Grading Option: GR

CHEM 1B GENERAL COLLEGE CHEMISTRY 5 UNITS
Continuation of Chemistry 1A. Includes chemical energetics and
equilibria, solutions and ionic equilibria, acid-base chemistry,
electrochemistry, coordination chemistry, kinetics, nuclear
chemistry, organic chemistry, and the chemistry of family groups of
the periodic table. Laboratory emphasizes quantitative techniques,
including instrumentation, and qualitative analysis. Prerequisite:
Chemistry 1A (completed with grade of “C” or higher). 3 hours
lecture, 6 hours laboratory. (CAN CHEM 4; CHEM 1A + CHEM 1B
= CAN CHEM SEQ A) Transfer: CSU, UC*; CSU GE: B1, B3; IGETC:
Area 5A & Lab *Transfer unit limitations, see page 59

Degree Applicable, Credit Grading Option: GR

CHEM 12A ORGANIC CHEMISTRY 5 UNITS
Hydrocarbons, alkyl halides, alcohols, ethers, and an introduction
to aromatic hydrocarbons. Structure, bonding, stereochemistry,
conformational analysis, nomenclature, and physical properties
in relation to these particular groups of compounds. Emphasis
on reactivity and reaction mechanisms. Laboratory work includes
microscale, macroscale, spectroscopic, and chromatographic
techniques. Chemistry 12Ais the first semester in a year-long course
in organic chemistry designed for students majoring in chemistry
and related disciplines. Prerequisite: Chemistry 1B (completed
with a grade of “C"” or higher). 3 hours lecture, 6 hours laboratory.

Transfer: CSU, UC; IGETC: Area 5A & Lab
Degree Applicable, Credit Grading Option: GR

CHEM 12B ORGANIC CHEMISTRY 5 UNITS
Continuation of Chemistry 12A with an introduction to the
chemistry of aromatics, amines, enols and enolate ions, carboxylic
acids, aldehydes, ketones and biochemical topics focusing on
structure, synthesis and mechanisms of reaction. Laboratory work
in basic techniques, synthetic methods, qualitative, spectroscopic,
and chromatographic analysis techniques. Designed for students
whose interests require a full year in-depth study of organic
chemistry. Prerequisite: Chemistry 12A (completed with a grade of
“C" or higher). 3 hours lecture, 6 hours laboratory. Transfer: CSU,

UC; IGETC: Area 5A & Lab
Degree Applicable, Credit Grading Option: GR

CHEM 30A INTRODUCTORY AND APPLIED CHEMISTRY 4 UNITS
Chemistry of inorganic compounds, atomic theory, bonding,
equations, gas laws, solutions, acid-base theory and oxidation-
reduction. Designed to meet the requirements of certain programs
in allied health and technological fields and for general education.
Prerequisite: Mathematics 65 or 65B or 65Y (completed with a
grade of “C"” or higher). 3 hours lecture, 3 hours laboratory. (CAN
CHEM 6) AA/AS GE. Transfer: CSU, UC*; CSU GE: B1, B3; IGETC:

Area 5A & Lab *Transfer unit limitations, see page 59
Degree Applicable, Credit Grading Option: GR

CHEM 30B INTRODUCTORY AND APPLIED CHEMISTRY 4 UNITS
Continuation of Chemistry 30A with emphasis on organic and
biochemical concepts related to human physiological systems.
Prerequisite: Chemistry 30A (completed with a grade of “C" or
better). 3 hourslecture, 3 hours laboratory. (CAN CHEM 8) Transfer:
CSU, UC*; CSU GE: B1, B3; IGETC: Area 5A & Lab *Transfer unit
limitations, see page 59

Degree Applicable, Credit Grading Option: GR

CHEM 31 INTRODUCTION TO COLLEGE CHEMISTRY 4 UNITS
Elementary concepts of chemistry with emphasis on mathematical
calculations; includes nomenclature, stoichiometry, atomic
structure, gas laws, and acids and bases. Designed for majors in
science and engineering. Prerequisites: Mathematics 55 or 55B or
55Y (completed with a grade of “C" or higher). 3 hours lecture, 3
hours laboratory. AA/AS GE. Transfer: CSU, UC*, CSU GE: B1, B3;

IGETC: Area 5A & Lab *Transfer unit limitations, see page 59
Degree Applicable, Credit Grading Option: OP




Colloquium

COLLOQUIUM TUNIT
A colloquium is a discussion course which is regularly scheduled
to cover material generally not covered in other lower-division,
community college courses. Colloquia may include more in-
depth discussion and/or presentations and/or focus on methods
of analysis or problem-solving specific to certain areas of study
and/or field-based activities. The purpose is to stimulate serious
thought through discussion and analysis. A student is limited
to one colloquium each semester. A colloquium may be offered
under any subject area contained in the Catalog, using the number
9. Open to all students in good standing. 2 hours. Transfer: CSU*
UC**(May be repeated 4 times) *Limited to 4 transfer units. **Transfer unit

limitations, see page 59.
Grading Option: Varies by department

Community Interest Studies

About the Program

Community interest courses are non-credit and include both full-
term and short-term courses in a wide variety of course patterns,
field studies, seminars, workshops, and other educational activities
that will meet the educational needs of the College community.
May be offered under any course title contained in the Catalog,
using the numbers 200 through 299.
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_ Computing Studies

Las Positas College offers three areas of study under the
broad heading, Computing Studies.

These areas are:

Computer Information Systems
Computer Networking Technology
Computer Science

In the pages that follow you will find program, certificate and
course information about:

Computer Information Systems

Degree
AA - Computer Information Systems

Certificate
Computer Applications Software
(Microcomputers)

Computer Networking Technology

Degree
AS — Network Security and Administration

Certificates

Computer Network Technician®
Computer Network Administration (Microsoft)
Cisco Network Associate

Cisco Network Professional
Computer Network Technician
Computer Desktop OS Security*
Computer Forensics Examiner?
Emerging Technologies*
Network and Wireless Security*
TCP-IP Network Analysis*

iApproval by State Chancellor’s Office is pending
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Computer Science

Degrees

AS - Computer Science (Transfer Preparation)
AS — Computer Programming

AS - Computer Programming for the Web

Certificates
Computer Programming

Computer Programming for the Web

|(l§|{. TooLEIT




About the Program

Computer Information Systems (CIS) degree and certificate
programs are for the business professional with an emphasis on
a variety of computer subjects applicable to the “real business
world.” The types of jobs held by computer professionals fall

into several general categories, including computer design and
manufacturing, computer sales and service, system development
and programming, and computer operations.

The Computer Information Systems (CIS) program is designed to:

® Introduce all students to basic computer literacy skills;

® Build a solid foundation of knowledge to transfer to a four-year
institution;

® Enhance, improve, and upgrade current computer skills; and

® Provide classes necessary to acquire computer industry
certifications.

AA - Computer Information Systems

This degree deals with applications of computer and information
theory in business. Because computers have become an integral
part of most organizations, CIS majors are needed in every area
of a business—finance, manufacturing, marketing, personnel,
accounting, distribution and MIS or IT departments.

Certificate of Achievement
Computer Applications Software (Microcomputers)
This program introduces microcomputer applications, focusing

on the most widely used applications of word processing,
spreadsheets and databases. This certificate prepares students for

employment in many entry-level positions using business software.

Computing Studies

I +/ DEGREE ; W CERTIFICATE IR

AA — Computer Information Systems

Freshman Year
Computer Information Systems 50 (Introduction to Computing

and Information Technology) .....ccocveieieiiiiiieeeeeee 3
Computer Information Systems 65 (Introduction to Desktop

Operating Systems)........cccoouiiiiiiiiiiccicc 2
Computer Information Systems 55 (Integrating Office

ApPPlCatioNs).......ccooiiiiiii 4
Computer Information Systems 88A (Introduction to

Microsoft Word for Windows) ..........oooeeiiiooieeeeieeeeeeeeeeee 1.5
Computer Information Systems 88B (Advanced

Microsoft Word for Windows) ..........oooeuiiiooieeeeieeeeeeeeeeee 1.5
Computer Information Systems 54 (Excel: Introduction to

Spreadsheets).........ccooiiiiiiiiiiii 4

General Education Courses

Sophomore Year
Computer Information Systems 43 (Professional Communications)

Computer Information Systems 66 (Networking Fundamentals)... 3
Computer Information Systems 57 (Access: Introduction to

Databases) .....cociiiiieiieie e 4
Computer Information Systems 60 (Systems Analysis and Design) 3
Programming Options® ... 6
General Education Courses
Total Units Required ........ccoociiiiiiiiiiiiiciccie 60

*Programming Options
Select from the following for a minimum of 6 units:
Computer Information Systems 80 (Introduction to Programming
Using Basic/Visual Basic)
Computer Information Systems 68 (Visual Basic for Microsoft
Applications)
Computer Information Systems 59A (Web Development: HTML/
XHTML)
Computer Information Systems 59B (Web Development: DHTML,
CSS, JavaScript)
Computer Information Systems 69 (Web Development: Web
Design Technologies and Tools)

Note: Other classes may be substituted to meet the Programming
requirement. Please consult Discipline Coordinator, 925.424.1194
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Computing Studies

Certificate of Achievement
Computer Applications Software

(MICROCOMPUTERS)

Computer Information Systems 50 (Introduction to Computing
and Information Technology) .....cccceeiiiiiniccee e 3
Computer Information Systems 65 (Introduction to Desktop
Operating Systems) or Computer Information Systems 84
(MWINAOWS) .. 1-2
Computer Information Systems 55 (Integrating Office
ApPlIcations).......ccooiiiiii 4
Computer Information Systems 75 (Office Technology/
ComMMUNICAIONS) .oiiieiiiiiiiiee e 1
Computer Information Systems 43 (Professional Communications)

Computer Information Systems 88A (Introduction to Microsoft
Word for WINAOWS) .....cooueiieeieee e 1.5

Computer Information Systems 88B (Advanced Microsoft Word for
WINAOWS) ..ot 1.5

Computer Information Systems 89A (Desktop Presentation) ........ 1

Computer Information Systems 89B (Desktop Presentation) ...
Computer Information Systems 54 (Excel: Introduction to

Spreadsheets).........ccocooiiiiiiiiii i 4
Computer Information Systems 57 (Access: Introduction to

Databases) ......coeiiiiiiiiiiie e 4
Programming Options™ ... 4
Electives** ... .3
Total Units Required ..o, 34-35

*Programming Options

Select from the following courses for a minimum of 4 units:

Computer Information Systems 80 (Introduction to Programming
using BASIC/Visual BASIC)

Computer Information Systems 68 (Using Visual Basic for
Microsoft Applications)

Computer Information Systems 59A (Web Development:
HTML/XHTML)

Computer Information Systems 59B (Web Development:
DHTML, CSS, JavaScript)

Computer Information Systems 69 (Web Development: Web
Design Technologies and Tools)

**Electives

Select from the following courses for a minimum of 3 units:

Computer Information Systems 66 (Networking Fundamentals)

Computer Networking Technology 51A (A+Hardware
Fundamentals)

Computer Networking Technology 51B (A+ Operating System
Fundamentals)

Computer Information Systems 99 (Special Studies)

|y DEGREE I J CERTIFICATE ;

Computer Information Systems (CIs)

CIS 8 ESSENTIAL COMPUTING SKILLS 2 UNITS
What everyone needs to know. Fundamental computer competency
course designed to develop the basic computer skills and
knowledge required in today’s technological world. Basic computer
competency is no longer a nicety, but rather a necessity. Topics
include: essentials of computing, hardware and software concepts,
the Internet, ethical issues, and information protection. Practical
hands-on applications will introduce students to the fundamentals
of word processing, spreadsheets, presentation software, and
email communication. Use of the technology to identify, gather, and
analyze information and for communication, and understanding the
legal, ethical, and societal implications of technology. No previous
experience with computers is required. 1.5 hours lecture, 1.5 hours

laboratory. Transfer: CSU (May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

CIS 43 PROFESSIONAL COMMUNICATIONS 4 UNITS
This course is designed to help students develop and refine the
written and oral communication skills necessary to communicate
effectively in a business environment. This will be accomplished
through the planning, composing, and evaluating of written
communication; report writing; and oral presentations. Additional
focus will be placed on developing interpersonal skills, team
participation skills, and professionalism. Students who have
completed or are enrolled in Business 43, Computer Networking
Technology 43, Computer Science 43, English 43, or Speech 43
may not receive credit. Strongly recommended: Eligibility for

English 1A. 4 hours. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CIS 48 INTRODUCTION TO GAME PROGRAMMING CONCEPTS 3
UNITS

Want to Play? You have played plenty of games. Now it is time to
create your own! You are interested in programming games, but
you don’t know where to begin. This course covers the basics of
game programming with an emphasis on hands-on development
of games using a Rapid Application Development prototyping tool
such as Dark Basic or BlitzPlus. These tools, based on the Basic
language, feature powerful graphics engines, and make it possible
to demonstrate high-level subjects using a minimum amount of
code. This first programming course provides experience and skills
writing every element of your first video game—from graphics and
animation to sound and music. Programming experience is not
required to get started. Although this course has a programming
focus, other topics briefly covered will include the history of
computer/video game technology, game genres and design
principles, and the social impact of games. Students may enroll in
CIS 48 and/or CS 48 for a total of 2 times. 2.5 hours lecture, 1.5

hours laboratory. Transfer: CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CIS 50 INTRODUCTION TO COMPUTING AND INFORMATION

TECHNOLOGY 3 UNITS
A comprehensive introductory overview of computers and
information technology. Topics include: basic computer concepts
and terminology, hardware, software, data and procedures, data
communications, Internet, computer programming concepts, the
system development process and new emerging technologies.
Students will interactively solve applied problems utilizing software
productivity tools such as: word processors, spreadsheets,
databases, Email, WWW, and programming languages such as
Visual Basic or HTML. Introduce the analytical, written and oral




Computing Studies

communication skills necessary to communicate effectively in a
computing environment. 3 hours lecture, 1 hour laboratory. AA/

AS GE. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

CIS 54 EXCEL: INTRODUCTION TO SPREADSHEETS 4 UNITS
Introductory spreadsheet class using Excel on the PC to create
a variety of spreadsheets with emphasis on business application
programs. Identification of an Excel worksheet, adding numbers
and text to a worksheet, calculations using functions and formulas,
modify, change and format cell entries, save, retrieve and print a
worksheet. Includes functions, templates, data query, charts, and
macros. Strongly recommended: Computer Information Systems

50 and 65. 3 hours lecture, 3 hours laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CIS 55 INTEGRATING OFFICE APPLICATIONS 4 UNITS
Develop a beginning/intermediate level of skills using the Microsoft
Office features of Word, Excel, Access, PowerPoint, and Internet
Explorer to design, produce and integrate: documents, worksheets,
databasesand professional presentations. The use of Object Linking
and Embedding (OLE) to create integrated office documents that
promote information sharing and collaboration are covered along
with how to create simple integrated office documents on the Web.
This course emphasizes workplace communications and information
processing skills and standards. Students will complete integrated
projects that apply technology to business tasks and represent what
is required in an actual business environment using the components
of Microsoft Office (Word, Excel, PowerPoint, Access, email, and the
Internet). Strongly recommended: Computer Information Systems

50. 3 hours lecture, 3 hours laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CIS 55B ADVANCED MS OFFICE SKILLS 3 UNITS
Provide students an opportunity for advanced study using the MS
Office software suite. Portions of the course will be devoted to
an overview of advanced topics in Word, Excel, PowerPoint and
Access. Extends the fundamental knowledge of MS Office to
incorporate and emphasize the integration capabilities among the
individual applications. This class offers a case-based, problem-
solving approach to learning the essentials of how to use the
components of the Office suite together to build a portfolio of
documents for a company that demonstrate your ability to use and
integrate Word, Excel, PowerPoint and Access. This may include
business cards, letterhead, brochures, spreadsheets, databases,
invoices, presentation reports, web pages and more. Strongly
recommended: Computer Information System 55. 2 hours lecture

and 3 hours laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CIS 57 ACCESS: INTRODUCTION TO DATABASES 4 UNITS
Introduction to Database Management Systems, a computer
program that is used to organize, store, and retrieve information.
Understanding of data, file and database concepts using Microsoft
Access for Windows with emphasis on business applications.
Identify and evaluate client needs/requirements and translate
those needs into a working database application model. Integrate
Access data with other Microsoft applications, such as Word and
Excel. Strongly recommended: Computer Information Systems 50
and Computer Information Systems 55. 3 hours lecture, 3 hours

laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

Computer Information Systems

CIS59A  WEB DEVELOPMENT: HTML/XHTML 2 UNITS
Introduction to publishing on the World Wide Web (WWW). Topics
include: creating Web pages with markup languages, including
HTML/XHTML, file management for the Web, and uploading files
via File Transfer Protocol (FTP) to a web server. This course includes
coding with markup languages, cascading style sheets, and
introduction to scripting (JavaScript), the use of images and other
media (audio, video) on the Web, and interactive tools like forms
and image maps. This course prepares apprentice Web designers
and developers to identify the information needs of a client, design
appropriate. WWW solutions, and implement them. Strongly
recommended: Computer Information Systems 50. 2 hours lecture,

1 hour laboratory. Transfer: CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CIS 59B WEB DEVELOPMENT: DHTML/XHTML, CSS, JAVASCRIPT

2 UNITS
An expansion of HTML web authoring capabilities that includes
Dynamic HTML/XHTML, cascading style sheets, and JavaScript.
This course is designed to offer students a case-oriented, problem-
solving approach to learning beyond the basics of HTML/XHTML.
Students will quickly review all the most important topics of HTML/
XHTML, from the basics of creating Web pages with graphics
and links, using tables, and controlling page layout with frames,
to study more advanced topics, including cascading style sheets,
programming with JavaScript and JavaScript objects and events,
creating a multimedia Web page, creating a Web page with forms,
working with dynamic content and layout, controlling mouse and
keyboard events, and creating new frames and windows. Strongly
recommended: Computer Information Systems 59A. 2 hours

lecture, 1 hour laboratory. Transfer: CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CIS 60 SYSTEMS ANALYSIS AND DESIGN 3 UNITS
Principles of systems analysis; techniques of analysis and design.
This course will explore systems analysis and design from the
early days of second generation systems development up to
and including graphical user interface design and development
(GUI). Exercises and case projects to develop knowledgeable
use of the entire system development life cycle. Data gathering,
problem solving, data flow diagrams, decision tables, pseudocode,
database design and implementation, program coding and the use
of Computer-Aided Software Engineering (CASE) tools. Strongly
recommended: Computer Information Systems 50. 3 hours lecture,

1 hour laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CIS 65 INTRODUCTION TO DESKTOP OPERATING

SYSTEMS 2 UNITS
Studentsin this class will gain an understanding of desktop operating
systems including DOS, Windows, Unix, and Macintosh. The role
of hardware, application software and the operating system, and
how it interacts with each will be explored. Students will install,
configure, and update the operating system on a microcomputer
system. Students who have completed or are enrolled in Computer
Networking Technology 50 may not receive credit. Strongly
recommended: Computer Information Systems 50. 2 hours lecture,

1 hour laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP
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CIS 66 NETWORKING FUNDAMENTALS 3 UNITS
This course is a foundation course that explains and describes how
computer networks are designed, installed, and administrated.
Introduction to communications concepts, data communications,
networking, and Internetworking. Review of major network
components: hardware, software, protocols (TCP/IP, IPX/SPX,
NETBEUI), topologies, and cabling. Overview of LAN administration,
setup, and installation. Preparation for the Network+ certification
exam. Students may receive credit for either Computer Information
Systems 66 or Computer Networking Technology 52, but are limited
to a total of two times in any combination. Strongly recommended:
Computer Information Systems 50. 3 hours lecture, 1 hour

laboratory. Transfer: CSU (May be taken 2 times).
Degree Applicable, Credit Grading Option: OP

CIS 68 USING VISUAL BASIC FOR MICROSOFT OFFICE

APPLICATIONS 2 UNITS
Visual Basic for Applications, a programming language provided
with Microsoft Office Suite, provides a common programming
language for customizing Microsoft Office applications. With VBA,
students will develop customized applications built around the
standard Office applications of Word, Excel, PowerPoint, and Access
for specific business needs. In this class students will learn how the
Microsoft Office suite is related to Visual Basic for Applications
(VBA). They will also become acquainted with the Visual Basic for
Applications Integrated Development Environment (VBA IDE).
They will learn to open the VBA IDE in multiple different Office
applications. They will also create some simple programs into the
VBA IDE and learn how to run those programs. Finally, students will
learn how to create and run a macro and view the code created by
the macro. Strongly recommended: Computer Information Systems
55. 2 hours lecture, 1 hour laboratory. Transfer: CSU (May be taken

2 times).
Degree Applicable, Credit Grading Option: OP

CIS 69 WEB DEVELOPMENT: WEB DESIGN TECHNOLOGIES

AND TOOLS 2 UNITS
A survey of the languages and tools used to author Web pages.
Introduction to the basics of HTML/XHTML and Cascading Style
Sheets (CSS) and explains how to develop basic Web pages using
Dreamweaver authoring tool. Learn how to create and manipulate
images and animation with Adobe Photoshop, ImageReady,
Fireworks, and Flash. Add interactivity to your Web pages using
JavaScript and DHTML. Students will create many different
applications ranging from simple Web pages that link to other
Web pages, animations that run within a Web page, and JavaScript
programs that interact with visitors to a Web site. Strongly
recommended: Computer Information Systems 59A. 2 hours

lecture, 1 hour laboratory. Transfer: CSU (May be taken 2 times).
Degree Applicable, Credit Grading Option: OP

THE FOLLOWING CIS 71 SEQUENCE COURSES ARE SELF-PACED,
INDIVIDUALIZED COMPUTER TYPING COURSES:

CIS71A KEYBOARDING (THE ALPHABET) TUNIT
Introduction to the alphabet letter keys on the computer keyboard
for touch-typing. Learn basic keyboarding techniques for accuracy
and speed. Develop skill in using the mouse for windows and
software applications. This course is the first in a series of sequential
courses in Keyboarding instruction. Students are advised to take
these courses in sequence for best training results. 42 total hours.

(May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

100

CIS71B KEYBOARDING (NUMBERS AND SYMBOLS) 1TUNIT
Introduction to the numbers and symbol keys on the computer
keyboard for touch typing. Learn basic keyboarding techniques for
building accuracy and speed. Develop skill in using the mouse for
windows desktop use. Strongly recommended: CIS 71A (*Note: If
you have had no previous keyboard training, you should take CIS
71A before attempting this course.) 42 total hours. (May be taken 3

times)
Degree Applicable, Credit Grading Option: OP

CIs71C SKILLS DEVELOPMENT TUNIT
Development of keyboarding skill for those students who have
learned the location of the keys on the keyboard by touch and
are ready to increase speed. The keyboarding software analyzes
participant’s typing technique and suggests practice that will help
to type faster. Skill progress is measured by keying text within
specified time limits. (*Note: This course is the third module in a
sequential series of beginning keyboarding instruction. Students
should know the location of the keys on the keyboard before
attempting this course. A typing speed of at least 25 wpm is
also important to completing this course successfully.) Strongly
recommended: Computer Information Systems 71B competency.

42 total hours. (May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

CIS71D  SPEED AND ACCURACY IMPROVEMENT TUNIT
This course continues the speed and accuracy progress achieved
in CIS 71C. This is a course for all students working towards speed
and accuracy development. Program software analyzes technique
problems and assigns practices to improve speed and accuracy.
Skill progress is measured by keying text within specified time limits.
*Note: This course is the first of two advanced modules in speed
building. Students should have successfully completed a beginning
course. A typing speed of at least 35 wpm is required. Strongly
recommended: Computer Information Systems 71C competency.

42 total hours. (May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

CIS71E KEYBOARDING CONTROL AND DEVELOPMENT TUNIT
The second advanced module in keyboarding speed and accuracy
building. Practice keyboarding control of speed and accuracy on
straight copy, rough draft copy, handwritten copy and copy with
numbers, symbols, and tabulation. Progress measured through
timed writings on various types of copy at specified time limits.
Strongly recommended: Computer Information Systems 71D

competency. 42 total hours. (May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

CIS72A  DATA MANAGEMENT 1TUNIT
Self-paced theory and practice of alphabetic, numeric, geographic,
and subject filing. Basic principles of filing and effective records
management for both paper and electronic filing systems.
Introduction to database functions, such as enter, edit, find, and
delete records; create queries; and print reports. 42 total hours.

