Program Mapping Template (Program:

Administrative Assistant )

BAA 0AS oAA-T oAS-T oCOA oCC
SEMESTER 1 - FALL
. Semesters .
”
Courses Units Offered Prereq? Advisory Notes
BUSN 40 (Intro to Business) 3
CIS 50 (Intro. to Comp Inf. Tech) 3-4
Eng 1A or 1Aex 3-4
CIS 88A & 88B 3
Wrkx 94 or 95 1-3
SEMESTER TOTAL 13
SEMESTER 2 - SPRING
. Semesters .
?
Courses Units Offered Prereq? Advisory Notes
*Mathematics GE 34 *Math GE may be satisfied by HS coursework (see catalog).
Writing and Critical Thinking GE 3 Elective units may still be required.
BUSN 48 (Human Rel. in Organ.) 3
CIS 55 (Integrating Office App.) 4
Busn 30 3
SEMESTER TOTAL 16
SEMESTER 3 - SUMMER
. Semesters .
?
Courses Units Offered Prereq? Advisory Notes
SEMESTER TOTAL
SEMESTER 4 - FALL
. Semesters .
?
Courses Units Offered Prereq? Advisory Notes
Busn 51 or 1A 3-4 #Courses satisfying both include: Cmst 11, Eng 44, Hist 14,
Cis 43, Cnt 43 or Cs 43 (List A) 3 Eng 1A |28 or 32, Hum 10, Mus 3, 4,5 or 13, & Thea 4
#Humanities + Amer. Cultures GE 3
American Institutions GE 3-4
CIS 74 (Office Procedures) 3
SEMESTER TOTAL 15
SEMESTER 5 - SPRING
Semesters
. % .
Courses Units Offered Prereq? Advisory Notes
CIS 54 (Excel Intro to Spreadsheets) 4 List B options include: (see catalog)
Health GE
Natural Science GE
List B (major) 6-7
Kin activity 1
SEMESTER TOTAL 17
Total Major Coursework 39
Total Units Required 61




	Program Mapping Template Program: Administrative Assistant
	AA: On
	AS: Off
	AAT: Off
	AST: Off
	COA: Off
	CC: Off
	CoursesRow1: BUSN 40 (Intro to Business)
	UnitsRow1: 3
	Semesters OfferedRow1: 
	PrereqRow1: 
	CoursesRow2: CIS 50 (Intro. to Comp Inf. Tech)
	UnitsRow2: 3-4
	Semesters OfferedRow2: 
	PrereqRow2: 
	CoursesRow3: Eng 1A or 1Aex
	UnitsRow3: 3-4
	Semesters OfferedRow3: 
	PrereqRow3: 
	CoursesRow4: CIS 88A & 88B
	UnitsRow4: 3
	Semesters OfferedRow4: 
	PrereqRow4: 
	CoursesRow5: Wrkx 94 or 95
	UnitsRow5: 1-3
	Semesters OfferedRow5: 
	PrereqRow5: 
	UnitsSEMESTER TOTAL: 13
	Advisory NotesRow1: 
	CoursesRow1_2: *Mathematics GE
	UnitsRow1_2: 3-4
	Semesters OfferedRow1_2: 
	PrereqRow1_2: 
	CoursesRow2_2: Writing and Critical Thinking GE
	UnitsRow2_2: 3
	Semesters OfferedRow2_2: 
	PrereqRow2_2: 
	CoursesRow3_2: BUSN 48 (Human Rel. in Organ.)
	UnitsRow3_2: 3
	Semesters OfferedRow3_2: 
	PrereqRow3_2: 
	CoursesRow4_2: CIS 55 (Integrating Office App.)
	UnitsRow4_2: 4
	Semesters OfferedRow4_2: 
	PrereqRow4_2: 
	CoursesRow5_2: Busn 30
	UnitsRow5_2: 3
	Semesters OfferedRow5_2: 
	PrereqRow5_2: 
	UnitsSEMESTER TOTAL_2: 16
	Advisory NotesRow1_2: *Math GE may be satisfied by HS coursework (see catalog).  Elective units may still be required. 
	CoursesRow1_3: 
	UnitsRow1_3: 
	Semesters OfferedRow1_3: 
	PrereqRow1_3: 
	CoursesRow2_3: 
	UnitsRow2_3: 
	Semesters OfferedRow2_3: 
	PrereqRow2_3: 
	UnitsSEMESTER TOTAL_3: 
	Advisory NotesRow1_3: 
	CoursesRow1_4: Busn 51 or 1A
	UnitsRow1_4: 3-4
	Semesters OfferedRow1_4: 
	PrereqRow1_4: 
	CoursesRow2_4: Cis 43, Cnt 43 or Cs 43 (List A)
	UnitsRow2_4: 3
	Semesters OfferedRow2_4: 
	PrereqRow2_4: Eng 1A
	CoursesRow3_3: #Humanities + Amer. Cultures GE
	UnitsRow3_3: 3
	Semesters OfferedRow3_3: 
	PrereqRow3_3: 
	CoursesRow4_3: American Institutions GE
	UnitsRow4_3: 3-4
	Semesters OfferedRow4_3: 
	PrereqRow4_3: 
	CoursesRow5_3: CIS 74 (Office Procedures)
	UnitsRow5_3: 3
	Semesters OfferedRow5_3: 
	PrereqRow5_3: 
	UnitsSEMESTER TOTAL_4: 15
	Advisory NotesRow1_4: #Courses satisfying both include: Cmst 11, Eng 44, Hist 14, 28 or 32, Hum 10, Mus 3, 4, 5 or 13, & Thea 4

	CoursesRow1_5: CIS 54 (Excel Intro to Spreadsheets)
	UnitsRow1_5: 4
	Semesters OfferedRow1_5: 
	PrereqRow1_5: 
	CoursesRow2_5: Health GE
	UnitsRow2_5: 3
	Semesters OfferedRow2_5: 
	PrereqRow2_5: 
	CoursesRow3_4: Natural Science GE
	UnitsRow3_4: 3
	Semesters OfferedRow3_4: 
	PrereqRow3_4: 
	CoursesRow4_4: List B (major)
	UnitsRow4_4: 6-7
	Semesters OfferedRow4_4: 
	PrereqRow4_4: 
	CoursesRow5_4: Kin activity
	UnitsRow5_4: 1
	Semesters OfferedRow5_4: 
	PrereqRow5_4: 
	UnitsSEMESTER TOTAL_5: 17
	UnitsTotal Major Coursework: 39
	UnitsTotal Units Required: 61
	Advisory NotesRow1_5: List B options include: (see catalog)