Transfer: CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CIS72B SPREADSHEET INTEGRATION WITH WORD PROCESSING

1T UNIT

Self-paced, individualized, instruction in the basic usage of
spreadsheet software in document reporting and presentation.
Integration of spreadsheets with other software for business
communication. Strongly recommended: Computer Information
Systems 50 and Computer Information Systems 88A or word
processing equivalency. 42 total hours. Transfer: CSU (May be taken

2 times)
Degree Applicable, Credit Grading Option: OP
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CIS73A  TEN-KEY SKILL DEVELOPMENT TUNIT
Self-paced, individualized mastery learning program in ten-key
skill development on the numeric keypad, using spreadsheets and

electronic calculators. 30 total hours. (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CIS 75 OFFICE TECHNOLOGY/COMMUNICATIONS TUNIT
Overview of various technologies (such as bulletin boards,
teleconferencing, shared resources, voice-messaging systems, and
online services) used for communicating internally and externally
with microcomputers. Hands-on practice with electronic mail,
the Internet, MS Outlook, and integrating the MS Office Suite to
perform administrative tasks and functions for managing the office.
Strongly recommended: Eligibility for English 1A and Computer

Typing at 30 wpm. 0.5 hour lecture, 1.5 hours laboratory.
Degree Applicable, Credit Grading Option: OP

CIS77 VIRTUAL OFFICE/SOHO TECHNOLOGIES 2 UNITS
Examine from a practical viewpoint the technologies, technical
terminology, installation, and operation of a small office’/home
office (SOHO) or virtual office. Explores steps in creating a virtual
office, setting up a home office using technology to support a
business, and other topics related to communication and business
operations. Hardware, software, tools and gadgets for the virtual,
computer-based small office/home office business are evaluated.
Strongly recommended: Computer Information Systems 50. 2

hours lecture, 1 hour laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CIS 78 BECOMING A VIRTUAL PROFESSIONAL 3 UNITS
AVirtual Professional is an independent entrepreneur that provides
their services on a contractual basis using today’'s advanced
technology from their own office or remote location. Services
offered by each Virtual Professional differ according to their own
skills. Students will explore the career opportunities available to
administrative support personnel or “virtual assistants” or other
professionals offering their services in a virtual environment. This
course provides information and guidance in creating a virtual
office. Topics include: marketing your abilities, setting up an in-
home office, using technology to support your business, coping
with working alone, electronic communication, and professional
networking.  Strongly recommended: Computer Information

Systems 50. 3 hours lecture, 1 hour laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CIS79 MEDICAL OFFICE PROCEDURES 3 UNITS
Medical office principles and procedures to include
telecommunications, scheduling appointments, office equipment,
medical documents and word processing, managing medical
records, banking, payroll, expense reports, petty cash, billing,
recordkeeping, postal services, health insurance, coding, and
utilizing the Internet for online financial services and resources.
The importance of medical ethics in application of professional
office behavior. Overview of medical law and careers in medical
office environment. Strongly recommended: Computer Information
Systems 8 and Computer Information Systems 88A. 2 hours lecture,

3 hours laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

Computer Information Systems

CIS 80 INTRODUCTION TO PROGRAMMING USING BASIC/

VISUAL BASIC 4 UNITS
Computer programming in BASIC and Visual Basic with special
emphasis on the analysis and solution to business application
programs. Introduction to the fundamentals of interpretative BASIC
language and object-oriented Visual Basic language programming.
Students will code and execute programs with an emphasis
on efficient structured programming techniques. Prerequisite:
Computer Information Systems 50 or equivalent (completed with
a grade of “C"” or higher). 3 hours lecture, 3 hours laboratory. AA/

AS GE. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CIS 84 WINDOWS T UNIT
Self-paced, hands-on class introducing Microsoft Windows
operations. Participants will become familiar with the windows
environment. Learn techniques to manage files and folders, use
Microsoft Windows' accessories programs, such as WordPad,
Calculator, and Paint, and share data between programs. 0.5 hours

lecture, 1.5 hours laboratory.
Degree Applicable, Credit Grading Option: OP

CIS 86 OVERCOMING COMPUTER ANXIETY 1TUNIT
Introduction to computers for users with reservations and anxiety
about getting started. Course will be combining keyboard training
with operating systems commands, fundamental features of
word processing, database, spreadsheet and graphics software

programs. 0.5 hours lecture, 1.5 hours laboratory.
Degree Applicable, Credit Grading Option: OP

CIS88A  INTRODUCTION TO MICROSOFT WORD FOR

WINDOWS 1.5 UNITS
Word processing techniques and applications, including formatting,
basic operating system commands for processing data and records
management. Strongly recommended: typing skills level of 30
wpm. 1 hour lecture, 1.5 hours laboratory. Transfer: CSU  (May be

taken 3 times)
Degree Applicable, Credit Grading Option: OP

CIS88B  ADVANCED MICROSOFT WORD FOR WINDOWS 1.5 UNITS
Advanced word processing techniques such as multiple columns,
mail merge, styles, macros, and templates, to produce complex
business documents. Incorporate graphics features to create flyers,
and newsletters. Strongly recommended: Computer Information
Systems 88A. 1 hour lecture, 1.5 hours laboratory. Transfer: CSU

(May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CIS89A  DESKTOP PRESENTATION 1TUNIT
Desktop presentation design techniques and enhancements.
Application using current desktop presentation software. Hands-
on experience creating, saving, printing slide shows. 6 week class.
.5 hour lecture. 1.5 hours laboratory. Transfer: CSU (May be taken

2 times)
Degree Applicable, Credit Grading Option: OP

CIS 89B DESKTOP PUBLISHING 2 UNITS
Introduction to the concepts and techniques used in desktop
publishing. Hands-on computer experience using desktop
publishing software to combine text and graphics, worksheets
and charts, and other program features to create publications.
In the planning, designing, publishing process, problem solving/
critical thinking techniques emphasized. 1 hour lecture, 1.5 hours

laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP
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CIS 95 DIRECTED WORK EXPERIENCE PRACTICUM 1-3 UNITS
Earn college credit for learning while working. Occupational Work
Experience is college-supervised employment of students that
extends classroom learning to the workplace and relates to the
students’ educational occupational goals. Students must have a job
(paid, volunteer, or internship) in a licensed business that directly
relates to their goals. Through a set of individualized learning
objectives established by the student, supervisor, and instructor,
each student will work with and learn from professionals in their
field of study. These experiences will enable students to improve
job skills, analyze career opportunities and requirements, and
apply knowledge and skills gained in the traditional classroom in
a work-site situation. Corequisite: Computer Information Systems
96. 5-15 hours or more of paid employment per week or 4-12 hours
of volunteer work per week. May be repeated to a total of 16 units,
including CIS/CNT/CIS 96.Transfer: CSU (May be taken 4 times)

e Degree Applicable, Credit Grading Option: OP
o
CIS 96 DIRECTED WORK EXPERIENCE SEMINAR TUNIT

-2

Earn college credit for learning while working. Focal point for
the coordination of the student’s program of study with college-
supervised part-time or full-time employment in the student’s
major field. Case studies, job-related problems, student cases and
presentations, and material related to employment, organizations
and management are discussed; emphasis on building strong
working relationships with supervisors, subordinates, and co-
workers. Course content will serve as a guideline as you go through
the employment cycle of setting goals, researching careers,
applying for and getting a job, and dealing with workplace issues.
Corequisite: Computer Information Systems 95. May be repeated
to a total of 16 units, including CIS/CNT/CIS 95. Transfer: CSU (May

be taken 4 times)
Degree Applicable, Credit Grading Option: OP

2 00 8

CATALOG

CIS 99 SPECIAL STUDIES .3-3 UNITS
Special studies in a specialized technical-vocational major. Typically
offered for a particular occupation or skill. Courses may be offered
under any course title contained in the Catalog, using the number
99. 0.3 - 9 hours. Refer to the Schedule of Classes under Computer
Information Systems 99, Special Studies, for a list of the current

offerings. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

COLLEGE

I' TAS

REQUEST FOR COURSE SUBSTITUTION-SPECIAL STUDIES (CIS 99)
Students who wish to fulfill a degree or certificate program
requirement with a Special Studies (CIS 99) course should complete
a Request for Course Substitution or Waiver form. This form
(available from the Division Offices and Counseling) should be
completed by students in consultation with academic faculty in
- order for Special Studies to be accepted in fulfillment of the degree
and certificate requirements.
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Degree
AS — Network Security and Administration

Certificate
Cisco Network Associate

Cisco Network Professional

Computer Network Technician*

Computer Network Administration (Microsoft)*
Computer Desktop OS Security*

Computer Forensics Examiner*

Emerging Technologies*

Network and Wireless Security*

TCP-IP Network Analysis*

About the Program

The Computer Networking Technology program prepares
students for a variety of career opportunities including the
networking field. CNT classes prepare students for Cisco CCNA
and CCNP certification tests, Microsoft MCSE and MCSA

tests, and CompTIA Net+, Security+ and A+ tests. Constantly
evolving and modernizing classes include targeted skills training
in Emerging Technologies like Wireless, VolP, VPN, Computer
Forensics, Incident Response, Network Security and OS
Hardening. Many of these subjects have become basic required
knowledge even in other career fields. Students in Business, the
Sciences, Arts and Administration of Justice will all need skills in
network technologies to excel in their fields.

Certificates of Achievement provide quick paths to validate
training in today's important tech knowledge areas.

The program also includes an AS degree in Network Security
Administration. This degree incorporates the latest in Emerging
Technologies and skills employers are seeking.

iA;oproval by State Chancellor’s Office is pending
sseaso  Electronics Technology

Computing Studies

+/ DEGREE / CERTIFI

AS — Network Security and Administration

Freshman Year
Computer Networking Technology 50 (Introduction to Desktop
Operating Systems) or
Computer Information Systems 65 (Introduction to Desktop
Operating Systems...... ..o 2
Computer Networking Technology 51A (A+ Hardware
FunNdamentals).....couuveeiiiieicee e 2
Computer Networking Technology 51B (A+ Operating System
FunNdamentals).....couuveeiiiieicee e 2
Computer Networking Technology 52 (Networking Fundamentals)3
Computer Networking Technology 62A (Cisco Networking
Academy CCNA 1&2)......couiiiiiiiiiiiiicictec e 4
Electives Tracks™ .......coiiiiiiiiiiiiii e 6-9

General Education Courses

Sophomore Year

Computer Networking Technology 62B (Cisco Networking
Academy CCNA 3-4)....cccoiiiiiiiiiiiicc e 4

Computer Networking Technology 43 (Professional
COMMUNICATIONS) .oiiiiiieiiiiiie e 4

Electives Tracks™ .. ... 6-9

General Education Courses

Total Units Required ........cccoeiiiiiiiiiiiiiiiiccice 60

SProgram-based General Education 3 unit requirement.
See a counselor.

*Electives Tracks

Select from the following for 12-18 units:

CCNP Track

CNT 63 (CISCO CCNP Semester 5 — Advanced Routing)

CNT 64 (CISCO CCNP Semester 6 — Remote Access)

CNT 65 (CISCO CCNP Semester 7 — Multilayer Switching)

CNT 66 (CISCO CCNP Semester 9 —Internetworking
Troubleshooting

Network and Wireless Security Track

CNT 67 (Wireless Networks and Security CWNA)
CNT 68 (Introduction to Computer Forensics)
CNT 69 (Network Security Sec+)

Network Administration Track

CNT 55 (Windows Server)

CNT 56 (Implementing Windows Network Infrastructure)
CNT 57 (Implementing Windows Active Directory Services)

Network Analysis Track

CNT 67 (WiFi, Wireless, Hotspot Networks and security CWNA)

CNT 74.1 (Introduction to Linux/Unix, Linux+)

CNT 75.1 (WhiteHat Hacker Penetration Testing)

CNT 75.2 (Wireshark, TCP/IP Analysis and Network
Troubleshooting)
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|y DEGREE I J CERTIFICATE g g;

.re . T
Computer Operating System Security Track Certificate of Achievement
CNT 55 (Windows Server) Computer Network Administration (Microsoft)
CNT 69 (Network Security Sec+) Computer Networking Technology 50 (Introduction to Desktop
CNT 74.1 (Introduction to Linux/Unix, Linux+) Operating Systems) or Computer Information Systems 65
CNT 75.2 (Wireshark, TCP/IP Analysis and Network (Introduction to Desktop Operating Systems) ............c.ccceene. 2
Troubleshooting) Computer Networking Technology 52 (Networking Fundamentals) 3
Computer Networking Technology 54 (Windows Professional) ... 3
Computer Forensics Track Computer Networking Technology 55 (Windows Server).............. 3
CNT 68 (Computer Forensics |) Computer Networking Technology 56 (Implementing Windows
CNT 70 (Computer Forensics Il) Network Infrastructure)........ooooveiiioiieeee e 3
CNT 75.1 (WhiteHat Hacker Penetration Testing) Computer Networking Technology 57 (Implementing Windows
Directory Services) ..o 3
° NOTE: REQUEST FOR COURSE SUBSTITUTION-SPECIAL STUDIES (CIS 99) Total Units..oouieeieeieeeeeteeetee ettt sttt 17
- Students who wish to fulfill a degree or certificate program
° requirement with a Special Studies (CIS 99) course should complete iAPPFOVEII by State Chancellor’s Office is pending.
~ a Request for Course Substitution or Waiver form. This form
' (available from the Division Offices and Counseling) should be
® completed by students in consultation with academic faculty in
© order for Special Studies to be accepted in fulfillment of the degree
© and certificate requirements.
N
o .re .
o Certificate of Achievement
- Cisco Network Associate
<
— Computer Networking Technology 50 (Introduction to Desktop
< e . Operating Systems).........cccooiiiiiiii 2
o Certificate of Achievement? Computer Networking Technology 51A (A+ Hardware
. | Computer Network Technician FUNGBMENTAIS) ..o 2
© Computer Networking Technology 50 (Introduction to Desktop Computer Networking Technology 51B (A+ Operating System
w Operating Systems) or Fundamentals) ... 2
- Computer Information Systems 65 (Introduction to Desktop Computer Networking Technology 52 (Networking Fundamentals) 3
° Operating Systems).........cooooiiiiiii 2 Computer Networking Technology 62A (Cisco Networking
o Computer Networking Technology 51 (A+ Computer Academy CCNA 1&2)....coiiiiiiiiiiiiiiiiccee e 4
Fundamentals) ... 3 Computer Networking Technology 62B (Cisco Networking
: Computer Networking Technology 52 (Networking Fundamentals)3 Academy CCNA 3-4 ). 4
- Computer Networking Technology 43 (Professional Computer Networking Technology 43 (Professional
- ComMmMUNICAIONS) .iiiiiiiiiiiiie e 4 ComMmMUNICAIONS) .ooiiiiiiiiiie e 4
; Total UNits...coiiiiiiiiiiciicne 12 | Total Units Required ........cccccoivuininiiiiiiiiiicciccccce 21
* iApproval by State Chancellor’s Office is pending.
(%]
<
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Certificate of Achievement
Cisco Network Professional

Computer Networking Technology 50 (Introduction to Desktop
Operating Systems)........cccooiiiiiiiiiiccc 2
Computer Networking Technology 51A (A+ Computer
FUuNAamentals).....ccouuveeieieeieeeeeee e 2
Computer Networking Technology 51B (A+ Operating System
FuNAamentals) .....coouuveeeeiieieeeeee e 2
Computer Networking Technology 52 (Networking Fundamentals) 3
Computer Networking Technology 62A (Cisco Networking

Academy CCNA 1&2).....ciuiiiiiiiiiiiiiciciet e 4
Computer Networking Technology 62B (Cisco Networking

Academy CCNA 3&4 ) .o 4
Computer Networking Technology 63 (Cisco CCNP Semester 5 -

Advanced ROULING).....ceiuiiiiiiiieirice e 4

Computer Networking Technology 64 (Cisco CCNP Semester 6
- REMOtE ACCESS) ..iiiieeiiieeeeee e 4
Computer Networking Technology 65 (Cisco CCNP Semester 7 -

Multilayer SWitching) ........ccccociiiiiiiiiicicc 4
Computer Networking Technology 66 (Cisco CCNP Semester 8 -

Internetworking Troubleshooting)........cccoceveviiiiniiiicee 4
Computer Networking Technology 43 (Professional

COMMUNICATIONS) .oiiiiiieiiiiiiee et e e 4
Total Units Required ........cccooviiiiiiiiiniiccie 37

Certificate of Achievement*
Computer Forensics Examiner

Computer Information Systems 50 (Introduction to Computer &

Information Technology) or

Computer Networking Technology 62A (Cisco Academy

CCNA 1&2) or

Computer Networking Technology 51A (A+ Hardware

Fundamentals) and

Computer Networking Technology 51B (A+ Operating System

Fundamentals) .....cc.veeeeiiiieieee e 3-4
Computer Networking Technology 68 (Introduction to Computer

FOr@NSICS) oo 3
Computer Networking Technology 70 (Computer Forensics Il) .... 3
Administration of Justice 60 (Criminal Law)..........ccccoooveeiiiiieiien. 3
Administration of Justice 61 (Evidence)
Total UNits.....ooeviiiiiiiiiiiiicice

iApprova/ by State Chancellor’s Office is pending.

Computing Studies

+/ DEGREE / CERTIFI

Certificate of Achievement?
Network and Wireless Security

Computer Networking Technology 52 (Networking Fundamentals)3
Computer Networking Technology 62A (Cisco Academy

CONA TE2) o 4
Computer Networking Technology 67 (Wireless Networks and
Security CWNA) ... 2

Computer Networking Technology 68 (Introduction to Computer
FOr@NSICS) oo 3

Computer Networking Technology 69 (Network Security Sec+)... 3

Total UNits.....ooiveiiiiiiiiiiiicicics 1112

1Approva:l by State Chancellor’s Office is pending.

Certificate of Achievement?
Emerging Technologies

Computer Networking Technology 67 (Wireless Networks and
Security CWNA) ..o 3
Computer Networking Technology 73.1 (VolP: Cisco and Asterisk
[P PRONES) e 4
Computer Networking Technology 77.1(VmWare, Microsoft 7 Xen
Virtual Machines) ........oooiiiiii e 4
And one course from the following:
Computer Networking Technology 73.2 (Podcasting, Video and
Radio Streaming).........ccocoeiiiiiiiiiiiiiciice e 3
Computer Networking Technology 76.1 (Smart Home Technology
DHTIH) et
Total Units

1Approva:l by State Chancellor’s Office is pending.

Certificate of Achievement*
Computer Desktop OS Security

Computer Networking Technology 51A (A+ Hardware)................. 2
Computer Networking Technology 51B (A+ Operating Systems) . 2
Computer Networking Technology 69 (Network Security, Sec+) .. 3
Computer Networking Technology 74.1 (Introduction to Linux/
UNIX, LINUXA) ottt ennan 4
And one course from the following:
Computer Networking Technology 52 (Networking Fundamentals)3
Computer Networking Technology 62A (Cisco Networking
Academy CCNA 1-2) ..o 4
Total UNits.....coeiiiiiiiiiiiii 14-15

1Approva:l by State Chancellor’s Office is pending.
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|y DEGREE I J CERTIFICATE g g;

Certificate of Achievement?

TCP/IP Network Analysis:

Computer Networking Technology 67 (WiFi, Wireless, Hotspot
Networks and Security CWNA) ..o 3

Computer Networking Technology 75.1 (WhiteHat Hacker

Penetration Testing) .......coccveeiieiiiiiiiiii e 4
Computer Networking Technology 75.2 (Wireshark, TCP/IP
Analysis and Network Troubleshooting) ........cccocevieviiiincnnne. 4

And one course from the following:
Computer Networking Technology 73.1 (VolP: Cisco and Asterisk

1P PRONES) . 4
Computer Networking Technology 74.1 (Introduction to Linux/

UNIX, LINUXA) ¢ nnnnen 4

o

- Computer Networking Technology 77.1 (VMWare, Microsoft 7 Xen

o Virtual Machines)...

o Total Units...ccoeciueiiiiiciceeecee s

o]

° iApproval by State Chancellor’s Office is pending.
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Computer Networking Technology (cNT)

CNT 43 PROFESSIONAL COMMUNICATIONS 4 UNITS
This course is designed to help students develop and refine the
written and oral communication skills necessary to communicate
effectively in a business environment. This will be accomplished
through the planning, composing, and evaluating of written
communication; report writing; and oral presentations. Additional
focus will be placed on developing interpersonal skills, team
participation skills, and professionalism. Students who have
completed or are enrolled in Business 43, Computer Information
Systems 43, Computer Science 43, English 43, or Speech 43 may
not receive credit. Strongly recommended: Eligibility for English

1A. 4 hours. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CNT 50 INTRODUCTION TO DESKTOP OPERATING SYSTEMS 2 UNITS
Students in this class will gain an understanding of desktop
operating systems including DOS, Windows, Unix, and Macintosh.
The role of hardware, application software and the operating
system and how it interacts with each will be explored. Students
will install, configure, and update the operating system on a
microcomputer system. Students who have completed or are
enrolled in Computer Information Systems 65 may not receive
credit. Strongly recommended: Computer Information Systems 50.

2 hours lecture, 1 hour laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CNT 51
REPLACED BY CNT 51A AND CNT 51B

CNT 51A A+ HARDWARE FUNDAMENTALS 2 UNITS
This is an extensive course designed to take students from the just-
a-user level to the I-can-fix-it level for most common PC hardware
issues. Students will learn all aspects of computer hardware
including: identifying components, electricity and power supplies,
motherboards, memory, hard drives, supporting 1/O devices,
modems and networks, laptops and PDA's, printers, assembling/
disassembling a PC, troubleshooting, and the responsibilities of a
PC technician. Students will build and configure several computer
systems, install and configure a variety of expansion cards, install
operating systems such as Windows and learn how to do basic
hardware and operating systemtroubleshootingandrepair. Prepares
students for the A+ Core Hardware portion of the CompTIA A+
Certification exam. Strongly recommended: Computer Networking
Technology 50 or Computer Information Systems 502 hours lecture,

1 hour laboratory. Transfer: CSU . (May be taken 3 times).
Degree Applicable, Credit Grading Option: OP

CNT 51B A+ OPERATING SYSTEM FUNDAMENTALS 2 UNITS
Introductory course covers concepts and skills necessary to support
the Windows 9x/NT/2000/XP operating systems. Designed to take
students from the just-a-user level to understanding the behind-
the-scenes of installation, configuration, upgrading, customizing,
optimizing, diagnosing, and troubleshooting a Windows Operating
System and the most common software applications. Students
will learn installation procedures for Windows, create and use
emergency boot diskettes and manage printers and other devices.
Othertopicsinclude networking, communication protocols, Internet
access and troubleshooting. In hands-on exercises, students will
install Windows operating systems, manage Windows devices, use
the FDISK utility, perform backups, manage system files, configure
networks, configure Internet access, and troubleshoot operating
system errors. Prepares students for the A+ Operating system
Technologies portion of the CompTIA A+ Certification exam.
Strongly recommended: Computer Networking Technology 51A.

(May be taken 2 times). 2 hours lecture, 1 hour laboratory. Transfer:

CSu
Degree Applicable, Credit Grading Option: OP

CNT 52 NETWORKING FUNDAMENTALS 3 UNITS
This course is a foundation course that explains and describes how
computer networks are designed, installed, and administrated.
Introduction to communications concepts, data communications,
networking, and Internetworking. Review of major network
components: hardware, software, protocols (TCP/IP, IPX/SPX,
NETBEUI), topologies, and cabling. Overview of LAN administration,
setup, and installation. Preparation for the Network+ certification
exam. Students may receive credit for either Computer Information
Systems 66 or Computer Networking Technology 52, but are limited
to a total of two times in any combination. Strongly recommended:
Computer Information Systems 50. (May be taken 2 times).

3 hours lecture, 1 hour laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CNT 54 WINDOWS PROFESSIONAL 3 UNITS
Installation and configuration of Windows Professional operating
system. Preparation for the Microsoft Certificated System EngineeR
(MCSE) exam. Students will learn to install and configure Microsoft
Windows Professional on stand-alone computers and on client
computers that are part of a workgroup or a domain. Creation of
user and group accounts, group policies, administrating access to
shared resources, configuration of hardware devices, monitoring of
system resources, troubleshooting, and ensuring data integrity and
security. Strongly recommended: Computer Network Technology
51 and Computer Network Technology 52. 2.5 hours lecture, 1.5

hours laboratory. Transfer: CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CNT 55 WINDOWS SERVER 2003 3 UNITS
Installation and configuration of Windows Server operating system.
Preparation for the Microsoft Certificated EngineeR (MCSE)
exam. Students will learn to install, configure, and administer
Microsoft Windows Server 2003 in a domain environment.
Networking fundamentals and protocols with emphasis on the
TCP/IP suite. Mixed environment networking, data security server
domain models, network directory concepts. Server system
administration, troubleshooting, and optimization. Creation of
user and group accounts, group policies, administrating access to
shared resources, configuration of hardware devices, monitoring
of system resources, troubleshooting, and ensuring data integrity
and security in a domain environment. Strongly recommended:
Computer Networking Technology 51 and Computer Networking
Technology 52. 2.5 hours lecture, 1.5 hours laboratory. Transfer:

CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CNT 56 IMPLEMENTING WINDOWS NETWORK INFRASTRUCTURE

3 UNITS
This course will enable students to install, configure, manage, and
support a network infrastructure that uses the Microsoft Windows
Server products. The course focuses heavily on TCP/IP and related
services including DHCP server, DNS server, WINS, network security
protocols, Public Key Infrastructure (PKl), Internet Protocol Security
(IPSec), and remote access. This course also enables a student to
configure Windows as a network router, configure Internet access
for a network, configure a Web server, and manage a Windows
deployment using Remote Installation Service (RIS). The student
will also learn to enable network connectivity between NetWare,
Macintosh, and UNIX networks. Strongly recommended: Computer
Network Technology 54 and Computer Network Technology 55.
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2.5 hours lecture, 1.5 hours laboratory. Transfer: CSU (May be taken

2 times)
Degree Applicable, Credit Grading Option: OP

CNT 57 IMPLEMENTING WINDOWS ACTIVE DIRECTORY SERVICES

3 UNITS
Students will learn to install, configure, and administer Microsoft
Windows Active Directory services. This course focuses on
implementing Group Policy and understanding the Group Policy
tasks required to centrally manage users and computers. Students
will use Group Policy to configure and manage the user desktop
environment, to configure and manage software and implement
and manage security settings. Students will install and manage
Windows domains and domain controllers through Active Directory.
Strongly recommended: Computer Network Technology 54 and
Computer Network Technology 55. 2.5 hours lecture, 1.5 hours

laboratory. Transfer: CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CNT 62A  CISCO NETWORKING ACADEMY CCNA 1&2 4 UNITS
This course covers the first 2 parts in the Cisco Certified Network
Associate (CCNA) curriculum, and the objectives of the CCNA
640-821 INTRO certification exam. This course will cover the
fundamental of networking, including the OSI model and industry
standards, concepts, network topologies, cabling, network
hardware, basic network design, LANs, and network configuration
and troubleshooting. It includes router and routing concepts and
terminology including RIP, EIGRP, and IGRP routing protocols,
distance vector and link state routing, routing loop issues, routing
theory, TCP/IP basics, IP addressing, subnetting, router 10S and
configuration, switching concepts, CDP and SCMA-CD. Students
will get hands-on experience configuring Cisco routers and
switches. Students should have basic computer skills and knowledge
of Internet use. Strongly recommended: Computer Information
Systems 50. 3 hours lecture, 3 hours laboratory. Transfer: CSU (May

be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CNT 62B  CISCO NETWORKING ACADEMY CCNA 3-4 4 UNITS
This course covers the third and fourth parts of the Cisco Certified
Network Associate (CCNA) curriculum, and the objectives of the
CCNA 640-811 ICND exam. It covers Internetwork topology and
design, configuring LAN switches, STP, VLANs and trunking, TCP/IP
suite, VLSM / CIDR IP addressing and subnetting, advanced routing
concepts and configuration for RIP, EIGRP, IGRP, and static routes.
Also includes WANs using Frame Relay, ISDN, dial-on-demand
routing, PPP, PAP/CHAP authentication, and network address
translation. Network security, best practices, router-switch security,
passwords, and remote access concepts. This class includes hands-
on experience using Cisco routers and switches. Prerequisite:
Computer Networking Technology 62A (completed with a grade of
“C" or higher) or completion of Cisco Networking Academy 1 & 2
at a Cisco Academy. 3 hours lecture, 3 hours laboratory. Transfer:

CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CNT 63 CISCO CCNP SEMESTER 5—ADVANCED ROUTING 4 UNITS
This course is the first course in the Cisco Certified Network
Professional (CCNP) curriculum. This course will cover the
configuration of Cisco routers for operating in large or growing
multiprotocol internetworks. This course includes lectures and
laboratory exercises that focus primarily on scalaboratoryle
technologies and the Cisco IOS software features that are most
useful in building large or growing internetworks. These features
include scalaboratoryle routing protocols, such as OSPF, EIGRP,
and BGP, queuing, VLSM, route distribution, route summarization,
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and NAT. Recommend students take classes in order and only
one CCNP course at a time Prerequisite: Computer Network
Technology 62 (completed with a grade of “C" or higher) or have
a CCNA certificate. 3 hours lecture, 3 hours laboratory. Transfer:

CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CNT 64 CISCO CCNP SEMESTER 6—REMOTE ACCESS 4 UNITS
This is one of the four courses in the Certified Cisco Network
Professional (CCNP) curriculum. This course is designed to provide
students a combination of both lectures and laboratory experience
in current and emerging networking technology. This will prepare
them for the Cisco Certified Networking Professional (CCNP) exam:
Building Cisco Remote Access Networks. Instruction includes ISDN,
DDR, ODR, dialup networking, Cisco 700 series routers, Frame
Relay, and AAA. Recommend students take classes in order and
only one CCNP course at a time Prerequisite: Computer Network
Technology 62 (completed with a grade of “C" or higher) or have
a CCNA certificate. 3 hours lecture, 3 hours laboratory. Transfer:

CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CNT 65 CISCO CCNP SEMESTER 7—MULTILAYER SWITCHING 4 UNITS
This is one of the four courses in the Certified Cisco Network
Professional (CCNP) curriculum. This course is designed to provide
students a combination of both lectures and laboratory experience
in current and emergent networking technology. This will prepare
them for the Cisco Certified Networking Professional (CCNP)
exam: Building Cisco Multilayer Switching Networks. Instruction
includes both routing and switching concepts, covering both
Layer 2 and Layer 3 technologies. This course includes topics in
LAN design, media types, VLANs, VLAN Trunking Protocol, ISL,
802.1Q, Spanning Tree, Inter-VLAN routing, Multilayer Switching,
Flow Masks, HSRP, Multicasting, IGMP, and CGMP. Recommend
students take classes in order and only one CCNP course at a time
Prerequisite: Computer Network Technology 62 (completed with a
grade of “C" or higher) or have a CCNA certificate. 3 hours lecture,

3 hours laboratory. Transfer: CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CNT 66 CISCO CCNP SEMESTER 8—INTERNETWORKING

TROUBLESHOOTING 4 UNITS
This is one of the four courses in the Certified Cisco Network
Professional (CCNP) curriculum. This course is designed to
provide students a combination of both lectures and laboratory
experience in current and emergent networking technology. This
will prepare them for the Cisco Certified Networking Professional
(CCNP) exam: Internetworking Troubleshooting and Support
Exam. This advanced course provides networking professionals
with the troubleshooting processes on Cisco Routers and Catalyst
Switches. Students are taught how to baseline and troubleshoot an
environment using Cisco routers and switches for multi-protocol
client hosts and servers connected with: Ethernet, Fast Ethernet,
Token Ring, Serial, Frame Relay, and ISDN BRI. Recommend
students take courses in order and only one CCNP course at a
time Prerequisite: Computer Network Technology 62 (completed
with a grade of “C” or higher), or have a CCNA certificate and
have completed Computer Network Technology 63, 64 and
65 or industry equivalent experience. 3 hours lecture, 3 hours

laboratory. Transfer: CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CNT 67 WIFI, WIRELESS, HOTSPOT NETWORKS AND SECURITY

CWNA 3 UNITS
This course will prepare students to plan, purchase, and install
a small to medium-sized wireless or WIFI HotSpot network and




Computing Studies

Computer Networking Technology

secure it, and meets the needs of small businesses, SOHO (Small
Office, Home Office) workers, telecommuters, and home wireless
networks. Subjects covered include: wireless network access,
modems, routers, firewalls, war-driving, security, compatibility, site
survey and network planning, basic network administration, basic
network troubleshooting, and objectives of the CWNA wireless
networking exam. Strongly recommended: Computer Information
Systems 50, Computer Networking Technology 55, or similar hands-
on experience. 2.5 hours lecture; 1.5 hours laboratory. Transfer:

CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CNT 68 INTRODUCTION TO COMPUTER FORENSICS 3 UNITS
A survey course in the detection, prevention and investigation of
incidents involving computers and digital information, including
cyber attacks and the use of computers to investigate crimes. The
program will include introduction to computer forensics, incident
response, methods of investigation, tracking persons and data, the
secure analysis of hard drives and storage mediums, and IT security
utilizing court-approved forensic software and tools. Strongly
recommended: Computer Information Systems 50 or similar hands-

on experience. Transfer: CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CNT 69 NETWORK SECURITY SEC+ 3 UNITS
Following the Sec+ certification objectives, an introduction to the
concepts and practices of secure network design and management
using desktop and network operating systems, router and switch
operating systems, hardware and software Firewall and VPN
technology for wired and wireless systems. The program will
include authentication methods and devices, protocol analysis
and IP network troubleshooting, strategies for identifying and
countering vulnerabilities, network medias and topologies in a
secure network, intrusion detection and forensic incident response.
Strongly recommended: Computer Networking Technology 62B,
CCNA certification or equivalent. 2.5 hours lecture; 1.5 hours

laboratory. Transfer: CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CNT 70 COMPUTER FORENSICS I 3 UNITS
A practical course in the detection and investigation of incidents
involving computers an digital information. Case oriented,
following the objectives for the CFE Computer Forensics Examiner
certification exam, the class includes understanding and practice
in basic computer forensics, methods of investigation, analysis of
hard drives, storage mediums, and network logs, and investigation
reporting utilizing court-approved forensic software and tools.
Strongly recommended: Computer Information Systems 50 or
similar hands-on experience. (May be taken 2 times). 2.5 hours

lecture, 1.5 hours laboratory. Transfer: CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CNT 72 CCNA BOOTCAMP CERTIFICATION PREPARATION 3 UNITS
This course covers preparation for the CCNA - Cisco Certified
Networking Associate exam. All Cisco certification exam objectives
are covered conceptually, practically and specifically as they relate
to the exam. Effective troubleshooting and Cisco recommended
methods and nomenclature are reviewed and practiced. Topics
include: basic characteristics of ethernet networks, LANs and
WANSs, Cisco router and switch configuration and 10S, RIP, OSPF,
IGRP and EIGRP routing protocols, PPP, ISDN and Frame Relay
concepts and configuration, IP network addressing, Switching,
VLANS, VLSM, CIDR and network troubleshooting using Cisco
methods and router and switch commands, and certification test
methods, practice and preparation. Strongly Recommended:
CNT62A, CNT62B (completed with a grade of “C” or higher) or the

equivalent industry experience. 3 hours lecture, 1 hour laboratory.

Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CNT 73.1  VOIP: CISCO AND ASTERISK IP PHONES 4 UNITS
VolP (Voice over Internet Protocol) offers a cost-effective alternative
to plain old telephone service. What s it, how does it work and what
does it mean? This class is for all business, SOHO and computer
users interested in using this technology, and will provide a guide
for selecting, setting up and using IP phone services. It will serve as
a practical hands-on guide to the purchase and setup of hardware
and software for Internet phones and the broadband Internet
services required to support them, providing basic need-to-know
information about getting the most out of VolP services. Strongly
recommended: Computer Information Systems 50. 3 hours lecture;

3 hours laboratory. Transfer: CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CNT 73.2 PODCASTING, VIDEO AND RADIO STREAMING 3 UNITS
Podcasting and internet streaming of Video and Radio are
here now. This course covers the basics of understanding and
manipulating the technology behind them. Subjects include TCP-
IP basics, Multicasting, Audio / video formats, Codecs, digital
sampling and bit resolution, digital storage media, audio and
video capture basics, transcoding, compression, preprocessing,
recording applications and equipment, streaming applications, web
pages and HTML for streaming, XML and RSS basics, assembling a
streaming system, managing media files. Strongly recommended:
Computer Information Systems 50. 2.5 hours lecture; 1.5 hour

laboratory. Transfer: CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CNT 741 INTRODUCTION TO LINUX/UNIX, LINUX+ 4 UNITS
This course provides hands-on training covering basic installation,
management, configuration, security, documentation and hardware
topics for the Linux/UNIX operating system on workstations
in a LAN environment. The objectives for basic technician
certifications such as RHCT, CompTIA Linux+ are covered. Topics
include desktop security objectives and major types of security
vulnerabilities, physical security, file protection, basic system and
network configuration, account security, logging, backups, Linux/
UNIX desktop security features and useful utilities, detecting and
preventing DOS attacks, hacking, authentication and data recovery.
Strongly recommended Computer Information Systems 50. 3 hours

lecture; 3 hours lab. Transfer: CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CNT 75.1  WHITEHAT HACKER PENETRATION TESTING 4 UNITS
WhiteHat and Pen testing training covers the concepts, use and
appropriate application of Penetration Testing software and
utilities in Ethernet networks. Students will explore the ethical use
of security tools and countermeasures. Students are required to
sign the “White Hat Oath” agreement of Ethical and Professional
Conduct. The course will include: Hacking methods, tools, their
use and detection; penetration testing and countermeasures;
exploits, vulnerability assessment in computers and networks,
hands-on practice in a sandbox environment. Tools used include
Wireshark, Whitehat/Pentest tools for Windows, OSX, Linux.
Strongly Recommended: One of the following courses: CNT 67,
CNT 69, CNT 62A, CNT 57, C NT 55 (completed with a grade of “C”
or higher). 3 hours lecture, 3 hours laboratory. Transfer: CSU (May

be taken 2 times)
Degree Applicable, Credit Grading Option: OP
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CNT 75.2 WIRESHARK, TCP/IP ANALYSIS AND NETWORK
TROUBLESHOOTING 4 UNITS
Course is geared to teach solid network management skills using
the WiresharkTM network analyzer. The class provides a logical
troubleshooting approach to capturing and analyzing data
frames. Armed with this knowledge, students can effectively
troubleshoot, maintain, optimize and monitor network traffic and
keep your network operating at its peak performance. Strongly
recommended: Computer Information Systems 50. 3 hours lecture;

3 hours laboratory. Transfer: CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CNT 76.1 SMART HOME TECHNOLOGY DHTI+ 4 UNITS
This course provides hand-on training in digital home networking
and systems integration and will cover the objectives of CompTIA's
DHTI+ certification exam.  Specific topics covered include:
Introduction to HTI; Home Network Design and Configuration;
Home Network Central Components and Low-Voltage Wiring;
High-Voltage Wiring; Video and Audio Fundamentals; Audio/
Video Installation and Setup; Telecommunications and Networking
Fundamentals and Installation; Home Lighting Control; Heating,
Ventilation and air-Conditioning (HVAC) Management; Water
System Management; Miscellaneous Automated Control Systems,
TCP/IP, Router/Computer network configuration, Wiring standards,
testing and certification, Troubleshooting. Strongly recommended
Computer Information Systems 50. 3 hours lecture; 3 hours

laboratory. Transfer: CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CNT 771 VMWARE, MICROSOFT AND XEN VIRTUAL MACHINES4 UNITS
VMWare, Microsoft Virtual Server, Virtual PC and ZEN are
virtualization software’s, more common every day. Using virtual
machines gives huge savings in time, money, energy and resources
for individuals and companies. Every power user and sysadmin
needs to understand virtualization and the implications for the future
of desktops and servers. This class covers Virtual Machine basics,
concepts, and use. Strongly recommender: Computer Information
Systems 50. 3 hours lecture; 3 hours laboratory. Transfer: CSU (May

be taken 2 times)
Degree Applicable, Credit Grading Option: OP

CNT 95 DIRECTED WORK EXPERIENCE PRACTICUM 1-3 UNITS
Earn college credit for learning while working. Occupational Work
Experience is college-supervised employment of students that
extends classroom learning to the workplace and relates to the
students’ educational occupational goals. Students must have a job
(paid, volunteer, or internship) in a licensed business that directly
relates to their goals. Through a set of individualized learning
objectives established by the student, supervisor, and instructor,
each student will work with and learn from professionals in their
field of study. These experiences will enable students to improve
job skills, analyze career opportunities and requirements, and
apply knowledge and skills gained in the traditional classroom in a
work-site situation. Corequisite: Computer Networking Technology
96. 5-15 hours or more of paid employment per week or 4-12 hours
of volunteer work per week. May be repeated to a total of 16 units,

including CIS/CS/CNT 96. Transfer: CSU (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP
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CNT 96 DIRECTED WORK EXPERIENCE SEMINAR 1T UNIT
Earn college credit for learning while working. Focal point for
the coordination of the student’s program of study with college-
supervised part-time or full-time employment in the student’s
major field. Case studies, job-related problems, student cases and
presentations, and material related to employment, organizations
and management are discussed; emphasis on building strong
working relationships with supervisors, subordinates, and co-
workers. Course content will serve as a guideline as you go through
the employment cycle of setting goals, researching careers,
applying for and getting a job, and dealing with workplace issues.
Corequisite: Computer  Networking Technology 95. May be
repeated to a total of 16 units, including CIS/CNT/CIS 95. Transfer:

CSU (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

CNT 99  SPECIAL STUDIES .3-3 UNITS
Special studies in a specialized technical-vocational major. Typically
offered for a particular occupation or skill. Courses may be offered
under any course title contained in the Catalog, using the number
99. 0.3 - 9 hours. Refer to the Schedule of Classes under Computer
Networking Technology 99, Special Studies, for a list of the current

offerings. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

REQUEST FOR COURSE SUBSTITUTION-SPECIAL STUDIES (CNT 99)
Students who wish to fulfill a degree or certificate program
requirement with a Special Studies (CNT 99) course should
complete a Request for Course Substitution or Waiver form. This
form (available from the Division Offices and Counseling) should
be completed by students in consultation with academic faculty in
order for Special Studies to be accepted in fulfillment of the degree
and certificate requirements.
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Degree
AS Computer Science (TRANSFER PREPARATION)

AS Computer Programming
AS Computer Programming for the Web

Certificate
Computer Programming

Computer Programming for the Web

About the Program

Las Positas College offers Degrees and Certificate programs in
Computer Science that prepare students for direct job entry and/
or preparation for transfer to a four-year university.

These programs cover a wide range of computer related professions
that include programming, systems analysis, data processing,

and computer science. Students will learn to direct computer
operations by writing detailed instructions in computer languages
to solve a variety of problems in business, government, and science.
These include information acquisition, processing storage, and
transmission, using computers and computer peripherals.

Principal areas of study within computer science include artificial
intelligence; computer systems and networks; database systems;
human factors; numerical analysis; programming languages;
software engineering and theory of computing.

I +/ DEGREE +/ CERTIFICATE

AS - Computer Science

This degree prepares students for transfer to four-year institutions
for continued study in computer science. The program outlined
fulfills typical lower-division requirements at four-year transfer
institutions. Some variation in requirements may exist at a
particular four-year college or university; therefore, it is essential
that the student also refer to the catalog of the prospective
transfer institution and consult a counselor.

General Education courses should be selected carefully to meet
the requirements of the intended transfer institution. Some
transfer institutions require more general education units than are
required by the AS degree.

AS and Certificate - Computer Programming
The curriculum in this program is designed to prepare students
for employment as computer programming professionals.
Programming professionals in this field have a variety of titles,
such as Programmer, Programmer/Analyst, Business Analyst,
Systems Analyst, Computer Scientist, Information Technologist,
Information Systems Professional, Information Technology
Professional, Programming Professional, Software Developer, or
Software Engineer. Although successful programming careers are
possible without a degree, the professional with a degree will have
a marked advantage.

AS and Certificate - Computer Programming
for the Web

The curriculum in this program is designed to prepare students
for employment as computer programming professionals for the
web. Programming professionals in this field have a variety of
titles, such as Programmer, Programmer/Analyst, Business Analyst,
Systems Analyst, Computer Scientist, Information Technologist,
Information Systems Professional, Information Technology
Professional, Programming Professional, Software Developer, or
Software Engineer. Although successful programming careers are
possible without a degree, the professional with a degree will have
a marked advantage.
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Computing Studies

~ Computer Science
\/ DEGREE \/ CERTIFICATE

AS - Computer Science (TRANSFER PREPARATION)

Freshman Year
Computer Science 1 (Computing Fundamentals I)......................... 5
Computer Science 2 (Computing Fundamentals Il)........................

Computer Science 41 (Introduction to UNIX)............

Mathematics 1 (Analytical Geometry and Calculus 1)
Mathematics 2 (Analytical Geometry and Calculus Il).................... 5
General Education Courses

Sophomore Year
Computer Science 20 (Advanced Programming Methods with
Data Structures Using CH+) c...ooiiiiiiiiiiiiieiccicccecceen 4
Computer Science 21 (Computer Organization and Assembly
Language Programming) ........cccceeouieiiiiiieniciicie e 4
Mathematics 7 (Elementary Linear Algebra with Computer
Applications) or
Mathematics 41 (Statistics for Business Majors) or
Mathematics 42A (Introduction to Probability and Statistics) or
Mathematics 44 (Statistics and Probability) ........cccceeininnnine 3-5
Mathematics 10 (Discrete Mathematics)
General Education Courses
Total units requUIred.......cccoceeevereecireeereeeeeeeeee e 60
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AS - Computer Programming

Freshman Year
Computer Science 1 (Computing Fundamentals I)......................... 5
English 1A (Critical Reading and Composition)...........cccccccoceennn. 3
Computer Information Systems 60 (Systems Analysis and Design).3
Select 1 course from the following:

Computer Science 2 (Computing Fundamentals Il)

Computer Science 21 (Assembly Language)

Computer Science 30 (C++ Programming)

Computer Science 31 (Java Programming)

Computer Science 32 (Visual Basic Programming)..................

Computer Science 43 (Professional Communications)

General Education Courses®

Sophomore Year
Computer Science 45 (Database Programming) ..........c.ccccoceens 3
Select 1 course from the following:

Computer Science 20 (Data Structures)

Computer Science 33 (Advanced C++ Programming)

Computer Science 34 (Advanced Java Programming)

Computer Science 35 (Advanced Visual Basic Programming)

Computer Science 36 (Windows and MFC Programming)......... 4
Select 1 course from the following:

Computer Science 2 (Computing Fundamentals Il)

Computer Science 21 (Assembly Language)

Computer Science 30 (C++ Programming)

Computer Science 31 (Java Programming)

Computer Science 32 (Visual Basic Programming)..................... 4

Computer Science 47 (Capstone Project)

General Education Courses®

Total units requIred.......ccceeeeeereecineerereeeeeee e 60

SProgram-based General Education 3 unit requirement.
See a counselor.
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AS - Computer Programming for the Web

Freshman Year

Computer Science 1 (Computing Fundamentals I)......................... 5
Computer Science 43 (Professional Communications)................... 4
English 1A (Critical Reading and Composition).............ccccccceeenenn. 3
Computer Science 31 (Java Programming).............cccccoeo 4
Computer Science 37 (Web Programming) ........ccccccooeiiiiiiiinne 4
Visual Communications 53 (Photoshop | for Design)...................... 2

General Education Courses®

Sophomore Year
Computer Information Systems 60 (Systems Analysis and Design).3
Select 1 course from the following:

Computer Science 38 (Perl and CGl)

Computer Science 39 (Java Servlets and JSP)

Computer Science 40 (VBScript, ASP, ActiveX) ........c..ccocooen. 2
Computer Science 44 (Advanced Web Programming) .................. 4
Computer Science 45 (Database Programming) ............ccccccoeeiie 4
Computer Science 47 (Capstone Project)........c.ccccceiiiiiin 3

§

General Education Courses
Total units requIred.........ccoeeeereeienirecereeeeeeeee e 60

SProgram-based General Education 3 unit requirement.
See a counselor.

Certificate of Achievement
Computer Programming

Programming Fundamentals:

Computer Science 1 (Computing Fundamentals I).................... 5
Intermediate Courses in two Programming Languages—Select 2:

Computer Science 21 (Assembly Language)

Computer Science 30 (C++ Programming)

Computer Science 31 (Java Programming)

Computer Science 32 (Visual Basic Programming).................... 8
Advanced Course in any Programming Languages—Select 1:

Computer Science 20 (Data Structures)

Computer Science 33 (Advanced C++ Programming)

(

(
Computer Science 34 (Advanced Java Programming)
Computer Science 35 (Advanced Visual Basic Programming)
(

Computer Science 36 (Windows and MFC Programming)......... 4

Professional Competence:
Computer Information Systems 60 (Systems Analysis and Design).3

Computer Science 43 (Professional Communications)................... 4
Computer Science 45 (Database Programming) ............ccccccooeiie 4
Computer Science 47 (Capstone Project)........c..cocooiiiniin 3
Total UNits.cooeeeiiieeieeeee ettt 31

I +/ DEGREE W CERTIFICATE

Certificate of Achievement
Computer Programming for the Web

Programming Fundamentals:
Computer Science 1 (Computing Fundamentals I)......................... 5
Computer Science 31 (Java Programming).............ccccoooe 4
Scripting Languages/Imaging (Select 1):

Computer Science 38 (Perl and CGl)

Computer Science 39 (Java Servlets and JSP)

Computer Science 40 (VBScript, ASP, Active X) ... 2

Professional Competence:
Visual Communications 53 (Photoshop | for Design)...................... 2
Computer Science 37 (Web Programming) ........c.ccccooeoiiiiiiiinne

Computer Science 43 (Professional Communications)...

Computer Science 44 (Advanced Web Programming) ..................

Computer Information Systems 60 (Systems Analysis and Design) 3
Computer Science 45 (Database Programming) ............ccccocoeeiie 4
Computer Science 47 (Capstone Project)...........ccccooiiiiiiin 3
Total Units
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Computer Science (C9)

CS1 COMPUTING FUNDAMENTALS | 5 UNITS
Computing systems; problem-solving concepts and algorithms;
computer logic and architecture; number systems; program design,
development, style, testing and documentation; algorithms;
elementary data structures; functions and control statements;
operating systems; arrays. Programming language: C++.
Prerequisite: Mathematics 55 (completed with a grade of “C” or
higher). 4 hours lecture, 3 hours laboratory. (CAN CSCI 22). AA/AS

GE. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

CS2 COMPUTING FUNDAMENTALS II 5 UNITS
Data abstraction and structures; pointers; stacks; queues;
recursive algorithms, searching and sorting; object-oriented
programming, encapsulation, inheritance and polymorphism; file
I/0. Programming language: C++. Prerequisite: Computer Science
1 (completed with a grade of “C” or higher). 4 hours lecture, 3

hours laboratory. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

CS7 INTRODUCTION TO COMPUTER PROGRAMMING CONCEPTS

3 UNITS
An introductory course in computer programming for nonscience
majors and for students requiring additional preparation before
taking Computer Science 1. Hardware, system software basics, the
history of computing, computer ethics, basic computer operations,
number systems, design of algorithms, pseudocoding, flowcharting,
and programming constructs such as variables, expressions, input/
output, decision-making, loops. 2.5 hours lecture, 1.5 hours

laboratory. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

CS 20 ADVANCED PROGRAMMING METHODS WITH DATA

STRUCTURES USING C++ 4 UNITS
Design and implementation of larger programs in C++ using
software engineering principles. Emphasis on definition and
use of data structures. Includes specification of abstract data
types, recursion, dynamic memory allocation, stacks, linked lists,
queues, binary trees, random access files, and use of hash codes.
Prerequisite: Computer Science 2 (completed with a grade of “C”

or higher). 3 hours lecture, 3 hours laboratory. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

CS 21 COMPUTER ORGANIZATION AND ASSEMBLY LANGUAGE

PROGRAMMING 4 UNITS
Basics of machine architecture, machine language, assembly
language, operating system and higher level language interface.
Data representation, instruction representation and execution,
addressing techniques and use of macros. Space and time
efficiency issues. Input/output including video modes. Procedures
including parameter passing and linkage to higher level languages.
Prerequisite: Computer Science 1 (completed with a grade of “C”
or higher). 3 hours lecture, 3 hours laboratory. (CAN CSCI 10).

Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

CS 30 C++ PROGRAMMING 4 UNITS
Applications programming in C++ for the student already familiar
with the concepts of programming. The following concepts
are introduced: Object-oriented programming, encapsulation,
inheritance and polymorphism; introduction to data abstraction
and structures; pointer; file 1/O. Prerequisite: Computer Science
1 (completed with a grade of “C” or higher). 3 hours lecture, 3

114

hours laboratory. Note: This course will not be offered at this time.

Students are advised to take CS 1 instead. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

CS 31 JAVA PROGRAMMING 4 UNITS
Applications programming in Java for students already familiar with
the concepts of programming. Topics will include in Applets and
Swing, multimedia, presenting data files over the web, elementary
data structures (queues, linked list, stacks) and vectors, binary
searching, sorting, JDBC (Java Data Base Connectivity), Remote
Method Invocation (RMI), and Java Beans. Prerequisites: Computer

Science 1 (completed with a grade of “C” or higher). 3 hours
lecture, 3 hours laboratory. Transfer: CSU, UC

Degree Applicable, Credit Grading Option: OP

CS 32 VISUAL BASIC PROGRAMMING 4 UNITS

Applications programming in Visual Basic to create Windows
oriented applications for student already familiar with the concepts
of programming. Emphasis on algorithms, 1/O, multimedia
capabilities, data file 1/0, loops, decision-making, string processing,
functions, control objects (such as sliders, combination boxes,
radio buttons), ActiveX controls, Object Linking and Embedding
(OLE), use of the grammar and syntax for a foundation for VBScript
and Visual Basic for Applications. Prerequisite: Computer Science 1
(completed with a grade of “C” or higher). 3 hours lecture, 3 hours

laboratory. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

CS 33 ADVANCED C++ PROGRAMMING 4 UNITS
This is an advanced course in C++ programming. Advanced
topics will be covered which will build on the skills acquired in
earlier courses. Topics include advanced OOP, class libraries, STL,
templates, Input and Output, graphics, files, multimedia, database,
prototyping, interface design. Prerequisite: Computer Science 30
or Computer Science 2 (completed with a grade of “C” or higher).
3 hours lecture, 3 hours laboratory. Note: This course will not be
offered at this time. Students are advised to take CS 2 instead.

Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

CS 34 ADVANCED JAVA PROGRAMMING 4 UNITS
This is an advanced course in Java programming. Contents
include advanced topics that will build on the skills acquired in
earlier courses. It will cover advanced topics in Java: design and
implementation of graphical user interfaces, exception handling,
multithreading, database connectivity (JDBC), Servlets, networking,
data structures, utility packages, collections, and JavaBeans.
Prerequisite: Computer Science 31 (completed with a grade of “C”

or higher). 3 hours lecture, 3 hours laboratory. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

CS 35 ADVANCED VISUAL BASIC PROGRAMMING 4 UNITS
This is an advanced course in Visual Basic programming. The
contents will build on the skills acquired in earlier courses. Topics
include advanced OOP, class libraries, Input and Output, graphics,
files, multimedia, database, prototyping, interface design.
Prerequisite: Computer Science 32 (completed with a grade of “C”

or higher). 3 hours lecture, 3 hours laboratory. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

CS 36 WINDOWS AND MFC PROGRAMMING 4 UNITS
This is an advanced course in Windows programming using
C++. Teaches Applied Windows Programming in C++. This
course presents a comprehensive introduction to the Windows
C++ programming and its role in the Internet and database
programming. A variety of OOP topics covered will include building
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basic Windows applications including menus, dialog boxes, main
window, buttons, MFC Wizards, ODBC, OLE-DB/ADO, DHTML, and
ActiveX. Prerequisite: Computer Science 30 or Computer Science 2
(completed with a grade of “C” or higher). 3 hours lecture, 3 hours

laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CS 37 WEB PROGRAMMING 4 UNITS
The objective of this course is to develop skills and understanding
in designing Web Pages using “static” and “dynamic” HTML tags
for page layouts, hypertext links, site navigation, multimedia
presentations, and audiovisual special effects. To enhanced web
site appearance and functionality, JavaScript will also be introduced.
Participants will learn to use various web programming tools such
as HTML editors, graphic image editors, graphic animators, and
image map makers. Participants will also learn proper web design
principles and develop web pages based upon current mainstream
browser capabilities and limitations. Prerequisite: Computer Science
1 (completed with a grade of “C" or higher). 3 hours lecture, 3 hours

laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CS 38 PERL AND CGI PROGRAMMING 2 UNITS
Introductory course in Programming Evaluation and Reporting
Language (PERL) and its use in elementary Common Gateway
Interface on a UNIX server. Topics include basic PERL grammar
and syntax, creating CGI scripts and HTML calls. Prerequisite:
Computer Science 1(completed with a grade of “C” or higher).
Strongly recommended: Computer Science 41, Computer Science

37. 1.5 hours lecture, 1.5 hours laboratory. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

CS 39 JAVA SERVLETS AND JSP 2 UNITS
Introduction to basic Java Servlet capabilities as an alternative to
Common Gateway Interface (CGI) to create interactive web pages
including secure access to the web site, database interactivity,
generate dynamic web pages and maintain client session data
(i.e., cookies). Prerequisites: Computer Science 31 and Computer
Science 37 (both completed with a grade of “C” or higher). 1.5

hours lecture, 1.5 hours laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CS 40 VBSCRIPT, ASP, ACTIVE X 2 UNITS
Introductory coding of ActiveX Controls, VBScript and ASP
capabilities in web applications designed to run primarily under
Microsoft Internet Explorer. Demonstration and use of user
interface ActiveX objects, the VBScript that allows these controls to
operate and the use of ASP to access database data over the web.
Designed as an introductory course for Microsoft Internet Explorer
web page authors with a moderate background in programming to
develop user controlled event driven applications with the potential
capability to access data over the web. Prerequisite: Computer
Science 32 (completed with a grade of “C” or higher). 1.5 hours

lecture, 1.5 hours laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CS M INTRODUCTION TO UNIX/LINUX 2 UNITS
Introduction to the UNIX/Linux operating system. Includes
components of a UNIX/Linux system, getting started on a UNIX/
Linux system, working with directories and files, using redirection
and pipes, user to user communication, shell commands, and text
manipulation including the vi editor. 1.5 hours lecture and 1.5 hours

laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CS 42 UNIX/LINUX ENVIRONMENT AND SYSTEM ADMINISTRATION
2 UNITS

Continuation of Computer Science 41. Introduction to UNIX/Linux
shell programming, system administration, and security including
how to install and configure Linux. Prerequisite: Computer
Science 41 (completed with a grade of “C” or higher). Strongly
recommended: Computer Science 1. 1.5 hours lecture, 1.5 hours

laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CS 43 PROFESSIONAL COMMUNICATIONS 4 UNITS
This course is designed to help students develop and refine the
written and oral communication skills necessary to communicate
effectively in a business environment. This will be accomplished
through the planning, composing, and evaluating of written
communication; report writing; and oral presentations. Additional
focus will be placed on developing interpersonal skills, team
participation skills, and professionalism. Students who have
completed or are enrolled in Business 43, Computer Information
Systems 43, Computer Networking Technology 43, English 43,
or Speech 43 may not receive credit. Strongly recommended:

Eligibility for English 1A. 4 hours. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CS 44 ADVANCED WEB PROGRAMMING 4 UNITS
The objective of this course is to develop skills and understanding
in designing eCommerce websites. This is a programming course
that goes beyond mere “formatting” of web pages found with
HyperText Markup Language (HTML). This course extends web
page “functionality” with interactivity, multimedia, security, and
database capability using prior knowledge of a scripting language
(HTML, JavaScript, etc.). The participant will learn about database
sorting and filtering capabilities of eXtensible Markup language
(XML) that identifies data fields (e.g., <automfg> to refer to auto
manufacturers). The participant will also learn eXtensible Stylesheet
Language (XSL) — which specifies the presentation of a class of XML
documents by describing how an instance of the class is transformed
into an XML document that uses the formatting vocabulary. SXL
is based on and extends the Document Style Semantics and
Specification Language (DSSSL) and the Cascading Style Sheet,
level 1 (CSS1) standards. Additional topics include good design
principles, examples of scripts (JavaScript, ASP, ActiveX, VBScript,
Servlets, JSP, Perl or CGl), discussion of security (SET, SSL, etc.), and
examples of "good, bad, ugly” eCommerce websites. Prerequisite:
Computer Science 37 (completed with a grade of “C” of higher). 3

hours lecture, 3 hours laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CS 45 DATABASE PROGRAMMING 4 UNITS
This is a programming course that goes beyond mere “desktop”
database management. Participants explore dynamic applications
that interact with a database using client-side scripts, server-side
scripts, and compiled server programs. Learn database concepts,
relational database principles, and Structured Query Language
(SQL). Prerequisite: Computer Science 2 or Computer Science
30 or Computer Science 31 or Computer Science 32 (completed
with a grade of “C" or higher). 3 hours lecture, 3 hours laboratory.

Transfer: CSU
Degree Applicable, Credit Grading Option: OP
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CS 47 CAPSTONE PROJECT 3 UNITS
This is the last course in the Computer Programming (CP) degree or
certificate sequence. Students will work in teams and write a client-
driven work-like project requiring planning, writing, execution
and presentation. The project will require the development of
a large application selected by each team. According to client
specifications, each team will define their project and break it down
into parts. Each member of the team will write one of the parts. The
team will prepare a written and oral report to present their project.
This course will require the use of all of the programming and
systems analysis skills developed in previous courses and will serve
as a means of demonstration of mastery of program competencies.
Prerequisites: Computer Information Systems 60 and Computer
Science 43 and either Computer Science 20 or Computer Science
33 or Computer Science 34 or Computer Science 35 or Computer
Science 36 or Computer Science 44 (completed with a grade of “C"
or higher). Strongly recommended: Computer Science 45. 1 hour

lecture, 6 hours laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CS 48 INTRODUCTION TO GAME PROGRAMMING CONCEPTS

3 UNITS
Want to Play? You have played plenty of games. Now it is time to
create your own! You are interested in programming games, but
you don’t know where to begin. This course covers the basics of
game programming with an emphasis on hands-on development
of games using a Rapid Application Development prototyping tool
such as Dark Basic or BlitzPlus. These tools, based on the Basic
language, feature powerful graphics engines, and make it possible
to demonstrate high-level subjects using a minimum amount of
code. This first programming course provides experience and skills
writing every element of your first video game—from graphics and
animation to sound and music. Programming experience is not
required to get started. Although this course has a programming
focus, other topics briefly covered will include the history of
computer/video game technology, game genres and design
principles, and the social impact of games. Students may enroll in
CS 48 and/or CIS 48 for a total of two times. 2.5 hours lecture, 1.5

hours laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

CS 95 DIRECTED WORK EXPERIENCE PRACTICUM 1-3 UNITS
Earn college credit for learning while working. Occupational Work
Experience is college-supervised employment of students that
extends classroom learning to the workplace and relates to the
students’ educational occupational goals. Students must have a job
(paid, volunteer, or internship) in a licensed business that directly
relates to their goals. Through a set of individualized learning
objectives established by the student, supervisor, and instructor,
each student will work with and learn from professionals in their
field of study. These experiences will enable students to improve
job skills, analyze career opportunities and requirements, and
apply knowledge and skills gained in the traditional classroom in a
work-site situation. Corequisite: Computer Science 96. 5-15 hours
or more of paid employment per week or 4-12 hours of volunteer
work per week. May be repeated to a total of 16 units, including

CIS/CS/CNT 96. Transfer: CSU (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP
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CS 96 DIRECTED WORK EXPERIENCE SEMINAR 1 UNIT
Earn college credit for learning while working. Focal point for
the coordination of the student’s program of study with college-
supervised part-time or full-time employment in the student’s
major field. Case studies, job-related problems, student cases and
presentations, and material related to employment, organizations
and management are discussed; emphasis on building strong
working relationships with supervisors, subordinates, and co-
workers. Course content will serve as a guideline as you go through
the employment cycle of setting goals, researching careers,
applying for and getting a job, and dealing with workplace issues.
Corequisite: Computer Science 95.  May be repeated to a total
of 16 units, including CIS/CS/CNT 96. Transfer: CSU (May be taken

4 times)
Degree Applicable, Credit Grading Option: OP




Contemporary Studies

Contemporary Studies

CONTEMPORARY STUDIES 49 .5-4 UNITS
Content developed around selected areas of contemporary issues
and thought. May be offered through any non technical-vocational
course title contained in the Catalog by using the number 49. The
same course content may not be offered more than 2 semesters

under this course number. 1-6 hours. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

Continuing Education Studies

About the Program

Continuing education courses include both full-term and short-
term courses in a wide variety of course patterns, field studies,
seminars, workshops, and other educational activities that will
meet the educational needs of the College community. May be
offered under any course title contained in the Catalog, using
the numbers 150 through 199. Continuing Education studies may
be repeated; however, graduation credit is limited to 6 units. 1-12

hours.

Creative Arts (CRAR)

CRAR 10 PERFORMING AND VISUAL ARTS 3 UNITS
Interdisciplinary approach to art, music, and drama which may
also include film and opera. Critical analysis and response through
observing, analyzing, reporting, and discussing local performances
and exhibits attended. 3 hours. AA/AS GE. Transfer: CSU, UC; CSU

GE: Cl; IGETC: Area 3A
Degree Applicable, Credit Grading Option: OP

seeaso: Humanities
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Dance

About the Program

Dance classes at Las Positas are offered in a state-of-the-art
dance studio within the newly constructed Physical Education
Complex. From Introduction to Dance, Ballet, and Jazz Dance

to Salsa and Ballroom, the Physical Education offerings provide
learning opportunities to the novice and experienced dancer
alike. See page 187 in this Catalog and current Class Schedule.
The Performing Arts area offers a highly popular class in Dance
Production/Choreography that gives students a rare opportunity
to experience being a performer, choreographer, costume and
program designer. The class culminates in a series of three public
dance concerts in the College Theater. Dance performances are
enthusiastically supported by the College and local communities.

sseaso  Physical Education Activities
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Dance (DANC)

DANC 1 DANCE TECHNIQUE S UNIT
Movementskills, rhythmic structure of dance, qualities of movement,
special design and appreciation of dance. Emphasis on creation of
individual and group compositions. Includes Afro-American dance,
ballet, disco/ballroom dance, folk dance, jazz dance, modern dance,
square dance, and tap dance (see Physical Education 2 hours. AA/

AS GE. Transfer: CSU, UC (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

DANC 5 DANCE WORKSHOP 1.5 UNITS
Dance techniques, choreographicprinciplesand stage presentation.
Includes classical ballet, modern ballet, modern dance, polyrhythmic
jazz, improvisation, Broadway musical, ethnic and folk dance. 1 hour

lecture, 2 hours laboratory. Transfer: CSU, UC (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

DANC 6  DANCE PRODUCTION: CHOREOGRAPHY 1-3 UNITS

Choreographic principles of dance composition and stage
presentation. Participation in dance production with the creation
of new works directed toward large groups, trios, duets and solos,
possibly leading to scheduled performances. Minimal participation
in technical and business aspects of production.

laboratory. Transfer: CSU, UC (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

3-9 hours




Degree
AA - Early Childhood Development

AA - Early Childhood Intervention*

Certificate of Achievement*
Basic Teacher

Certificate of Achievement?
Associate Teacher

Certificate of Achievement
Family Childcare

Certificate of Achievement*
Early Childhood Intervention Assistant

About the Program

The Early Childhood Development program leads to an Associate
in Arts Degree in Early Childhood Development or the new
Associate in Arts Degree in Early Childhood Intervention and

four Certificates: Early Childhood Development (Basic Teacher),
Early Childhood Development (Associate Teacher), Family Child
Care, and Early Childhood Intervention Assistant. Students are
prepared to become teachers of young children in a variety of
preschool and educational settings. The care and education of
young children demands a high level of personal and professional
integrity and enthusiasm. In addition to preparing the student

to work in early care and education programs, students are

also prepared for and strongly encouraged to transfer to four-
year programs to pursue a Bachelor’s of Arts degree. Many

early childhood development units are transferable to four-year
institutions for elective credit, but a counselor should be consulted

for specific transfer information.

The Early Childhood Development major builds a foundation

of understanding and skills for those interested in providing
services to children and families. The program is relevant for
early childhood and elementary school teachers, teachers in
after-school programs, those desiring to work with children with
exceptional needs or special needs, school and educational
program directors, and those entering the field of mental health

preparing to work with families and children, and parents.

The Early Childhood Intervention Assistant Certificate will prepare
individuals to work as early childhood paraprofessionals or as early
childhood teachers with expertise in special education and early
intervention. The program will prepare students to become more
culturally sensitive and to embrace family-focused perspectives
that emphasize the value of individual differences in young

children.

+/ DEGREE W CERTIFICATE

AA - Early Childhood Development

This degree requires 29 units of work in ECD and includes
theoretical courses, hands-on application classes, and a

supervised work experience (practicum) opportunity.

® Graduates are qualified as Teachers.

® Graduates may transfer to a four-year institution.

® With eight additional units in administration and supervision,
graduates are qualified to be at the “Site Supervisor” level on
the Child Development Permit.

AA - Early Childhood Intervention*
Completion of all Early Childhood Intervention Assistant
Certificate courses listed in the Certificate of Achievement and
completion of Early Childhood Development 69 (Child Study
through Observation, 3 units) and Early Childhood Development
79 (Teaching in a Diverse Society) and completion of General
Education degree requirements will quality students to be
eligible for an AA Degree in Early Childhood Intervention.*
These individuals will be prepared to work as early childhood
paraprofessionals or as early childhood teachers with expertise in

special education and early intervention.

1Approval by State Chancellor’s Office is pending.

Basic Teacher Certificate

This program requires 25 units of work in ECD and will include
those courses considered to be “core” as well as additional classes
focusing on the principles of child development and hands-on
application courses. The program also requires a supervised work

experience class.

® Graduates with this certificate will be qualified as teachers
in Title 22 centers and preschools under Community Care
Licensing guidelines.

® Permit holders need 16 additional units of General Education

classes in four specific disciplines to be at the Child

Development Permit “Associate Teacher” level.

N JIANJO
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Associate Teacher Certificate*
This program requires 13 units of course work. The ECD “core”
courses are included.

® Graduates holding this certificate are qualified as teachers in
schools and centers operating under the Title 22 regulations of
Community Care Licensing.

® Graduates are also qualified at the Child Development Permit
"Associate Teacher” level.

¥ Approval by State Chancellor's Office is pending.

Family Child Care Certificate

This program requires 20-22 units of work in ECD.

The “core” courses for the ECD program are required as this
provides a good foundation in child development and appropriate
curricula.

Nine additional units are specifically tailored for the Family Child
Care Provider. Graduates will have the information and techniques
to enable them to operate a business from their home.

EarI%{ Childhood Intervention Assistant
Certificate?

This program requires 32 units of courses for a career path as an
Early Childhood Intervention Assistant. This will afford students
career placements in public and/or private early educational
settings that service typically and atypically development young
children. This career path meets all the requirements of CPEIl's
CCCP.

iApproval by State Chancellor’s Office is pending.

AA - Early Childhood Development

Freshman Year

Early Childhood Development 50 (Early Childhood

Education and Care) ......cc..oooevieeieiieiee e 3
Early Childhood Development 51 (Prenatal to Early Childhood)... 3
Early Childhood Development 62 (Child, Family and Community) 3
Early Childhood Development 63 (Early Childhood Curriculum) .. 4
Electives™ ... 0-4
General Education Courses

Sophomore Year

Early Childhood Development 55 (Professional Care-Giver)......... 2
Early Childhood Development 60 (Introduction to the

Young Child with Exceptional Needs)............ccocccoiiiiiiiin, 3
Early Childhood Development 90 (Supervised Experience).......... 4
Early Childhood Development 95** (Work Experience) ............. 2-3
Early Childhood Development 96*** (Work Experience Seminar) 1
ElECTIVES™ .ot 0-4
General Education Courses

Total units requUIred.......ccoeeeeeireeceneereneeeneeee e 60
*Electives

Select from the following for a minimum of 4 units:

ECD 15 (Problems of Childhood)

ECD 52 (Childhood and Adolescence)

ECD 53 (Emergency and Preventive Health for Infants and
Children)**

ECD 61 (Literature for the Young Child)

ECD 64 (Play: Materials and Environments)

ECD 65 (Administration)

ECD 67 (Infant and Toddler Development and Care Giving)

ECD 68 (Program Supervision)

ECD 78 (Language Development)

ECD 79 (Anti-Bias Curriculum for Young Children)

ECD 80 (Advanced Topics in Childhood Development)

ECD 83 (Adult Supervision)

**ECD 53 (Emergency and Preventive Health for Infants and

Children) may be substituted for 1 unit of ECD 95 (Work
Experience) requirement.

***See page 225 for enrollment requirements




AA - Early Childhood Intervention*

Freshman Year
Early Childhood Development 50 (Early Childhood Principles
ANA PractiCes)...uoii it 3
Early Childhood Development 51 (Prenatal to Early Childhood)... 3
Early Childhood Development 53 (Child Health, Safety

AN NULFITION) 1o 3
Early Childhood Development 62 (Child, Family and Community) 3
Early Childhood Development 63 (Early Childhood Curriculum) .. 4

General Education Courses

Sophomore Year
Early Childhood Development 40 (Social and Emotional

Foundations for Early Learning).......c.ccoceverierieiiineeeceeeeen 3
Early Childhood Development 60 (Introduction to the Young

Child with Exceptional Needs) ............cccoiiiiiiiiiiiiiie 3
Early Childhood Development 67 (Infant and Toddler

Development)......c.coiiiiiiiii 4
Early Childhood Development 90 (Supervised Experience).......... 4

Early Childhood Development 91 (Adaptable Curriculum
for Children with Exceptional Needs) ...........ccccccociiiniiiicccnnn. 3
General Education Courses
Required in addition to the above:
Early Childhood Development 69 (Child Study Through
ObServation).........coouiiieiiie e 3 units
Early Childhood Development 79 (Teaching in a
Diverse Society)......cccoiiiiiiiiiiiii i 3 units

Total units required..

iApprova:/ by State Chancellor’s Office is pending.

Suggested ECD Electives:
Early Childhood Development 83 (Adult Supervision).......... 2 units
Early Childhood Development 95 (Work Experience)........ 1-3 units
Early Childhood Development 95 (Work Experience

SEIMINGAIY .. et 1 unit
Recommended General Education Courses:
Psychology 4 (Brain, Mind, and Behavior)
Psychology 15 (Problems of Childhood)

+/ DEGREE W CERTIFICATE

Certificate of Achievement
Early Childhood Development—

Basic Teacher Certificate

Early Childhood Development 50 (Early Childhood Education and

CATE) ettt e 3
Early Childhood Development 51 (Prenatal to Early Childhood)... 3
Early Childhood Development 55 (Professional Care-Giver)......... 2

Early Childhood Development 60 (Teaching Special Needs Infants

and Preschoolers) . ..o 3
Early Childhood Development 62 (Child, Family and Community) 3
Early Childhood Development 63 (Early Childhood Curriculum) .. 4
Early Childhood Development 90 (Supervised Experience).......... 4
Early Childhood Development 95** (Work Experience) ................ 2
Early Childhood Development 96*** (Work Experience Seminar) 1
Total units requIred......c..ooeeeeieeirierireereereee e 25

**Early Childhood Development 53 (Emergency and Preventive
Health for Infants and Children) may be substituted for 1 unit of
Early Childhood Development 95 (Work Experience) requirement.

***See page 225 for enrollment requirements

Certificate of Achievement?
Early Childhood Development—
Associate Teacher Certificate

Early Childhood Development 50 (Early Childhood Education and

Early Childhood Development 51 (Prenatal to Early Childhood)... 3
Early Childhood Development 62 (Child, Family and Community) 3
Early Childhood Development 63 (Early Childhood Curriculum) .. 4
Total Units Required ..o 13

1Approval by State Chancellor’s Office is pending.
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Certificate of Achievement
Early Childhood Development—

Family Child Care

Early Childhood Development 50 (Early Childhood

Education and Care).........ccueeeeueiieoieieeee e 3
Early Childhood Development 51 (Prenatal to Early Childhood)... 3
Early Childhood Development 62 (Child, Family and Community) 3
Early Childhood Development 70 (Family Child Care Profession). 2
Early Childhood Development 95 (Work Experience)................. 1-3
Early Childhood Development 96 (Work Experience Seminar) ..... 1

EleCtiVes™ ... 7
R Total units required........ccccceevieverienenieereeeeeee e 20-22
; *Electives
o Select from the following for a minimum of 7 units:
nlo Early Childhood Development 15 (Problems of Childhood)
o Early Childhood Development 60 ( Teaching Special Needs
e Infants and Toddlers)
A Early Childhood Development 71 (Creative Programming for
V) Family Child Care)
o Early Childhood Development 72 (CORE (Caring, Observing,
: Responding, Extending) Curriculum for Family Child Care
— Early Childhood Development 73 (Family Child Care Provider
< Advanced Enrichment Course)
o Early Childhood Development 74 (Discipline Strategies)
w Early Childhood Development 75 (Orientation to School Age Child
© Care Programs)
w
o
o
1%
<
[
o
o
(%]
<
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Certificate of Achievement?
Early Intervention Assistant
Early Childhood Development 40 (Social and Emotional

Foundations for Early Learning).......cccceceverenenieieiiicceeeee 3
Early Childhood Development 50 (Early Childhood Principles
ANA PraCtiCeS) . .uuiiiiiiiieieeee e 3

Early Childhood Development 51 (Prenatal to Early Childhood)... 3
Early Childhood Development 53 (Child Health, Safety

AN NULFITION) .ot 3
Early Childhood Development 60 (Introduction to the Young
Child with Exceptional Needs) .........ccccccoiiiiiiiiiiiiiii, 3

Early Childhood Development 62 (Child, Family and Community) 3
Early Childhood Development 63 (Early Childhood Curriculum) .. 4
Early Childhood Development 67 (Infant and Toddler

Development)........ccoiiiiiiiii 4
Early Childhood Development 90 (Supervised Experience).......... 4
Early Childhood Development 91 (Adaptable Curriculum
for Children with Exceptional Needs) ...........ccccccoiiiniiiicicnnnne. 3
Total units requIred.......cccoeeeuerereererereeereeeeeee e 32

It is strongly recommended that students complete one additional
Early Childhood Development course listed below. With this
additional course and the required general education courses, a
student would be eligible for the Master Teacher Permit on the
Child Development Permit Matrix.

Early Childhood Development 83 (Adult Supervision)......... 3 units.
iApproval by State Chancellor’s Office is pending.




Early Childhood Development (ECD)

These courses are designed to satisfy the recommendations of
the Department of Social Services, Title 22, regarding child care
personnel and the higher standards required by the Commission
on Teacher Credentialing and Licensing for the Child Development
Permit, Title 22.

ECD 15 PROBLEMS OF CHILDHOOD 3 UNITS
An exploration of the emotional, cognitive, developmental, and
behavioral problems of childhood and adolescence. Topics
include: common stresses and problems of adjustment; the effects
of stress, abuse, and traumas on development; mental retardation,
autism and other developmental disabilities; normal and abnormal
problems of attention, conduct, mood anxiety, sleep, eating, sex,
learning and speech. Examination of theories of cause of mental
health problems in children and adolescents and approaches to
treatment. Examination of information and theory for practical
application. Students who have completed or are enrolled in
Psychology 15 may not receive credit. 3 hours lecture. AA/AS GE.

Transfer: CSU; CSU GE: D9
Degree Applicable, Credit Grading Option: OP

ECD 40 SOCIAL AND EMOTIONAL FOUNDATIONS FOR

EARLY LEARNING 3 UNITS
This course will focus on the healthy social and emotional
development of young children as the foundation for children’s
early learning. Students will become aware of the role of the
teacher in establishing an environment that promotes the healthy
social and emotional development of young children. Strongly
recommended: Early Childhood Development 51, and Early

Childhood Development 62. 3 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

ECD 50 EARLY CHILDHOOD PRINCIPLES AND PRACTICES 3 UNITS
Historical and contemporary systems of Early Childhood group
care, career opportunities, licensing requirements, professional
qualifications, differing orientations to early childhood education,
developmental stages of young children as related to quality
programs that have developmentally appropriate and inclusive

curriculum. 3 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 51 PRENATAL TO EARLY CHILDHOOD DEVELOPMENT 3 UNITS
Development of the child from prenatal life to early childhood;
developmental characteristics, influences affecting development in
prenatal life and infancy; individual differences; physical, emotional,
intellectual, and social development. Emphasis on scientific method,
research strategies, historical overview, social and cultural context,
methods of observing children, and theories. 3 hours lecture. AA/

AS GE. Transfer: CSU, UC; CSU GE: D7; IGETC: Area 4
Degree Applicable, Credit Grading Option: GR

ECD 52 CHILDHOOD AND ADOLESCENCE 3 UNITS
Development of the child from elementary school age through
adolescence; physical, intellectual, social and personality factors.
Emphasis on the continuity, observation, scientific methods, and

stages of development. 3 hours lecture. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: GR

ECD 53 CHILD HEALTH, SAFETY AND NUTRITION 3 UNITS
Aspects of nutrition, health and safety that promote and maintains
the health and well-being of all children and adults who work
with young children.  Topics include health and nutritional
guidelines, maintaining safe and healthy learning environments,
state regulations, policies and procedures, common childhood
iliness, infectious diseases, school-family collaboration, emergency

Early Childhood Development

preparedness and Community CPR, First Aid and injury prevention.

3 hours lecture. CSU Transfer.
Degree Applicable, Credit Grading Option: GR

ECD 55 THE PROFESSIONAL CARE-GIVER 2 UNITS
Analysis of motives, goals, qualifications, competencies and
attitudes of the successful professional and relationships with
clients; includes individual assessments and strategies for career
success. Strongly Recommended: Early Childhood Development

50. 2 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 60 INTRODUCTION TO THE YOUNG CHILD WITH

EXCEPTIONAL NEEDS 3 UNITS
Introduction to educational philosophies for educating infants and
children with exceptional needs. Typical and atypical developmental
characteristics and abilities in infants and preschoolers.
Assessments, interventions, and learning environments for the
infant and preschooler with exceptional needs. Prerequisite: Early
Childhood Development 51 (completed with a grade of “C" or

higher). 3 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 61 LITERATURE FOR THE YOUNG CHILD 3 UNITS
Selection, evaluation and use of fiction, non-fiction, prose and
poetry from existing written and or recorded children’s literature
for appropriate class presentation. Includes puppets, flannel
boards and props. Role of books in early literacy. 3 hours lecture.

Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 62  CHILD, FAMILY, AND COMMUNITY 3 UNITS
Patterns of family living in contemporary society including the
varying roles and interactions of family members; demographic,
socio-cultural, racial, economic and developmental factors affecting
family life and their implications; relationship of the family to early
care and education and to community resources. 3 hours lecture.

AA/AS GE. Transfer: CSU; CSU GE D7
Degree Applicable, Credit Grading Option: GR

ECD 63 EARLY CHILDHOOD CURRICULUM 4 UNITS
Professional application of the principles of human growth and
development in: the study of play based inclusive curriculum, the
physical environment and learning experiences including program
content, the use of materials, the facilitation and guidance of all
children’s experiences based on developmentally appropriate
principles, the methods used to meet all children’s physical, social,
emotional, cognitive and creative needs within cultural context.
Prerequisite: Early Childhood Development 50 and Early Childhood
Development 51 (both completed with a grade of ‘C’ or higher). 4

hours lecture or 3 hours lecture, 3 hours laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 64 PLAY: MATERIALS AND ENVIRONMENTS 3 UNITS
Application of principles of human growth and development in the
consideration of play materials and environments for children from
birth though early elementary. The selection and development
of play materials and environments that are developmentally,
culturally, and age-appropriate. Prerequisite: Early Childhood
Development 51 (completed with a grade of “C" or higher). 3 hours

lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 65 ADMINISTRATION 3 UNITS
An overview of administrative principles and practices of Early
Care and Education facilities; program planning, organizational

123



0

-2

2 00 8

CATALOG

COLLEGE

P OSITAS

S

A

Early Childhood Development

structures, financial management, personnel policies, records;
nutrition program and food purchasing; relationships with families,
community, and regulatory agencies; requirements of State and
Federal programs; legal and ethical issues. Prerequisite: Early
Childhood Development 62 and Early Childhood Development 63
(both completed with a grade of “C” or higher). 3 hours lecture.

Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 67 INFANT AND TODDLER DEVELOPMENT AND

CARE GIVING 3 UNITS
Analysis of infant and toddler development and care, birth through
36 months. Study of current caregiving practices in infant/toddler
centers and family day care homes. Examination of best practices,
responsive caregiving techniques, environments, infant/toddler
learning foundations, health, safety, and licensing requirements.
Prerequisite: Early Childhood Development 51 (completed with a

“C" or higher). 3 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 68 PROGRAM SUPERVISION 3 UNITS
Management of Early Care and Education programs which
includes: Strategic planning, group dynamics, supervision of staff
and volunteers, development of motivation and morale, leadership
skills, functions of personnel, interviewing techniques, interpersonal
and group conflicts, staff evaluations, and working effectively with
families and advisory boards. Designed to provide knowledge of
methods and principles of working with adults in a supervisory
capacity in Early Care and Education settings. Prerequisite: Early
Childhood Development 62 and Early Childhood Development 63
(both completed with a grade of “C” or higher) 3 hours lecture.

Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 69 CHILD STUDY THROUGH OBSERVATION 3 UNITS
Current approaches for observing and recording the behavior
of infants and young children using various scientific techniques.
Effective observations that builds on respecting and fostering all
children’s competence striving for objectivity and individualizing
programs to meet individual children’s learning and developmental
assessment. Direct observational experience and application
of methods is required weekly. Prerequisite: Early Childhood
Development 51 (completed with a grade of “C"” or higher). 3 hours

lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 70 FAMILY CHILD CARE PROFESSION 2 UNITS
This course will focus on all aspects of setting up and operating a
family child care home business. The course explores creation of
an optimum child care environment, relationships with the child’s
parents, the impact of child care on the provider’s family, and the
relationship between family child care homes and centers. 2 hours

lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 71 CREATIVE PROGRAMMING FOR FAMILY

CHILD CARE 1 UNIT
The focus forthis course is onincreasing the practical skills necessary
for working with young children in a family child care situation.
Information will be given about inexpensive and easily obtainable
materials and how these can improve the physical and emotional
quality of the child care provided. Available community resources
that provide support for families and children will be researched.

1 hour lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: GR
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ECD 72 CORE (CARING, OBSERVING, RESPONDING, EXTENDING)

CURRICULUM FOR FAMILY CHILD CARE 2 UNITS
Basic competencies of caring about children and their families;
Observing children and their activities; Responding by interacting
with children based on observation; Extending by building on
observations of children and their activities (CORE). The CORE
concept is also used as a focus for the family home provider to
look at her/his business in relation to the families served. 2 hours

lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 73 THE FAMILY CHILD CARE PROVIDER ADVANCED

ENRICHMENT COURSE 2 UNITS
This course of instruction is designed to assist the family child care
provider in developing new and advanced knowledge and skills that
will enhance the provider’s career and self-esteem. It examines the
blending of the business and the nurturing sides of family child care
and offers creative coping solutions aimed at promoting provider
longevity, credibility, professionalism, ultimately resulting in his/
her home/business providing quality child care. 2 hours lecture.

Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 74 DISCIPLINE STRATEGIES 2 UNITS
Designed to suggest various methods of managing, controlling,
disciplining and motivating children while teaching. Techniques for
working with aggressive, disruptive, hyperactive, repressed and
other children whose behavior may be a problem in the classroom.

2 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 75 ORIENTATION TO SCHOOL AGE CHILD CARE

PROGRAMS TUNIT
An introduction to the developmentally appropriate behavior of
school age children and how to provide activities that will build
their self-esteem, meet and challenge their diverse interest, expose
them to creative art, music, literature and give their high energy
a productive outlet. Promoting positive behavior and dealing
effectively with discipline issues. Designed for child care centers
and family day care home providers. 1 hour lecture. Transfer: CSU

May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

ECD 78 LANGUAGE DEVELOPMENT 3 UNITS
Principles of language development of young children. Skills
involved in communication. Facilitating acquisition and use of
communication skills. Prerequisite: ECD 51 (completed with a grade

of “C" or higher). 3 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 79 TEACHING IN A DIVERSE SOCIETY 3 UNITS
Critical examination of societal and personal attitudes and beliefs,
values, assumptions and biases about culture, race, language,
identity, family structures, ability, socio-economic status and other
issues influenced by systemic oppression. Recognize and confront
barriers that interfere with one’s ability to work effectively with
diverse populations of children and families. Enhance teacher skills
for educating children in a pluralistic society. 3 hours lecture. AA/

AS GE. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 80 ADVANCED TOPICS IN CHILDHOOD

DEVELOPMENT 1-3 UNITS
Development and presentation of advanced topics in Early
Childhood Development. Emphasis on creative arts, math and
science, music and movement. Prerequisite: Early Childhood




Development 63 (completed with a grade of “C” or higher). 1-3

hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: OP (May be taken 4 times)

ECD 81 PLANNING CURRICULUM FOR THE SCHOOL-AGE

CHILD 3 UNITS
Fundamentals of planning, implementing and evaluating curriculum
for before and after school care of school-age children (K-6).
Emphasis on developmental levels, age-appropriate activities and
developing an integrated curriculum. 3 hours lecture. Transfer:

CSu
Degree Applicable, Credit Grading Option: GR

ECD 82 COMMUNICATING EFFECTIVELY WITH THE

SCHOOL-AGE CHILD 3 UNITS
Communication skills that promote self-discipline, techniques for
resolving conflictswiththeschool-age childandeffectiveinteractions
with parents. Consideration of: environment, appropriateness of
program, materials, games and equipment; developmental age of
children as instrumental to behavior management; development of
pro-social behavior, multicultural awareness, diversity issues, and

anti-bias curriculum. 3 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 83 ADULT SUPERVISION 2 UNITS
Methods and principles of mentoring and supervising adults in early
care and education settings. Emphasis on the role of experienced
classroom teachers who function as mentors to new teachers while
simultaneously addressing the needs of children, families and other
staff. Prerequisite: Early Childhood Development 62 and Early
Childhood Development 63 (both completed with a grade of “C”

or higher). 2 hours.
Degree Applicable, Credit Grading Option: GR

ECD 90 SUPERVISED EXPERIENCE 4 UNITS
Direct practicum experience working with young children.
Observation and evaluation of individual children, group activities
and roles of adults in the program. Planning appropriate learning
experiences, developing educational plans, planning family
conferences, and discussion of on-site experiences. Prerequisite:
Early Childhood Development 63 (completed with a grade of “C”

or higher). 2 hours lecture, 6 hours laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 91 ADAPTIVE CURRICULUM FOR CHILDREN WITH

EXCEPTIONAL NEEDS 3 UNITS
Direct experience working with young children in special day
classes or inclusive settings: application of best practices of
both the fields of early childhood development and special
education in adapting curriculum to meet the individual needs of
children within an inclusive classroom setting. Observation of the
assessment process by the special education team and assisting
in the implementation of the educational plan. Prerequisite: Early
Childhood Development 60 and Early Childhood Development 90
(both completed with a grade of “C" or higher). 2 hours lecture 3

hours laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 95 WORK EXPERIENCE 1- 3 UNITS
College supervised on-the job training in early childhood programs.
Cooperative effort between, student, supervisor and instructor to
accomplish professional work objectives and broaden experiences.
Corequisite: Early Childhood 96. 5-15 hours experience per week.
(May be repeated to a total of 16 units, including the ECD 96 class)

Transfer: CSU
Degree Applicable, Credit Grading Option: GR

Early Childhood Development

ECD 95 WORK EXPERIENCE SEMINAR TUNIT
Discussion and analysis of typical problems often encountered by
employees at the workplace. Application of National Association
for the Education of Young Children (NAEYC) Code of Ethical
Conduct to difficult situations that occur at the job site. Develop
and complete measurable developmentally appropriate goals in
early care and education settings. Corequisite: Early Childhood
Development 95. 1 hour lecture. (May be repeated to a total of 16

units, including the ECD 95 class) Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ECD 99 SPECIAL TOPICS IN EARLY CHILDHOOD

DEVELOPMENT 0.3-3 UNITS

Designed to explore special interest subjects drawn from the field
of Early Childhood Development. Emphasis will be on topics of
practical use for persons employed in the field of Early Childhood
Development, as well as for the person interested in learning about
this field. Prerequisites may vary for specific topics. 0.3 - 9 hours.

Transfer: CSU
Degree Applicable, Credit Grading Option: OP

Ecology (EcoL)
sz: Biological Sciences
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Economics

About the Program

Economics is central to many issues facing us today—job creation,
wage determination, health-care reform, future of social security,
economic prosperity, and environmental sustainability all require
knowledge of economics. Economics, often called the “science

of choice,” analyzes how individuals, households, firms, and
governments interact. Understanding those interactions is a
distinctive feature of economics as a discipline and explains why so

many everyday issues have an important economic dimension.

Economics courses at Las Positas College provide students

with the education necessary to embark on rewarding careers

in business, law, and/or public sector. These courses combine
economic theory with a wide range of real-world applications

and help students develop and master problem-solving skills,
analytical clarity, as well build writing and communication abilities.

Las Positas College Economics courses prepare students for future
coursework in Economics and Business and, most importantly,
provide a framework for analyzing economic issues within the
context of the business environment. The courses fulfill lower-

division requirements for four-year transfer institutions.
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Economics (ECON)

ECON 1 PRINCIPLES OF MICROECONOMICS 3 UNITS
Economic analysis of market systems and price theory; supply and
demand analysis, elasticity, cost and revenue concepts, perfect
and imperfect competition, monopoly, pricing of the factors
of production and poverty and income inequalities. Strongly
recommended: Mathematics 65 and eligibility for English 1A. 3
hours lecture. (CAN ECON 4) AA/AS GE. Transfer: CSU, UC; CSU

GE: D2; IGETC: Area 4
Degree Applicable, Credit Grading Option: OP

ECON 2 PRINCIPLES OF MACROECONOMICS 3 UNITS
Economic analysis of the theory of income determination, including
national income analysis, business cycles, the consumption
function, the multiplier, fiscal policy, monetary policy, money and
banking, the public debt, economic growth and development,
comparative economic systems and international trade. Strongly
recommended: Mathematics 65 and eligibility for English 1A. 3
hours lecture. (CAN ECON 2) AA/AS GE. Transfer: CSU, UC; CSU

GE: D2; IGETC: Area 4
Degree Applicable, Credit Grading Option: OP

ECON5 ECONOMIC HISTORY OF THE UNITED STATES 3 UNITS
Origins and historical development of major economic forces,
institutions, and philosophies that have shaped the U.S. market
economy from colonial times to the present. Interactions among
major ethnic and social groups in the historical development of
the U.S. economy. The effects of geography, politics, and social
movements on the development of the U.S. economy. 3 hours

lecture. AA/AS GE. Transfer: CSU, UC; CSU GE: D2; IGETC: Area 4
Degree Applicable, Credit Grading Option: OP

ECON 10 GENERAL ECONOMICS 3 UNITS
Survey of the economic system of the United States, covering such
macroeconomic and microeconomic topics as supply and demand,
firms’ output and pricing decisions, international trade, comparative
economic systems, economic growth, business cycles, fiscal and
monetary policy, labor, money and banking. 3 hours lecture. AA/
AS GE. Transfer: CSU, UC*; CSU GE: D2; IGETC: Area 4 *Transfer

unit limitations, see page 59.
Degree Applicable, Credit Grading Option: OP




Degree

AS - Electronics Telecommunications Systems

Certificate
Electronics Telecommunications Systems

About the Program

The Electronics programs are designed to prepare students

for a variety of career opportunities in the fields of electronics,
computers, and related technologies. Students may prepare for
direct job entry as technicians in computer sales, installation and
repair.

The Electronics Telecommunications Systems AS and Certificate
programs prepare students for entry-level employment as
technicians in the Electronics Communications (Telecommun-
cations) fields.

While units in the program are transferable to many institutions,
students should consult a counselor for information.

Special Instructional Programs

Electronics/CIS

Las Positas College Technical Support (LaPTechS) is an innovative
entrepreneurial venture offering technical support services to the
campus community. Within a work-based learning model, students
get hands-on training in a workplace environment. Electronics and
computer applications include troubleshooting, repair (hardware
and software), configuration, help desk, customer service and

job skills preparation. LaPTechS creates opportunities to learn

all aspects of business operations, technical support, and the
development of interpersonal skills.

see aso: Computer Networking Technology

Electronics Technology |
v CERTIFICATE

AS - Electronics
Telecommunications Systems

Freshman Year
Electronics Technology 50 (Fundamentals of Electronics) or
Electronics Technology 85.1, 85.2, 85.3,85.4 ..cccooiiiiiiniiene 6
Electronics Technology 53** (Fabrication and Repair Techniques) 2
Computer Networking Technology 51 (A+ Computer
Fundamentals) or
Electronics Technology 85.5, 85.6...c.ccoiiiiiiiiiniiicciieee 3-4

General Education Courses®

Sophomore Year
Electronics Technology 56A* (Radio Communications I)

Electronics Technology 56B* (Radio Communications II)
General Education Courses®

Total units requIred........oceeeevieeieieereereeeee e 60

SProgram-based General Education 3 unit requirement.
See a counselor.

*This program is offered in alternate years: ET 56A-56B offered
every other year.

**Electronics Technology 53 offered Summer Session only.

Certificate of Achievement
Electronics Telecommunications Systems

Electronics Technology 50 (Fundamentals of Electronics) or
Electronics Technology 85.1, 85.2, 85.3,85.4 ..ccccoiiiiiincccene 6
Electronics Technology 53** (Fabrication and Repair Techniques) 2
Computer NetworkingTechnology 51 (A+ Computer
Fundamentals) or
Electronics Technology 85.5, 85.6...c.ccoiiiiiiiiiniiiiiiiieee 3-4
Electronics Technology 56A* (Radio Communications I) .
Electronics Technology 56B* (Radio Communications l)...............

Total units required.........ccoeevereeieeineeereereereeeeeeene

*This program is offered in alternate years: ET 56A-56B offered
every other year.

**Electronics Technology 53 offered Summer Session only.

ADOTONHOLL SOINOd LD 1
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Electronics Technology

Electronics Technology (ELEC)

General

ELEC 50 FUNDAMENTALS OF ELECTRONICS 6 UNITS
Fundamentals of DC and AC electronic circuits using resistors,
capacitors, inductors, diodes, transistors, and integrated circuits.
Measurements using the digital multimeter and oscilloscope.
Strongly Recommended: 1 year high school algebra. 5 hours

lecture, 3 hours laboratory. Transfer: CSU (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

ELEC 52  CIRCUITS AND SYSTEMS 4 UNITS
Analysis and troubleshooting of operational amplifier circuits
with negative and positive feedback, such as linear amplifiers,
comparators, active filters, non-linear waveshaping circuits, and
oscillators. Interfacing to transducers; digital to analog and analog
to digital conversion. Linear and switching power regulators.
Prerequisite: Electronics Technology 50 (completed with a grade of
“C"or higher). 3 hours lecture, 3 hours laboratory. Transfer: CSU

(May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

ELEC 53  FABRICATION AND REPAIR TECHNIQUES 2 UNITS
Soldering and removal of components on printed circuit boards,
including surface mounted components. Prerequisite: Electronics
Technology 50 (completed with a grade of “C” or higher). 1 hour

lecture, 3 hours laboratory. Transfer: CSU (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

ELEC59  OPTICAL ELECTRONICS 2 UNITS
Fundamental principles of light, geometric and wave optics, sources
of light, displays, optical sensors, fiber optics, and opto-isolators.
System applications of optical electronics. Prerequisite: Electronics
Technology 50 (completed with a grade of “C" or higher). 1 hour

lecture, 3 hours laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

ELEC70 INTRODUCTION TO ELECTRONICS 2 UNITS
A survey course in electronic technology. Ohm's Law and
fundamental DC and AC circuit analysis; magnetism and
capacitance; semiconductor technology with applications; digital
building blocks with application to computer technology; survey
of the electronic technology fields; use of basic electronic test
equipment. Intended for non-majors. Strongly Recommended:
Elementary course in algebra. 1 hour lecture, 3 hours laboratory.

Transfer: CSU (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP
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Telecommunications

ELEC55 TELECOMMUNICATION EXAMINATION PREPARATIONS 3
UNITS

Designed to aid in passing the F.C.C. General Radiotelephone
Operator License examination. Electronics theory, radiotelephone
operations, and radiotelephone rules and regulations. A
requirement for servicing of marine or aviation radio equipment.
Prerequisite: Electronics Technology 50 (completed with a grade of

“C" or higher). 3 hours. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ELEC 56A RADIO COMMUNICATIONS | 4 UNITS
Basicmodulationtechniques, radio transmitters, radio receivers, and
the associated circuits employed by each. Circuits include AM, FM,
PM, and SSB modulators and detectors, RF amplifiers, oscillators,
and PLL circuits, frequency multipliers, voice processing circuits,
filters, and squelch circuits. Includes specialized test equipment
and the performance of EIA standard tests and measurements.
Prerequisite: Electronics Technology 50 (completed with a grade of

“C" or higher). 2 hours lecture, 6 hours laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

ELEC 56B RADIO COMMUNICATIONS II 4 UNITS
A continuation of Electronics Technology 56A with emphasis on
advanced circuits, total systems, and new technology. Includes
transmission line theory, wave propagation, antenna theory, control
systems, digital modulation techniques, transmitter and receiver
combining, and electromagnetic interference control. Prerequisite:
Electronics Technology 56A (completed with a grade of “C" or

higher). 2 hours lecture, 6 hours laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

F.A.C.ET. Courses

The F.A.C.E.T. (Fault Assisted Circuits for Electronics Training)
program is an independent, self-paced, interactive computer-
based training program in the field of electronics. This course
of study allows students to earn college credit in electronics.
Enrollment in the F.A.C.E.T program is open-ended throughout
the semester. Courses numbered 85, 86, and 87 are F.A.C.E.T.
courses.

ELEC 85.1 DC FUNDAMENTALS 1.5 UNITS
Self-paced individualized course using interactive computer
instruction on DC circuits with resistors connected in series, parallel,
and series-parallel. The use of Ohm’s Law, DC power, and use of
the digital multimeter. 4.5 hours laboratory. Transfer: CSU (May be

taken 4 times)
Degree Applicable, Credit Grading Option: OP

ELEC 85.2 AC1 FUNDAMENTALS 1.5 UNITS
Self-paced individualized course using interactive computer
instruction on AC circuit measurements, use of the oscilloscope,
transformers, RC & RL circuits. Prerequisite: ET 85.1. (completed
with a grade of “C" or higher). 4.5 hours laboratory. Transfer: CSU

(May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

ELEC 85.3 AC2 FUNDAMENTALS 1.5 UNITS
Self-paced individualized course using interactive computer
instruction on electronic filters and resonant circuits. Prerequisite:
ET 85.2. (completed with a grade of “C” or higher). 4.5 hours

laboratory. (May be taken 3 times)
Degree Applicable, Credit Grading Option: OP




ELEC 85.4 SEMICONDUCTOR DEVICES 1.5 UNITS
Self-paced individualized course using interactive computer
instruction on diodes, diode rectification, zener diode voltage
regulation, and transistor fundamentals. Prerequisite: ET 85.3.
(completed with a grade of “C" or higher). 4.5 hours laboratory.

Transfer: CSU (May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

ELEC 85.5 DIGITAL LOGIC FUNDAMENTALS 1.5 UNITS
Self-paced individualized course using interactive computer
instruction on the fundamentals of digital logic gates and flip-flops.
Prerequisite: Electronics Technology 85.4 (completed with a grade
of “C" or higher or 70% minimum test score on pretest). 4.5 hours

laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

ELEC 85.6 DIGITAL CIRCUITS 1 1.5 UNITS
Self-paced individualized course using interactive computer
instruction on digital counters, shift registers, and arithmetic
circuits. Prerequisite: Electronics Technology 85.5 (completed with
a grade of “C” or higher or 70% minimum test score on pretest).

4.5 hours laboratory.
Degree Applicable, Credit Grading Option: OP

ELEC 85.7 DIGITAL CIRCUITS 2 2 UNITS
Self-paced individualized course using interactive computer
instruction on decoders, encoders, multiplexers, parity generator/
checker, and troubleshooting MSI circuits. Prerequisite: ET 85.6
(completed with a grade of “C” or higher). 6 hours laboratory.

Transfer: CSU (May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

ELEC 86.1 OPERATIONAL AMPLIFIER FUNDAMENTALS 1.5 UNITS
Self-paced individuali zed course using interactive computer
instruction on the fundamentals of operational amplifiers.
Prerequisite: ET 85.4 (completed with a grade of “C" or higher).

4.5 hours laboratory. Transfer: CSU (May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

ELEC 86.2 OPERATIONAL AMPLIFIER APPLICATIONS 1.5 UNITS
Self-paced individualized course using computer instruction on
operational amplifier applications, such as filters and integrators.
Prerequisite: ET 86.1 (completed with a grade of “C” or higher). 4.5

hours laboratory. (May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

ELEC 86.3 POWER SUPPLY REGULATION 1.5 UNITS
Self-paced individualized course using interactive computer
instruction on power supply regulators and IC regulators.
Prerequisite: ET 86.2 (completed with a grade of “C" or higher).

4.5 hours laboratory. Transfer: CSU (May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

ELEC 87.1 DC NETWORK THEOREMS 1.5 UNITS
Self-paced individualized course using interactive computer
instruction on network theorems, including Kirchhoff's voltage
and current laws and Thevenin's theorem. Prerequisite: ET 85.1
(completed with a grade of “C"” or higher). 4.5 hours laboratory.

Transfer: CSU (May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

Electronics Technology

ELEC 87.2 TRANSISTOR AMPLIFIER CIRCUITS 1.5 UNITS
Self-paced individualized course using interactive computer
instruction on common base, common emitter, common collector,
RC coupled, transformer coupled, and direct coupled transistor
amplifiers. Prerequisite: ET 85.4 (completed with a grade of “C"” or

higher). 4.5 hours laboratory. Transfer: CSU (May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

ELEC 87.3 TRANSISTOR POWER AMPLIFIERS 1.5 UNITS
Self-paced individualized course using interactive computer
instruction on transistor power amplifiers and Darlington pair
operation. Prerequisite: ET 87.2 (completed with a grade of “C"” or

higher). 4.5 hours laboratory. Transfer: CSU (May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

ELEC 87.4 TRANSISTOR FEEDBACK AMPLIFIERS 1.5 UNITS
Self-paced individualized course using interactive computer
instruction on transistor feedback amplifiers. Prerequisite: ET 87.3
(completed with a grade of “C"” or higher). 4.5 hours laboratory.

Transfer: CSU (May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

ELEC 87.5 FIELD EFFECT TRANSISTORS 1.5 UNITS
Self-paced individualized course using interactive computer
instruction on JFET and MOSFET operation and applications.
Prerequisite: ET 85.4 (completed with a grade of “C" or higher).

4.5 hours laboratory. Transfer: CSU (May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

ELEC 87.6 THYRISTOR AND PHASE CONTROL CIRCUITS 1.5 UNITS
Self-paced individualized course using interactive computer
instruction on thyristor operation and use to control electrical power.
Prerequisite: ET 87.5 (completed with a grade of “C" or higher).

4.5 hours laboratory. Transfer: CSU (May be taken 3 times)
Grading Option: OP

ELEC 87.7 32-BIT MICROPROCESSOR 2 UNITS
Self-paced individualized course using interactive computer
instruction on  microprocessor operation, data transfer,
programming, and interfacing. Prerequisite: ET 85.7 (completed
with a grade of “C" or higher). 6 hours laboratory. Transfer: CSU

(May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

Emergency Medical Technician (EMT)
se=: Health—Public Safety and EMT

ADOTONHOLL SOINOd LD 1
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Engineering (TRANSFER PREPARATION)

About the Program

Engineers seek to understand and solve a broad range of
technological problems faced by society. Engineers are responsible
for a range of projects: among them, converting raw materials

and power sources into useful products and systems, developing
scientific equipment, taking an abstract idea and making it real,
planning and designing the construction of buildings and process
plants, and designing the processes and equipment for the
microprocessor and optical industries.

Engineers continue to be in great demand. A career in engineering
offers many options such as: Aerospace, Mechanical, Electrical,
Environmental, Industrial, Optical, Civil, Materials and Chemical
Engineering. As society becomes more technologically complex,
so do the ever-emerging branches of engineering.

Students interested in majoring in engineering should discuss their
course planning with a counselor to ensure they are following the
guidelines for transferring to a four-year college.

For program information, contact Dean, Dr. Neal Ely, 925.424.1182
or Engineering Faculty, 925.424.1254.
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Engineering Requirements
(TRANSFER PREPARATION)

Freshman Year
Chemistry 1A* (General College Chemistry) .........cccooiiicinnnnne 5
Engineering 10 (Introduction to Engineering) ..

Engineering 22 (Engineering Design Graphics)

Mathematics 1 (Analytic Geometry and Calculus I).............ccco.... 5
Mathematics 2 (Analytic Geometry and Calculus II)... ...5
Physics 8A (General Physics I).......cccococoiiiiiiiiiiiiiics 5
Physics 8B (General Physics Il)........cccccoiiiiiiiiiiiiiiiics 5

Computer Science 1 (Computing Fundamentals )

Sophomore Year
English 1A (Critical Reading and Composition)

Engineering 35 (Statics).......ccooiiiiiiiiiiii
Engineering 44 (Introduction to Circuit Analysis).........cc.cccccoveinins 4
Engineering 46 (Materials of Engineering)
Mathematics 3 (Multivariable Calculus) .........ccoooeeiiiiiiiiii
Mathematics 5 (Differential Equations with

Computer Applications)..........ccccocoiiiiiiiiiiiiiiicce 3.5
Mathematics7*** (Elementary Linear Algebra with Computer

ApPlIcations) ...
Mathematics 10*** (Discrete Mathematics)...
Physics 8C (General Physics ) ..o
Physics 8D** (General Physics IV).......ccccooiiiiiiiiiiiiiicis
Speech 1 (Fundamentals of Speech Communication)...

*...Chemical Engineering and Materials Engineering majors should
also take Chemistry 1B

** Physics 8D may not be required by some universities for specific
engineering majors

***Mathematics 7 and 10 may not be required by some universities
for specific engineering majors.




Engineering (TRANSFER PREPARATION)

Engineering ENGR)

ENGR 10 INTRODUCTION TO ENGINEERING 2 UNITS
Introduction to careers, activities, and topics related to the field of
engineering, including computerapplicationstodesignand problem
solving. Strongly Recommended: Eligibility for English 1A or 52A.

2 hours. Transfer: CSU, UC* *Transfer unit limitations, see page 59
Degree Applicable, Credit Grading Option: OP

ENGR 15 INTRODUCTION TO OPTICAL SCIENCE AND

ENGINEERING 4 UNITS
An introduction to the field of optical science and engineering.
Basic concepts of the manipulation of light. Discussion of the
opportunities and professional practice in the field including:
application of engineering principles, ethics, and responsibilities.
3 hours lecture, 3 hours laboratory. Transfer: CSU, UC**Transfer unit
limitations, see page 59
Degree Applicable, Credit Grading Option: GR

ENGR 22 ENGINEERING DESIGN GRAPHICS 3 UNITS
Introduction to the engineering-design process and to technical
graphic communications tools used by engineers. Conceptual
design of products. Development of spatial reasoning skills.
Orthographic and axonometric projection-drawing techniques.
Tolerance analysisforfabrication. Documentation of designsthrough
engineering working drawings. Use AutoCAD Computer-Assisted
Drawing software as a design tool. Basic CAD 3-Dimensional
solid-modeling. Strongly recommended: Mathematics 38 or
Mathematics 36Y and English 1A or English 52A. 2 hours lecture, 3

hours laboratory. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: GR

ENGR 35 STATICS 3 UNITS
Force systems under equilibrium conditions, rigid body structures;
vector; graphical and algebraic solution of problems. Prerequisite:
Physics 8A, Mathematics 2, Engineering 21 (all completed with a
grade of “C” or higher). 2 hours lecture, 3 hours laboratory. (CAN

ENGR 8) Transfer: CSU, UC
Degree Applicable, Credit Grading Option: GR

ENGR 44 INTRODUCTION TO CIRCUIT ANALYSIS 4 UNITS
Analysis of introductory engineering AC and DC circuits. Natural,
forced, and complete circuit response. Prerequisite: Physics 8A
(completed with a grade of “C” or higher). 3 hours lecture, 3 hours

laboratory. (CAN ENGR 12) Transfer: CSU, UC
Degree Applicable, Credit Grading Option: GR

ENGR 46 MATERIALS OF ENGINEERING 3 UNITS
Application of principles of chemistry and physics to the properties
of engineering materials; the relation of microstructure to
mechanical, electrical, thermal and corrosion properties of metals;
ceramics and polymers. Prerequisites: Physics 8A and Chemistry 1A
(both completed with a grade of “C” or higher). 2 hours lecture, 3

hours laboratory. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: GR

DNIJFINIDONA
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Degree
AA - English

About the Program

This degree provides the essential lower-division courses
necessary for transfer to English programs at four-year institutions
and prepares students for professional and academic careers. In
addition, this degree is useful preparation for other liberal arts
degrees and will offer students an enriched background toward
professional preparation in fields ranging from education to law.
Some variation in requirements may exist at a particular four-year
college or university; therefore, it is essential that the student also
refer to the catalog of the prospective transfer institution and

consult a counselor.

A detailed handout explaining elective options and transferability
is available from the English department; interested students are
advised to ask any counselor or English faculty member for this
handout. This handout is also available on the English Department

website: www.laspositascollege.edu/ENG/index.php

AA - English
Freshman Year
English 1A (Critical Reading and Composition)...........cccccccoceennn. 3
Select one of the following courses for 3 units:

English 3 (Composition and Analysis of Literature)

English 4 (Critical Thinking and Writing about Literature)

English 45 (Studies in Fiction) ......cocoooeeiiiieniiiec e 3
General Education Courses

Sophomore Year

English 7 (Critical Thinking and Writing across Disciplines)
English 20 (Studies in Shakespeare)............ccccccoiiiiiiiiiiiicn,
EleCtiVES™ ™ L. e 6

General Education Courses

Total units requIred.......cc.coceeeerereenerieneeeeeeeeeee e 60

***Select from the courses below for a minimum of 6 units (courses
may not count as both a requirement and an elective):

English 3 (Composition and Analysis of Literature)

English 4 (Critical Thinking and Writing about Literature)

English 11 (Introduction to Creative Writing)

English 12 (The Craft of Writing Fiction)

English 13 (The Craft of Writing Poetry)

English 19 (Literary Magazine)

English 32 (U.S. Women's Literature)

English 44 (Literature of the American West)

ESL 24 (Advanced Reading and Composition)

ESL 25 (Advanced Reading and Composition)

ESL 26 (Advanced Editing)

Humanities 1 (Philosophy, the Sciences, Epic Poetry)

Humanities 28 (Classic Myths)

Humanities 35 (Greek Tragedy)

Mass Communications 1 (Journalism: News Writing and
Information Gathering)

Mass Communications 2 (Journalism: Investigative News Writing)

Mass Communications 3 (Journalism: Magazine and Newspaper
Feature Writing)

Speech 2A (Oral Interpretation of Literature |)

Speech 2B (Oral Interpretation of Literature Il)

Speech 5 (Readers Theater)

Theater Arts 4 (American Cultures in Theater)

Theater Arts 10 (Introduction to Dramatic Arts)

Theater Arts 11 (Stage to Film)

Theater Arts 12 (Film as Art and Communications)

Theater Arts 14 (Bay Area Theater)
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English ENG)

Composition and Literature

ENG 1A CRITICAL READING AND COMPOSITION 3 UNITS
Integrated approach to reading, writing, and critical thinking
intended to develop ability to read and write complex, college-level
prose. Examination of ideas in relation to individuals’ world view
and contexts from which these ideas arise. Some research required.
Prerequisite: English 100B or 104 or equivalent or an appropriate
skill level demonstrated through the English assessment process.
3 hours lecture, 0-1 hour laboratory. (CAN ENGL 2; ENGL 1A +
ENGL 3 = CAN ENGL SEQ A) AA/AS GE. Transfer: CSU, UC; CSU

GE: A2; IGETC: Area 1A
Degree Applicable, Credit Grading Option: GR

ENG 3 COMPOSITION AND ANALYSIS OF LITERATURE 3 UNITS
Continues instruction in the composing and revision process.
Develops critical and analytical reading and writing skills based on
the study of fiction, drama and poetry; emphasizes characteristics
of both the genre and the individual work; explores the variety of
literary approaches to human experience. Prerequisite: English 1A
completed with a grade of “C"” or higher. 3 hours. (CAN ENGL 4;
ENGL 1A + ENGL 3 = CAN ENGL SEQ A) AA/AS GE. Transfer: CSU,

UC; CSU GE: C2; IGETC: Area 3B
Degree Applicable, Credit Grading Option: GR

ENG 4 CRITICAL THINKING AND WRITING ABOUT LITERATURE

3 UNITS
Develops critical thinking, reading, and writing skills as they apply to
the analysis of fiction, poetry and drama; literary criticism; and related
non-fiction from diverse cultural sources and perspectives. Emphasis
on the techniques and principles of effective written argument as
they apply to literature. Some research required. Prerequisite: English
1A (completed with a grade of “C” or higher). 3 hours. AA/AS GE.

Transfer: CSU, UC; CSU GE: A3; IGETC: Area 1B
Degree Applicable, Credit Grading Option: GR

ENG 7 CRITICAL THINKING AND WRITING ACROSS

DISCIPLINES 3 UNITS
Develops critical thinking, reading, and writing skills as they apply
to the textual analysis of primary and secondary book-length works
from a range of academic and cultural contexts. Emphasis on the
techniques and principles of effective written argument in research-
based writing across disciplines. Prerequisite: English 1A (with a
grade of “C" or higher). 3 hours. A/AS GE. Transfer: CSU, UC; CSU

GE: A3; IGETC: Area 1B
Degree Applicable, Credit Grading Option: GR

ENG 11 INTRODUCTION TO CREATIVE WRITING 3 UNITS
Elements of creative writing, including narrative, verse and dialogue,
using materials drawn from individual's own work and selected
texts. Strongly recommended: Eligibility for English 1A. 3 hours.

AA/AS GE. Transfer: CSU; CSU GE: C2
Degree Applicable, Credit Grading Option: OP

English

ENG 12 THE CRAFT OF WRITING FICTION 3 UNITS
Practice in writing fiction. Developing internal and external sources
for stories and novels; biographical sources, characterization,
plot, points-of-view, narrative techniques; analysis and criticism
of published writing and individual's own work.  Strongly
recommended: English 11 and Eligibility for English 1A. 3 hours.
A/AS GE. Transfer: CSU, UC; CSU GE: A3; IGETC: Area 1B(May be

taken 3 times)
Degree Applicable, Credit Grading Option: GR

ENG 13 THE CRAFT OF WRITING POETRY 3 UNITS
Practice in writing poetry, using materials drawn from published
poetry and individual’s own work for analysis and criticism, with a
focus on techniques of revision. Strongly recommended: English 11
and Eligibility for English 1A. 3 hours. A/AS GE. Transfer: CSU, UC;

CSU GE: A3; IGETC: Area 1B (May be taken 3 times)
Degree Applicable, Credit Grading Option: GR

ENG 19 LITERARY MAGAZINE 2 UNITS
Practical training in the managing, editing, and printing of a literary
supplement and/or magazine. Enrollment constitutes the staff of

the magazine. 2 hours. Transfer: CSU (May be taken 3 times)
Degree Applicable, Credit Grading Option: OP

ENG 20 STUDIES IN SHAKESPEARE 3 UNITS
Readings of the sonnets and representative comedies, histories,
tragedies, and romances of William Shakespeare, with attention
to the early, middle and late phases of his art and to the Age of
Elizabeth. Prerequisite: English 1A (completed with a grade of “C”
or higher). 3 hours. AA/AS GE. Transfer: CSU, UC; CSU GE: C2;

IGETC: Area 3B
Degree Applicable, Credit Grading Option: OP

ENG 32 U.S. WOMEN'S LITERATURE 3 UNITS
Chronicles the expression of U.S. women authors through readings
in a variety of genres such as fiction, poetry, drama, and the essay.
Study of the works of at least three of the following groups: African
Americans, Asian Americans, European Americans, Hispanic
Americans, and Native Americans, with a particular focus on the
20th century. Prerequisite: English 1A (completed with a grade of
“C" or higher). 3 hours. AA/AS GE. Transfer: CSU, UC; CSU GE: C2;

IGETC: Area 3B
Degree Applicable, Credit Grading Option: OP

ENG 43 PROFESSIONAL COMMUNICATIONS 4 UNITS
Thiscourseisdesignedtohelpstudentsdevelopandrefinethewritten
and oral communication skills necessary to communicate effectively
in a business environment. This will be accomplished through the
planning, composing, and evaluating of written communication;
report writing; and oral presentations. Additional focus will be
placed on developing interpersonal skills, team participation skills,
and professionalism. Students who have completed or are enrolled
in Business 43, Computer Networking Technology 43, Computer
Information Systems 43, Computer Science 43, or Speech 43 may
not receive credit. Strongly recommended: Eligibility for English

1A. 4 hours lecture. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

HSTTONS
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ENG 44 LITERATURE OF THE AMERICAN WEST 3 UNITS
Critical analysis of the cultural and historical experiences of diverse
people of the American West as expressed in their literatures,
including the novel, short story, poetry, autobiography, memoirs,
as-told-to-narratives, and secondary works.  Exploration of
interrelationships among peoples and cultures of the West,
considering place and community, gender, and ethnicity as given
voice in literature. Study of the works of at least three of the
following groups: African Americans, Asian Americans, European
Americans, Hispanic Americans, Native Americans. Emphasis
upon techniques of critical review of and response to literary works,
including gaining understanding of one’s identity as a Westerner
and an American. Prerequisite: English 1A (completed with a grade
of “C" or higher). 3 hours. AA/AS GE. Transfer: CSU, UC; CSU GE:

C2; IGETC: Area 3B
Degree Applicable, Credit Grading Option: OP

o

; ENG 45 STUDIES IN FICTION 3 UNITS

~ Form, development, and cultural insights of the novel and short

. story; exploration of particular themes or periods as reflected in

® works of fiction. Prerequisite: English 1A (completed with a grade

o of “C" or higher). 3 hours. AA/AS GE. Transfer: CSU, UC; CSU GE:

[S) C2; IGETC: Area 3B (May be taken 4 times).

~ Degree Applicable, Credit Grading Option: OP

o

o P . oy

- reparatory Reading and Writing

< Students should work with a counselor to determine whether their

: English prerequisite will be English 100A/100B or English 104.

(¢} ENG 100A READING: REASONING, AND WRITING | 4 UNITS
Preparation in English for success in college. Integrates reading,

. critical thinking, and writing assignments, using materials that

© present a variety of perspectives from across the curriculum.

. Strongly recommended: Appropriate skill level demonstrated

- through the English assessment process. 3 hours lecture, 3 hours

- laboratory.

o Nondegree Applicable, Credit  Grading Option: C/N

o

" ENG 100B READING: REASONING, AND WRITING Il 4 UNITS

< Continues preparation in English for success in college. Integrates

- reading, critical thinking, and writing assignments, using materials

- that present a variety of perspectives from across the curriculum.

v Prerequisite: English 100A (completed with a grade of “C” or

(@) higher). 3 hours lecture, 3 hours laboratory.

o Nondegree Applicable, Credit  Grading Option: C/N

< ENG 104 READING: REASONING, AND WRITING | AND I

j ACCELERATED 4 UNITS

An accelerated one-semester preparation in English for success
in college. Integrates reading, critical thinking and writing
assignments, using materials that present a variety of perspectives
from across the curriculum. Strongly recommended: Appropriate
skill level demonstrated through the English assessment process.

3 hours lecture, 3 hours laboratory.
Nondegree Applicable, Credit  Grading Option: C/N
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English as a Second Language (EsL)

ESL 23 COLLEGE GRAMMAR 3 UNITS
This is a one-semester advanced grammar course for academic
purposes designed to enable students to use linguistic forms
accurately, meaningfully and appropriately in both oral and written
expression. The course includes: 1) verb tense in discourse, 2)
relative clauses, 3) modal perfect verbs, 4) hypothetical statements,
5) perfect infinitives, 6) subjunctive verbs in clauses, 7) grammar
in discourse. Prerequisite: Eligibility for ESL 24 or appropriate skill
level demonstrated through the ESL assessment process. Students
are advised to enroll concurrently in ESL 23 and 24. 3 hours lecture.

Transfer: CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

ESL 24 ADVANCED READING AND COMPOSITION 5 UNITS
This is the first semester of a one-year advanced reading and writing
course for academic purposes. Emphasis is on critical reading
techniques and writing expository essays as well as on grammar
and vocabulary development. Prerequisite: ESL 120B, 121B or an
appropriate skill level demonstrated through the ESL assessment
process. 5 hours lecture. Transfer: CSU, UC*. *Transfer unit
limitations, see page 59

Degree Applicable, Credit Grading Option: OP

ESL 25 ADVANCED READING AND COMPOSITION 5 UNITS
This is the second semester of a one-year reading and writing
course for academic purposes. Emphasis is on critical reading and
techniques of exposition, analysis and argumentation. Prerequisite:
ESL 24 or an appropriate skill level demonstrated through the ESL
assessment process. 5 hours lecture. Transfer: CSU, UC* *Transfer

unit limitations, see page 59
Degree Applicable, Credit Grading Option: OP

ESL 26 ADVANCED EDITING 3 UNITS
This course is designed to increase student awareness of their own
use of written language, strengthen their linguistic monitors and
give them practice in editing strategies which will enable them
to use linguistic forms accurately, meaningfully and appropriately
in written expression. Prerequisite: Eligibility for ESL 24. 3 hours

lecture. Transfer: CSU (May be taken 2 times)
Degree Applicable, Credit Grading Option: OP

ESL 120A  INTERMEDIATE GRAMMAR FOR WRITING AND

READING | 2 UNITS
Thisisthefirstsemesterofaone-yearcourseinintermediate grammar
for academic writing and reading designed to enable students to
use linguistic forms accurately, meaningfully and appropriately
in written expression. This course focuses on compound and
complex sentences, verb tense and form, and modals. This course
also emphasizes grammar analysis, detecting and correcting
grammatical errors, and self-editing skills. Prerequisite: ESL 130B or
appropriate skill level demonstrated through the ESL assessment
process. Students are advised to enroll concurrently in ESL 120A
and 121A. 2 hours lecture, 0-1 hour laboratory. (May be taken 2

times)

Nondegree Applicable, Credit  Grading Option: C/N

10 [1 dS d 5€eCONA 1L dNgudde
ESL 120B  INTERMEDIATE GRAMMAR FOR WRITING AND
READING II 2 UNITS

This is the second semester of a one-year course in intermediate
grammar for academic writing and reading designed to enable
students to use linguistic forms accurately, meaningfully and
appropriately in written expression. The course focuses on
compound and complex sentences and short paragraphs, overview
of the verb tense system in English, verb forms with gerunds and
infinitives, verb forms in modifying phrases, and modals. This course
also emphasizes analyzing grammar and meaning, detecting and
correcting grammatical errors, and self-editing skills. Prerequisite:
ESL 120A or appropriate skill level demonstrated through the ESL
assessment process. Students are advised to enroll concurrently in
ESL 120B and 121B. 2 hours lecture, 0-1 hour laboratory. (May be

taken 2 times)
Nondegree Applicable, Credit

Grading Option: C/N

ESL 121A INTERMEDIATE WRITING AND READING | 6 UNITS
Thisisthefirstsemesterofaone-yearcourseinintermediateacademic
writing and reading. The course is designed to enable students to
use and interpret linguistic forms accurately, meaningfully, and
appropriately in written expression. Classes will focus on writing
sentences, paragraphs and compositions, developing strategies
for reading comprehension and flexibility, on interactive reading,
and on academic vocabulary development. Students will develop
cultural understanding, vocabulary, and fluency through a variety
of academic writing and reading tasks. Prerequisite: ESL 131B or
appropriate skill level demonstrated through the ESL assessment
process. Students are advised to enroll concurrently in ESL 120A
and 121A. 6 hours lecture, 0-1 hour laboratory. (May be taken 2

times)
Nondegree Applicable, Credit

Grading Option: C/N

ESL 121B  INTERMEDIATE WRITING AND READING Il 6 UNITS
This is the second semester of a one-year course in intermediate
academic writing and reading. The course is designed to
enable students to use and interpret linguistic forms accurately,
meaningfully, and appropriately in written expression. Classes
will focus on writing sentences, paragraphs and compositions,
developing strategies for reading comprehension and flexibility,
on interactive reading, and academic vocabulary development.
Students will develop cultural understanding and fluency through
a variety of academic writing and reading tasks. Prerequisite: ESL
121A or appropriate skill level demonstrated through the ESL
assessment process. Students are advised to enroll concurrently in
ESL 120B and 121B. 6 hours lecture, 0-1 hour laboratory. (May be

taken 2 times)
Nondegree Applicable, Credit

Grading Option: C/N

ESL 123 INTERMEDIATE ORAL COMMUNICATION 2 UNITS
This is an intermediate-level oral communication course. This
course will enable students to use linguistic forms accurately,
meaningfully and appropriately, emphasizing academic listening
and speaking skills: listening and speaking in small groups,
listening to short lectures on academic topics, learning academic
vocabulary and expressions, making presentations on new topics.
Prerequisite: Eligibility for ESL 120A and 121A or an appropriate
skill level demonstrated through the ESL assessment process. 2

hours lecture, 1 hour laboratory. (May be taken 2 times)
Nondegree Applicable, Credit  Grading Option: C/N
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ESL 126 PRONUNCIATION OF ENGLISH 2 UNITS
Intensive practice in recognizing and pronouncing the sounds of
American English with emphasis on words and phrases: stress,
intonation, phrasing, reduction. attention to individual, as well as,
group priorities. Prerequisite: Eligibility for ESL 120A and 121A or
an appropriate skill level demonstrated through the ESL assessment

process. 2 hours lecture, 1 hour laboratory. (May be taken 2 times)
Nondegree Applicable, Credit  Grading Option: C/N

ESL 130A  BEGINNING GRAMMAR FOR WRITING AND

READING | 2 UNITS
This is the first semester of a one-year course in beginning grammar
for academic purposes designed to enable students to identify and
use linguistic forms accurately, meaningfully and appropriately in
written expression. The course focuses on simple and compound
sentences, questions, modifiers, phrases, and verb tenses,
especially simple present, simple past, and present progressive.
Strongly recommended: appropriate skill level demonstrated
through the ESL assessment process. Students are advised to enroll
concurrently in ESL 130A, 131A, and 133. 2 hours lecture, 0-1 hour

laboratory. (May be taken 2 times)
Nondegree Applicable, Credit ~ Grading Option: C/N

ESL 130B  BEGINNING GRAMMAR FOR WRITING AND

READING I 2 UNITS
This is the second semester of a one-year course in beginning
grammar for academic purposes designed to enable students
to identify and use linguistic forms accurately, meaningfully and
appropriately in written expression. The course focuses on simple
and compound sentences, questions, modals, modifiers, phrases,
and verb tenses, especially simple present, past, and future as
well as present and past progressive. Prerequisite: ESL 130A or
appropriate skill level demonstrated through the ESL assessment
process. Students are advised to enroll concurrently in ESL 1308,
131B, and 133 . 2 hours lecture, 0-1 hour laboratory. (May be taken

2 times)
Nondegree Applicable, Credit

Grading Option: C/N

ESL 131A BEGINNING WRITING AND READING | 6 UNITS
This is the first semester of a one-year course in beginning academic
writing and reading. The course is designed to enable students
to use and interpret linguistic forms accurately, meaningfully, and
appropriately in written expression. Classes will focus on writing
simple and compound sentencesin shortparagraphs, on developing
strategies for increasing reading comprehension and flexibility,
on interactive reading, and on developing academic vocabulary.
Students will develop cultural understanding and fluency through
a variety of writing and reading tasks. Strongly recommended:
Appropriate skill level demonstrated through the ESL assessment
process. Students are advised to enroll concurrently in ESL 130A,
131A, and 133. 6 hours lecture, 0-1 hour laboratory. (May be taken

2 times)

Nondegree Applicable, Credit  Grading Option: C/N
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ESL131B  BEGINNING WRITING AND READING I 6 UNITS
This is the second semester of a one-year course in beginning
academic writing and reading. The course is designed to
enable students to use and interpret linguistic forms accurately,
meaningfully, and appropriately in written expression. Classes
will focus on writing simple, compound, and complex sentences
in structured paragraphs, on developing strategies for increasing
reading comprehension and flexibility, on interactive reading,
and on developing academic vocabulary. Students will develop
cultural understanding and fluency through a variety of writing
and reading tasks. Prerequisite: ESL 131A or appropriate skill level
demonstrated through the ESL assessment process. Students are
advised to enroll concurrently in ESL 130B, 131B, and 133. 6 hours

lecture, 0-1 hour laboratory. (May be taken 2 times)
Nondegree Applicable, Credit  Grading Option: C/N

ESL 133 BEGINNING ORAL COMMUNICATION 2 UNITS
This is a beginning oral communication course. This course will
enable students to use linguistic forms accurately, meaningfully
and appropriately, emphasizing conversational skills: listening
and speaking in small groups, using new grammar structures,
learning new words and expressions, comprehending and using
idiomatic expressions. Strongly Recommended: Appropriate skill
level demonstrated through the ESL assessment process. 2 hours

lecture, 1 hour laboratory. (May be taken 2 times)
Nondegree Applicable, Credit  Grading Option: C/N




Degree
AS - Fire Service Technology

Certificate
Fire Service Technology

About the Program

Fire protection is a highly specialized professional field in public
service or private industry requiring extensive knowledge and
use of scientific principles. This program teaches successful
application of the fundamental principles of fire protection
including suppression and extinguishment of fires, rescue,
emergency medical services, prevention techniques and practices,
preplanning for fire protection, and disaster control. Designed
for direct job entry, this program provides technical knowledge
and skills and the ability to work within an organized system

at a fire or other emergency scene. While units in the program
are transferable to many institutions, students should consult a
counselor for information.

v CERTI E
AS - Fire Service Technology
Freshman Year
Fire Service Technology 50* (Fire Protection Organization).......... 3

Fire Service Technology 51* (Fire Service Operations) ........ .3
Fire Service Technology 52* (Fire Safety and Public Education).... 3
Fire Service Technology 53* (Fire Behavior and Combustion)....... 3
Fire Service Technology 54 (Fire Prevention Technology) .3
Fire Service Technology 65* (First Responder Hazardous Materials/

Incident Command ICS 200)........cccceeiiiiieeeiie e 3
Fire Service Technology 86* (Wildland Interface Fire Fighting)..... 2
Health 61* (Emergency Response) ...........ccccoiviiiiiiiiicinicn, 2.5

General Education Courses®

Sophomore Year

Fire Service Technology 55 (Fire Protection Equipment and
SYSTEMS) i 3
Fire Service Technology 56 (Fundamentals of Building
Construction for Fire Protection)..........cccoooviieiieiieeieeeeeeeeee 3
Health 81 (EMT | (Basic)
Fire Service Technology 90A (Firefighter | Certification

Preparation A)........oiiii e 2
Fire Service Technology 90B (Firefighter | Certification

Preparation B) ........ccooiiii 2
Fire Service Technology 90C (Firefighter | Certification

Preparation C).......cccoiiiiiii 2
General Education Courses
Total Units Required ........ccoociiiiiiiiiiiiiciccie 60

SProgram-based General Education 3 unit requirement.
See a counselor.

*Required for entry into the Fire Service Technology 90A, 90B, and
90C courses (Fire Fighter | Certification Preparation)

NOTE Students may use PE FSC in fulfillment of Physical Education
graduation requirements. See Physical Education Activity
course listings in Class Schedule
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Certificate of Achievement

Fire Service Technology

Fire Service Technology 50** (Fire Protection Organization) ........ 3
Fire Service Technology 51** (Fire Service Operations)................. 3
(Fire Safety and Public Education).. 3
(Fire Behavior and Combustion)..... 3

Fire Service Technology 52**
Fire Service Technology 53**
Fire Service Technology 54 (Fire Prevention Technology) ............. 3
Fire Service Technology 55 (Fire Protection Equipment and
SYSTEMS) i 3
Fire Service Technology 56 (Fundamentals of Building
Construction for Fire Protection)
Health 61 (Emergency Response).........c.ccccocviviiiiiciiciciicie
Health 81** EMT 1 (BaSiC)...ccouieeeiieeeeeiee e
Electives* .....ccccoovvvrennnne
Total Units Required ..o,

*Electives

Select from the following for a minimum of 2 units:

Fire Service Technology 65 (First Responder Hazardous Materials/
Incident Command ICS 200)

Fire Service Technology 74A (Fire Investigation 1A)

Fire Service Technology 86 (Wildland Interface Fire Fighting)

**Fulfills the Fire Fighter | Certification requirements and required
for entry into the Fire Service Technology 90A, 90B, and 90C
courses (Fire Fighter | Certification Preparation)

Fire Service Technology (FsT)

Fire Service Technology courses may be scheduled alternating
years. Students may be required to take day and evening classes
to complete the Associate Degree.

FST 50 FIRE PROTECTION ORGANIZATION 3 UNITS
Introduction to fire protection; career opportunitiesin fire protection
and related fields; philosophy and history of fire protection; fire
loss analysis; organization and function of public and private fire
protection services; fire departments as part of local government;
laws and regulations affecting the fire service; fire service
nomenclature; specific fire protection functions; basic fire chemistry
and physics; introduction to fire protection systems; introduction to
fire strategy and tactics. Cultural Diversity, including discrimination
and harassment laws and regulation. Course complies with State
Board of Fire Services requirements (1999). 3 hours lecture plus a

total of 12 hours laboratory for the semester. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

FST 51 FIRE SERVICE OPERATIONS 3 UNITS
Fundamentals of fire department organization, management and
resources; fire company organization; resources to control various
emergencies; multi-agency coordinating systems; support and
regulatory agencies; strategy and tactics applied to structural fire
fighting; wildland fire fighting and hazardous material emergencies;
and safety conditions to be considered. Prerequisite: Fire Service
Technology 50 (completed with a grade of “C” or higher). 3
hours lecture, plus a total of 12 hours laboratory for the semester.

Transfer: CSU
Degree Applicable, Credit Grading Option: GR

FST 52 FIRE FIGHTER SAFETY AND PUBLIC EDUCATION 3 UNITS
Assessing fire dangers and handling common fire situations in the
homeandintheworkplace; riskabatementand personal preparation
for unforeseen fire emergencies; roles and responsibilities in

educating the public on fire safety. 3 hours.
Degree Applicable, Credit Grading Option: GR

FST 53 FIRE BEHAVIOR AND COMBUSTION 3 UNITS
Theoryandfundamentalsofwhyfiresstart, spread,andare controlled.
An in depth study of fire chemistry and physics fire characteristics
of materials, extinguishing agents, and fire control techniques.

3 hours. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

FST 54 FIRE PREVENTION TECHNOLOGY 3 UNITS
Provides fundamental information regarding the history and
philosophy of fire prevention, organization and operation of a fire
prevention bureau, use of fire codes, identification and correction
of fire hazards, and the relationships of fire prevention with built-in
fire protection systems, fire investigation and fire safety education.
Provides skills necessary for California Fire Service Training and
Education System, Certified Firefighter | and Fire Inspector I.
Prerequisite: Fire Service Technology 50 (completed with a grade

of “C" or higher). 3 hours. Transfer: CSU
Degree Applicable, Credit Grading Option: GR




FST 55 FIRE PROTECTION EQUIPEMENT AND SYSTEMS 3 UNITS
History and development of the Uniform Fire Code; features, design,
and operations of fire alarm systems and smoke detection systems;
means and adequacy of required exiting systems. Installation
and maintenance of automatic, manual, and other private fire
extinguishing equipment, heat and smoke control systems, water
or sprinkler supply, water supply for fire protection and portable

fire extinguishers. 3 hours. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

FST 56 FUNDAMENTALS OF BUILDING CONSTRUCTION FOR FIRE

PROTECTION 3 UNITS
Study of the components of building construction that relate to fire/
life safety. Elements of construction and design of structures are
shown to be key factors when inspecting buildings, preplanning
fire operations, and operating at fires/collapse emergencies.
Developmentand evolution of building and fire codes will be studied
in relationship to past fire/collapses in residential, commercial, and
industrial occupancies. Prerequisite: Fire Service Technology 50. 3

hours. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

FST 65 FIRST RESPONDER HAZARDOUS MATERIALS/INCIDENT

COMMAND ICS200 3 UNITS
Hazard recognition and identification; incident response safety
procedures and decontamination. Response to hazardous materials
emergencies. Emphasis on skills and knowledge necessary to
protect lives, property, and the environment. Meets the California
Specialized Training Institute’s requirements for Hazardous
Materials First Responder Operational Awareness and Hazmat First
Responder “Decon” Certifications under California Government
Code Section 1503. Principles of Incident Command System,
basic ICS stricture and common responsibilities. Meets the State
Fire Marshall’s Office ICS 200 Certification Requirement. Strongly
recommended: Fire Service Technology 53. 3 hours lecture, 12

hours total laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

FST 70A BASIC RESCUE PRACTICES 2 UNITS
Fire incident search and evacuation principles. Implementation
of auto incident safety, access, first aid, extrication and removal
operations. Wildland incident search procedures, knot tying and
slope evacuation skills. Simulated automobile incident rescue
exercises. Strongly Recommended: Fire Service Technology 90A
and 90B (Fire Fighter-1) or active member of paid or volunteer fire

department. 2 hours. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

FST70B  ADVANCED RESCUE PRACTICES 2 UNITS
Continuation of skills and knowledge from Fire Service Technology
70A. Application of triage principles. Implementation of multi-
casualty incident safety, access, first aid, extrication and removal
operations. Advanced wildland incident vertical slope lowering
and hoisting skills. Structure collapse shoring, debris tunneling and
trench collapse patient recovery techniques. Includes simulated
structure collapse rescue and incident command exercises.
Prerequisite: Fire Service Technology 70A (completed with a grade

of “C" or higher). 1 hour lecture, 3 hours laboratory. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

Fire Service Technology

FST71A  FIRE COMMAND 1A 2 UNITS
Provides fire company officers with information and experience in
command and control techniques. Emphasis on decision making,
the act of commanding, the authority of command. Satisfies part of
the requirements for the State Fire Officer | Certification. 40 total

hours. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

FST 71B FIRE COMMAND 1B 2 UNITS
Provides company officers with information and experience in
command and control techniques. Emphasis on decision making and
appropriate use of resources for the first arriving company officer at
hazardous material incidents. Satisfies part of the requirements for

the State Fire Officer | Certification. 40 total hours. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

FST 72 FIRE SERVICE MANAGEMENT 2 UNITS
Development of skills and knowledge necessary to make the
transition from a specialist or supervisorial role to a managerial
role. Preparation for State Fire Officer | certification. 40 total hours.

Transfer: CSU
Degree Applicable, Credit Grading Option: GR

FST 73A FIRE PREVENTION OFFICER IA 2 UNITS
Principles of fire prevention. Preparation for Fire Prevention Officer

| Certification. 40 total hours. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

FST73B  FIRE PREVENTION OFFICER IB 2 UNITS
Private fire protection systems; code requirements for access
and egress; life safety factors. Preparation for the Fire Prevention
Officer | Certification. Prerequisite: Fire Service Technology 73A
(completed with a grade of “C" or higher). 40 total hours. Transfer:

CSu
Degree Applicable, Credit Grading Option: GR

FST 74A FIRE INVESTIGATION 1A 2 UNITS
An introduction into the principles of fire investigation including
fire investigation techniques relating to different types of fires.
Recognition of arson laws and penalties in California, laws related
to scene preservation and evidence collection. Fire origin and
cause determination within the fire ground environment. Fire scene
documentation requirements. This is a State of California Fire
Marshal, CFSTES (California Fire Service Training and Education
System) course approved by the California State Fire Board. A
certificate will be issued by the California State Fire Marshall, State
Fire Training upon successful completion of the course. 2 hours.

Transfer: CSU
Degree Applicable, Credit Grading Option: GR

FST 75A  FIRE INSTRUCTOR IA 2 UNITS
Methods and techniques to help fire service personnel select,
develop, and organize materials for in-service programs. Designed
for fire company officers who conduct in-service training programs.
Prerequisite: Fire Service Technology 50 (completed with a grade
of “C" or higher) or employment in the Fire Service. 32 total hours
lecture, 8 total hours demonstration laboratory. 40 total hours.

Transfer: CSU
Degree Applicable, Credit Grading Option: GR

NOTE Students may use PE FSC in fulfillment of Physical Education

graduation requirements. See Physical Education Activity
course listings in Class Schedule

ADO TONHO4L d0IAd3S Jd14

139



01

-2

2 00 8

CATALOG

COLLEGE

P OSITAS

A'S

Fire Service Technology

FST75B  FIREINSTRUCTOR IB 2 UNITS
A continuation of Fire Service Technology 75A. Practice in the
development, implementation, and evaluation of inservice training
programs. Prerequisite: Fire Service Technology 75A (completed
with a grade of “C” or higher). 32 total hours lecture, 8 total hours

demonstration laboratory. 40 total hours. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

FST 86 WILDLAND INTERFACE FIRE FIGHTING 2 UNITS
Factors affecting wild land fire, prevention, fire behavior, and
control techniques. Emphasis on organization, weather patterns,
and equipment usage, safety and wildland fire behavior. 2 hours

lecture, 12 hours total laboratory.
Degree Applicable, Credit Grading Option: GR

FST 90A  FIRE FIGHTER-1 CERTIFICATION PREPARATION 2 UNITS
Development of individual skills and basic knowledge necessary to
perform the functions of a fire fighter. Practice in donning breathing
apparatus, knot tying, placing ladders, pulling hose, making water
supply connections and using the incident command system.
Prerequisite: Fire Service Technology 50, 51, 52, and 53, 65, 86,
Health 61 or proof of current completion of an Emergency Medical
Technician Program (all courses completed with a grade of “C" or

higher). 24 total lecture hours, 40 total hours laboratory.
Degree Applicable, Credit Grading Option: GR

FST90B  FIRE FIGHTER-1 CERTIFICATION PREPARATION 2 UNITS
Continuation of skills and basic knowledge necessary to perform
the functions of a fire fighter, engineer and captain within a fire
attack team. Practice in donning breathing apparatus, knot tying,
placing ladders, pulling hose, making water supply connections
and using the incident command system. Prerequisite: Fire Service
Technology 90A (completed with a grade of “C” or higher). 24 total

lecture hours, 40 total hours laboratory.
Degree Applicable, Credit Grading Option: GR

140

FST 90C  FIRE FIGHTER-1 CERTIFICATION PREPARATION 2 UNITS
Continuation of skills and basic knowledge necessary to perform
the functions of a fire attack team, in multiple company exercises,
which include: hose and ladder evolutions; salvage and overhaul
techniques; fire attack, control and extinguishment techniques for
various situations. Fire fighter-1 Graduation Certificate awarded
upon successful completion. Students with six months paid
experience or 12 months volunteer/work experience may apply for
the State Certificate, with proof of current completion of a valid
Emergency Medical Technician Program. Prerequisite: Fire Service
Technology 90B (completed with a grade of “C” or higher). 24 total

hours lecture, 40 total hours laboratory.
Degree Applicable, Credit Grading Option: GR

FST 92 FIRE FIGHTER-II CERTIFICATION PREPARATION 4 UNITS
Manipulative and technical training in fire protection water supply,
self-contained breathing apparatus, fire service equipment
inspection and maintenance, advanced hose and ladder operations,
fire attack and control procedures, and radiological monitoring.
Designed to develop the abilities of the employed or volunteer
fire fighter to perform the objectives stated in the Fire Fighter II
Certification guidelines. Academy Certificate, EMT Certificate.
Prerequisite: Fire Service Technology 54, 55, 70B (all completed with
Grade of “C"” or higher) and proof of eligibility for/or possession of
a State of California Fire Fighter | Certificate. May substitute the
State Heavy Rescue course and a Vehicle Extrication course for the

70A and 70B requirements. 3.5 hours lecture, 2 hours laboratory.
Degree Applicable, Credit Grading Option: GR

FST 95 WORK EXPERIENCE 1-3 UNITS
College supervised on-the-job training while working in a fire service
related occupation. Prerequisite: State Fire Fighter | Academy
Certificate, EMT Certificate. Corequisite: Fire Service Technology
96. 5-15 hours each week. Transfer: CSU. See page 225 for Work

Experience requirements. (May be taken 4 times)
Degree Applicable, Credit Grading Option: GR

FST 96 WORK EXPERIENCE SEMINAR T UNIT
Coordination of curriculum with college supervised part-time
or full-time employment, or volunteer work in the fire service
field. Includes case studies, job related problems, cases and
presentations, and material related to employment, organization
and management; emphasis on building working relationships with
supervisors, subordinates, and co-workers. Prerequisite: State Fire
Fighter | Academy Certificate, EMT Certificate. Corequisite: Fire
Service Technology 95. 1 hour. Transfer: CSU. See page 225 for

Work Experience requirements. (May be taken 4 times)
Degree Applicable, Credit Grading Option: GR




Foreign L anguages

Foreign Languages

About the Program

The Foreign Language program offers primarily first- and second-
year transfer-level courses in Spanish and ASL (American Sign
Language), and includes French and ltalian on a rotating basis. In

addition, conversation courses are also offered in many languages.

The transfer-level courses are designed to prepare students to
continue with their language studies in upper-division courses. In
the first year of study the courses cover elementary grammar and
focus on developing the student’s ability to speak, read, and write
the language as well as understand the spoken language. At the
second-year level, there is a review of grammar and a continuing
focus on speaking, reading, writing, and understanding. In
addition, the reading level becomes more advanced, and there is
more emphasis on learning about the culture of the people who
speak the individual languages. The program is open to students
who plan to major in a foreign language, as well as those who wish

to study language for their own personal interest.

French (FREN)

FREN 1A BEGINNING FRENCH 5 UNITS
This introductory level course will enable students to begin
speaking, reading and writing elementary level French as well as
understanding the spoken language. Students are introduced to
concepts of grammar, vocabulary and verb tenses in a variety of
auditory, visual and written contexts. Strongly Recommended:
Eligibility for English 1A. 5 hours. (FREN 1A + 1B = CAN FREN SEQ

A). AA/AS GE. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

FREN 1B ELEMENTARY FRENCH 5 UNITS
This is the second semester of the introductory level course and
will enable students to continue to learn to speak, read and write
elementary level French as well as to understand the spoken
language. Students are introduced to concepts of grammar,
vocabulary and verb tenses in a variety of auditory, visual and
written contexts. Prerequisite: French 1A (completed with a grade
of “C" or higher). 5 hours. (FREN 1A + 1B = CAN FREN SEQ A).

AA/AS GE. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

FREN 2A  INTERMEDIATE FRENCH 4 UNITS
Review of grammar; reading of works of modern authors;
practice in conversation and composition. Prerequisite:
French 1B (completed with grade of “C” or higher). 4 hours.
(FREN 2A + 2B = CAN FREN SEQ B). AA/AS GE. Transfer: CSU, UC;

CSU GE: C2; IGETC: Area 3B
Degree Applicable, Credit Grading Option: OP

FREN 2B ADVANCED FRENCH 4 UNITS
Reading of French authors; advanced review of grammar, emphasis
on speaking and composition. Prerequisite: French 2A (completed
with grade of “C" or higher). 4 hours. (FREN 2A + 2B = CAN FREN

SEQ B). AA/AS GE. Transfer: CSU, UC; CSU GE: C2; IGETC: Area 3B
Degree Applicable, Credit Grading Option: OP

FREN 50A  CONVERSATIONAL FRENCH 2 UNITS
Development of a basic understanding of spoken French through
a study of pronunciation, vocabulary, and applied grammar, and an
introduction to the everyday culture of French-speaking people.

3 hours.
Degree Applicable, Credit Grading Option: OP

FREN 50B  CONVERSATIONAL FRENCH 2 UNITS
Development of skills learned in French 50A. Understanding of
spoken French through a study of pronunciation, vocabulary, and
applied grammar. Introduction to everyday life of French-speaking
people and the skills needed to successfully function in culture.
Prerequisite: French 50A (completed with a grade of “C” or higher).

3 hours.
Degree Applicable, Credit Grading Option: OP

SADVNDONVY T NDIHJ0O4
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Foreign Languages

[talian (TLN)

ITLN 1A BEGINNING ITALIAN 5 UNITS
This introductory level course will enable students to begin
speaking, reading and writing elementary level Italian as well as
understanding the spoken language. Students are introduced
to concepts of grammar, vocabulary and verb tenses in a variety
of auditory, visual and written contexts. Strongly recommended:

Eligibility for English 1A. 5 hours. AA/AS GE. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

ITLN 1B ELEMENTARY ITALIAN 5 UNITS
This is the second semester of the introductory level course and
will enable students to continue learning to speak, read and
write elementary level Italian as well as to understand the spoken
language. Students are introduced to concepts of grammar,
vocabulary and verb tenses in a variety of auditory, visual and
written contexts. Prerequisite: Italian 1A (completed with a grade of

“C" or higher) or equivalent. 5hours. AA/AS GE. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

ITLN 50A  CONVERSATIONAL ITALIAN 2 UNITS
Development of a basic understanding of spoken ltalian through
a study of pronunciation, vocabulary, and applied grammar, and
an introduction to the everyday culture of Italian-speaking people.

3 hours.
Degree Applicable, Credit Grading Option: OP

ITLN 50B  CONVERSATIONAL ITALIAN 2 UNITS
Development of skills learned in Italian 50A. Understanding of
spoken ltalian through a study of pronunciation, vocabulary, and
applied grammar. Introduction to everyday life of Italian-speaking
people and the skills needed to successfully function in Italian
culture. Prerequisite: Italian 50A (completed with a grade of “C" or

higher). 3 hours.
Degree Applicable, Credit Grading Option: OP
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Spanish (sPaN)

SPAN 1A BEGINNING SPANISH 5 UNITS
Theintroductory level course will enable students to begin speaking,
readingandwritingelementarylevel Spanishaswellasunderstanding
the spoken language. Students are introduced to concepts of
grammar, vocabulary and verb tenses in a variety of auditory,
visual and written contexts. Strongly Recommended: Eligibility for
English 1A. 5 hours. (SPAN 1A + 1B = CAN SPAN SEQ A) AA/AS

GE. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

SPAN 1B ELEMENTARY SPANISH 5 UNITS
This is the second semester of the introductory level course and
will enable students to continue to learn to speak, read and write
elementary level Spanish as well as to understand the spoken
language. Students are introduced to concepts of grammar,
vocabulary and verb tenses in a variety of auditory, visual and
written contexts. Prerequisite: Spanish 1A (completed with a grade
of “C" or higher) or equivalent. 5 hours. (SPAN 1A + 1B = CAN

SPAN SEQ A). AA/AS GE. Transfer: CSU, UC
Degree Applicable, Credit Grading Option: OP

SPAN 2A  INTERMEDIATE SPANISH 4 UNITS
Review of grammar; reading of works of modern authors; practice in
conversation and composition. Prerequisite: Spanish 1B (completed
with grade of “C" or higher) or equivalent. 4 hours. (CAN SPAN 8)

AA/AS GE. Transfer: CSU, UC. CSU GE:C2; IGETC: Area 3B
Degree Applicable, Credit Grading Option: OP

SPAN 2B ADVANCED SPANISH 4 UNITS
Reading of Spanish authors; advanced review of grammar; emphasis
on speaking and composition. Prerequisite: Spanish 2A (completed
with grade of “C" or higher) or equivalent. 4 hours. (CAN SPAN 10)

AA/AS GE. Transfer: CSU, UC. CSU GE:C2; IGETC: Area 3B
Degree Applicable, Credit Grading Option: OP

SPAN 50A  CONVERSATIONAL SPANISH 2 UNITS
Development of a basic understanding of spoken Spanish
through pronunciation, vocabulary, and applied grammar and an
introduction to the everyday culture of Spanish-speaking people.

3 hours.
Degree Applicable, Credit Grading Option: OP

SPAN 50B  CONVERSATIONAL SPANISH 2 UNITS
Development of skills learned in Spanish 50A. Understanding of
spoken Spanish through pronunciation, vocabulary, and applied
grammar. Introduction to everyday life of Spanish-speaking people
and the skills needed to successfully functionin culture. Prerequisite:

Spanish 50A (completed with a grade of “C" or higher). 3 hours.
Degree Applicable, Credit Grading Option: OP




General Studies

General Studies

About the Program

General Studies are courses based in multiple disciplines designed
to contribute to the capacity for students to succeed in college.
The offerings in this area are focused on Leadership and Teaching.

General Studies (GNST)

GNST 10  FACULTY ASSISTANT EXPERIENCE FOR

POTENTIAL TEACHERS 1-2 UNITS
Work as a faculty assistant to gain a variety of experiences related
to teaching and learning tasks. May not assist in course sections in
which enrolled. Prerequisite: Consent of instructor and Office of

Academic Services. 2.5-5 hours. (May be taken 4 times)
Degree Applicable, Credit Grading Option: OP

GNST 25 STUDENT LEADERSHIP 1-2 UNITS
Processes and methods of communication in group situations,
including parliamentary procedure, preparation of agenda and
minutes, and organization accounting. Introduction to student
government procedures and policies. Recommended for members
of the Student Government Assembly, club officers, members of
college-wide committees and others interested in leadership.

1 hour lecture, 2-4 hours laboratory. Transfer: CSU  (May be taken

4 times)
Degree Applicable, Credit Grading Option: OP

GNST 25L STUDENT GOVERNMENT LEADERSHIP

LABORATORY 1-3 UNITS
Practical application of the skills of effective student government
leadership. Includes, but is not limited to, conducting and
attending meetings, holding office hours, sitting on committees,
and planning and attending campus events. Concurrent Enrollment
In General Studies 25. 3-9 hours laboratory. Transfer: CSU (May be

taken 4 times)
Degree Applicable, Credit Grading Option: OP

SJIANLS TVddANID

GNST 100 FOUNDATIONS FOR LEARNING SUCCESS 3 UNITS
Examine self-efficacy issues and begin to develop strong self-
efficacy behaviors. Develop behaviors that lead to academic and
career success, such as understanding individual learning styles,
building and working in diverse learning style teams, effective and
appropriate methods of communication, effective and appropriate
behaviors in the classroom and the workplace. Course is based on
curriculum used to train executives in large companies to develop

professional behaviors. 3 hours.
Nondegree Applicable, Credit  Grading Option: OP
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Geography

Geography
About the Program

Geography is the science of place and space. Geographers ask
where things are located on the surface of the earth, why they
are located where they are, how places differ from one another,
and how people interact with the environment. There are two
main branches of geography: human geography and physical
geography. Human geography is concerned with the spatial
aspects of human existence—how people and their activity

are distributed in space, how they use and perceive space, and
how they create and sustain the places that make up the earth’s
surface. Human geographers work in the fields of urban and
regional planning, transportation, marketing, real estate, tourism,
and international business. Physical geographers study patterns
of climates, landforms, vegetation, soils, and water. They forecast
the weather, manage land and water resources, and analyze and
plan for forests, rangelands, and wetlands. Many human and
physical geographers have skills in cartography and Geographic
Information Systems (GIS). Geographers also study the linkages
between human activity and natural systems, and are active in the
study of global warming, desertification, deforestation, loss of
biodiversity, groundwater pollution, and flooding.

Las Positas College offers a range of courses in both human and
physical geography which meet a variety of general education
requirements and which transfer to four-year colleges or
universities. Because some variation in specific requirements may
exist at a particular four-year institution, students should refer to
the catalog of the prospective transfer institution and consult a

counselor.

see aso: Social Science
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Geography (GEOG)

GEOG 1 INTRODUCTION TO PHYSICAL GEOGRAPHY 3 UNITS
Earth’s natural environments, with emphasis on spatial
characteristics, change over time, interactions between

environmental components, and human-environment interactions.
Physical processes, techniques, and tools by which Earth'’s climates,
soils, vegetation, water resources, and land forms are linked into
integrated global patterns. Effect of natural environments on
human activities and how humans modify environments. Field trips
may be included. 3 hours. (CAN GEOG 2) AA/AS GE. Transfer: CSU,

UC; CSU GE: B1; IGETC: Area 5A
Degree Applicable, Credit. Grading Option: GR

GEOG 1L INTRODUCTION TO PHYSICAL GEOGRAPHY

LABORATORY TUNIT
Application of the concepts, techniques, tools, and materials of
physical geography. Practical exercises, experiments, observations,
data analyses, and computer applications/simulations which
augmentunderstandingofgeographicprocesses, interrelationships,
spatial patterns and distributions. Use of maps, remotely-sensed
imagery, and geographic information systems. Includes locational
reference systems, time-space relationships, weather, climate,
soils, vegetation, and landforms. Field trips/field projects may be
included. Prerequisite: Geography 1 (may be taken concurrently).
3 hours laboratory. AA/AS GE. Transfer: CSU, UC; CSU GE: B1 & B3;

IGETC: Area 5A & Lab.
Degree Applicable, Credit. Grading Option: GR

GEOG 2  CULTURAL GEOGRAPHY 3 UNITS
Spatial analysis of human populations, their cultural traits, and
activities. Emphasis on how diverse peoples, through their
interactions and through their perceptions and use of the physical
environment, create distinctive cultural landscapes. Social, political,
and economic elements of geography which contribute to the
evolution of these global and regional cultural patterns. Field trips
may be included. 3 hours. (CAN GEOG 4) AA/AS GE. Transfer: CSU,

UC; CSU GE: D5; IGETC: Area 4
Degree Applicable, Credit. Grading Option: OP

GEOG5 WORLD REGIONAL GEOGRAPHY 3 UNITS
Regions of the world and the way humans live within those regions.
Includes physical and cultural characteristics of world regions, how
they are similar and how they are different, economic patterns,
agriculture, industrial development and population dynamics.
Emphasis on contemporary major issues and their geographic
impact. 3 hours. AA/AS GE. Transfer: CSU, UC; CSU GE: D5; IGETC:

Area 4
Degree Applicable, Credit. Grading Option: GR

GEOG 8 INTRODUCTION TO WEATHER AND CLIMATE 3 UNITS
Introduction to weather and climate and their impact on and
modification by human activities. Emphasis on weather elements,
events, and processes; climate controls; and the techniques, tools,
and instruments of atmospheric science. Includes atmospheric
optics, weather prediction, severe storms, air pollution, global/
regional warming/cooling, ozone depletion, acid rain, El Nifio,
deforestation, desertification, and other topics related to everyday
experience and global climate change. Field trips and observational

activities may be included. 3 hours. AA/AS GE. Transfer: CSU, UC
Degree Applicable, Credit. Grading Option: OP

GEOG 12 GEOGRAPHY OF CALIFORNIA 3 UNITS
California’s physical, cultural, and regional elements. The physical
geographic base includes: location; geological evolution;
geomorphic provinces, natural hazards, and resources; climate,




water resources, vegetation, and soils. Historically developed
cultural themes include: Native American and Hispanic origins;
migration patterns and settlements; population growth and
ethnic diversity; land use and economic activities; and Pacific
Rim connections. Human-environment interactions and issues are
considered throughout. Field trips may be included. 3 hours. AA/

AS GE. Transfer: CSU, UC; CSU GE: D5; IGETC: Area 4
Degree Applicable, Credit. Grading Option: OP

GEOG 15 INTRODUCTION TO GEOGRAPHIC INFORMATION

SYSTEMS (GIS) 3 UNITS
GIS is a geographically-based, computer assisted information
technology that captures, organizes, queries, and analyzes spatial
relationships between locations and attributes of Earth’s physical,
cultural, and economic features. GIS facilitates visualization
of spatial relationships and decision-making by interactively
linking maps, databases, images, and charts. GIS is both a tool
for learning across the curriculum and an integrated system and
science for solving real-world spatial problems within and across
every economic sector. This course introduces entry-level GIS
theory, principles, concepts, applications, and operations through
a combination of lectures, demonstration, interactive web sessions
and tutorials, and active learning strategies. Students will acquire
basic hands-on GIS experience with current industry-standard
software. Field trips may be required. 3 hours. AA/AS GE. Transfer:

CSU, UC; CSU GE: D5
Degree Applicable, Credit. Grading Option: OP

GEOG 22 ADVANCED GIS APPLICATIONS 3 UNITS
GIS is a geographically-based, computer assisted information
technology that captures, organizes, queries, and analyzes spatial
relationships between locations and attributes of Earth’s physical,
cultural, and economic features. GIS facilitates visualization
of spatial relationships and decision-making by interactively
linking maps, databases, images, and charts. GIS is both a tool
for learning across the curriculum and an integrated system and
science for solving real-world spatial problems within and across
every economic sector. This course introduces entry-level GIS
theory, principles, concepts, applications, and operations through
a combination of lectures, demonstration, interactive web sessions
and tutorials, and active learning strategies. Students will acquire
basic hands-on GIS experience with current industry-standard

software. Field trips may be required. 3 hours. Transfer: CSU
Degree Applicable, Credit. Grading Option: GR

Geography

AHVIDOID

145



Geology

- 20

2 00 8

COLLEGE CATALOG

P OSITAS

S

A

Geology

About the Program

Geology is the study of the earth. Areas of study include but

are not limited to: volcanoes; earthquakes and seismology; the
Geologic Time Scale and the formation of the earth; petrology
(rocks) and minerals; hydrology; erosion; oceanography, including
beach systems; environmental geology; glaciers and Ice Ages;
groundwater; and deserts.

The Las Positas College Geology Program features lectures and
laboratories for both Geology majors and non-science majors.
Lectures and accompanying laboratory courses are offered
separately to accommodate students’ schedules.

For students interested in pursuing a four-year degree in Geology,
the first two years of a Geology degree generally consist of:
Physical Geology 1 (lecture and laboratory); Historical Geology 3
(lecture and laboratory); and Physics, Chemistry, Mathematics, and
general breadth requirements. Mineralogy/Earth Materials is also a

required lower-division Geology course at some four-year schools.

Geology is an applied science. The last two years of the typical
four-year geology program focus on geology courses that apply
scientific concepts and principles that the student learned in the
first two years. All potential geology majors should consult the
current college catalog for geology degree requirements at the

school to which the student wishes to transfer.

146

Geology (GEOL)

GEOL 1 PHYSICAL GEOLOGY 3 UNITS
The Earth, its materials, its internal and external processes, and
its development through time. Emphasis is placed on a thorough
global understanding of Plate Tectonics as a framework and
foundation for subsequent geologic topics and concepts. Topics
include volcanoes, earthquakes and seismology, the Geologic Time
Scale and the formation of the earth, rocks and minerals, hydrology,
erosion, beach systems, environmental geology, glaciation,
groundwater, etc. Course content includes the difference between
theory and fact and the historical development of key geologic
concepts. This is the foundation course for almost all subsequent
geology courses for both geology majors and non-majors. 3 hours.

AA/AS GE. Transfer: CSU, UC; CSU GE: B1; IGETC: Area 5A
Degree Applicable, Credit Grading Option: OP

GEOL 1L PHYSICAL GEOLOGY LAB TUNIT
Laboratory course to supplement the physical geology lecture
course. Introduction to the materials and techniques of geology.
Includes minerals, rocks, topographic and geologic maps, structural
geology, identification and interpretation of landforms, geologic
time and relative age dating analysis, etc. Prerequisite: Geology
1 (may be taken concurrently). 3 hours laboratory. AA/AS GE.

Transfer: CSU, UC; CSU GE: B1 & B3; IGETC: Area 5A & Lab
Degree Applicable, Credit Grading Option: OP

GEOL 3 HISTORICAL GEOLOGY 3UNITS
Formation and development of the earth, its oceans, atmosphere
and life through time. Emphasis on the Geologic Time Scale, the
fossil record, introductory biostratigraphy, radiometric dating,
index fossils, fossil assemblages, mass extinctions, types of
fossil preservation, Ice Ages and glacial events through time,
paleogeography: plate tectonic configurations throughout time,
etc. Prerequisite: Geology 1 (completed with a grade of “C" or
higher). 3 hours. AA/AS GE. Transfer: CSU, UC; CSU GE: B1;

IGETC: Area 5A
Degree Applicable, Credit Grading Option: OP

GEOL 3L HISTORICAL GEOLOGY LABORATORY TUNIT
Laboratory exercises to support and reinforce the Historical
Geology lecture course. Includes lab exercises in relative and
absolute age-dating, biostratography, radiometric dating, the
construction of geologic histories from geologic map data, types
of fossil preservation, fossil identification and morphology of the
common and important fossils throughout the Geologic Time Scale.
Formation and development of the earth, its oceans, atmosphere
and life through time. Prerequisite: Geology 3 lecture (may be
taken concurrently) 3 hours laboratory. AA/AS GE. Transfer: CSU,

UC; CSU GE: B1 & B3; IGETC: Area 5A & Lab
Degree Applicable, Credit Grading Option: OP

GEOL 12 INTRODUCTION TO OCEANOGRAPHY 3 UNITS
Introduction to the oceans, the history of oceanic science,
instrumentation and exploration; marine geology including
Plate Tectonics and shoreline processes; physical and chemical
properties of sea water; causes and effects of currents, tides, and
waves; introduction to the basic types of marine life, the basic
marine habitats and ecosystems; distribution of marine resources
and the Law of the Sea. 3 hours. AA/AS GE. Transfer: CSU, UC; CSU

GE: B1; IGETC: Area 5A
Degree Applicable, Credit Grading Option: OP




GEOL 12L  INTRODUCTION TO OCEANOGRAPHY LABORATORY 1 UNIT
Laboratory course to supplement the oceanography lecture course.
Introduction to the materials and techniques of oceanic science.
Includes sea floor rocks, oceanic geography, bathymetric maps,
seismic reflection, seawater physics and chemistry, beach sand,
tides, waves, marine life and marine fossils, sea floor spreading rates,
etc. Prerequisite: Geology 12 lecture (may be taken concurrently). 3
hours laboratory AA/AS GE. Transfer: CSU, UC; CSU GE: B1 & B3;

IGETC: Area 5A & Lab
Degree Applicable, Credit Grading Option: C/N

Health and Human Services

\ CERTIFICATE

Health and Human Services
Certificate of Achievement?

Psychology-Counseling 3 (Introduction to Counseling Theory).... 3
Psychology-Counseling 5 (Introduction to Human Services)......... 3
Psychology-Counseling 6 (Human Services Case Management

Psychology-Counseling 13 (Multicultural Issues in Human Services)

or

Sociology 3 (American Cultural and Racial Minorities)................ 3
Internship 1 (Internship Seminar) ... 1
Internship 2 (Internship Field Placement) ... L
EleCtIVES™ oo s 2-3
Total units required.........ccoeevereeieeirieerecereeeeeeeeene 16-17

*Electives

Select from the following for a minimum of 2 units:
Anthropology 3 (Social and Cultural Anthropology)

Early Childhood Development 62 (Child, Family and Community)
Internship 2 (Internship Field Placement)

Psychology 1 (General Psychology)

Psychology 6 (Abnormal Psychology)

Psychology 12 (Life-Span Psychology)
Psychology-Counseling 7 (Contemporary Issues)
Psychology-Counseling 10 (Career and Educational Planning)
Psychology-Counseling 11 (Interpersonal Relationships)
Sociology 4 (Marriage and Family Problems)

Sociology 6 (Social Problems)

tApproval by State Chancellor’s Office is pending

se=aso: Psychology/Counseling
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Health—Public Safety and Emergency
Medical Technology - EMT

About the Program

Emergency Medical Technology is the third arm of the Public
Safety Triad (the other arms being Administration of Justice and
Fire service Technology). Although fire departments retain a
significant portion of emergency medical service responsibility
in this country, the Emergency Medical Services (EMS) mission
constitutes over 65% to 80% of a fire department’s service
response. The EMS mission includes pre-hospital care and
transport provided by first responders, both private and public,
and the advanced definitive care provided in the emergency
department of hospitals. Careers within the field of EMS are in
great demand due to an aging and growing populace in the
United States.

Las Positas College offers two entry-level courses in the
Emergency Medical Technology program. Health 61 (a full
semester course), is the “First Responder” training, encompassing
Cardiopulmonary Resuscitation training and Advanced First Aid
skills required of all lifeguards, correctional officers, police officers
and firefighters and other certified first responders in both the
private and public sectors. Health 61 is also a prerequisite for the

formal EMT-Basic “Emergency Medial Technician” training class,
Health 81.
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Health 81 or EMT-1 (Basic) is a semester long course designed

to prepare the student to receive certification in the State of
California as an EMT-1. Students will learn a multitude of skills
including patient assessment; care and treatment of respiratory
emergencies using oxygen and basic airway adjuncts, and receive
classroom lectures on hazardous materials, ambulance operations,
patient transport, and mass casualty training.

Students successfully completing Health 81 or EMT-1 (Basic) at a
certain grade are able to register for the certifying examination for
the State of California, administered through the National Registry
of Emergency Medical Technicians. Emergency Medical Technician
(EMT-1) is considered a prerequisite certification for those students
who desire to advance their skills and knowledge to the Pre-
Hospital Care Paramedic Level of training.

This area also includes EMT-1 (Basic) refresher classes, as well

as courses in Community Cardiopulmonary Resuscitation and
Professional Cardiopulmonary Resuscitation. These courses are
designed to better prepare both the non-health care professional
(i.e., interested citizen or community volunteer) and the health care
professional (i.e., medical staff at a physician or dental office) to
respond to emergencies as a concerned citizen in the work place
and/or at home.

A course in Basic Medical Terminology is also available for

those students who desire to advance their level of training and
certification beyond the EMT-1 (Basic) level. This course will allow
for students to be better prepared for the advanced levels of
medical instruction that they will face within a pre-hospital care
paramedic program and the hospital clinical and field internships

that they will be required to participate in.




Emergency Medical Technology (HEALTH)

HLTH 50 ORIENTATION TO HEALTH CARE DELIVERY SYSTEM 2 UNITS
Overview of health professions and health care facilities, the
roles of governmental agencies, professional associations, fiscal
intermediaries and consumers. Provides a historical background of
the health care delivery system and its contemporary practice.

2 hours. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

HLTH 51A BASIC MEDICAL TERMINOLOGY 4 UNITS
Terminology used typically by the medical profession; explanation
of the history of terminology, prefixes, suffixes, and root
words, emphasis on spelling, definitions, pronunciation, and an
understanding of their meanings; includes medical abbreviations,
pharmaceutical terms, terminology utilized in patient records
management; introduction to anatomical terms, and terms related

to disease processes. 4 hours. Transfer: CSU
Degree Applicable, Credit Grading Option: OP

HLTH 51B DISEASE PROCESS AND ADVANCED MEDICAL
TERMINOLOGY 4 UNITS
Introduction to the nature of disease and to the structural and
functional changes of diseases as they affect the systems of the
body; discussion of causes, symptoms and treatment of disease.

Prerequisite: Health 51A. 4 hours. Transfer: CSU
Grading Option: OP

HLTH 52 BASIC MEDICAL TERMINOLOGY FOR ALLIED

HEALTH 3 UNITS
A basic course in medical terminology designed for students in
studying for Allied Health careers such as Surgical Technologist,
Paramedic, Pre-nursing, and Radiology Technician. Medical
vocabulary with concentration on prefixes, suffixes, and root words.
Emphasis on word dissection, definitions as applied to the body
systems including the terminology used in surgical procedures.
Concepts focus on comprehensive terminology, pronunciation and

spelling core. Transfer: CSU
Degree Applicable, Credit Grading Option: GR

HLTH 55  ORIENTATION TO HEALTH CARE 2 UNITS
Examine physiological, psychological, ethical, social, and public
health issues. Introduce the workings of the human body and mind
and explore the relationship between health and larger cultural and
societal issues. Introduce medical terminology. Review diseases,
including causes, symptoms, how they affect the body systems,
and treatment options available. Investigate, analyze, and evaluate
professional opportunities, educational requirements and personal
characteristics with the intent to acquire insight into careers in
the allied health field, with specific focus on transfer science,
clinical programs (pre-nursing, EMT, surgical technology, medical
assisting), and health administrative support. Gain the academic
framework and perspective necessary to pursue a career in health
sciences, as well as benefit anyone confronting health care issues in
today’s complex world. 2 hours lecture. AA/AS GE. Transfer: CSU;

CSU GE: Area E
Degree Applicable, Credit Grading Option: GR

HLTH 60  RESPONDING TO EMERGENCIES TUNIT
Development of knowledge and skills for recognizing and caring for
emergency situations. Includes healthy lifestyles, and prevention of
illness and injury. Designed to meet the needs of individuals in the
community who frequently provide First Aid. Successful completion
of the knowledge and skills tests qualifies for an American Red
Cross Responding to Emergencies card and Adult CPR card. 1 hou